
                                                                                    Reporting

All sub grantees are obligated to submit a quarterly report.  All reports are due to State Department of Defense by the 5th working day 
following the last month of the quarter.  

To better assist all sub-grantees and to address the significant number of grants managed, we request that the reports worksheet be 
utilized to complete your quarterly reporting requirement.  This report also serves as an expenditure report that documents the activities 
that your agency is taking to encumber and closeout the grants.

Each grant for which funding has been sub-granted to your agency requires an entry as to what actions occurred during the quarter and 
what actions are projected for the next quarter.  

A short synopsis should be provided for each grant in the notes/comments area.  If desired, add notes in a separate worksheet that has 
been labeled in this workbook. 

The column marked "Match" should be completed for those grants requiring an in-kind match or those requiring a monetary match.  
As a reminder, the sub-grantee is required to provide proof of match requirements with reimbursement memorandum.   



Agency:  Phone Number:

Grant Project Funding Level
Requested

for
Reimbursement

Balance Encumbered Funds at 
Department

Anticipated 
Encumbrances in next 

90 days
Advanced Fund Obligation Match Notes / Synopsis of Activity

MWNS

MWNS

MWNS

MWNS
FY 2011 Port Security Grant
EMW-2011-PU-00004

GRANT REPORTING WORKSHEET

Date of Quarterly Report:  Point of Contact: Email:

FY 2010 Port Security Grant
2010-PU-T0-K010

FY 2009 Port Security Grant
2009-PU-T9-K035

FY 2008 Port Security Grant
2008-GB-T8-K069



FY 2008
Grant Number Invoice No Invoice Date Amount

FY 2009
Grant Number Invoice No Invoice Date Amount

FY 2010
Grant Number Invoice No Invoice Date Amount

FY 2011
Grant Number Invoice No Invoice Date Amount

                     Issues with Reimbursements; Journal Voucher Entries

Identify outstanding reimbursements memorandums which funds have not been received.  
Request separate table for each grant.  

Homeland Security Grant Program
Grant Expenditure Report

August-11



Homeland Security Grant Program
Grant Expenditure Report

August-11


