
TDT 02-02(T)  March 12, 2002 

FEMA Distinctive 
Clothing Requested

Using NEMIS

FEMA Form 40-1, FEMA Form 
61-8, and clothing shipment 

forwarded to requestor

NEMIS Produces 
FEMA Form 40-1, ref. 

Checklist 1

Requestor signs FEMA Form 
40-1 and FEMA Form 61-8

Budget/Finance certifies 
availability of funds on FEMA 

Form 40-1 Block 14

Requestor returns original, 
completed, FEMA Form 40-1 
as well as FEMA 61-8, to the 
TLC within two working days 

of receipt of clothing

NEMIS Produced FEMA 40-1 
must be returned to TLC 

attached to original FEMA 
40-1 that came with clothing 

shipment

Checklist 1 - NEMIS Produced FEMA Form 40-1 PROTRAC Compatibility

NEMIS produced FEMA Form 40-1 must be compatible with FEMA HQ 
Acquisition Management Procurement Tracking System 
(PROTRAC).  Therefore, the following apply:
   1.  FEMA Form 40-1 Document control number must be preceded with a "W" 
to indicate headquarters requisition
   2.  Last digit of FEMA 40-1 control number must be a "Y", "PROTRAC Flag" 
box in tracer worksheet, coordination subtab, must be checked
   3.  NEMIS staff has assigned William E. Smith at headquarters as program 
head for all NEMIS 40-1s for FEMA distinctive clothing.  All NEMIS 40-1s for 
FEMA-distinctive clothing must be approved by him, and his name must appear 
in the last line of 40-1 Block 12
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