
Step 1: Applying to a FEMA Vacancy 



Creating an Account with USAJOBS 

• Go to http://www.usajobs.gov 

• Home .J.J Search Jobs .J.J My Account :.1 Resource Center 

What: 0 Where: 

Advanced Search > 

Search Jobs .-

Individuals with Disabilities I Veterans I Students and Recent Graduates I Senior Executives 

EMA 

=-
SIGNINOR~ .. 

New users must first 
register with USAJOBS 



Creating an Account - Personal Information 

Create New Account 

Complete personal information 
including user name and password 

Welcome to USAJOBS! 
USAJOBS Is the official job site or the US Federal Government. 

It's your one-stop source for Federal jobs and employment Information. 

With your new account you' ll be able to: 

• Build and store up to ftve distinct resumes • Learn how to use USAJOBS • Search by Agency, Occupation, location ... 
• Save and automate job searches • Learn about the federal hiring process • See which jobs are In demand 
• Save and apply for jobs • Discover special hiring programs • Apply to Federal Agencies 

Form Section s : Personal Information I Account Information I Current Goal I Cit izenship Status I Veterans• Preference 

• Required information 

Personal Information 

• First Name A 

Middle Name 

• Last Name 

* Home Address !123 Main St 
* Indicates a required field. 

Home Address 2 

* Clty/fown I Mayberry 

• State{ferrltory/ Provlnce ( - SELECT - : j 

* PostaVZip Code 12oooo 

EMA 



Creating an Account - Personal Information 

EMA 

Account Information 

• Usemame IATestBBBB Use between 4 and 20 characters 

I··········· Your password must contain: 
-At least 8 characters (20 maximum) 

• Password 

- At least one upper case letter 
- At least one lower case letter 
- At least one number 

• Re-enter Password I··········· 
-At least one symbol (! @ # $ % " & •) 

To help remember and protect your password, supply some personal " h ints" by 
selecting three di fferent Password Questions and answers. Knowing this information 
can help you quickly reset your " MY USAJOBS" account using our automated account 
resetting tool. 

• Password Question 1 { Wha.t is the name oJthe city/town where you were born? •:J 
• Your Answer I Mayberry 

• Password Question 2 [ What was the name of your first school? i : I 
• Your Answer I Mayberry Elementary I 

[ Continue to complete the registration [ What is your all- time favori te spon.s team? • Password Question 3 

• Your Answer I sports? 

Current Goal 

My current goal Is: 

I ] 
Character Count: 0 {500 characrers max) 

J 



Creating an Account - Personal Information 

EMA 

Citizenship Status Continue to complete the registration 
• Are you a U.S. Citizen? Yes 0No 

If you answered no to the above question, please provide your country of citizenship. 

Country of citizenship: 

Veterans' Preference: 

• Do you claim Veterans' 
Preference? 

Terms and Conditions 

I united States Of America 

No 

0 5-point preference based on active duty in the U.S. Armed Forces 

0 10-point preference for non-compensable disability or a purple heart 

0 10-point preference based on a compensable service-connected disability 
of 10 percent or more, but less than 30 percent 
U 10-point preference based on wife, widow, or widower preference 

0 10-point preference based on a compensable service-connected disability 
of 30 percent or more 

This U. S. government system is to be used by authorized users only. Information from this system 
resides on computer systems funded by the government. The data and documents on this system include 
Federal records that may contain sensitive information protected by various Federal statutes, including 
the Privacy Act, 5 U.S.C. § 552a. 

All acce.ss or use of this system constitutes user understanding and acceptance of these terms and 
constitutes unconditional consent to review, monitoring and action by all authorized government and law 
enforcement personnel. While using this system your use may be monitored, recorded and subject to 
audit. 

Unauthorized user attempts or acts to (1) access, upload, change, or delete or deface information on this 
system, (2) modify this system, (3) deny access to this system, (4) accrue resources for unauthorized use 
or (5) otherwise misuse this system are strictly prohibited. Such attempts or acts are subject to action 
that may result in criminal, civil, or administrative nalties. 

Click when finished. 

Site Map Contact us Help/FAOs Employe~ Pr1vacy Act and Public Burden Information 

This ts a United States Office of Personnel Management website. 
USAJOBS Is tile federal Government's official one-stop source for Fe<Jeral JObs and emplo'/ment lnforrnauon. 



Editing an Account 

To edit your USAJOBS 
account, click "Edit 
Profile" 

My Account 
A Test 
Current Goal: 

Last login: 

Edit Profile ~ 

~ Resumes .... 

~ Saved Searches .... 

Search lobs 

I what: (keywords) I where: (U.S. city, state or zip codel l 0 
Browse lobS > Aavanced Search > International Search > 

8 Highlights from USAJOBS 

New to government postings jobs? Wonder what your • Pay Grade" means? To find the 
salary breakdown for General Schedule (GS) positions, please click here for a full overview. 

~ Saved Jobs .... 

• Saved Documents .... 

r¥.,., Application Status .... 

~ Contact Us ~ ~ Pr1vacy Act aod Public Burd~n Information 

This Is a United States Office of Personnel Management website. 
USAJOBS Is the federal Government's official ooe-st:op source for Federal JObs and employment Information. 

EMA 



Editing an Account 

I Profile 
Edit any necessary fields 
and click "Save" 

1. Personal Information 2. Hiring Eligibility 3. Preferences 4. Demographic 5. Account Information 

PLEASE NOTE: F1elds w1ttt an asums«: ( * ) are required nerds. 

Do not include t he following types of information in your profile or resume: classified information, as defined in Executive 
Order 13526 (dat ed December 29, 2009); Social Security Number (SSN); or other personal or sensitive information you 
do not wish be made visible to recruiters. 

• First Name: John 

Middle Name: L 

• Last Name: Doe 

• Home Address 0 1400 Pennsylvania Ave 

Home Address 2 

• Country [United States 

• Postal Code 20002 

Use this postal code as the default 
~ radius for my job searches 

• Oty(fown Washington 

• State(ferritory/ Province District of Columbia ----~ 

EMA 



Resumes in USAJOBS 

Change Photo 

My Account 
A Test 
Current Goal: 

Last login: 

Edit Profile • 

You can have a maximum of 5 resumes. 
You are able to upload and store 2 

uploaded resumes. 

View All Resumes 

~ Saved Searches .... 

Search Jobs Keywon:i liDS G 
I where : (U.S. city, state or zip code) I 0 

Browse Jobs > Advanced Search > I nternational Search > 

!what: (kevwords) 

8 Highlights from USAJOBS 

New to government postlngs jobs> Wonder what your • Pay Grade" means? To find the 
salary breakdown for General Schedule (GS) positions, please click here for a full overview. 

~ Saved Jobs .... 

• Saved Documents ..... 

\ ..-, Application Status ..... 

You have the choice to upload a resume or build one 
online using USAJOBS Resume Builder. 

*You may store up to 5 resumes. 

Site to1ap Cootact Us ~ Employeri Pnvacy Act aoo Public Burden Information 

Tills Is a United States Oftjce ot Personl'\el Management website 
USAlOBS Is the Fe<Jeral Government's official one-stop source for federal JObs aoo employment 1nrormat1on. 

EMA 



Resume Builder- Step 1: Getting Started 

EMA 

Search Jobs 

!what: (ke ywords) 

Keyword Tlos 0 
I where: (U.S. city, state o r zip code) I 0 

Browse Jobs > Advanced Search > International Search > 

Resume Builder 

USAJOBs· Resume Builder allows you to create a uniform resume that provides all of the 
Information required by government agencies. Instead of creating multiple resumes In different 
formats, you can build your resume once and be ready for all job opportunities. 

I. G etting Started 2. Experience 3. Related lnformadon ~. Finishing Up 

preyjew your resume 
only Information already saved 
will <11splay In Print Preview. 

PLEASE NOTE: Fields wrttl an astensk ( * )are r equired fields. OKk on the G ah:er each title tor mor e Information. 

Confidentiality 0 

Select confidential to hide your contact information, current employer name, and references from 
recruiters performing resume searches. 

Confidential 0 Non-Confidential 

Candidate Information 0 

Note: I f your resume is confidential, this Information will not be visible to recruiters performing resume 
searches. 

* Name Your Resume I Created with Resume Builder · # 1 What is this? 

* First Name A 

Middle Name 

* Last Name !Test 

* Social Security Number ••• ... •• -6789 Edit Social Securitv Number 

Name your resume, verify and 
complete personal information 
(SSN, phone number, etc.). 



Resume Builder- Step 1: Getting Started 

MA 

* City/Town !Mayberry 

* State/Territory /Province (..__D_is_tr_ict_ o_f C_o_l_um_ b_ia __________ .:...c..J:j 

* Home Postal/ZIP Code 120000 

* Country 1 us :J 
* Email lmbakhtiar@trituns.com 

* Phone Numbers I .._D_•~v_P_ho_n_e ____ :j j lao05555555 

* Are you a U.S. Citizen? 

* Do you claim veterans' 
preference? 

Selective Service 

1- SELECT -

Oves No Does this apply to me? 

0 Check this box if you are an adult male born on or after January 1st 
1960, and you registered for Selective Service between the ages oilS 
through 25. 

Highest Career Level Achieved 0 

Note: This will change the Career Level on all your resumes. 
{ Manager (Manager/Supervisor of Staff) .. 1 

Federal Employee Information 0 

• Are you or were you ever a Federal civil ian employee? 

Oves No 

Save for Later • 

Site Map Contaa us ~ ~ Pnvacy Act and Puollc Burc:Jen lnformatlon 

This Is a United States Office of j:)ersonneJ Management website. 
USAJOBS Is tile federal Government's official one-stop source for fe(]eral jabs and employment Information. 

Click here to go to 
Step 2: Experience 



Resume Builder- Step 2: Experience 

EMA 

Kevword TIPs G s .. arch Jobs 

I w hat: (keywords) I w her e: (U.S. city, state or zip code) I 0 
Browse Jot>s > Advance(J Search > International Search "> 

Resume Builder 

I. Goulng Sran.od 2. Exp.,rlence 3. Related Information ~. Finishing Up 

Preview your resume 
Oolv Information already saved 
will di.Splay in Pnnt Preview. 

PLEASE NOTE: Fields wrth an asterisk ( *) 1111~ r equi red field!i' 01ck on th.e G after each uue tor more Information. 

Work Experience 0 

Note: If your resume is confidential, the name of your current employer (Indicated by an end date of 
"present " ) will not be visible to recruiters performing resume searches. 

* Employer Name IMadeUp 

* City/Town I Mayberry 

* State/Territory /Province DC 

* Country I us : I 
* Formal Title loemi-God 

• Start Date ( March 

• End Date: ( - SELECT -

Salary lsoo.ooo I ~ I PerYm : ) 

~l4o~=======~l * Average Hours per week 

May we contact your supervisor? Oves No 0 Contact me first 

No Is this a Federal position 7 Oves 

Enter your most recent work 
experience 



Resume Builder- Step 2: Experience 

Notice how the experience 
you first entered is listed 
below 

MA 

§@•rchloM ~ G 
r.JW:;;h:.:at::',"'(keywo<e:=:::.:=,d;:s;-) -===='---.,1 )Wh"'e' (U.S. <*\1, state or z;p <ode) I 0 

Browse Jobs ::~> Advanced Searc h > International Searc h > 

Resume Builder 

< Anii""&Up 

Work Experience 8 

Preylcw your rtlumt 

onry lf'tGmiiUon alt'Uit( 8\'eO 
wtlddiiMYW'IMnt~ 

Note: lf your resume Is conlldentlal, the name of your current employer (lrxJlcated by an ena date of 
" present") will not be visible to recruiters performing resume searches. 

: I~ 
~::=.===~: H 2011 : I 

: I 

I ( USD : I ( Per Yea r : I 
~========:I 

May we contact your supervisor? 0 Yes No 0 Contact me first 

Is t his a Federa l position? Q Yes No 

• Duties Accom llshments and Related Skills 
Its a s.ecrat b ehll"'d lhe cu rt.a~n.l 

Prpclems wch fprmattmg wtlefl past r!'lQ from WorsP 

Character Count: 32 (3,000 character limit) 

Cfu§113H!:h 

Resume Builder allows for 
multiple jobs within same 
start/end date period (e.g. 
two part-time jobs, etc.) 

Save and Add Experience • Click here to add additional experience 
To eclt your work experience, click the employer name below, make your eclts, and trten dick the 
• save and Update .. button. 

Start End 
Em ployer Nam e City, State J ob Title Mo./Yr . Mo./Yr. 
MadeUo Mayberry, DC Demi-God 3/2011 Present 



Resume Builder- Step 2: Education 

-
EMA 

-lOR'~-------------------------------------------
0 I don't have any relevant work experience. 

To edit your work experience, click the employer name below, make your edits, and then click the "Save 
and Update" button. 

READ THIS - important notice before l ist ing your Education! 

! Only list degrees from schools that have been accredited by accrediting institutions 
recognized by !he U.S. Deparunenc of Education or ocher education that meet the 
provisions of the Office of Personnel Management's Operating Manual. 
Learn more! 

Education 

* School or Program Name 

* City/Town 

* State/ Territory /Province 

* Country 

* Degree/level Attained 

Completion Date 

Major 

Minor 

GPA 

Total Credits Earned 

System for Awarded Credits 

Honors 

I Play School 

I Mayberry 

I District of Columbia 

( us 

( - SElECT -

Degree/ Level Clarifications 

( January 

I Everything 

I 
D of GPA Max. D 
I 
0 Semester Hours 

0 Quarter Hours 
0 Other 1.-----,1 

( Select ! l 

Relevant Coursework, licensures and Certifications 

I 
I 
I 

: l 
:1 

I 
I 

I 

Add any education or 
select that you do not have 
education 



Resume Builder- Step 2: Education Error Catch 

Errors/omissions will be 
clearly displayed. 

Education G 

* School or Program Name 

* City/Town 

* State/Territory /Province 

X Degree/Level Attained 

Errors/omissions will be 
clearly displayed. 

EMA 

Search lobs 

lw hat: (keywords) 

• Degree/ Level Attained Is Regulreil 

I Play School 

I Mayberry 

I District of Columbia 

( us ~ ) 

( - SELECT - ; ] 
De ore e/ Lev e I CIa r ir i cations 

Kevworo TIPs 0 
I Where: (U.S. city, state or zip code) I 0 

Browse Jobs > Advanceil Search > International Search > 



Resume Builder- Step 2: Job Related Training 

Honors I Select : j 

r·'"'"' ,~, .. w.,,, "~"'"'.' ••• '·"'"~···· J 

Problems with formatting when casting from Word' 

Character Count : 0 (2,000 character limit) 

Spell Check ../ 

Save and Add Education "' 

-- OR r-------------------------------------------------
0 I don't have any relevant education. 

Job Related Training G 

List the titles and completion date of training courses that are relevant to the position you are seeking. 

Problems with formatting when pasting from Word? 

Character Count: 0 (max. 5,000 characters) 

Spell Check ../ 

• Save & Previous 

Site Map Contact us Helo/ fAOs. Emoloyers Privacy Act aoo Public Burden Information 

This 1s a united States Office of Personnel Management website. 
USAJOBS ts the Federal Government's official one-stop source for Fecleral JObs and employment Information. 

EMA 

Add any job related 
training prior to moving 
to the next step 

Click here to go to Step 3: 
Related Information 



Resume Builder- Step 3: Related Information 

EMA 

Search Jobs 

I what: (keywords) 

Resume Builder 

I. Geulng Started 2. Experience l . Related Information ~. Finishing Up 

Keyword nos G 
I where. (U.S. city, state or zip code) I 0 

Browse Jobs > A<fvaoced Search > International search > 

preview your re.sume 
Only lnfonnatlon already saved 
will displlly in Pnnt Preview. 

PLEASE NOTE: ~1elds wtth an ast~rtSit ( * )are required n e lds. Otdc: on the G atter each utle for more Information. 

Referen ces 0 

Note: I f your resume Is confidential, this Information will not be visible to recruiters performing resume 
searches. 

Name: !My Manager 

Employer: 

Title: 

Phone: 

Email : 

Reference Type: 

Add Refe ren ce 1> 

Additional Language Skills 0 

Language - SELECT -

Spoken: None 0 Novice 0 I ntermediate 0 Advanced 

Written : 0 None 0 Novice 0 Intermediate 0 Advanced 

In Step 3, you can add 
references, language skills, 
affiliations, professional 
publications, and additional 
information 



Resume Builder- Step 3: Related Information 

EMA 

Organization Name: 

Affiliation/Role: 

Professional Publications 

Enter an 

Additional Information 0 

Enter job-related honors, awar 
typing speed) or any other info 

Clicking on any Question Mark icon 
reveals a new window that provides 
details I explanation of the topic 

Add Affiliation 1> 

USAJOBS -

fJ hrtps .//my. usajobs.gov I help /help.aspx?k~ I resume/ resumebu ilderwizard3 .aspx#affih. 

Affiliations 

Use this optional section to include relevant affiliations. To complete the section, enter the 
organization name, followed by your role/t itle/ affiliation. Volunteer work and other 
memberships may also be included in this section. 

Professional Publications 

Use this optional section to include any professional publications to which you have 
contributed. To complete the section, enter the publication name and any other relevant 
information in the space provided. 

Additional Information 

Use this optional section to supply addit ional information about honors, awards, leadership 
activities, public speaking engagements, skills (such as computer software proficiency or 
typing speed) or any other information requested in a specific job announcement. For 
additional space, click the link above the text field. 

Please note: Information provided in this section may be considered as part of an on-line 
application, but likely will not constitute a complete application. If you are applying on-line, 
you must complete ali parts of the application process as directed by the job announcement 
and on screen instructions. 

Availability 

What type of work are you willing to consider? 
Use this optional section to provide recruiters with more information on the type of position 
you are seeking. Check ali that apply. 

See below for work type definitions: 

Permanent: Appointments with no time limitation. I f the permanent appointment is on a full Y 

time or part time work schedule, you are eligible for all benefits and entit lements. You are ,4 



Resume Builder- Step 3: Related Information 

EMA 

Availability 0 

Note: Including this information will provide recruiters with additional detail on the type of posit ion you are 
seeking. I t will not exclude your resume from consideration . 

What type of work will you be willing to accept? 

6!1 Permanent IS1 Temporary 

0Detail O Temporary Promotion 

0 Federal Career Intern 0 Student Career Experience 

What type of work schedule will you be willing to accept? 

6!1 Full Tlme 0Part Tlme 

0 Intermittent 0Job Share 

Looking for a Specific Work Envi ronment 0 

0 Term 

Osummer 

0 Shlft Work 

0 Intermittent 

O seasonal 

In Step 3, you can also select 
your availability and specific 
work environment 

Note: Including this information will provide recruiters with additional detail on the type of position you are 
seeking. It will not exclude your resume from consideration. 

Please select your desired work environment 

Ostudent 

0 Post-graduate 

0 Retiree 

0Revolving 

0 Experienced Professionals 

0Part·Tlme 

6!1 Undergraduate 

0 New Professional 

0 Federal Retiree 

0Term 

0 Requires Flexlbillties 

0 Alternative Work Schedule 

0Graduate 

0 Mid·Career Professional 

0 Highly Mobile 

0 Mission-Focused 

0Telework 



Resume Builder - Step 3: Related Information 

MA 

Looking for a Specific Work Environment 

Note: Including this information will provide recruiters with additional detail on the type of position you are 
seeking. It will not exclude your resume from consideration. 

Please select your desired work environment 

Ostudent 61 Undergraduate 0Graduate 

0 Post-graduate 0 New Professional 0 Mid-career Professional 

ORetlree 0 Federal Retiree 0 Highly Mobile 

0Revolving 0Term 0 Mission-Focused 

0 Experienced Professionals 0 Requires Flexibilities 0 Telework 

0Part-nme 0Aiternatlve Work Schedule 

Desired Locations 0 

Note: Including this information will provide recruiters with additional detail on the type of position you are 
seeking. I t will not exclude your resume from consideration. Please select the Desired Location(s) you are 
willing to work in. 
( For multiple locations, hold down the <Ctr1> kev (PC) or <Command> kev (Mac) as vou select.) 

Choose State 
Connecticut 
Delaware 
District of Columbia 
Florida 
Georgia 
Guam 
Hawaii 

Show locations for this region: 

then Locale{s) .. 
CJ Washington/ Metro 

ADD 

DELETE 

Click arrow to add ('X' to delete) 
Maryland - All Maryland 
Virginia - All Virginia 

United States I Africa I Asia I Europe I North America I South America I Australia I Caribbean and Central 
America I Middle East 

<1 Save & Previous Save for later • 

Site Mao ~ Help/FAOs Emoloyers Pr1vacy Act and Public Burden lnformatlon 

This ts a united States Office or Personnel Management websit-e. 
USAJOBS Is the Federal Government's offldal one-stop source for Federal )Obs and employment Information. 

Click here to go to 
Step 4: Finishing Up 



Resume Builder- Step 4: Finishing Up 

Search Jobs 

I what: (keywords) 

Keyworo ~los 8 
I where: (U.S. city, state or zip code) I 0 

Brow~ Joos > Aovaoceo Search > International Search > 

Resume Builder 

I. Getting Started 2. Experience l Related Information ~- Finish ing Up 

Preview your resume 
Only Information already saved 
wHI dlSt)lay In Print Preview. 

PLEASE NOT£; Fields w1th an astens~ { * )are. required fie.lds Od on [he G after each title for more Information. 

Make Sear ch able 9 

resume searches. 

Save your resume. Before you Save for Later, please oreview your resume the Information displays 
correctly. To make future changes to your resume, click Resumes on your My Account home page. 

Save for Later • 

4 Save & Previous 

Site Map ~ ~ Emp!overs prtvacy Act ana Public Buroen Jotonnatlon 

Tills Is. a United States Office of Personnel Management website. 
USAJ06S Is the fe<Jeral Government's offldal one-stop source for Feoeral JObs and employment Information. 

EMA 

Click "Activate Resume" 

* Note this makes your resume 
searchable by recruiters 



Resume Status 

EMA 

Search lobs 

!what: (keywords) 

Keyword Tlos G 
!where : (U.S. city, state or zip code) I 0 

Browse Jobs > Advanced Search > Internat ional Search > 

~ Resumes 

USAJOBS' Resume Builder allows you to create a unirorm resume that provides all or the 
required by government agencies. Instead or creating multiple resumes in 
build your resume once and be ready ror all job opportunities. 

1: Created with Resume Builder-
1 Duplicate 1 Delete I Renew 

Format: USAJOBS Resume 

Source: Built wit h USAJOBS Resume Builder 

Build New Resume 11-

Status: Searchable 
Make Not Searchable 
Expiration Date: 9/8/2012 

Upload New Resume • 

You have created 1 or 5 possible resumes. You are able to upload and store 2 uploaded resumes; you 
have created 0 or 2 possible uploaded resumes. 

Tips 

Searchable: Making your resumes searchable allows recruiters to find your resume during searches. 
Note: Uploaded resumes can not be searched. 

Acceptable files: Uploaded resumes must be less than 3MB and In one or the rollowing document 
rormats: .doc, .docx. Jpg, .pdr, or .rtr 

Warning: Uploaded resumes may not be accepted by some agencies' online application processes. 

Site Map Contact lJs Help!FAOs Emplovers Privacy Act and Pubflc Buraen Information 

Note the resume has been 
saved and can be viewed and 
edited 



Resume Options 

EMA 

Search lobs 

!what: (keywords) 

Keyword Tlos G 
!where: (U.S. city, state o r zip code) I 0 

Browse Jobs > Advanced Search > International Search > 

~ Resumes 

USAJOBS' Resume Builder allows you to create a unirorm resume that provides all or the lnrormatlon 
required by government agencies. Instead or creating multiple resumes in different rormats, you can 
build your resume once and be ready ror all job opportunities. 

Resume 1: Created with Resume Builder- #1 
View 1 Edit 1 Duplicate 1 Delete I Renew 

Format: USAJOBS Resume 

Source: Built with USAJOBS Resume Builder 

Build New Resume 11-

Status: Searchable 
Make Not Searchable 
Expiration Date: 9/8/ 2012 

Upload New Resume • 

You have created 1 or 5 possible resumes. You are able to upload and store 2 uploaded resumes; you 
have created 0 or 2 possible uploaded resumes. 

Tips 

Searchable: Making your resumes searchable allows recruiters to find your resume during searches. 
Note: Uploaded resumes can not be searched. 

Acceptable files: Uploaded resumes must be less than 3MB and In one or the rollowing document 
rormats: .doc, .docx. Jpg, .pdr, or .rtr 

Warning: Uploaded resumes may not be accepted by some agencies' online application processes. 

Site Map Contact lJs Help!FAOs Emplovers Privacy Act and Pubflc Buraen Information 

You can build a new resume with 
Resume Builder or you can upload 
a new resume directly from your 
computer 



Uploading a Pre-Created Resume 

S...rcto Jobs My Account 

EMA 

In fo Center 

lc:W:.:.h::::at:.:_ . .>:Ck:::eyward==•).__ ____ _,l lwn ... e . (U.S. cty, state or'"' code) I 0 
Browse Jobs > Adv~ced Searctl ~ lntemahonal Search > 

Resume Uploader 

You are able to uploao and store two resumes to your My USAJOBS acoount. l f the Job accepts uploaoed 
resumes, then your uploaoed resume(s) will appear In the list of resumes you can use to apply for a JOb. 
Uploadeo resumes can not be converted to SES resumes. 

R.,.ume Buies 6 
• Resume Tltle : ) Resume create-at on my computer ana Uploaceo 

(e.g., Senior Marketing Director, Expe~enceo Sales Manager) 

Upload a Resume 6 
Uploaded resumes must be less than 3mb and can be In one of the followll.,...'l'ormalts: GIF, JPG, JPEG, 
PNG, RTF, POF, or Word (DOC or DOCX). 

Upload your existing resume by selecting a file below • 

• ~.ume File: I Choou ri'c Re.sume creat..Joaded.docx I 

Not e: Uploaoed: resumes may not be accepte<l by some agencies' online application processes. 

@I!Q!.t '·** @3 HH9¥8 

~ ~ ~ ~ PrivKy Act and Public &rden Informlt!(!! 

This is a United States Off.c.e at Personnel Management website. 
USAJOBS is the Federal Ccwemment's otfclal one· stop source for Federal jObs and empkJyment information. 

You can upload a pre- created 
resume that resides on a 
computer 

Name the resume (to display on 
USAJOBS) and choose which 
file to upload onto USAJOBS 



My Account - Created Resumes List 
Search Jobs My Account 

My Account 
ATut 
Cu.n"Wnt.~l: 

lnfoCentM 

Last login: 3/8/2011 

Chanoe Photo 

Edot Profile • 

Created wlth Resume Builder - •1 
Y!m I Edtt ! Duplic-ate I Oclete 

Status: Not Searchab~ Make Searchable 
Fonnat: USAlOBS Resume 
Source: Suitt with USAl08S Resume Builder 

Resume created on my computer and 
Uploaded 
't!!!:!! De'ete 

Upload New Re&ume .. 

You have created 2 or s 
possible resumes. 

You are able to upload and store 2 uploadeo 
resumes; you have created 1 of 2 possible 

uploaded resumes. 

VIew All Resumes 

~ Saved Searches ... 

Se.• rch lot. 
I Where~ (U.S. cky, state or zip code} I 0 I Who! (keywords) 

Browse Jobs > Advanc-ed Sei'Jf'ch > lnternat1onal Search > 

' Highlights from USAJOBS 

New to government postlngs jobs? WoOOer what your • pay Grade" means? To fino the salary breakdown for General Schedule 
(GS) positions, please ~for a full overview. 

~ Saved Jobs ... 

• Saved Documents • 

' r,' Application Status ... 

Note that all resumes (created with 
Resume Builder or uploaded from your 
computer) will be listed here 

Site Map Cootact Us ~ ~ PrivtcyAct ..,d Public Burden InfanTU!Ihon 

ThiS is a United States Office c# Per:sonnel Management website. 
USAJOBS 5 the Federal GcwmmentS official one-stop source for Federaj JObs and emp~ent Information. 

EMA 



Uploading Documents on USAJOBS (Optional) 

My Account 
A Test 
Current Goal: 

Last login: 3/6/2011 

S e arch lobs 

I what: (keywords) 

K~yword Ttos G 
I where : (U.S. city, state orzip code) I 0 

Browse Jobs > A<tv.aoceo Searrh > International Search > 

8 Highlights from USAJOBS 

New to government postings jobs? Wonder what your "Pay 
salary breakdown for General Schedule (GS) positions, please 

~ Saved Jobs .... 

To upload supporting 
documentation on USAJOBS, 
click on "Saved Documents" 
under My Account 

Chanoe Photo 

EMA 

Edit Profile • 

~ Resumes .... 

~ Saved Searches .... 

• Saved Documents ... 

USAJOBS allows your application ror employment maximum flexibility by giving you the 
ability to have up to five attachments along with your resume such as: 00· 214, SF-15, SF
so, OF-306, Transcripts or other types or documents. 

Upload a New Document Q 
[ Cover Letter : ~ 

( Choose File ) No file chosen 

Please enter a name for this attachment (100 characters max) 

Upload • 

You have saved 0 or 5 possible documents. 

t7· Application Status .... 

Sit~ Mao Contact us ~ Employers Pnvacy Act ana Public eumen lnrormatlon 

This Is a United States Office or Personllel Mal'\agement website 
USAJOBS Is the Feaeral Government's official one--stop source for fe<Jera l JObs and employment lnrormatlon. 



Uploading Documents on USAJOBS (Optional) 

My Account 
A Test 
Current Goal: 

Last login: 3/6/2011 

S e arch lobs 

I what: (keywords) 

K~yword Ttos G 
I where : (U.S. city, state orzip code) I 0 

Browse Jobs > A<tv.aoceo Searrh > International Search > 

8 Highlights from USAJOBS 

New to government postings jobs? Wonder what your "Pay Grade" means? To find the 
salary breakdown for General Schedule (GS) positions, please click here for a full overview. 

~ Saved Jobs .... 
Chanoe Photo 

EMA 

Edit Profile • 

~ Resumes .... 

~ Saved Searches .... 

• Saved Documents ... 

USAJOBS allows your application ror employment maximum flexibility by giving you the 
ability to have up to five attachments along with your resume such as: 00· 214, SF-15, SF-
50, OF-306, Transcripts or other types or documents. 

Upload a New Document Q 
[ Cover Letter : ~ 

( Choose File ) No file chosen 

Please enter a name for this attach 

Upload • 

You have saved 0 or 5 possible 

t7· Application Status .... 

Use the dropdown menu to 
select the document type 

Click "Browse" to locate the file 

Sit~ Mao Contact us ~ Employers Pnvacy Act ana Public eumen lnrormatlon 

Enter a name for the attached 
file 

This Is a United States Office or Personllel Mal'\agement website 
USAJOBS Is the Feaeral Government's official one--stop source for fe<Jera l JObs and employment 

Click "Upload" 



Uploading Documents on USAJOBS (Optional) 

system. While you are there, check out some of the new profile questions. Having a completed 
USAJOBS profile w ill help you: 

• Save time during a job application 
• Get your resume discovered by recruiters, if you opt to make your resume searchable 
• Customize your search experience 

~ Saved Jobs .... 

Saved Documents -.. The list of uploaded supporting 
documentation will be displayed 

USAJOBS allows your application for empl ment maximum flexibi lity by giving you the ability to 
have up to 10 attachments along with our resume such as : DD-214, SF-15, SF-50, OF-306, 
Transcripts or other types of docu _ ts. 

Document 1: 

Document 2: 

Document 3: 

Document 4: 

EMA 

other - Performance Appraisal 

View I Delete 

~ "'1 other - KSAs 
:..J View I Delete 

SF- 50 - SF- 50 

View I Delete 

l!f"l other - Qualifications Letter 

:..J View I Delete 

Date Uploaded: 
3/2/2010 

Date Uploaded: 
3/2/2010 

Date Uploaded: 
3/2/2010 

Date Uploaded: 
5/25/2012 



Searching for FEMA Vacancies 

Change Photo 

-'-' My Account 

My Account 

A Test 

Last login: 
02/ 11/2013 04:10PM 

Edit Profile .,. 

~Resumes..-.. 

~ Saved Searches .... 

EMA 

• ( 1) Welcome JenntfE!<! I~ 

What: f) Where: 
.-----------------, 0 

Adva nced Sear<h > ~~ R=a=d=iu=s=: =2=0=m=i=le=s====='i'r:J"',"'i 

B Highlights from USAJOBS 

leo me to the new USAJOBS! If you are an existing user, please take a few minutes to 
revi and edit all your profile information for accuracy, as it has been transferred to a new 
syste . While you are there, check out some of the new profile questions. Having a completed 
USAJOB profile will help you: 

• Sa time during a job application 
• Get y r resume discovered by recruiters, if you opt to make your resume searchable 
• custom e your search experience 

~ lnbox .... 

To search for FEMA vacancies, select 
"Search Jobs" and click "Advanced 
Search" from the dropdown menu. 

USAJOBS allows your application for employment maximum flexibility by giving you the ability to 
have up to 10 attachments along with your resume such as: DD-214, SF-15, SF-50, OF-306, 
Transcripts or other types of documents. 

Document 1 : Other - Performance Appraisal 
View I Delete 

Date Uploaded : 
3/ 2/ 2010 



Searching for FEMA Vacancies 

Sear ch Jobs ~ Reset Form ~ 

Location Search 0 

Show locat ions for this region: ~ates 

State/Territory/ Region 
United States 
Alabama 
Alaska 
American Samoa 
Arizona 
Arkansas 
California 

CE 

Then refine your agency choice 
All Department Of Homeland Security 
Citizenship and Immigration Services 
Customs and Border Protection 
Department of Homeland Security - Agency Wide 
DHS Headquarters 
Domestic Nuclear Detection Office 

Occupational Series 0 
(maximum of 10) 

Occupation 

I ~ Able Seaman 

Able Seaman-Maintenance 

EM 

Under Agency Search, select 
"Department of Homeland Security. 

Select "Federal Emergency 
Management Agency" and click "Add" 

Click "Search Jobs" 

Click buttons t o add/remove (maximum of 10) 
Federal Emergency Management Agency 

I<< Remove 

Series • fE" 

9924 

9925 

Applicant Eligibility 0 

Are you: 

I I • In the serv•ce ' in the Executive Branch or in 



Searching for FEMA Vacancies 

You Added 0 

Federal Emergency Man~gem . .... 

Clear all and start new search 

Refine Your Results 

Jobs For: U.S . Cit izens 

• F•der~ l Employe es 0 
+ Grade 

+ Job Categories 

+ Sala ry 

+ Sub Agencies 

+ Work Type 

+ Exclude These 

+ Posting Date 

0 

fSa Create Saved Search and ema1l me JObs 

~ RSS Feed of Th1s Search Q 

EMA 

Click on the position title to view the 
vacancy announcement 

Start a New Se arch 

1 to 25 of 5 8 results 

When d1saster stnkes, Amenca looks to FEt-IA. Now FEMA looks to you. Jom 

rn!tiOn for ell hazards and manages Feder~!! I response and r-ecovery efforts 

and use your ta lent to support Amencans 1n the1r t1mes of greatest net!!d. The Fedentl 

Department: Department Of Homeland Secunty 

Agency: federal Emergency Management Agency 

Open Period: 3/7/ 2013 to 3/ 14/2013 

Who May Apply: Untted St~tes C1bzens 

location(s): Oakla nd, Cahforma 

$56,172.00 - S73,019.00 I Per Year 

GS-0301-09/09 

Full T1me - Temporary NTE 2 years 

Control Numbe r: 339173300 

lOA Number: MG-201-02111-kst-854012-COR 

When dtsaster strikes, Amenca looks to FEMA. Now FEMA looks to you. Join our team and use your ta lent to support Amen cans •n the.r bmes of greatest need. The Federal 

nat1on for all hazards and manages Federal response and recovery effotts followmo 

Department: 

Agency: 

Open Pe,.iod: 

Department Of Homeland Secunty 

Federal Emergency Management Agency 

3/7/ 2013 to 3/11/2013 

Who May Apply : Untted States Citizens 

Location(s): Washmgton DC, D1stnct of Columb•a 

Salary: $51,630.00 - $81,204.00 I Per Year 

Ser'ies 8t. Gr'ade: GS-0301-09/ 11 

Position Info: Full T1me ·Temporary NTE 2 Years 

Cont,.ol Number': 339300900 

JOA Number: MG-20 13-TO 136-LNG-852333COR 



FEMA Vacancy Announcement 

The announcement below is a sample of how all announcements 
will be displayed 

Please read the announcement in its entirety by clicking each tab 

< Back to Results 

Qualifications & Evaluations Benefits & Other Info 

Federal Emergency 
Management Agency 

Job Title: Supervisory Contract Specialist GS-1102-14 
Department: Department Of Homeland Security 
Agency: Federal Emergency Management Agency 
Job Announcement Number : ~1G2012-00596- 12-660738D 

SALARY RANGE: 

OPEN PERlOD: 

SERJES & GRADE: 

POSillON INFORMATION: 

PROMOTION POTENTIAL: 

DUTY LOCATIONS: 

WHO MAY BE CONSIDERED: 

JOB SUMMARY: 

$105,211.00 to $136,771.00 I Per Year 

Friday, May 18, 2012 to Friday, June 01, 2012 

GS-1102-14 

Full Time - Permanent 

14 

few vacancy(s) - Washington DC, DC United States Voew Mop 

United States OtJzens 

Do you desire to protect American interests and secure our Nation while building a meaningful and 
rewarding career? If so, the Department of Homeland Security (DHS) is calling. DHS components work 
collect:Jvely to prevent terronsm, secure borders, enforce and administer Immigration laws, safeguard 
cyberspace and ensure reSilience to dosasters. The vitality and magnitude of this mossion is achoeved 
by a diverse workforce spannong hundreds of occupations. Make an ompact; JOin DHS. 

When disaster strikes, America looks to FEMA. Now FEMA looks to you. Join our team and use your 
talent to support Amencans in their times of greatest need. The Federal Emergency Management 
Agency (FEMA) prepares the nation for all hazards and manages Federal response and recovery 
efforts following any natJonaiJncident. We foster mnovation, reward performance and creativity, and 
provode challenges on a routine basos woth a well-skolled, knowledgeable, hogh performance 

EMA 

Wher e : 

'-------'0 

to section of this Job: 

Apply Online • 

Print Preview • 

Save Job • 

Share Job • 

Agency Information: 
DHS FEMA HCD Talent AcqUISitiOn 
and Processing 
1201 Maryland Avenue Portals Ill 
Mail Stop 3715 
washington, DC 
20024 

Questions about this job: 
Johnny Smoth 
Phone: (202)646-4075 
roo: (800) 877-8339 
Emaol: JOHNNY.SMfTH@FEMA.GOV 

Job Announcement Number: 
MG20 12-00596-12-6607380 

Control Number: 316264400 



FEMA Vacancy Announcement 

~ Home .J_, Search Jobs J.J My Account .J_, Resource Center 

Se01rch J ob s 
To apply, click "Apply Online" 

< Back to Re sults 

Qualifications & Evaluations Benefits & Other Info 

Federal Emergency 
Management Agency 

Job Title: Supervisory Contract Specialist GS-1102-14 
Department: Department Of Homeland Security 
Agency: Federal Emergency Management Agency 
Job Announcement Number : ~1G2012-00596- 12-660738D 

SALARY RANGE: 

OPEN PERJOD: 

SERJES & GRADE: 

POSillON INFORMATION: 

PROMOTION POTENTIAL: 

$105,211.00 to $136,771.00 I Per Year 

Friday, May 18, 2012 to Friday, June 01, 2012 

GS-1102-14 

Full Time - Permanent 

14 

Adv<~nced Sli!<~rch > 

DUTY LOCATIONS: 

WHO MAY BE CONSIDERED: 

few vacancy(s) - Washington DC, DC United States Voew Mop 

United States OtJzens 

JOB SUMMARY: 

Do you desire to protect American interests and secure our Nation while building a meaningful and 
rewarding career? If so, the Department of Homeland Security (DHS) is calling. DHS components work 
collect:Jvely to prevent terronsm, secure borders, enforce and administer Immigration laws, safeguard 
cyberspace and ensure resilience to dosasters. The vitality and magnitude of this m1ssion is ach1eved 
by a diverse workforce spannong hundreds of occupations. Make an 1mpact; JOin DHS. 

When disaster strikes, America looks to FEMA. Now FEMA looks to you. Join our team and use your 
talent to support Amencans in their times of greatest need. The Federal Emergency Management 
Agency (FEMA) prepares the nation for all hazards and manages Federal response and recovery 
efforts following any natJonaiJncident. We foster mnovation, reward performance and creativity, and 
prov1de challenges on a routine bas1s w1th a well-skilled, knowledgeable, h1gh performance 
workforce. 

EMA 

Apply Online • 

Print Preview • 

Save Job • 

Share Job • 

Agency Information: 
OHS FEMA HCO Talent AcqUISitiOn 
and Processing 
1201 Maryland Avenue Portals Ill 
Mail Stop 3715 
washington, DC 
20024 

Que stions about this j ob : 
Johnny Sm1th 
Phone: (202)646-4075 
roo: (800) 877-8339 
Ema1l: JDHNNY.SMfTH@FEMA.GOV 

Job Announcement Number: 
MG20 12-00596-12-6607380 

Contro l Number : 316264400 



Selecting Resume in USAJOBS 
Home J...J search .Jobs -'J My Account ...J...1 Resource Center 

EMA 

Pl ease N o t e : rf y ou are r e sub 
document s ! 

.:Job A .nnouncem e nt Nun1be r : 

..Job T itle: 

G r a d e: 
Agency: 

..Job LoCBtio n : 

C losing Dllte: 

R e .sun1e - Select one of your 
- SELECT -
Res ume 
Sample 3 
Resume 2 
R e s u m e 1 
Resu me 4 

Search .Jo b s 

Select the specific resume you wish to submit 

Select any stored supporting documentation 
you wish to submit (optional) . 

Read and select the required fields 

Click "Apply for this position now'' 

Attllc hnlent(s) -Select one or more of your Saved Documents to send (or first Upload N ew Sayed 
Document s ) : 

- S ELECT 
O T H ER (KSAs) 
O THER (Perfo rmanc e Appraisal) 
SF-50 (S F -50 ) 

Fiel d s b e low with a n Z!lster i s k.s ( .- ) a r e r e quire d . 

"' r I have preyjewed my resyme . The sel ected document includes the information 1 wish to provtde 
wtt h t:h ts appllcat:ton. 

r Allow me to attach demographiC informatiOn to the applicatiOn. Reyjew or update yoyr 
demographic information 

... r I cert1fy, to the best of my knowledge and behef, all the 1n format1on submitted b y me with m y 
application for employment 1s true, complete, and mad e in good fa1th~ and that I have truthfully and 
accurat ely represented my work experience, knowledge, skills, abthties and educatton (degrees, 
accomplishments, etc.). 1 understand that the 1nformat1on prov•ded may be investigated. I understand 
that m •srepresentrng my experience or educat1on, or provtd1ng false or fraudulent tnformat1on tn or With 
my application may be grounds for not h iring me or for firing me after I beg1n work. I a lso understand 
that false or fraudulent statements may be pumshable by fine or 1mpnsonment ( 18 U.S.C. 1001). 

C ancel .,. 



USAJOBS- CareerConnector Redirect Page 

EMA 

You will be redirected to CareerConnector 

One moment please ... 

W• are mw bringi1g youtothesyst•rr used by the 

Federal Emergency Management Agency 

:o canpl<te you· appiiG!t on IJ'O:e;s You 11111 " retlrned to LSAJOBS upon ccmplebon U you do rot retun tc USIJCBS, plea" remem>er Ill 
jm yJt.r we> browser br SEa.rity. 

four browser shoLid automtxally ta<e you ttere n abot.t :s seconds, or ... 

*d¥1• ;rha18 



Step 2: Applying to a FEMA Vacancy 



CareerConnector Overview 

• Applicant Tracking System powered by Monster Government Solutions 

• Provides a simple online application process that works seamlessly with 
USAJOBS 

• Allows applicants to check the status of their job applications online 

• Secures applicants ' electronic personal information (consistent with federal 
security requirements) 

EMA 



CareerConnector 

BLOG 

6 days 

You must submk 
your completed 

application by the 
time specified 

above; failure to do 
k will resuH in your 
applicatioo not being 

considered. 

Once in CareerConnector, 
click "Apply to this Vacancy" 

here from USAJOBS to continue your application. 

Congratulations. Your account has been update<! . 

I 
SUGGEST 

Press Center I Open Government I Privacy Policy I Jobs I Treasury.gov 

For Assistance Contact: careerconnectorbelp@treasury.gov 

,.w ... j mon~ter 
by 

EMA 

This is a Federal job application system. Providing false information, creating fake lOs, or failing to ansv .. r all questions truthfully and 
completely mar be grounds for not hiring, for disbarment from Fede.ral employment, or for dismissal aft~r the applicant begins 'll()rk, 

Falsifying a Federal job applic:ation, attempting to violate the privacy of others, or attempting to compromise the operation of this system 
may be punishable by nne or imprisonment (US Code, Ti~e 18, serlion 1001). 



CareerConnector Eligibility Questions 

EMA 

f HEIUUAU 

Eligibility Quesbons 

~~~v=.~=:.~~.::S:~u:'-=.~~v 
::;-;:~JNt_:.:=~:~t~~~1ro~:.S::.'=. 
lt«n~ IIWibd With • It• t~. 

' 1. A..., yo. • _.,..,. ...... ••' U!lJoU.tood ,...,. tJ,. .. ~ fo",.... ........ ......,.,..,.., 
,...,.."--.,...,.co_,..,. ... •• '-"l•l,. ... ,_ ,_., .tuty.,) -,-n ( ... .., ~ """'-
~JQ.ttM~.t)y .. ,.)? 
r •u 

' l,IIYM•re•IN~.t~A liW-.,..ef~Mf'l•tte#De<:efl'lk.rll,tts,,lilMte't'Otol 
~.,....-hlM~Se!rYk•a;v.~(HNct-,... • .,......-wtJM. .. _.._._ 
ltOI•~tO'tOII)J 

r ·~ 

•J,.,._~•c•l"f''Hlll'~~eJ 
r.- ..... 
,. .. 

IrnP'J:rta nt! AI the hforrrati:x- ycu provic.e n 3Y be "eri.'i~ bot c; revieo\' cf the o'\oti: 
eoepenen:e end; or education a~ sh:wtn on 'f:A.r <~p~:l cabor f:lrm, o., checkng refererces 
a'lC tlT:J~.gh other mec:ns, Sl.Ch as the htErvie'h J;rtcess 

Ar't' exag~tion of 't'OU' experiE=nce, f.: Is~ .stateme,t;. or ctten:>ts :o conceal nfom:~tion 
ll'ay be g·ol..l'lCs f:Jr not hi'ng voJ, or for 'l-rg )OU a:ter ycu begn W:t<. 

~t~~~~~'?or~~e~:~~~~J:s~~~ !~b1~~i~~~~t"~~~~:~~. ~~~:!~ ~!r 
a'lSVJ2rS to make Sl.Jre the~· are cccu·ate. Pressirg tl"e .,._exr :.Lttcn w II ;a\;e cha1ges 
trade :o yo..r allS'Y"e-s to tl"is va:cncy and :~ther vccan:ies to wich '/:lll hcve ap:lli~ . 

• 
-~~ monsrer 

I' 

-~~~~II; • ~~ ~b lpplia:i:nt):ltl,"n. Pfc~idir' '•II• t.Yo<MI:i:.n,. a u ling f.a.. :01, Of 'd;, ~ to 1,1.,."111 quutio~• hrt!YuiT lind 
c:J"nplltt ly 11'\1\' bt gf'OI.If>dl fcr11ot ,,"9· fcrd.a:>t·~ &o~r ~t3 t·tf tll'"~lolll'"llll. cr forcisll'"lsuol •lta·tht tpplcll'll begi._ ~

F•bi'-,111~ 1 l'ed.l ljct> ~oppU;1bo, M!tMQC.Jng tc vcl1:1 tht ~~'ley of :r.htrs. cr l lltll'"pbng tocgmp-omln tilt c~...t!on :>' tllis11yslt"n 
rrl~ n punish..blt ~'I' fint orimp,•on-ntal IUS Code, Ttt 18, Hldon tOOt). 

Eligibility questions are asked only 
at the initial registration process 

After answering the eligibility 
questions, click "Next" 



CareerConnector Series, Grade, Location 

EMA 

BLOG 

Vacancy Closes In 

6days 

You must subm~ 
your completed 

application by the 
time spe<:ifoed 

above; failure to do 
~ will resu~ in your 
application not being 

considered. 

THE BUREAU PROTEmNG YOU GET HELP NOW Select the series, grade, and location 
you wish to be considered for. 

Click "Next" 

During this process, please use the "Previous" and "Next• button 

bottom of the page. Using the browser BACK button will return you ·-----~----------,------
of the process. 

Please Note: Your applicat ion will be saved for your convenience after each page. 

Series, Grade and Location Selection 

This position is offered for a single serie-s, 

Pluse confirm you wish to be conmerH for this series. 

*chKit all th~t .apply. 
r 0301-Miscebneous Administration and ProgNIM 

Seltd tne gt1de lt~el(s) for Wuch you 'lllish to be considered. You Nll only bt: considered for the Qflldt 
level(s) youn!Kt. 

I 

Note: If you seled "I do not l'lish to be mnsidered for this grade" you 1'1111 not be asked que:stlons required 
for that gr•d• and therefore cannot bll! consider.d for th.at grad•. 

t'c;r~de99-------------------------, 

r I mh to be considered f01 this gr.de r I do not wid~ to be cCNisidered for tt.is r~de 
----------------------------.......... 
Plene indiute the loutions for which you wish to be considered. 

*ched' ~II th~t ~pply. 

r W~.1hington, DC, US 

Ill • 
~j ODtnCollemment{~l.l2MI~ 

f Of' M sh;Qnce Conb d : Q rt'ert:onned orhl'l t rt"asu . ov 

,....~ mCimter 



CareerConnector Vacancy Questions 

EMA 

BLOG 

Vacancy Closes In 

6days 

You must subm~ 
your cOiftl)leted 

applkatioa by the 
time specified 

above; failure to do 
~ wm resuk in your 

applkatioa not being 
considered. 

THE BUREAU PROTEffiNG YOU GET HELP NOW SUGGEST 

Items marked with * are required. 

All Grades Questions 

' 1. Are you a current FEHA employee? 
rYes 

f No 

1 2. Which of the following notices of eligibility have you received from FEHA for the 
posted vacancy? 

r Notic~t of Qualifi.c:.JtiOns bth!r 

r Notice of Trainee Certifkation 

r I have not received either of the listed letters/certifiutions 

Important! AH the information you provide may be verified by a review of the work 
experience and/or education as shown on your app6cation form, by checking references 
and through other means, such as the interview process. 

Any exaggeration of your experience, false statements, or attempts to conceal information 
may be grounds for not hiring you, or for firing you after you begt1 work. 

-
Press Center I 0Dtn Government I~ I Jobs I Trust.1ry.ooy 

for Assistance Conbct: ureerconnKtorheh!l!ltreasurv.gov 

This Is a FedeTJI JOb <llppliCilltion system. Providing false information. autlng fake lOs, or famng to iii\SMJ all questions truthfuny and 
completely may be grounds for not hiring, for disbarment from Federal employment. or for dismissal after the applicant begins Y~Crk. 

Falsifying il Feder1l job iiPPIOtion, attempting to viotate the pnvacy of others, 04' attempting to compromise the operJtion of this system 
may be punishable by ~ne or impn.sonment {US Code, Trtfe 18, section 1001). 

After responding to the vacancy 
questions, click "Next " 



CareerConnector- Supporting Documentation 

BLDG 

Follow the instructions in the 
vacancy announcement 
regarding required supporting 
documentation. A listing of 
documents for this 
vacancy will be displayed. 

EMA 

THE BUREAU PROTECTING YOU GET HELP NOW SUGGEST 

The page lists the documents that are required by ths vacancy announcement. Please add 
a document to )'Our appicaoon by cic~ng on one of the folowing actions: 

• ' USAJOBS' to download documen:s transferred from USAJOBS. 
Note: This option is available if the applicant iritiated the appication process in 
USAJOBS. Please note that portfoli> documents transferred from USAJOBS are NOT 
automatiCJIIy added tc your appncation; you need to click on "USAJOBS'. 

• "Upload" to upload dccuments fro11 your comp..~ter. 

• "Fax" to generate a fax coversheet and fax tha documentL 

Documents from your profile that wl be sent with your application. 

You can proVIde a new version of a subrritted document by clic~ng the USAJcbs, Upload, 
or Fax links. The new document wil replace the existilg version a ready on file. 

The following are additional documents requested for this vacancv. Please either select an 
existing docume1t or add a new document to the system as needed. Please see the 
vaClncy annourcement regording the required supporting documentation. You win only 
neej to submit supporting documentation that is appicable to you. 

No document Submitted 

You may upload supporting 
documentation from your computer, 
download documentation you have 
loaded into USAJOBS, or generate 
cover sheets to fax in your 
supporting documentation. 



CareerConnector Uploading Documentation 

EMA 

BLDG 

Vacancy Closes In 

6 days 

You must subtnk 
yoor completed 

aptllk:iltion by the 
lime specified 

above; failure to do 
k will resutt in your 
•PIIIk:iltion not being 

considened. 

THE BUREAU PROTECTING YOU GET HELP NOW SUGGEST 

The page lists the documents that are required by ths vacancy announcement. Please add 
a document to )'Our appicaoon by cic~ng on one of the folowing actions: 

• ' USAJOBS' to download documen:s transferred from USAJOBS. 
Note: This option is available if the applicant iritiated the appication process in 
USAJOBS. Please note that portfolb documents transferred from USAJOBS are NOT 
automatiCllly added tc your appncation; you need to click on 'USAJOBS'. 

• "Upload" to upload dccuments fro11 your comp..~ter. 

• "Fax" to generate a fax coversheet and fax tha documentL 

Documents from your profile that wl be sent with your app~cation. 

You can proVIde a new version of a subrritted document by clic~ng the USAJcbs, Upload, 
or Fax links. The new document wil replace the existilg version a ready on file. 

The following are additional documents requested for this vacancv. Please either select an 
existing docume1t or add a new document to the system as needed. Please see the 
vaClncy annourcement regording the required supporting documentation. You win only 
neej to submit supporting documentation that is appicable to you. 

ColerLener 

00214 No document Submitted 

(TIIJ> 

To upload supporting documentation 
from your computer, click "Upload" 
for the specific document 



CareerConnector - Uploading Documentation 

FEMA 

IIlli(; THEB\J!EAU PROTEmNG YOO GET HELP NOW SUGGEST 

• Only tl:esetypescfthedoc:umenU Gin l.i! uPo~~ed: gif i~U}i![.giij, iPf9 in~te 

(•Ui~ P'l .,age(,png~ rid! text hrma~.~f 1 Hia<soft -dl.doc, .loa), adobe 
pd~.pJQ, ,.,.j peried{.•pj) 

PrtssUnter i 021!1Cc\tnnent1PrWityPclgJ~I~ 

For A!sist.me Coobct: Gll"mtoonedorhlt!'itrf~SL!)I.gcv 

Ttis is ! Fecmi~Jil apptcatic:a s)stem. ProvO~~ =a!;e infooraOOn, aeating :ake IDs, or =ciing to artS\'E' all quesOOns b'utliul~ 31~ 
tom~:M~ y rr~ he srounds =or not h~ for dim men: from Federal emplcyment cr for I:Sm s:.~ 31e· the apPi:ant begin; w::r<. 

F35ify rg a Federal pb appl caj:n a:t:empling to v elate :1-e Jimy of 'il'er., or !:tempting :o corrprorrise the Opefation cl this ~;'Stem 
rna) J~ ~lrishabl~ by fine cr irr~rsornent (US Code, Tide 18. s~:tion 1001). 

I 

Name the file in the "Description" 
field 

Click "Browse" to locate 
the file you wish to upload 

After you have selected the 
file, click " Upload Document" 



CareerConnector Uploading Documentation 

EMA 

• 
8 USAJOBS" to downb3d docuTents tralSfered frcrr US.\JOBS. 
Note: This o~too is cvailabl~ i; the a:~piccnt initiated the apJicaticn process in 
US.\JOBS. Pkme rote that portfolio docLmerts tran~ferred frcm USAJJBS are NOT 
autcrnaticclly .:dded to your ap~li:3jon; you neel to click or 'USAJCes• 

• ~uptoad" tc upb3d Oxunents frcrn your com:>uter. 

COCllrents fr001 yJur pre fie that r.ill be sent with your aprli:ation. 

Yru can :>ro.._ide a new ve·~ion of a sd:rni:ted docllllert b)· :icking the USAJobs, Upload, 
cr Fax liics. The nev. docunent will replace tte existing ve~ion a ready O"l file . 

The followrg are additional dccurents request:!d for this vaC3ncy. Ple3se eittm sele:: an 
ex_stilg dcet.111ert or a de a rew :locument to the S}'item as reede:l Pease see the 
vac31cv a'Tl:>uncenent rega"dilg th= re~uied supportrq dcrunenta:ion. You wil o1ly 
nee1 to sLtmi: sJpporfu:j doct.JTiert3:ion t1at is appl(a:>e tc '(OU. 

:O..erltn:Er llo~owmln!Sd!!Titl:td 

·~ ·-~!i! 

JDz•• OuJ!if06cnsltttu tl!t!w! 
fUSAJOBS 

fill 

(!!!!!8 
!!..!m!i 
4ca-nt . ...... 

a~• llo ~OOJme,t s~brrithd tl!t!w! 
fusAJOBS 

You will receive confirmation if you 
were successful in uploading 
the document 



CareerConnector USAJOBS Documentation 

EMA 

BLDG 

Vacancy Closes In 

6 days 

You must subtnk 
yoor completed 

aptllk:iltion by the 
lime specified 

above; failure to do 
k will resutt in your 
•PIIIk:iltion not being 

considened. 

THE BUREAU PROTECTING YOU GET HELP NOW SUGGEST 

The page lists the documents that are required by ths vacancy announcement. Please add 
a document to )'Our appicaoon by cic~ng on one of the folowing actions: 

• ' USAJOBS' to download documen:s transferred from USAJOBS. 
Note: This option is available if the applicant iritiated the appication process in 
USAJOBS. Please note that portfolb documents transferred from USAJOBS are NOT 
automatiCllly added tc your appncation; you need to click on 'USAJOBS'. 

• "Upload" to upload dccuments fro11 your comp..~ter. 

• "Fax" to generate a fax coversheet and fax tha documentL 

Documents from your profile that wl be sent with your app~cation. 

You can proVIde a new version of a subrritted document by clic~ng the USAJcbs, Upload, 
or Fax links. The new document wil replace the existilg version a ready on file. 

The following are additional documents requested for this vacancv. Please either select an 
existing docume1t or add a new document to the system as needed. Please see the 
vaClncy annourcement regording the required supporting documentation. You win only 
neej to submit supporting documentation that is appicable to you. 

ColerLener 

00214 No document Submitted 

(TIIJ> 

To download documentation 
that you have uploaded to 
USAJOBS, click " USAJOBS" 
for that specific document 



CareerConnector- USAJOBS Documentation 

FEMA 

!LOG lliE B~EAU PROTECTlNGYOU GETHELP ilO'II SUGGEST 

Document Manager 

U!:e ~i; pilj! to add :nct!Jor dx~~t to h ;ystem 

Retrieve a dOCIIment from USAJOOS 

- 'IE mp~clin bebwha: v::w..r .SAJ)85 imm~t: in l. S~e:th do.:nn:\OU •cnlb .t:e fcr:hs 
dl<lJnnl ~P' a~ dck ~' o,.,. oalbuttrn 

' USAJOOSOoCIO!<~ -P~a;eS~~-

' · ' 
OJaHe<tiiiiS Leier· ~ill il2012 '2 J4 P~ 

Prt;sCenlotiO!!!Io•mr••nt ~IJilil!rusuN·"' 

forA.ssistar.ce Contact: mwtornedorhr1piitrusuy.qw 

......... 

. 

Thi: is a Fe:f.:ral;ob a~p&cati:ln sysl:l!m. P"o~d ng fa ~e i'ftrnctix, :·e:t ng :a<E IDs, cr fai~rgb ams a ll-esl:ns tntH.Iy and 
tOll~@!:@!, n-a( D:gcun:h f:x n:thiril:;, =r.rd5!:arn~l =rom Feio:ral :nr;k}nt. or f:rdsm~!:al oft~ the app&ca1. Degrs 11101:. 

Fal:iiilg a F~aljoJ i~~bton. a:temp:i'g to \l:llm t.E ~rimy -Jo~ o· att€mp:i'g tc tcmp·llllse the OJ).!rabJI'l of tis m:e11 
my be puln~be bvfi-,; " impi:o:ITI:nl (LS Code. T~e :3, smn tXI:) 

I 

Using the dropdown menu, select 
the supporting documentation 

Click "Download from USAJOBS" 



CareerConnector USAJOBS Documentation 

EMA 

The page ists ~ dcrunent; hat a·e ·eql.ired by thi; vaca1cy CIY'I:uncenent. Plea~e 
a document tc '(OUr appticatJ:n ty cickin~ on one of the fcllowrg actions: 

• 
8USAJOBS" to downb3d docuTents tralSfered frcrr US.\JOBS. 
Note: This o~too is cvailabl~ i; the a:~piccnt initiated the apJicaticn process in 
US.\JOBS. Pkme rote that portfolio docLmerts tran~ferred frcm USAJJBS are NOT 
autcrnaticclly .:dded to your ap~li:3jon; you neel to click or 'USAJCes• 

• ~uptoad" tc upb3d Oxunents frcrn your com:>uter. 

COCllrents fr001 yJur pre fie that r.ill be sent with your aprli:ation. 

Yru can :>ro.._ide a new ve·~ion of a sd:rni:ted docllllert b)· :icking the USAJobs, Upload, 
cr Fax liics. The nev. docunent will replace tte existing ve~ion a ready O"l file . 

The followrg are additional dccurents request:!d for this vaC3ncy. Ple3se eittm sele:: an 
ex_stilg dcet.111ert or a de a rew :locument to the S}'item as reeded Pease see the 
vac31cv a'Tl:>uncenent rega"dilg th= re~uied supportrq dcrunenta:ion. You wil o1ly 
nee1 to sLtmi: sJpporfu:j doct.JTiert3:ion t1at is appl(a:>e tc '(OU. 

:O..erltn:Er llo~owmln!Sd!!Titl:td 

·~ ·-~!i! 

JDz•• OuJ!if06cnsltttu tl!t!w! 
fUSAJOBS 

fill 

(!!!!!8 
!!..!m!i 
4ca-nt . ...... 

a~• llo ~owme,t s~brrithd tl!t!w! 
fusAJOBS 

You will receive confirmation if you 
were successful in downloading 
the document 



CareerConnector Faxing Documentation 

EMA 

BLDG 

Vacancy Closes In 

6 days 

You must subtnk 
yoor completed 

aptllk:iltion by the 
lime specified 

above; failure to do 
k will resutt in your 
•PIIIk:iltion not being 

considered. 

THE BUREAU PROTECTING YOU GET HELP NOW SUGGEST 

The page lists the documents that are required by ths vacancy announcement. Please add 
a document to )'Our appicaoon by cic~ng on one of the folowing actions: 

• ' USAJOBS' to download documen:s transferred from USAJOBS. 
Note: This option is available if the applicant iritiated the appication process in 
USAJOBS. Please note that portfolb documents transferred from USAJOBS are NOT 
automatiCllly added tc your appncation; you need to click on 'USAJOBS'. 

• "Upload" to upload dccuments fro11 your comp..~ter. 

• "Fax" to generate a fax coversheet and fax tha documentL 

Documents from your profile that wl be sent with your app~cation. 

You can proVIde a new version of a subrritted document by clic~ng the USAJcbs, Upload, 
or Fax links. The new document wil replace the existilg version a ready on file. 

The following are additional documents requested for this vacancv. Please either select an 
existing docume1t or add a new document to the system as needed. Please see the 
vaClncy annourcement regording the required supporting documentation. You win only 
neej to submit supporting documentation that is appicable to you. 

Coler Lener 

00214 No document Submitted 

(Tr.Jl 

To generate a fax cover sheet, click 
"Fax" for that specific document 



CareerConnector Faxing Documentation 

FEMA 

BLOG THE BUREAU PROTECTinG YOU GET HELP now SUGGEST 

Use t1!; page to gererate co'te"heet. 

Please note tha: n order nr tte '"'porting 1oCLJren:<tio1 to be reviewec •ith your 
<p;>ication it ras to be SJCCes;fuly 'axed nand rece~Ed by tte <gency. 

Fax a Document 

I 

ezm.toDW I o,., ""'-·•I ~ ll.toll.!wlla.lm 
For Auisbru Ccntact: n rttl'(on•edorhelpitnasury.quy 

,.. •• 1 mon~ter 
~. 

This is a FKe-al pb apj:l'icalicn srstem. Pttuidin' false inlormatior, matr.g fa<! !Ds, « =a11i19 to ansv.er ell qJes:ions trvl1fuly and 
C)mplrtel' mj~ be g cunds for net Hrn~, fw dsm mu t from Federa emP17fmert. cr =or dismissal1fter he applnnt b!siri: YOlk. 

Falsif,-hg a FedeniJOb ap'lciltia", att.enptrlg tovoa:e the pnvilq ~f atl-e-s or il±tmFti'tQ to comprt~mise ht opera:ian ri :t1s ststEm 
may be punishable byfM orlmJriionmt n:(USUde, ntle 18. section llOl). 



CareerConnector - Faxing Documentation 

Prin:o!oo05~l~Oil:JJ::(0!•l 

JaxC!JferS•w 

~~~~ ~iJIIilig!;g-~~~l'li) Fro•: IOJANDLER, JE.N~P. I 
~1;1J-li8-4ll4 ::> P.agts: I 

•oae: ! Dat.: / 
~~WczmDorunen~o·,,Lttter \;nucyl\"aa E: ll-FEMA-TES':' 

The fax cover sheet will be 

\ 
displayed 

DO ~Ol Wli.:TE OJ. WJ.K II\ SIDE TES )JiA OR YOUR FAX Villi NOT BS RECoiVED 
Print the cover sheet 

I II I Ill I I I II I Close the window after you have 
printed the cover sheet 

MGSF li I 46 16JX20FSGM 

FAX=35l46163 
DB=20 

CHK=260 

DO ~OT WlllE RWJK Jl\EIDE TES )J.EA OR YOUR FAX Villi 1\0T BSRECoJVED 

Fax Instructions 

THIS l U:SI BE II![ FIRSI PAGEL\ YOUR FA.\ TR.mlDSSION L\ ORD£R FOR YOUR DOCUl :r TO BIPROCESSED CORRECTL\'. , .... 
If faxing supporting documentation, applicants must use the system-
generated fax cover sheets and fax documents with cover sheets to the 
number indicated on the fax cover sheet 

sdmis;ioo, 

' ..! 

FEMA 



CareerConnector Faxing Documentation 

FEMA 

BLOG THE BUREAU PROTECTinG YOU GET HELP now SUGGEST 

Use t1!; page to gererate co'te"heet. 

Please note tha: n order nr tte '"'porting 1oCLJren:<tio1 to be reviewec •ith your 
<p;>ication it ras to be SJCCes;fuly 'axed nand rece~Ed by tte <gency. 

Fax a Document 

I 

ezm.toDW I o,., ""'-·•I ~ ll.toll.!wlla.lm 
For Auisbru Ccntact: n rttl'(on•edorhelpitnasury.quy 

,.. •• 1 mon~ter 
~. 

This is a FKe-al pb apj:l'icalicn srstem. Pttuidin' false inlormatior, matr.g fa<! !Ds, « =a11i19 to ansv.er ell qJes:ions trvl1fuly and 
C)mplrtel' mj~ be g cunds for net Hrn~, fw dsm mu t from Federa emP17fmert. cr =or dismissal1fter h e applnnt b!siri: YOlk. 

Falsif,-hg a FedeniJOb ap'lciltia", att.enptrlg tovoa:e the pnvilq ~f atl-e-s or il±tmFti'tQ to comprt~mise ht opera:ian ri :t1s ststEm 
may be punishable byfM orlmJriionmt n:(USUde, ntle 18. section llOl). 

the listing of supporting 
documents 



CareerConnector Supporting Documentation 

EMA 

Vacancy Closes 111 

6days 

YotlftlsiSibmit 
YotJfCCJflllleted 

aptOiicationbytlle 
tinttspecified 

obove; liikn to do 
i1will reSliti'lyOtl' 

IH>IiOllionnolbeilll! 
consid!recl. 

The page ists ~ dcrunent; hat a·e ·eql.ired by thi; vaca1cy CIY'I:uncenent. Plea~e add 
a document tc '(OUr appticatJ:n ty cickin~ on one of the fcllowrg actions: 

• 
8 USAJOBS" to downb3d docuTents tralSfered frcrr US.\JOBS. 
Note: This o~too is cvailabl~ i; the a:~piccnt initiated the apJicaticn process in 
US.\JOBS. Pkme rote that portfolio docLmerts tran~ferred frcm USAJJBS are NOT 
autcrnaticclly .:dded to your ap~li:3jon; you neel to click or 'USAJCes• 

• ~uptoad" tc upb3d Oxunents frcrn your com:>uter. 

COCllrents fr001 yJur pre fie that r.ill be sent with your aprli:ation. 

Yru can :>ro.._ide a new ve·~ion of a sd:rni:ted docllllert b)· :icking the USAJobs, Upload, 
cr Fax liics. The nev. docunent will replace tte existing ve~ion a ready O"l file . 

The followrg are additional dccurents request:!d for this vaC3ncy. Ple3se eittm sele:: an 
ex_stilg dcet.IIIErt or a de a rew :locument to the S}'item as reede:l Pease see the 
vac31cv a'Tl:>uncenent rega"dilg th= re~uied supportrq dcrunenta:ion. You wil o1ly 
nee1 to sLtmi: sJpporfu:j dOCI.JTIErt3:ion t1at is appl(a:>e tc '(OU. 

:O..erltn:Er llo ~owmln!Sd!!Titl:td 

·~ ·-~!i! 

JDz•• OuJ!if06cnsltttu tl!t!w! 
fUSAJOBS 

fill 

(!!!!!8 
!!..!m!i 
4ca-nt . ...... 

a~• llo ~owme,t s~brrithd tl!t!w! 
fusAJOBS 

After you have uploaded documents 
from your computer, downloaded 
documents from USAJOBS, and/or 
generated fax cover sheets, click 
"Next" 



CareerConnector Application Review 

EMA 

BLOG 

Vacancy Closes In 

6days 

You must submit 
your completed 

aPt>licatioo by the 
time specified 

above; faUure to do 
~ will resuk in your 
apt>licatioo not being 

considered. 

THE BUREAU PROTECTING YOU GET HELP NOW SUGGEST 

Here is a summary of the app6cation you just completed. 

If a document transferred from USAJOBS is not 6sted under 'Description' for the respective 
Document Type, please click on the PREVIOUS button below to go back to the Documents 
page and associate the document. 

If you would ike to download &. save a copy of this page, click the 'Show/Hide' link below, 
and select which parts you would like to save 

Download I Save Application a Related Documents [Show I Hide) 

Personal Information I Eligibility Questions I Vacancv Questions I~ I~ 

Personal Information 

,, 
Em 

Position Ti 

Seri 

A summary of your application will be displayed 

Scroll down to the bottom of the page and 
click "Finish" 

Loatian{s): Wu hington, OC. US 

Veteran's Preference: HOT A VET 

Eligibility Questions 

t 1. Are you a veter11n lllho wu sep;uated from the armed forcu under honorable conditions after 
mmplebng an lnlti1l mnbnuous tour of duty of 3 ynl'1 { may have been relused JUSt short of 3 yeal"l ) ? 

Arui'<E: Ho 

• 2. If you are a male at least 18 years of age, born after Oi'cember 31, 1'959, have you rt:9istered Nth 
the Selective Service System (select ~Not applicilble• if this quesbon does I"'It apply to you)" 



CareerConnector USAJOBS Redirect Page 

EMA 

BLOG THE BUREAU PROTECTING YOU 

Returning to USAJOBS 
You will automatically be redirected to USAJobs in a few seconds 

or Click here to return to USAJobs immediately. 

~I 0Mn Government I Priv~cy Policy 112M I Trusury.qov 

For Assistance Contact: careerconnectorhelp@t reasurv.gov 

GET HELP NOW 

pow~ted 
by 

I 
SUGGEST 

mcm~ter· 

This is a Federal job application system. Providing false information, creating fake J[)s, or failing to answer all questions trut~fully and 
completely may be grounds for not hinng, for d1sbarment from Fedtial employment. or for dismiual after the applicant begins w::Jrk. 

Falsifying a Federal JOb a pplication, a ttempting to vlolat• tha priva cy of othe rs, or attempting to compromisa the operation of this system 
mily be punishable by fine or imprisonment (US Code, Title 18, section 1001). 

Once you complete the application 
in CareerConnector you will be redirected 
back to USAJOBS for submission confirmation 



Applying to a FEMA Vacancy 



USAJOBS 

EMA 

Application Status 

You will receive confirmation 
that your application was submitted 

'.:' Home JJ Search Jobs :~ Mv Account .J.J Resource Center 

... ~hJobo o:~w~ •• -~.--------------..--

Appli~tion Status 

Your aootication materals have been submitted for consideration to the Federal Emergency Management Agency 

Mdll.l:: l:>Uit: U ld~ YUU lld\10:: I t:ciU ~1 1 0:: cii UIUUI Il.t:l llt:ll\. \.d iii:IUIIY di iU l:>UUIIIIllt:U dll l t:41.11t:U UV\.UIIIt:l l \.ati00 and 
application materials. Please note that submitting your resume and documents from USAJOBS may not be the 
only step in the proce~s. 

You may monitor the s:atus of your application for Management Analyst on the Aoohcatlon Status pace on 
~. 

~ ~ ~ PtyJcyActaodeubi!CB!Idtninformatrqn fiU6 ~ ~ 

l't'lls rsa UruttdstattsOff~ttofPt~onnti Mill"'l!iltmtnt'l'llllbiltt. 
USAJOSS Is the Ftderal Go,.efnmtnt's official ont·1top source for Federll tobs 1nd t mployment 1nform1tlon. 



Returning to USAJOBS Application Status 

~ Home "" Search Jobs "" My Account "" Resource Center 

J..A:A 

Returning users will log in here 

I Username or Ema1l: 

I Password: 

Forg ot ''our Use rname a nd/ or 

This U. 5. Federal Government system is to be used by authorized users only. Information from th1s system 
res1des on computer systems funded by the government. The data and documents on this system include 
Federal records that may contain sensitive information protected by various Federal statutes, including the 
Privacy Act, 5 U.S.C. § 552a. 

All access or use of this system constitutes user understanding and acceptance of these terms and constitutes 
unconditional consent to review, monitoring and action by all authorized government and law enforcement 
personnel. While using this system your use may be monitored, recorded and subject to audit. 

Unauthorized user attempts or acts to (1) access, upload, change, or delete or deface information on this 
system, (2) modify this system, (3) deny access to this system, (4) accrue resources for unauthorized use or 
(5) otherwise misuse this system are strictly prohibited. Such attempts or acts are subject to action that may 
result in criminal, civil, or administrative penalties. 

I agree. Sign me in. ~ 

Remember: 

USAJOBS will never request personal information via unsolicited e-mail 
Remain alert for fraudulent e-mail that advertises positions managing financial transactions, or 
cashing checks 
Remain alert for Federal employment scams: Federal agencies and the Postal Service never 
charge for applications, sell study guides for examinations, or guarantee that you will be hired 



USAJOBS- Application Status 

¢ Home -'_, Search Jobs -'-' My Account -'_, Resource Center 

Change Photo 

My Account 
A Test 

Current Goal: 

Last login: 
03/ 07/ 2013 08:25PM 

Edit Profile ll> 

~Resumes• 

~ Saved Searches ..... 

EMA 

What: 
Click on "Application Status" 

8 Highlights from USAJOBS 

Welcome to the new USAJOBS! If you are an existing user, pi se take a few minutes to 
review and edit all your profile information for accuracy, as i as been transferred to a new 
system. While you are there, check out some of the new pr. file questions. Having a completed 
USAJOBS profile will help you: 

• Save time during a job application 
• Get your resume discovered by recruiters, if you pt to make your resume searchable 
• Customize your search experience 

~ lnbox ..... 

~ Saved Jobs ..... 

til Saved Documents 

\.r7 Application Status ..... 



USAJOBS- Application Status 

~ Home ...1...1 Search Jobs ...1...1 My Account ...1...1 Resource Center 

What: 

I 

\';] Application Status 

Click "More Information" to view your 
detailed application status 

Adv anced Search > I Radius: 20 rn les 

IMPORTANT! If you did not apply to the job announcement with your USAJOBS resume through the apply online button, we cannot tra 
application. It is not possible to track applications in your USAJOBS account when they have been submitted through an 3gency's applic 
website or through the mail. You can contact the agency that posted the announcement t o verify receipt of your applicaton. Each recor 
be deleted 12 months after Initial Application Date. You may want to print this page for future reference. 

Applications 1 t o 17 

Initial 
Application 
Date 

Job Summary 

03/07/2013 Finance and Admin Section Chief 

Job Number: 
Pay Plan: 
Location : 

PATHPD-2013-0001 
GS-0499-04/04 
US-Maryland-Riv erdale 

03/ 07/ 2013 Human Resources Unit Leader 
Joo 1~umoer : 

Pay Plan: 
Location: 

EMA 

I"' A I MV::>-LUl-'-UUlO 

GS-0499-04/ 04 
US-Iowa-Ames 

Page : [ 1] 

Job 
Status 

Active 

Active 

Agency Name 

Federal Emergency 
Management Agency 

Federal Emergency 
Management Agency 

Status 
Updated 

03/ 07/ 2013 

03/ 07/ 2013 

Page 

Applica on StatusG 

Lme Rece~ 
{ ~~r~ inform~~~:~..) 

Application Status Not 
Av ailable 



CareerConnector - Application Status 

Return to USAJOBS 

View Application 
Status 

My Account 

Section Chief 

The Vacancy and Application Status 
are displayed 

Receiv ed 

0 You h a v e ansv.ered 
a ll the required 

questions for this 

g rade . 

Comment 

CD You may rev iew and update your ansv.ers if needed 
You can update responses to 
questions or update documents by 
clicking on the applicable link 

CD You may revie w and update 

Return to USAJOBS 

EMA 

NOTE: Resumes cannot be edited here. 
You must make changes to the resume 
and complete the application process 
again. Responses to questions will 
be saved. 
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