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FEMA Subgrant Revision Requests— 

How Grant Applicants Revise Subgrant Applications 

FEMA can request revisions to submitted grant and subgrant applications. 

 

This job aid describes how the grant applicant can make revisions to a subgrant application 
that was originally created and submitted by the subgrant applicant.   

 

Depending on the origination of the subgrant, the grant applicant may be able to revise 
some or all of the subgrant application sections.  For grant as subgrant applications, all 
sections are able to be updated by the grant applicant as the creator of those applications.  
Only certain sections of subgrant applications submitted by subgrant applicants may be 
updated by the grant applicant. 

 

NOTE: There are separate job aids describing (1) how a grant applicant can make revisions 
to grant applications and (2) how the grant applicant can release subgrant application 
sections to the subgrant applicant for revisions. 



 

May 2012 

 

The following steps will walk you through the process of revising a subgrant application. 

 

1. Start from the Grant Applicant Home Page. 

2. For all revision requests, begin by selecting the Work on Submitted Grant Application(s) link 
under the Grant Applications section.  
For FEMA requested revisions to subgrant applications, one or more sections of the subgrant may 
be returned. 
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3. Under the Action column of the Application Review section of the table, select the Review 
Revision Requests link.  

 
4. Select the Review Revision Requests item in the Select Action drop-down list for the grant 

application that you wish to revise. Then, select the Go button on the right side of the drop-down 
menu. 

   

5. For grant as subgrant applications, all sections are able to be updated by the grant applicant as 
the creator of those applications.   
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6. To review Subgrant Revision Requests, select the Review link in the Action column for the 
subgrant that you wish to revise. 

NOTE:  A red G indicates a grant as subgrant application that was submitted by the grant 
applicant.  A red P indicates that the grant applicant submitted a paper subgrant application on 
behalf of a subgrant applicant. 

 
7. The Review and Resubmit Application screen opens displaying only the subgrant application 

section(s) for which FEMA has requested revisions.   

NOTE: For subgrant applications submitted by subgrant applicants, only certain sections may be 
updated by the grant applicant. This is indicated by Yes in the Section to be Completed column.  
In that case, the grant applicant will need to select whether to update the subgrant section(s) or 
release the section(s) to the subgrant applicant to make revisions.  
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8. Select the Review Section link in the Action column for the section that you wish to revise. 

 

9. Scroll down and select the Update Cost Share Section radio button.  

 

NOTE: Only certain sections of subgrant applications submitted by subgrant applicants may be 
updated by the grant applicant.  Otherwise, the Update option will be disabled, requiring you to 
release the section to the subgrant applicant. 
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10. Select the Save and Continue button. 

11. Once you have made the change requested, you will be returned to the Review and Resubmit 
Application screen.   

NOTE: If there are additional sections to be completed, you will be directed to those sections first 
and then, once you make the changes requested, you will be returned to the Review and 
Resubmit Application screen. 

12. Once all of the subgrant sections released to the subgrant applicant for revision have been 
returned and have a status of “Revision Submitted to Grantee,” and all other subgrant section 
revision requests have been addressed, you can resubmit the subgrant application to FEMA. 

13. First, enter your password. Then, select the checkbox to certify your electronic signature.   

14. Select the Resubmit Application button at the bottom of the Review and Resubmit screen. 

  

NOTE: If you do not have Sign/Submit permission, then you will have to share this application with 
a user who can submit it for your agency. 
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15. You should get a confirmation that your application has been re-submitted to FEMA. 

 

 


