ND GRANTS QUICK REFERENCE GUIDE

Creating an ND Grants Account

Quick Reference Guides (QRGs) provide step-by-step instructions to assist you in using the
Non-Disaster Grants (ND Grants) system. This QRG describes how to create an ND Grants
account.

Introduction

ND Grants is a configurable grants management system that fulfills the Federal Emergency Management Agency’s
(FEMA’s) initiative to consolidate the entire non-disaster grants management lifecycle into a single system. ND
Grants provides many features to help manage applications more efficiently by allowing grant recipients to create
and manage applications as well as manage their awards.

To access the ND Grants system, you must first register an account. Registration can be completed within the FEMA

to log into ND Grants.

Note

= If you have already registered but forgot your User ID or password, click on the Forgot Password? or the Forgot
ID? buttons for assistance

Step 1
From the FEMA Login page, click the New Non-PIV User? button.
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Figure 1. Click the New Non-PIV User? button on the FEMA Login page
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CREATING AN ND GRANTS ACCOUNT

Step 2

If necessary, enter the characters appearing above the text box on the Image Verification page and click the Submit
button.

Ii vou cannot view the image for any reason. olesse click here to proceed.

Please type the characters appearing in the picture:

iMote: You can try no more than thres imess. This is your first try.

harled

[ halted| x|

e

Figure 1. Enter the characters and click the Submit button
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Step 3

On the Personal Information page, complete all required fields (*). Then click the Submit button.

* dencies required field
PERSOMAL INFORMATION
Title *
First Name * | |
Last Name * | |
LOGIN INFORMATION

“ou will nesd o =ave your uzer ID snd passwerd, it will be required each time you logon (o the system.
Pleazs note that user 10 is converted to all lowercase characters.

UserlD *[ | minimum lzngth iz 7, maximum length iz 14, cannot contain ", epacs character, ', #

ADDRESS

Street * | |
City * | |
State *
ZipCode * [ |formatis 01234, 01234-5675
ADDITIONAL ADDRESS
Street | |
City | |
State Abbreviation

ZipCode [ |formatis 01234, 01234-5678
Figure 2. Enter all user information and click the Submit button
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Step 4

Create a password and then click the Submit button. The password must be 8-14 characters long and cannot
contain any special characters. Your password will be required to access ND Grants every time.

CREATE PASSWORD

Password: | TTITITTLY] | % Strongesi
[——

minimum Isngth is 5, mexirum length is 14, cannot contain ™,

=pace character, ', #

Confirm Password: [sesssssasas |

U=er ID: |fesiingtest123 |

minimum length is 7, meaximum length is 14, cannot contain ™,

space charactar, ', #

You will need to save your user 1D and password, it will be required each time you logon to
the system.
Please note that user |D is converted to all lowercase characters.

| Submit I | Resck |

Figure 3. Create a password on the Create Password page and click the Submit button

Step 5

Your account is registered at this time; however, you must request access to ND Grants. To request access, click the
Click here to request new privileges button.

Congratulations! Your account is registered.
You currently do not have access to any applications. To request access, please click the button below.

E[ick here to Euest nEYy Emﬂlﬁ

| Accessibility | Sitz Help | Site Indes | FEMA Contact | FEMA Home | Loaout

Figure 4. Click the Click here to request new privileges button on the Congratulations page
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Step 6

Scroll down and click the Request Access button next the ND Grants icon.

- Hazard Mifigation Disaster Warkforce [nternet Site
Requast Access

. Housing Portal External Application
REequast Access

-

Disaster Assistance Center
Requast Access

Figure 5. Click the Request Access button to access ND Grants

Step 7

Enter the ND Grants access code and click the Submit button. The ND Grants homepage will appear, indicating that
you successfully logged into ND Grants.

Fleasze provide valid access 1D in order to obtain access privilges to the system. The Access [D is provided by the program area sponsoring this system.

| | Submit [ Resel

L.!I‘H‘.El

| Accessibility | Site Help | Site Index | FEMA Contact | FEMA Home | Logout
Figure 6. Enter the ND Grants access ID on the Access /D page

Note

= |f you are not participating in an ND Grants training session, you can request the access code by calling the
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CREATING AN ND GRANTS ACCOUNT

Questions?

For additional assistance, please contact the ND Grants Service Desk. For programmatic or grants management
questions, please contact your FEMA Program Manager or Grants Specialist.
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