10

R |~
(O S

[ =Y

4
15
16
17
18

NINININIDNIDN]E
NPl WOWIDN|RPR, O] O

[ =Y

FINANCIAL DOCUMENTATION CHECKLIST
DISTRICT-RELATED GRANT-FUNDED OTHER EXPENSE
ARCATA FIRE PREVENTION DISTRICT

Vendor: Date of Invoice:
Requesting Member: Item or Service Purchased:
Charge Costs Back To: PO #: Total: $
‘ DONE? DOCUMENTATION COMMENTS
O Emails/writings to vendor o N/A
O o N/A
O Emails/writings from approving Sup'v. o N/A
O o N/A
O Written description/cost of expense o N/A
O o N/A
O Invoice o N/A
O o N/A
. (I;))i(;téir(‘:; gsuzgh;”s?uli?:ii%t;est(s) for any pre-paid o N/A
O o N/A
¥ fletrr];a/dritr e(f;\;?dcehxaprgss,g:thorization form(s) for o N/A
n o N/A
O Receipts o N/A
O o N/A
o Comfealed CompEn oo SEG  owi
O o N/A
O Copies of District Payment Records o N/A
n o N/A
O Copies of cancelled District check(s) o N/A
O o N/A
O Copies of District bank statement(s) o N/A
O o N/A
O Copies of District credit card statement(s) o N/A
O o N/A
O Other: o N/A

| HEREBY CERTIFY: (a) there has been careful management review of Grant-related expenses and District records to ensure that
these disbursements are for grant-related expenses, that (b) the District has maintained accountability records for these
disbursements; (c) that these disbursements are being awarded in accordance with District policy and procedures; (d) and that |
have authorization to approve payment of grant-related expenses.

O Checklist Continues On Attachment Pages

Approved by (name): Signature: Date:

[0 Documented in Quarterly Grant Report O Submitted Payment Request to FEMA [0 Payment From FEMA Received




