Signage for Volunteer Reception Center

You will need one enlargement, unless otherwise specified, for each of the station or directional signs shown in the left column.  All signs should be laminated and large enough to be read from across a large room.  


	Signs Needed
	Where to Post

	
	

	Disaster Volunteer Reception Center  (2)
	On street visible from either direction

	
	

	Station #1  Registration
	Registration / orientation area

	
	

	Enter 
	Volunteer Entrance to VRC

	
	

	Station #2  Interviews 
	Interview Area visible from Volunteer Entry

	
	

	Station #3 Data/Agency Coordination
	Data Coordination visible from Station #2

	
	

	Station #4  Safety Briefing
	Safety Briefing area visible from Station #3

	
	

	Station #5  Volunteer I.D. 
	Volunteer ID area visible from Station #4

	
	

	Station #6  Maps
	Maps area visible from Station #5

	
	

	Station #7  Job Training
	Job Training visible from Station #5 & #6

	
	

	Exit
	Exit visible from Stations #5, #6 and #7

	Staff Only   (1+ as needed)
	Staff rest area, areas off limits to spon vols

	
	

	Phone Bank 
	Quiet area suitable for phone bank

	
	

	Supplies (Staff Only)
	Door of a secure storage area

	
	

	Public Information Officer
	Public Information Officer’s Table

	
	

	Transportation to Worksite
	At exit to transportation staging area

	
	

	Large arrows that can be used for either direction as needed. These are not needed between VRC stations, but may be needed in conjunction with the Transportation sign or others. 
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