
  
MONTHLY REPORTING:   

REQUESTS PROCESSED UNDER FOIA ONLY

Component/Directorate  

# Processed and Pending FOIA Requests Answer

1 How many open FOIA requests do you currently have?   
 

2 Total number of FOIA requests your component has received to-date in this FY: 
 

3 Total number of FOIA requests your component has RECEIVED in this reporting  period:                                               
 

4 Total number of FOIA requests your component has CLOSED/PROCESSED in this reporting period:     
 

5 Total number of FOIA processors currently employed in your office:                        
 

# Processed Requests - Response Time in Day Increments Date Range Answer

6
Of the open FOIA requests in your component, how many were received within the last 
20 business days?   
 

7
Of the open FOIA requests in your component, how many were received 21-40 business 
days ago?  
 

8
Of the open FOIA requests in your component, how many were received 41-60 business 
days ago?  
 

9
Of the open FOIA requests in your component, how many were received 61-80 business 
days ago?  
 

10
Of the open FOIA requests in your component, how many were received 81-100 business 
days ago?  
 

11
Of the open FOIA requests in your component, how many were received 101-120 
business days ago?  
 

12
Of the open FOIA requests in your component, how many were received 121-140 
business days ago?   
 

13
Of the open FOIA requests in your component, how many were received 141-160 
business days ago

14
Of the open FOIA requests in your component, how many were received 161-180 
business days ago?   
 

15
Of the open FOIA requests in your component, how many were received 181-200 
business days ago?   
 

16
Of the open FOIA requests in your component, how many were received 201-300 
business days ago?  

17
Of the open FOIA requests in your component, how many were received 301-400 
business days ago?)  
 

18
Of the open FOIA requests in your component, how many were received 401 or more 
business days ago? 
 

Reporting Month



19 Information on Component/Directorate's Ten Oldest Requests     

Rank
Date 

Request 
Received 

Request Number Requester's Name/
Organization Brief Description of Requested Records

1st

2nd

3rd

4th

5th

6th

7th

8th

9th

10th



# Processed and Pending Administrative Appeals Answer

1 How many open Administrative Appeals do you currently have?

2 Total number of Administrative Appeals your component has received to-date in this FY:

3 Total number of Administrative Appeals your component has RECEIVED in this reporting period:

4 Total number of Administrative Appeals your component has PROCESSED in this reporting period:

# Processed Administrative Appeals - Response Time in Day Increments Date Range Answer

5
Of the open Administrative Appeals in your component, how many were received 
within the last 20 business days?

6
Of the open Administrative Appeals in your component, how many were received 
21-40 business days ago?  
 

7
Of the open Administrative Appeals in your component, how many were received 
41-60 business days ago?  
 

8
Of the open Administrative Appeals in your component, how many were received 
61-80 business days ago?  
 

9
Of the open Administrative Appeals in your component, how many were received 
81-100 business days ago?  
 

10
Of the open Administrative Appeals in your component, how many were received 
101-120 business days ago?  
 

11
Of the open Administrative Appeals in your component, how many were received 
121-140 business days ago?   
 

12
Of the open Administrative Appeals in your component, how many were received 
141-160 business days ago

13
Of the open Administrative Appeals in your component, how many were received 
161-180 business days ago?   
 

14
Of the open Administrative Appeals in your component, how many were received 
181-200 business days ago?   
 

15
Of the open Administrative Appeals in your component, how many were received 
201-300 business days ago?  

16
Of the open Administrative Appeals in your component, how many were received 
301-400 business days ago?  
 

17
Of the open Administrative Appeals in your component, how many were received 401 
or more business days ago? 
 

* Section (a)(2)(D) of the Freedom of Information Act, as amended, instructs agencies to make publicly available records that 
“have become or are likely to become the subject of subsequent requests for substantially the same records.”   
 

# FOIA (a)(2)(D)* Postings # of Pages Date Posted

Request #:

Request #:

Request #:

Request #:

Request #:

Request #:

Cumulative Number of FOIA responses posted pursuant to (a)(2)(D) in FOIA Reading Room 
this FY?



18 Information on Component/Directorate's Ten Oldest Administrative Appeals 

Rank Date Appeal 
Received Appeal Number Requester's Name/

Organization Brief Description of Requested Records

1st

2nd

3rd

4th

5th

6th

7th

8th

9th

10th



# Proactive Disclosures Posted in FOIA Reading Room*   

1
Senior Agency Officials' Calendars posted in FOIA Reading Room this 
reporting period: # of Pages Date Range

Official's Name:

Official's Name:

Official's Name:

Cumulative Number of Calendars posted in FOIA Reading Room this FY?

2
Executed Contracts and Grants (posted immediately after released pursuant to one FOIA 
request) posted in FOIA Reading Room this reporting period: # of Pages Date Posted

Request #:

Request #:

Request #:

Request #:

Request #:

Request #:

Request #:

Cumulative Number of Contracts and Grants Posted in FOIA Reading Room this FY?

3 
Management Directives and Instructions (Policies, Handbooks, and Official Guidance)  
posted in FOIA Reading Room this reporting period: # of Pages Date Posted

Document Title:

Document Title:

Document Title:

Document Title:

Document Title:

Document Title:

Document Title:

Document Title:

Cumulative Number of Management Directives and Instructions posted in FOIA Reading 
Room this FY?

4 
 FOIA logs

Date Posted Date Range

FOIA Logs posted in FOIA Reading Room this reporting period:

FOIA Logs posted in FOIA Reading Room this FY:

*Pursuant to August 26, 2009 memorandum, "Proactive Disclosure and Departmental Compliance with Subsection (a)(2) of the 
Freedom of Information Act (FOIA)," available at http://www.archives.gov/ogis/dhs-foia.pdf.


 
MONTHLY REPORTING:  
REQUESTS PROCESSED UNDER FOIA ONLY
Component/Directorate  
#
Processed and Pending FOIA Requests
Answer
1
How many open FOIA requests do you currently have?  
 
2
Total number of FOIA requests your component has received to-date in this FY:
 
3
Total number of FOIA requests your component has RECEIVED in this reporting  period:                                                                                                                                 
 
4
Total number of FOIA requests your component has CLOSED/PROCESSED in this reporting period:    
 
5
Total number of FOIA processors currently employed in your office:                       
 
#
Processed Requests - Response Time in Day Increments
Date Range
Answer
6
Of the open FOIA requests in your component, how many were received within the last 20 business days?  
 
7
Of the open FOIA requests in your component, how many were received 21-40 business days ago? 
 
8
Of the open FOIA requests in your component, how many were received 41-60 business days ago? 
 
9
Of the open FOIA requests in your component, how many were received 61-80 business days ago? 
 
10
Of the open FOIA requests in your component, how many were received 81-100 business days ago? 
 
11
Of the open FOIA requests in your component, how many were received 101-120 business days ago? 
 
12
Of the open FOIA requests in your component, how many were received 121-140 business days ago?  
 
13
Of the open FOIA requests in your component, how many were received 141-160 business days ago
14
Of the open FOIA requests in your component, how many were received 161-180 business days ago?  
 
15
Of the open FOIA requests in your component, how many were received 181-200 business days ago?  
 
16
Of the open FOIA requests in your component, how many were received 201-300 business days ago?  
17
Of the open FOIA requests in your component, how many were received 301-400 business days ago?) 
 
18
Of the open FOIA requests in your component, how many were received 401 or more business days ago?
 
Reporting Month
19
Information on Component/Directorate's Ten Oldest Requests     
Rank
Date Request Received 
Request Number	
Requester's Name/Organization
Brief Description of Requested Records
1st
2nd
3rd
4th
5th
6th
7th
8th
9th
10th
Monthly FOIA Report for November 2009
Secret Service
Normal
jimmy.wolfrey
2
Microsoft Office Word
4/7/2010 2:59:00 PM
4/26/2010 2:57:00 PM
4/26/2010 2:57:00 PM
1
2
389
1956
0
IRMD/EUCB
33792
74
36
2504
4/26/2010 2:57:00 PM
#
Processed and Pending Administrative Appeals
Answer
1
How many open Administrative Appeals do you currently have?
2
Total number of Administrative Appeals your component has received to-date in this FY:
3
Total number of Administrative Appeals your component has RECEIVED in this reporting period:
4
Total number of Administrative Appeals your component has PROCESSED in this reporting period:
#
Processed Administrative Appeals - Response Time in Day Increments
Date Range
Answer
5
Of the open Administrative Appeals in your component, how many were received within the last 20 business days?
6
Of the open Administrative Appeals in your component, how many were received 21-40 business days ago? 
 
7
Of the open Administrative Appeals in your component, how many were received 41-60 business days ago? 
 
8
Of the open Administrative Appeals in your component, how many were received 61-80 business days ago? 
 
9
Of the open Administrative Appeals in your component, how many were received 81-100 business days ago? 
 
10
Of the open Administrative Appeals in your component, how many were received 101-120 business days ago? 
 
11
Of the open Administrative Appeals in your component, how many were received 121-140 business days ago?  
 
12
Of the open Administrative Appeals in your component, how many were received 141-160 business days ago
13
Of the open Administrative Appeals in your component, how many were received 161-180 business days ago?  
 
14
Of the open Administrative Appeals in your component, how many were received 181-200 business days ago?  
 
15
Of the open Administrative Appeals in your component, how many were received 201-300 business days ago?  
16
Of the open Administrative Appeals in your component, how many were received 301-400 business days ago? 
 
17
Of the open Administrative Appeals in your component, how many were received 401 or more business days ago?
 
* Section (a)(2)(D) of the Freedom of Information Act, as amended, instructs agencies to make publicly available records that “have become or are likely to become the subject of subsequent requests for substantially the same records.”  
 
#	
FOIA (a)(2)(D)* Postings
# of Pages
Date Posted
Cumulative Number of FOIA responses posted pursuant to (a)(2)(D) in FOIA Reading Room this FY?
18
Information on Component/Directorate's Ten Oldest Administrative Appeals 
Rank
Date Appeal Received 
Appeal Number	
Requester's Name/Organization
Brief Description of Requested Records
1st
2nd
3rd
4th
5th
6th
7th
8th
9th
10th
#
Proactive Disclosures Posted in FOIA Reading Room*   
1
Senior Agency Officials' Calendars posted in FOIA Reading Room this reporting period:
# of Pages
Date Range
Cumulative Number of Calendars posted in FOIA Reading Room this FY?
2
Executed Contracts and Grants (posted immediately after released pursuant to one FOIA request) posted in FOIA Reading Room this reporting period:
# of Pages
Date Posted
Cumulative Number of Contracts and Grants Posted in FOIA Reading Room this FY?
3	
Management Directives and Instructions (Policies, Handbooks, and Official Guidance)  posted in FOIA Reading Room this reporting period:
# of Pages
Date Posted
Cumulative Number of Management Directives and Instructions posted in FOIA Reading Room this FY?
4	
 FOIA logs
Date Posted
Date Range
FOIA Logs posted in FOIA Reading Room this reporting period:
FOIA Logs posted in FOIA Reading Room this FY:
*Pursuant to August 26, 2009 memorandum, "Proactive Disclosure and Departmental Compliance with Subsection (a)(2) of the Freedom of Information Act (FOIA)," available at http://www.archives.gov/ogis/dhs-foia.pdf.
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