Eligibility and Completeness Review Checklist for Planning
Subapplications

Applications submitted to FEMA that do not contain at least the basic components listed below
may be immediately denied because there is no method to determine eligibility without this data.
Additional information may be requested during FEMA review. This information is required for

all submittals, including potential substitutions.

Application Component

General

lYesl No l

Comments

Documentation included in the subapplication?

Technical Assistance Needed? Subapplicant is encouraged to
contact the State (Applicant) to request application development
assistance. FEMA resources may be available but will only be
provided if requested by the Applicant.

Applicants

Applicant included management costs for delivery of technical
assistance for mitigation planning (e.g., plan reviews, planning
workshops, training)

Scope of Work (SOW)

Proposed planning activity is consistent with 44 CFR Part 201

Proposed planning activity is described, including whether it will
result in a new or updated hazard mitigation plan (including
public involvement, identification of hazards, development of a
comprehensive risk/vulnerability assessment, identification of
mitigation goals and strategies, and plan implementation) or
enhance an existing mitigation plan through a planning-related
activity

Participating jurisdiction(s) are identified and described

A statement is provided on how the overall planning effort will
be coordinated

SOW is consistent with work schedule and cost estimate
(describes entire planning process)

For mitigation plan updates, the SOW describes the process
that each jurisdiction will complete to review each section of the
previous plan and address gaps, as needed; new information
(including hazard, land use, and development trends); how the
previous plan was implemented; and what process will be used

Copy of the plan review document (i.e., review tool or
crosswalk) from the FEMA approval of the previous plan is
included, if available/applicable
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lYesl No l Comments

Schedule

Work schedule of 3 years or less is provided and allows
sufficient time for State and FEMA reviews; preparation of
required revisions, if needed; formal adoption by the
jurisdiction(s); and FEMA approval

Cost Estimate

Cost estimate supports the SOW and is reasonable for the
jurisdictions participating

Assurances

FEMA Form 20-16A, Assurances Non-Construction Programs

FEMA Form 20-16C, Certifications Regarding Lobbying, etc.

SF-LLL, Disclosure of Lobbying Activities
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