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Introduction

This guide will walk you through the key steps to successfully:

1. Log into FEMA GO and access the FEMA GO home page

2. Start an application or subapplication

3. Complete sections required to submit an application or

subapplication

Who is this guide for?

Organization Member

Authorized Organization Representative (AOR)

Financial Member

Programmatic Member

Grant Writer

**Note** - Screens are based on a User’s Assigned Role

Part Subject Slide

1 Log in to FEMA GO 4
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12 Grant Request Summary 34

13 Budget Summary 36

14 Contact Information 37
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16 Review Application 45

17 Sign and Submit 46
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Part 1: Log in to FEMA GO site

Step 1: Go to https://go.fema.gov

Recommend using Google Chrome or Firefox Browsers.

Step 2: Log in: 

Remember! Only a user in one of the following roles 

can complete the steps in this guide.

Organization Member
Authorized Organization Representative (AOR)

Financial Member

Programmatic Member

Grant Writer

Logging in to the FEMA GO system will direct you to the

FEMA GO Homepage.

If you have not created an account, please refer to the

linked guide for User Registration.
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Part 2: Start an Application

Screens may vary based on your role (displayed role is Authorized Organization Member).

A non-FEMA user with a role 

under AFG, SAFER, or FP&S 

may start a grant application 

within FEMA GO. 

On the FEMA GO Homepage, 

all grants with open 

application periods will be 

listed under “Apply for a new 

grant.” Locate the grant that 

you are applying for and 

click the “Start Application” 

link.
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Part 2: Start an Application

From the drop down, select 

your organization/DUNS.

Click the 

“Start your application 

button”.

Screen will move to the 

“My grant” page.

**Proceed to slide 11**

Slides 7-9 will show how to 

continue an application.
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Part 3: Continue an Application – Resume an application that has already been started

You can only continue an application that has not yet been submitted.

Step 1: Click EITHER “View all

grants” (at the bottom of the My

grants box) OR the Grants tab at

the top of the screen to view all

of your grants. Both selections

will bring you to the same

screen.

Federal Emergency Management Agency 7



Part 3: Continue an Application – Resume an application that has already been started

You can only continue an application that has not yet been submitted.

Step 2: Scroll or SEARCH for 

your grant using the box to 

the right.  

This search function will filter 

your results in real-time as 

you type.
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Part 3: Continue an Application – Resume an application that has already been started

You can only continue an application that has not yet been submitted.

Step 3: Click the dropdown 

under “I WANT TO…” and 

select “Continue application”.
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Part 4: My Application

Page will display program 

information, application ID, status, 

OMB number & expiration date. 

There is also a link to view the 

burden statement.
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Part 4: My application 

Page will 

display a 

navigation 

pane to the left 

(“left nav”) 

containing 

each section of 

the application
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Part 4: My application 

Keep in mind that some sections are linked to previous sections and may require those to be input first.
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Part 4: My application – SAM.gov profile

Please review SAM.gov profile and check the box to confirm information is correct. (Mandatory)

Please note any corrections to this 

profile must be done in SAM.gov.

FEMA GO has a 

nightly update 

with SAM.gov 

(updated info 

should appear 

within 72 hours)

While you may 

proceed to other 

sections, 

SAM.gov 

information 

must be correct 

and verified 

before 

application can 

be submitted.
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Part 5: Applicant Information – Enter all required information about the 

applicant and main address of location impacted by this grant.
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Part 6: Applicant Characteristics

Use dropdown to 

select your Applicant 

type.  Complete any 

additionally required 

questions based on 

your selection. 

Subsequent screens 

populate according 

to selection, but 

functionality is 

similar across 

selections.
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Part 6: Applicant Characteristics

If you try to change

your Applicant type, a

warning will appear to

confirm your change.

Click “Confirm” to

continue with the

change. If you change

the applicant type, you

will lose any

information you have

entered in other

associated sections.
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Part 7: Operating Budget

Enter the current 

FISCAL YEAR (FY) 

into the top text box.  

From this entry, the 

last three years 

(including current 

FY) will populate 

under the Fiscal 

Year column.  

Enter the Operating 

Budget for each 

year, respectively.  

Enter explanation for 

applicant’s need for 

financial assistance 

to carry out your 

proposed projects in 

the text box.
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Part 7: Operating Budget

All questions are 

required in this section. 

Selections of “Yes” may 

prompt additional 

questions and require 

more information.
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Part 8: Community Description

All questions are 

required in this section.  

Use the dropdown to 

select the type of 

community your 

organization serves.  

Enter a positive whole 

number without 

commas for the 

permanent resident 

population of your first 

due response 

zone/jurisdiction 

served.
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Part 9: Grant Request Details

Read Instructions Thoroughly

All questions require a response.  

Select “Add activity” to begin 

entering request details.
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Part 9: Grant Request Details – Budget Object Class

Budget object class information 
Cost Classification Descriptions - Cost classifications are used to describe types of expenses to assist reviewers of grant applications in 

understanding what dollars will be spent on. II couples with the scope of work which describes how (activities) dollars will be spent on. See 
2 CFR 200 Sub-Part E for additional information. 
Personnel: Costs of staff salaries and wages, excluding benefits. 

Fringe Benefits: Costs of employee fringe benefits unless treated as part of an approved indirect cost rate. For example, fringe benefits 
may include medical or dental insurance, use of a company car, education assistance, vacation or sick pay, etc. 

Travel: Costs of travel by staff who are on official business of the applicant's organization. 
Equipment: Costs of purchasing equipment. Equipment means physical, nonexpendable articles that will be used for at least one year per 
unit (including information technology systems). Whether an article is considered equipment also depends on how much it cost to 

purchase the equipment. The Federal standard is $5, 000 but for application purposes, an applicant must use their own equipment rate 
unless greater than the $5, 000 Federal standard. (Note: Acquisition cost means the net invoice unit price of an item of equipment, 

including the cost of any modifications, attachments, accessories, or auxiliary apparatus necessary to make it usable for the purpose for 
which it is acquired. Ancillary charges, such as taxes, duly, protective in-transit insurance, freight, and installation, shall be included in or 
excluded from acquisition cost in accordance with your organization's regular written accounting practices.) See 2 CFR 200.33 for 

additional information. 
Supplies: Costs of all personal use items or property that are purchased with the intent to use them up or expend them, that aren't 

included in the definition of equipment. Whether an article is considered supplies also depends on how much it cost to purchase the 
supplies. The Federal standard is $5, 000 but for application purposes, an applicant must use their own equipment rate unless greater 
than the $5, 000 Federal standard. (Note: Acquisition cost means the net invoice unit price of an item of supplies, including the cost of any 

modifications, attachments, accessories, or auxiliary apparatus necessary to make it usable for the purpose for which it is acquired. 
Ancillary charges, such as taxes, duty, protective in-transit insurance, freight, and installation, shall be included in or excluded from 
acquisition cost in accordance with your organization's regular written accounting practices.) 

Contractual: Costs of all goods or services purchased through a legal instrument l ike a purchase order or contract. It does not include 
subawards that fund a greater public purpose rather than buying goods or services. 

Indirect Costs: Costs covered under an indirect cost rate. These costs are for a common or joint purpose that benefit multiple aspects of 
this award, benefiting more than one cost objective, and not readily assignable to the cost objectives specifically benefited. These costs 

are not accounted for directly. Indirect costs are allowed only if the applicant has a Federally approved indirect cost rate. A copy of the rate 

approval, (a fully executed, negotiated agreement) must be provided upon request. See 2 CFR 200.414 for additional information. 
Other: The total of all other costs not addressed elsewhere in the budget. 
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Part 9: Grant Request Details – Add Activity

Use the dropdown 

to select an 

activity.  

Click “Confirm” to 

proceed.
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Part 9: Grant Request Details – Add Activity

An activity must contain at least one 

project.  

You must add a project or remove 

the activity.

Select the “Add project to…” button 

to add a project to your chosen 

activity.

In this example, the activity selected 

was Community Risk Reduction.  

Use the dropdown to select project.  

Project selections available will be 

based on activity.
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Part 9: Grant Request Details – Add Activity

A project must contain at least one item.  

You must add a project or remove the activity.

Select the “Add item to…” button to open a pop-up form to add details to your chosen project.

In this example, the project selected was Risk Assessments.  
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Part 9: Grant Request Details –

Add Item

A project must contain at least one item. 

Use the dropdown to select the Budget class.

Enter all required information.

Click “Confirm” to add item.
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Part 9: Grant Request Details – Add Item: Grant Writer Fee

Select “Grant 

writer fee” when 

adding an 

activity if there is 

a grant-writing 

fee associated 

with the 

preparation of 

the request.
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Part 9: Grant Request Details – Additional Questions

Certain selections 

may prompt 

additional 

questions and 

require more 

information.
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Part 10: Narratives

You must prepare several narrative statements.  Each response requires a minimum of 200 characters.
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Part 11: Grant Request Summary

The table below will populate with the information provided in the grant request details, 

summarizing the number of items and total cost within each activity that you have requested funding.   

This table will automatically update according to any changes made to the grant request details.
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Part 12: EHP Screening

Select Yes or No regarding the activities in your proposed project.  

A selection of “No” will trigger a follow-up prompt to download EHP Screening Form and upload completed form. 
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Part 13: Budget Summary

The budget summary will populate with 

the amounts in their respective object 

class categories, as requested.

You must enter in amounts for your non-

federal resources. 

Utilize the “Total Federal and Non-federal 

resources” table as it will auto-tabulate 

the amount of non-federal resources that 

you must have to support your project.

Note: The system does not include program 
income estimates in the total budget in your 
application. FEMA will review the program 
income submitted and adjust the budget as 
appropriate. Recipients are reminded any 
program income must be used and managed in 
accordance with 2 C.F.R. § 200.307.
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Part 14: Contact Information

NOTE: if you select “No” here you will not be able to add a “Grant writer fee” in activities. 
Selecting “Yes” will 

prompt an 

“Application 

participants” box.

Click “Add a 

participant” to add 

any individuals or 

organizations who 

assisted with the 

application.
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Part 14: Contact Information – Add a Participant
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Part 14: Contact Information –

Add a Secondary Point of Contact
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Part 15: Assurances and Certifications – Disclosure of Lobbying Activities

The default for this page is set to an applicant needing to submit the SF-LLL: Disclosure of Lobbying Activities. 

10 Questions will follow (see next page).  PLEASE check the box if the applicant is not required to submit the 

SF-LLL.   
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Part 15: Assurances and Certifications – Disclosure of Lobbying Activities

If you are required to submit the SF-LLL, you must answer all questions.
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Part 15: Assurances and Certifications – Reporting Entity
Enter the name and address of reporting entity.

Please note: 

Selecting “SubAwardee” 

adds more questions 
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Part 15: Assurances and Certifications - Enter all required information.
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Part 16: Review Application

Check marks indicate 

completed sections, 

while exclamation 

marks indicate 

sections that are 

incomplete.
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Part 17: Submit for Signature

When 

application is 

ready to submit 

for signature, all 

sections will 

have a green 

check mark and 

the “Submit for 

signature” 

button will be 

active.
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Part 17: Sign and submit application – SF-424B: Assurances

Check marks certify 

contact information 

is correct. 

Password verifies 

that you are the 

AOR.

Please check the box, 

then enter your 

FEMA GO password.
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Part 17: Submit application – Certifications regarding Lobbying

Check 

marks 

certify 

contact 

information 

is correct. 

Password 

verifies that 

you are the 

AOR.
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Part 17: Sign and submit application – Assurance and certifications
Check marks certify contact information is correct. Password verifies that you are the AOR.

Please check the boxes then enter 
your FEMA GO password for each 
validation.

“Sign” button won’t be active until 
both actions have been completed 
(checkbox and password).

A “Signature accepted” 
confirmation will display for each 
signature.
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Part 17: Sign and submit application 
Check marks certify contact information is correct. Password verifies that you are the AOR.

Once all fields have been entered, 
Submit button will become active.
Click Submit button.
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Part 17: Sign and submit application 

Check marks 

certify contact 

information is 

correct. 

Password verifies 

that you are the 

AOR.

Federal Emergency Management Agency 45



Part 18: Completed – Application successfully submitted to FEMA
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Please send any questions to:

FEMAGO@fema.dhs.gov

1-877-611-4700

mailto:FEMAGO@fema.dhs.gov
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