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Part I. Overview

Introduction

This Guide has been developed by the Mitigation Division to
introduce you to the mitigation electronic grants (eGrants) internal
management system. The Guide will assist you in processing Pre-
Disaster Mitigation Competitive (PDMC), Legislative Pre-Disaster
Mitigation (LPDM), and Flood Programs—Flood Mitigation
Assistance (FMA), Severe Repetitive Loss (SRL), and Repetitive
Flood Claims (RFC)—grant applications through eGrants. Please
note that not all of the screens in the system appear in this Guide. The
Environmental Management Workflow and Awards Workflow are
contained in separate Quick Reference Guides (QRGS).

The first few pages of this Guide provide a brief introduction to the
system. Also included is an outline of the National Emergency
Management Information System (NEMIS) Access Control System
(NACS) roles needed to perform the various functions throughout the
system.

After describing roles in the first few pages, the Guide follows the
eGrants workflow process. You can use the workflow diagram as a
quick reference to determine how PDMC, FMA, SRL, RFC, and
LPDM subgrant applications, awards, and Quarterly Reports will
move through the eGrants system. It starts with the Login Screen, the
first screen that you will see, and walks you through each screen in the
order of the workflow thereafter. Screenshots are provided, along with
detailed descriptions for each screen, to familiarize you with eGrants’
design and logic.

Each page will have the following format:

e A screenshot

e A description of the screen

e The roles that can edit the screen

e Any preconditions, or how you get to a particular screen
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o Directions to edit the screen

e A description of what each button and/or icon does
o A brief description of additional links and tabs

e Any notes or tips for using the screen

This Guide contains the workflow processes for both the PDM
Program and the Flood Programs. There are certain steps in which one
of the programs differs from the others. You will be alerted to this
difference by this icon:

In addition, this guide offers tips to help you use the Mitigation
eGrants System effectively.

Look for this symbol for tips on how to use eGrants effectively.

This Guide is an evolving resource. FEMA is currently in the process
of redesigning the workflows in the various programs so that they are
more alike. As the new and updated processes are released, this Quick
Reference Guide will also be updated. If you have any suggestions or
additions, please contact Jennifer East of FEMA at
Jennifer.East@dhs.gov.

Thank you, and welcome to eGrants!

The Mitigation eGrants System

The Federal Emergency Management Agency’s eGrants system was
developed as a part of the eGovernment initiative to reduce the time
and paperwork involved in managing the entire grant lifecycle.

The eGrants system consists of two parts: an External System for
Grant and Subgrant Applicants, available on the Internet, and an
Internal System for FEMA users, available inside the firewall on the
FEMA intranet. Grant Applicants are State and federally recognized
Indian Tribal and Territorial government officials. Subgrant
Applicants are Local and Tribal officials.
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The eGrants External System provides Grant Applicants and Subgrant
Applicants with the ability to manage their grant application processes
electronically for these FEMA Hazard Mitigation Assistance grant
programs: Flood Mitigation Assistance (FMA),” Repetitive Flood
Claims (RFC),” Pre-Disaster Mitigation-Competitive (PDMC), Severe
Repetitive Loss (SRL),” and Legislative Pre-Disaster Mitigation
(LPDM).” These programs are currently available on the Mitigation
eGrants System on the web: https://portal.fema.gov.

The eGrants Internal System allows FEMA Mitigation Program
Managers and staff, and Assistance Officers, to manage the review
and processing of those pre-disaster Hazard Mitigation Assistance
grants via the FEMA intranet. This course focuses on the Internal
System. There are FEMA Independent Study Courses available on
the Emergency Management Institute website that cover the eGrants
External System for Subgrant Applicant users and Gant Applicant
users: Courses 1S-30—Muitigation eGrants for the Subgrant Applicant
( http://training.fema.gov/EMIWeb/I1S/is30.asp) and 1S-31—
Mitigation eGrants for the Grant Applicant
(http://training.fema.gov/EMIWeb/1S/is31.asp), respectively. FEMA
Is also in the process of developing a WBT course for FEMA Internal
System users, entitled 1S-32 Mitigation eGrants Internal System.

However, in order to provide a full picture of the overall system and
to show how the External and Internal Systems interrelate, we will
review the External System functionality.

eGrants External System

You can access the External System on the Internet at:
https://portal.fema.gov

*

FMA, RFC, SRL, and LPDM are collectively called the Flood programs in eGrants.
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eGrants External System functions include:

The ability for Subgrant Applicants to create project pre-
applications for submission to Grant Applicants

The creation of subgrant applications for mitigation planning and
projects (both Grant and Subgrant Applicants) and management
costs (Grant Applicants only)

The submission of planning and project subgrant applications from
Subgrant Applicants to Grant Applicants

The review and processing of subgrant applications by Grant
Applicants

The creation of grant applications and their submission to FEMA
by Grant Applicants

The review and processing of grant and subgrant application
revision requests

The review and processing of award packages by Grant Applicants

The creation of Quarterly Reports and their submission to FEMA
by Grant Applicants

The people who use the eGrants External System are approved users from:

State and U.S. Territory agencies with emergency management
responsibility

Federally recognized Indian Tribal governments
Local communities

Tribal governments and organizations

Grant Applicant users must be approved by FEMA before they can
access the External System. Subgrant Applicant users must be
approved by their respective Grant Applicant State/Tribe/Territory in
order to access the eGrants system.

eGrants External System Processes

The application process in eGrants follows a specific workflow.
Initially, a Subgrant Applicant creates a subgrant application and
submits it to the appropriate Grant Applicant for review. Next, a
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Grant Applicant official reviews the subgrant application. If revisions
are requested by the Grant Applicant, then the Subgrant Applicant
may revise the subgrant application and resubmit it. Once the subgrant
application is reviewed and approved, the Grant Applicant may
include it in a larger grant application that is submitted to FEMA.
Grant Applicants may also create their own subgrant applications and
include them in their grant application to FEMA. If FEMA requests
revisions, then the Grant Applicant may revise the application and
resubmit it. Once applications are reviewed and approved by FEMA,
the Grant Applicant—now the Grantee—receives a grant to include
the approved applications. The Grantee then reports to FEMA on the
progress of the grant in Quarterly Reports.

eGrants Internal System

You can access the Internal System from the FEMA intranet at:
https://portal.fema.net

eGrants Internal System functions include:
e The review and approval of Grant Applicant registrations
o The review of applications for eligibility to include:

o Documenting the status of mitigation plan
o Reviewing costs
o Ensuring cost-effectiveness of mitigation projects

e The creation of grant award packages and amendments
e The review of Quarterly Reports

The people who use the eGrants Internal System include:

e FEMA HQ and Regional staff with Hazard Mitigation Assistance
grant program responsibility

¢ Regional Assistance Officers
eGrants Internal System Process

The application review process follows a specific workflow in the
eGrants Internal System. Initially, a Grant Applicant submits a grant
application to FEMA. Next, FEMA reviews the application. If
revisions are requested by FEMA, then the Grant Applicant may
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revise the application and resubmit it. Once the subgrant applications
are reviewed by FEMA, FEMA awards a grant to the Grant
Applicant—now the Grantee—to include the approved subgrant
applications. The Grantee then submits Quarterly Reports to FEMA
on the progress of the grant. If FEMA requests revisions, then the
Grantee may revise the report and resubmit it.

The eGrants Internal System consists of three separate Workflow
processes: (1) Pre-Award Eligibility Workflow for managing the
review of submitted applications, (2) Awards Workflow for selecting
applications to include in grant award packages and amendments, and
(3) Quarterly Reports Workflow for monitoring grant implementation
through review of Quarterly Reports.

The Pre-Award Eligibility Workflow for PDMC grants differs from
the LPDM, FMA, SRL, and RFC Pre-Award Eligibility Workflow
because of the National Review Process required for PDMC.

What the eGrants Internal System Can Do

The eGrants Internal System allows FEMA Mitigation Program
Managers and Assistance Officers to:

e Review and approve Grant Applicant registrations

o Perform eligibility and pre-award reviews

e Document plan, cost, and cost-effectiveness reviews
e Create grant award packages and amendments

e Obligate and de-obligate funds in the Integrated Financial
Management Information System (IFMIS)

e Perform Quarterly Report reviews

What If I Need Help Using the System?

FEMA has a Mitigation eGrants Help Desk available to provide
customer service for both the eGrants Internal and eGrants External
Systems. You can access the Help Desk via phone or e-mail:

1-866-476-0544 or MTeGrants@dhs.gov
Hours of Operations: Mon — Fri, BAM — 7PM

March 2012


mailto:MTeGrants@dhs.gov

eGrants Internal System Quick Reference Guide

eGrants Workflow

The eGrants Workflow Diagram shows the steps in the process of managing
the review of applications submitted to FEMA, preparing grant awards and
amendments, and monitoring grant implementation through review of
Quarterly Reports. The Pre-Award Eligibility, Awards, Environmental
Management, and Quarterly Reports Workflows are part of the overall
eGrants workflow. The eGrants Workflow for PDMC is shown below in
Figure 1 (see p. 8). The eGrants Workflows for FMA, SRL, RFC, and
LPDM are shown in Figure 2 (see p. 9). The Awards Workflow and the
Quarterly Reports Workflow are shown in Figures 3 and 4, respectively (see
pp. 10 and 11).

Note that the Pre-Award Eligibility Workflow for PDMC differs from the
Flood Programs (FMA/SRL/RFC) and the LPDM. These differences
include:

e Addition of a National Review Process for PDMC applications

e Timing of the Environmental and Historic Preservation Review
later in the process to follow selection for projects

The National Review Process for the PDMC Program, the Environmental
Management Workflow, the Awards Workflow, and the Quarterly Reports
Workflow are detailed in separate QRGs prepared by FEMA.
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Pre-Award Eligibility Workflow
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Figure 1: eGrants Workflow Diagram (PDMC)
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Pre-Award Eligibility Workflow
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Figure 2: eGrants Workflow Diagram (FMA/SRL/RFC/LPDM)
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Awards Workflow
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Figure 3: eGrants Awards Workflow Diagram
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Quarterly Reports Workflow
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Figure 4: eGrants Quarterly Reports Workflow Diagram
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eGrants Access

As part of the overall security for an Internet application, eGrants was
developed on a role-based security scheme that protects the system
and the viewing and editing of information. This scheme is based on
users, positions and roles, as defined below:

e Users: A user can be defined as any person that possesses the
credentials to log on to the database. A user can be assigned
multiple positions in turn, granting that person multiple roles.

e Positions: A position can be defined as the job description of a
certain function within an application. A position consists of
multiple roles granting the ability to carry out certain functions of
the application. A position can be assigned multiple users or
multiple positions.

¢ Roles: A role can be defined as the lowest level for application
security. A role grants the user the ability to carry out one specific
function within an application. Roles can be associated either
directly with a user or with a position.

Each queue in the eGrants Internal system workflow may be
performed only by users with the appropriate eGrants roles. These
roles are driven by the National Emergency Management Information
System (NEMIS) Access Control System (NACS). Each
program/grant type (e.g., PDM) will have a role for each user that can
perform each step in the workflow. The NACS tables below map the
NACS positions and roles to the eGrants roles and illustrate the
relationship between eGrants roles and the eGrants workflow queues.
Table 1 (pp. 15 — 18) refers to the Regional Operations and
Management (ROM) Team roles and positions for regional users;
Table 2 (pp. 21 — 22) refers to the Pre-Disaster Mitigation
Competitive (PDMC) Team roles and positions for headquarters (HQ)
staff; and Table 3 (p. 25) refers to the Headquarters Mitigation
(HQMT) Team roles and positions for HQ staff.

NOTE: A list of all acronyms listed in the tables below can be found
onp. 27.
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Table 1: NACS Positions and Roles on ROM Team

For Regional Users

EGRANTS
WORKFLOW
NACS ROM NACS ROM ROLE RELATED TO MT EGRANTS! NACS ROM EGRANTS ROLE QUEUE(S)
POSITION DESCRIPTION
THAT CAN BE
PROCESSED
MT: Assistance EG_ASSISTANCE_OFFICER Allows user to process Assistance Officer Receipt and
Officer Receipt & Delegate, Pre- Delegate
Award Review (Grants)
’ Pre-Award
Create/Amend Award ;
and Assistance Officer Review (Grants)
Award Package
Assistance

Officer Review

EG_FMA_READ_ONLY

Allows view access to
subgrants, queues, and
reports.

FMA Read Only

EG_PDM_READ_ONLY

Only allows view access
to all MT LPDM eGrants
qgueues.

PDM Read Only

FAMS_GROUP_EGRANTS_GATEKEEPER

Acts as the gatekeeper
for the FEMA user to
approve/reject Grantee
registrations.

MT eGrants:
HMA
Coordinator

EG_COST_REVIEWER

This role grants access
to the Cost Reviewer
queue within both the
PDM and FMA program.

Cost Reviewer

Cost Review

! Some positions also contain roles related to NEMIS, which are not included in this list.
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EGRANTS
WORKFLOW
NI, NACS ROM ROLE RELATED TO MT EGRANTS! NS RIOLY EGRANTS ROLE QUEUE(S)
POSITION DESCRIPTION
THAT CAN BE
PROCESSED
EG_FMA_COORDINATOR AIIOW§ user to process FMA Coordinator’ Receipt and
Receipt & Delegate, Delegate
Initial Review, Cost
Effectiveness, Pre- Cost-
o Effectiveness
Award Review Revi
eview
(Program),
Congressional Pre-Award
Notification queues Review
within the FMA eGrants (Program)
program Notification
Coordination
EG_PDM_COORDINATOR Allows user to process PDM Coordinator Receipt and
Initial Review, Cost C
Effectiveness, Pre- ost-
oo Effectiveness
Award Review )
Review
(Program),
Congressional Pre-Award
Notification queues Review
within the PDM eGrants (Program)
Notification

program

Coordination

EG_PLAN_REVIEWER

This role grants access
to the Plan Reviewer
queue within both the
PDM and FMA program

Plan Reviewer

Planning Review

% The FMA Coordinator is responsible for all of the HMA Flood Programs—to include FMA, SRL, and RFC.
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EGRANTS
WORKFLOW
NP%CSSITITgli\IA NACS ROM ROLE RELATED TO MT EGRANTS! Dgégglg'?lgN EGRANTS ROLE QUEUE(S)
THAT CAN BE
PROCESSED
FAMS_ GROUP_EGRANTS_GATEKEEPER Acts as the gatekeeper
for the FEMA user to
approve/reject Grantee
registrations.
MT: eGrants EG_FMA_ READ_ ONLY Allows view access to FMA Read Only --

HMA Read Only

subgrants, queues, and
reports.

EG_PDM_READ_ONLY

Only allows view access
to all MT LPDM eGrants
gueues.

PDM Read Only

EG_PDMC_READ_ONLY

Allows view access to
subgrants, queues, and
reports.

PDMC Read Only

MT: FMA EG_FMA_READ_ONLY Provides View access to FMA Read Only --
Electronic all MT FMA eGrants

Grants View queues

Access

MT: Grants EG_GRANTS_ADMINISTRATOR Allows user to check-in Grants

Administrator

queues that are checked
out by other users in
eGrants

Administrator

EG_FMA_READ_ONLY

Provides View access to
all MT FMA eGrants
queues

FMA Read Only

EG_PDM_READ_ONLY

Only allows view access
to all MT LPDM eGrants
gueues.

PDM Read Only
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EGRANTS
WORKFLOW
NP%CSSITIIQC()DIEIA NACS ROM ROLE RELATED TO MT EGRANTS! Dgégglg'?lgN EGRANTS ROLE QUEUE(S)
THAT CAN BE
PROCESSED
MT: Grants EG_GRANTS_MGMT_SPECIALIST Allows user to process Grants Receipt and
Management Create/Amend Award Management Delegate
Specialist gueue to submit award Specialist Pre-Award
package to grantee Review (Grants)
Create/Amend
Award Package
EG_FMA_ READ ONLY Provides View access to FMA Read Only --
all MT FMA eGrants
gueues
EG_PDM_READ_ONLY Only allows view access PDM Read Only --
to all MT LPDM eGrants
gueues.
MT: Mitigation EG_COST_REVIEWER This role grants access Cost Reviewer Cost Review
eGrants Cost to the Cost Reviewer
Reviewer queue within both the
PDM and FMA program
EG_FMA READ_ ONLY Provides View access to FMA Read Only --
all MT FMA eGrants
gueues
EG_PDM_READ_ONLY Only allows view access PDM Read Only --
to all MT LPDM eGrants
gueues.
MT: MT EG_PLAN_REVIEWER This role grants access Plan Reviewer Planning Review
eGrants Plan to the Plan Reviewer
Reviewer queue within both the

PDM and FMA program

EG_FMA_READ_ONLY

Provides View access to
all MT FMA eGrants
gueues

FMA Read Only
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EGRANTS
WORKFLOW
NG (RO NACS ROM ROLE RELATED TO MT EGRANTS! NS RIOLY EGRANTS ROLE QUEUE(S)
POSITION DESCRIPTION
THAT CAN BE
PROCESSED
EG_PDM_READ_ONLY Only allows view access PDM Read Only --
to all the MT LPDM
eGrants queues.
MT: PDM EG_PDM_COORDINATOR Allows user to process PDM Coordinator Receipt and
Coordinator Receipt & Delegate, Delegate
Initial Review, Cost
Effectiveness, Pre- Cost-
o Effectiveness
Award Review Revi
eview
(Program),
Congressional Pre-Award
Notification queues Review
within the PDM eGrants (Program)
program Notification

Coordination

EG_PDM_READ_ONLY

Only allows view access
to all MT LPDM eGrants
queues.

PDM Read Only

FAMS_GROUP_EGRANTS_GATEKEEPER

Acts as the gatekeeper
for the FEMA user to
approve/reject Grantee
registrations for PDM.

MT: PDM EG_PDM_READ_ONLY Only allows view access PDM Read Only --
Electronic to all MT LPDM eGrants
Grants View gueues.
Access
MT: Regional EG_REGIONAL_DIRECTOR This role provides Regional Director Regional Director
Director access to the Regional Review
Director Review queue
within both the PDM and
FMA eGrants program
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EGRANTS
WORKFLOW
NP%CSSITTC()DIEIA NACS ROM ROLE RELATED TO MT EGRANTS! Dgégglg'ﬁgN EGRANTS ROLE QUEUE(S)
THAT CAN BE
PROCESSED
EG_FMA_ READ_ONLY Allows view access to FMA Read Only --
subgrants, queues, and
reports.
EG_PDM_READ_ONLY Only allows view access PDM Read Only --
to all MT LPDM eGrants
qgueues.
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Table 2: NACS Positions and Roles on PDMC Team

For HQ Staff
PDMC Team
EGRANTS
WORKFLOW
Nﬁgg.ﬁ%’}ﬁc NACS PDMC ROLE NADCESSEEIQIYIID?'I%?\ILE EGRANTS ROLE QUEUE(S)
THAT CAN BE
PROCESSED
HQ Contractor EG_CONTRACTOR_PDM_ COORDINATOR This role allows the HQ Contractor PDM Subgrant
PDM contractor to 1) Create, Coordinator Selection (for
Coordinator Read, Update and Delete Award)
(CRUD); 2) Enter
comments; and 3) Attach
documents for the
Subgrant Selection (for
Award) queue.
HQ Contractor EG_CONTRACTOR_TECH_ REVIEWER This role allows the HQ Contractor National
Technical contractor to 1) Create, Technical Reviewer Technical
Reviewer Read, Update and Delete Review
(CRUD); 2) Enter
comments; and 3) Attach
documents for the
National Technical
Review queue for PDMC.
HQ Contractor EG_CONTRACTOR_TECH_ ASSISTANT This role only allows the HQ Contractor National
Technical contractor to 1) Read; 2) Technical Assistant Technical
Assistant Enter comments; and 3) Review
Attach documents for the
National Technical
Review queue for PDMC.
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EGRANTS
WORKFLOW
N@gg.ﬁ%’}ﬂc NACS PDMC ROLE NAS:ESSE[F){IYILC'I:'I%CI)\ILE EGRANTS ROLE QUEUE(S)
THAT CAN BE
PROCESSED
HQ Technical EG_HQ_BC_REVIEWER Allows user to complete HQ Technical National
Reviewer National Technical Reviewer Technical
Review queue for PDMC Review
MT eGrants EG_APPROVING_FEDERAL_OFFICIAL Allows user to complete Approving Federal Subgrant
Approving Selection (for Award) Official Selection for

Federal Official

queue for PDMC

Award

MT eGrants HQ
PDM
Coordinator

EG_HQ_PDM_COORDINATOR

Allows user to complete
Selection (for Award)
queue for PDMC and
administer PDM program
in eGrants

HQ PDM
Coordinator

Subgrant
Selection for
Award

FAMS_GROUP_EGRANTS_ GATEKEEPER

Acts as the gatekeeper
for the FEMA user to
approve/reject Grantee
registrations for PDM.

MT eGrants R#

EG_PDMC_READ_ONLY

This role only allows the

PDM Read Only

PDMC Read user to view PDMC

Only information.

Region # EG: EG_GRANTS_ADMINISTRATOR Allows user to check-in Grants
Grants queues that are checked Administrator

Administrator

out by other users in
eGrants

Region # MT EG_COST_REVIEWER This role grants access Cost Reviewer Cost Review
eGrants Cost to the Cost Reviewer
Reviewer queue within both the
PDM and FMA program
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EGRANTS
WORKFLOW
N§g§|1l?ltc))'\l<llc NACS PDMC ROLE NAI;:ESSE[F){IYILC'I:'I%?\ILE EGRANTS ROLE QUEUE(S)
THAT CAN BE
PROCESSED
Region #° MT EG_COST_REVIEWER This role grants access Cost Reviewer Cost Review
eGrants: HMA to the Cost Reviewer
Coordinator gueue within both the
PDM and FMA program
EG_FMA_COORDINATOR Allows user to process FMA Coordinator Receipt and
Receipt & Delegate, Delegate
Initial Review, Cost Cost-
Effectiveness, Pre-Award Effectiveness
Review (Program), Review
Congressional
Notification queues Pre-Award
within the FMA eGrants Review
program (Program)
Notification
Coordination
EG_PDM_COORDINATOR Allows user to process PDM Coordinator Receipt and
Receipt & Delegate, Delegate
Initial _Review, Cost Cost-
Effeptlveness, Pre-Award Effectiveness
Review (Program), Review
Congressional
Notification queues Pre-Award
within the PDM eGrants Review
program (Program)
Notification

Coordination

® There are 10 separate positions for each Region.
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EGRANTS
WORKFLOW
N@gg%%'\,ﬂc NACS PDMC ROLE NAIS:ESSE[F){IYILC'I:'I%?\ILE EGRANTS ROLE QUEUE(S)
THAT CAN BE
PROCESSED
EG_PLAN_REVIEWER This role grants access Plan Reviewer
to the Plan Reviewer
queue within both the
PDM and FMA program
FAMS GROUP_EGRANTS_GATEKEEPER Acts as the gatekeeper
for the FEMA user to
approve/reject Grantee
registrations for all
programs.
Region # MT EG_PDM_READ_ONLY Only allows view access PDM Read Only --
eGrants: to all MT LPDM eGrants
eGrants HMA queues.
Read Only EG_FMA_READ_ONLY Allows view access to FMA Read Only --
subgrants, queues, and
reports.
Region # MT EG_PDM_COORDINATOR Allows user to process PDM Coordinator Receipt and
eGrants PDM Receipt & Delegate, Delegate
Coordinator Initial Review, Cost
Effectiveness, Pre-Award COSt'.
Review (Prog’ram) Effeptlveness
. ! Review
Congressional
Notification queues Pre-Award
within the PDM eGrants Review
program (Program)
Notification

Coordination

Region # MT EG_PLAN_REVIEWER This role grants access Plan Reviewer Planning Review
eGrants Plan to the Plan Reviewer
Reviewer queue within both the
PDM and FMA program
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Table 3: NACS Positions and Roles on HQMT Team

For HQ Staff
HQMT Team
EGRANTS
WORKFLOW
nggl.;%mc NACS PDMC ROLE NASIESSE%YIID?'I%?\ILE EGRANTS ROLE QUEUE(S)
THAT CAN BE
PROCESSED
MT: FMA EG_FMA_COORDINATOR Allows user to administer HQ FMA
Project FMA program in eGrants Coordinator
Officer
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CRUD

EG
FMA
HMA
HQ
HQMT
LPDM

MT
NACS

NEMIS

PDM

PDMC

RFC
ROC
ROM

SRL

Acronyms List

Create, Read, Update and
Delete

Electronic Grants

Flood Mitigation Assistance
Hazard Mitigation Assistance
Headquarters

HQ Mitigation

Legislative Pre-Disaster
Mitigation

Mitigation

NEMIS Access Control
System

National Emergency
Management Information
System

Pre-Disaster Mitigation

Pre-Disaster Mitigation
Competitive

Repetitive Flood Claims
Regional Operations Center

Regional Operations and
Management

Severe Repetitive Loss
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Login for the eGrants Internal
System

@ https: jiportal Fema.net fFamsRueb/home

Address

v GD Links > @Snaglt o
=i g5

FEMA Home

To reduce loss of life and property and protect our nation's critical infrastructure from all types of hazards through & comprehensive, risk-based,
Emergency management program of mitigation, preparedness, response and recovery.

Al fields marked with an asterisk (*) are reguired!

Login ] [ Reset }

Session expires in thity minutes for this application

This cormputer systarm is operated and maintained by the United States Government for the use of its staff, contractors, and other
authorized users. You enjoy no expectation of privacy Inyour use of the system, whether for official business o far limited
personal use. Activity on this system is subject to monitoring in the course of system administration and for the purpose of
protecting the system from unauthorized use, System administrators may provide possible evidence of criminal activity or other
misconduct to law enforcement and other appropriate officials. In addition, all information on this computer system may be
examined by and disclosed to authotized personnel for oficial purposes. By suthenticating yourselfto this systam, you consent
tothese terms of use ofthe system.

| Accessibilty | Site Help | Site Index | FEMA Contact | FEMA Home
FEM.A 500 C Street SV, Washington, D.C. 20472 Phone: (202) 566-1600

Figure 5: Login Screen for the eGrants Internal System

Description:
This is the eGrants Internal System Login Screen.

Roles:
Anyone with access to the FEMA intranet can access this page.

Preconditions:
You will access this screen by using this link:
https://portal.fema.net

Directions:
Enter your NEMIS user name and password.
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Additional Links and Tabs:
None.

Buttons and Icons:

e Click the Login Button once you have entered your information to

log in to the system.

¢ Click the Reset Button to clear or reset the information you have
entered.

Note: If you already have access rights to NEMIS, your user name and

password will be the same as your NEMIS user name and password.

If you need to request a user name and password, please notify your
Branch Chief. The process to request access to eGrants is the same
as that to request access to NEMIS.
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DHS Integrated Security and
Access Control Page

@ FEMA - DHS Integ) Security and Access Control System
Z 4

Figure 6: DHS ISAACS Page

Description:

This is the DHS Integrated Security and Access Control System
(ISAACS) Page that lists all of the systems available to you.

Roles:

Anyone with access to the FEMA intranet can access this page.
Preconditions:

You have successfully logged in to the eGrants system.
Directions:

Select the Mitigation eGrants Administration link or icon.
Additional Links and Tabs:

None.
Buttons and Icons:

None.
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eGrants Internal System Home
Page

myRoles

Pending User
Registrations (160

Approved User
Registrations (437

Rejected User
Reqistrations (207

. All User Registrations
804

Search User
Registrations

Program Administration

Quick Reference Guide

REPETITIVE
FLOOD CLAIMS

Quick Reference Guide

PRE-DISASTER
MITIGATION
COMPETITIVE

Quick Reference Guide

SEVERE
REPETITIVE
LOSS

PRE-DISASTER
MITIGATION

Quick Reference Guide

Flood Mitigation Assistance (FMA)

You have 1135 Inbox entries.

Flood Mitigation Assistance (FMA) provides funding to assist States and communities in implementing measures to reduce or
eliminate the long-term rigk of flood damage te buildings, manufactured homes, and other structures inzurable under the National
Flood Insurance Program (NFIP). FMA was created as part of the National Flood Insurance Reform Act of 1994 (42 U.S.C. 4101}
with the geal of reducing or eliminating claims under the NFIP. FMA is a pre-dizaster grant program.  More information..

MOTE: All FWMA Grants beginning with Py 2004 are processed in eGrants. (Al FMA Grants prior to FY 2004 are processed in
NEMIS. )

Repetitive Flood Claims (RFC)

You have 358 Inbox entries.

Repetitive Flood Claims (RFC) provides funding to assist States and communities in implementing measures to reduce or eliminate
the long-term rigk of flood damage to buildings, manufactured homes, and other structures insurable under the National Flood
Insurance Program (NFIP). RFC was created as part of the National Flood Insurance Reform Act of 1994 (42 U.S.C. 4101) with
the goal of reducing or eliminating claims under the NFIP. RFC iz a pre-disaster grant program.  More information

MNOTE: All RFC Grants beginning with Y 2008 are processed in eGrants.

Pre-Disaster Mitigation - Competitive (PDM-C)

You have 86 Inbox entries.

The Pre-Dizaster Mitigation competitive (PDIM-C} grant program provides grants to States/Tribes that, in turn, provide Subgrants
to local governments for cost-effective mitigation activities that are selected via a National Ranking and Evaluation process.
Funds wil be used to implement a sustained pre-disaster natural hazard mitigation pregram to reduce overall risk to the
population and structures, while also reducing reliance on funding from actual disaster declarations. More infermatien...

MNOTE: All PDM-C Grants beginning with FY 2003 are precessed in eGrants. (All other PDM Grants prior to FY 2003 are
processed in NEMIS. )

Severe Repetitive Loss (SRL)

You have 269 Inbox entries.

The Severe Repetitive Loss (SRL) program ... provides financial assistance to States and communities to mitigate flood damage
to =evere repetitive loss properties and reduce losses to the National Flood Insurance Fund from such properties.  More
information...

Pre-Disaster Mitigation (LPDM)

You have 376 Inbox entries.

Pre-Dizaster Mitigation (LPDM} provides funding for cost-effective hazard mitigation activities that ci compr:

mitigation programs, reduce injuries, loss of life, and damage and destruction of property. Projects funded through LPOM must be
located physically in a participating NFIP community that is not on probatien or suspended (if the community has been mapped
through the NFIP).  More informaticn

Figure 7: eGrants Internal System Home Page
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Description:

This is the home page for the Mitigation eGrants Internal System.
The program icons/links take you to the Inbox for the selected
program area. Under each program icon is a link to access the
Internal QRG.

The links in the left column are for viewing your specific eGrants
roles in the Internal System and for managing Grant Applicant
registrations for access to the eGrants External System.

The links at the top left of the screen are available on every eGrants
screen. The Home link will take you back to the FEMA-DHS
ISAACS page; the eGrants Home link will take you to the Mitigation
eGrants Internal System home page; the Logout link will log you out
of the eGrants Internal System; and the FAQ link will open a PDF
document of Frequently Asked Questions and answers about the
Mitigation eGrants Internal System.

Roles:

All eGrants Internal System users can access this page.

Preconditions:
You have logged in to the system.

Directions:
You have several options on this page. You can:

¢ Click either the program icon or the underlined program name link
to access the program area in which you would like to work

o Select one of the options in the sidebar menu on the left

Additional Links and Tabs:

e Click the myRoles link on the sidebar menu to display the roles
that you have in the eGrants Internal System.

¢ Click the Pending User Registrations link to display the list of
Grant Applicant registrations that need to be reviewed and
approved/rejected.
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Click the Approved User Registration link to display the list of
Grant Applicant registrations that have been approved for eGrants
privileges.

Click the Rejected User Registration link to display the list of
Grant Applicant registrations that have been rejected.

Click the All User Registrations link to display a list of all of the
registrations from Grant Applicants.

Click the Search User Registration link to search all of the user
registrations.

Click the Program Administration link to edit Account
Classification Coding System (ACCS) codes.

Click any of the links on the menu to navigate elsewhere.

More information on these links will be provided in the Pending User
Registrations, Search User Registrations, and Program Administration
sections of this Guide.

Click the links at the top left of the screen to navigate back to the
FEMA-DHS ISAACS page; to open the eGrants Home page; to log
out of the eGrants Internal System; or to open the Frequently Asked
Questions.

Buttons and Icons:
None.

Note: Only the link(s) for the program(s) to which you have access will be
active. The Hazard Mitigation Grant Program (HMGP) link is
currently inactive for all users. If you need access to another
program, please contact your Branch Chief to update your roles in
NACS.
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myRoles
User Information
User Name: pbowman
Name: BOWMAN, PATRICLA
Region Role
1 Cozt Reviewer
1 FWMA Coordinator
1 FMA Read Only
1 PDM Read Onby
1 PDKC Panel Member
1 PDMC Read Only
2 Aszistance Officer
Figure 8: myRoles Screen
Description:
This screen shows the roles you have in the eGrants Internal System.
Roles:
Everyone who can log in to the eGrants Internal System can see this
page.
Preconditions:

This involves clicking the myRoles link on the eGrants Home page.

Directions:
When you have reviewed your roles, click the Close Button to close
the window.

Additional Links and Tabs:
None.
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Buttons and Icons:

This will close the window.

Note: If you have any problems or questions with your eGrants roles, please
contact your Branch Chief. Verify your roles in NACS. You may need
to request additional access for approval by your approving official.
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Pending User Registrations

‘g@‘ FEMA - ¢Grants

Ver n: 5.01.00 11/27/2007 12:00 PM  Server: dtegIw1

4

o

i

b L _Hnme eGrants Home Logout FAG

Pending User Registrations

= myRoles
' PE”—W@ view mare information about a specific user.
Reqistrations {149}
Show|1-10 | Show &
. Approved User
Reqistrations (366)
Region Grantee Hame User Hame
Rejected User X X
- Registrations (206} 1 ME Maine, REI rei o me
1 MH Mesar H: hire, REI i h
. Al User Reqistrations = AMPSAIe, —
el 1 MH  Test,Stress tress nhl pa
. Search User 1 MH  Test,Stress stress nh2 pa
Reqistrations
1 YWTIT  Mwwugwwo, Boniface boni vt gt pa
1 YT Fizher, Jeremy ifizher400
1 YT Sartos, Joffri jof Ny o pa
1 YT Sartos, Joffri jof wt ot pa
2 Y Sartos, Joffri jof Ny o pa
3 [ales izgac_12152005, izaac_12152005 izasc 12152005

Date Submitted
1M E2007 03:47 P

T1MEF2007 03:51 PM
0151972006 03:57 P
011972006 06:45 P
1202102003 0701 PM
011872006 02:44 P
121472003 10:02 P
121572003 02:36 PM
121472003 10:01 P

121572003 06:20 P

showing 1-100f 149 Mext | Last

E-mail
icanlaz@reisys com
icanlaz@reisys com
jEantoSE@reisys . com
jrantosi@reisys . com
brvvugwoBreisys . com
jeremy fizheri@associstes dhs goy
jrantosi@reisys . com
jrantosi@reisys . com
jrantosi@reisys . com

ilee@anteon.com

The following pending user registrations were retrieved from the FEMA Access Management System (FAMS). Click an the User Mame to

View/Process
Privileges

DEEEEEEE a8

Privacy Polic:y;| Accessibil'rtﬂ Contact Us | Home | eGrants Home | Logout | FAG

Figure 9: Pending User Registrations Screen

Description:

This screen allows users to manage the registrations received from
Grant Applicants who have registered to use the eGrants External
System. The screen displays the Region, Grant Applicant State

abbreviation, name, and user name of each registrant, as well as the

date the registration was submitted and the registrant’s e-mail address.

Roles:

Assistance Officers, PDM Coordinators, and FMA Coordinators can

view and process the registrations for the Region(s) for which they
have eGrants roles.

Note: Users with read-only access cannot view the registration

Screens.
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Preconditions:

You can access this page by clicking the Pending User Registration
link on the eGrants Home page. In order to view this screen, you
must have the appropriate role, and Grant Applicants must have
submitted a registration to use eGrants.

Directions:

You have several options for displaying the pending registrations.
You can choose to:

o Display the first set of 10 registrations and move to the next set of
10 registrations by using the drop-down menu

o Display the first set of 10 registrations and navigate between the
sets of 10 registrations by using the Next and Last links

o Display all of the pending registrations by selecting the Show All
link
e Sort by columns by selecting the column header

Click the link under User Name to view the user registration
information for a registrant (see Figure 9 above). Once you have
completed your review, click the View/Process Privileges icon next to
the registrant to open the View/Process Privileges Screen (see Figure
9).

Additional Links and Tabs:

e Click the myRoles link on the sidebar menu to display the roles
that you have in the eGrants Internal System.

¢ Click any of the links on the sidebar menu to navigate elsewhere.
Buttons and Icons:

o This icon will allow you to view and/or process privileges for
pending user registrations.
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Note: Pending registrations are defined as registrations that have never
been processed for any Grant program. In addition to the pending
user registrations, you also have access to the approved user
registrations (list of users that have been given eGrants access),
rejected user registrations (list of users that have not been granted
eGrants access), and all user registrations (which includes pending,
approved, and rejected user registrations).

Please log in to the eGrants Internal System regularly to check your
pending registrations.
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View Registration

Personal Information
Title: fil=.
First Hame: Stress
Last Hame: Test
Organization: FEMA

User Registration: stress_nh1_pa

Contact Information
Contact/Business Phone: 12345567530
Home Phone:

Mohile Phone/Pager: 1234567290

E-mail: jEantosi@reisys .com

Address Shipping Address
Street: Stress  Street:
City: Stress  City:
State: MH State:
ZIP: 09376 ZIP:
[ Frint ] [ Cloze ]
Figure 10: User Registration Screen
Description:

This is the registration information that a Grant Applicant submits to

register for the eGrants External System.

Roles:

Assistance Officers, PDM Coordinators, and FMA Coordinators can

view this screen.

Preconditions:

In order to view this screen, Grant Applicants must have submitted a
registration to use eGrants and have the appropriate role. Choose the
User Name link found in the UserName column from the Pending
User Registrations Screen to access this page (see Figure 9).
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Directions:

Review this information prior to approving registrations. Click the
Print Button to print the registration information. When you have
finished, click the Close Button to close the window.

Additional Links and Tabs:
Click any of the links on the menu to navigate elsewhere.

Buttons and Icons:

This will print the registration information.
G IThis will close the window.

Note: The screenshot in Figure 10 above shows a registration that has not
been processed. Once a registration has been processed, the name of
the FEMA user who approved the registration and the date on which
it was approved will appear at the bottom of the page.
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View/Process Privileges

View/Process Privileges: Dee, Emm (egrants_g_md)

= myRoles

Pending User All User Access  Program Application  Award Package Quarterly Report Package Financial Status Report Performance Report
Registrations {160}

D View D View D View D View D View
. Approved User FMASRURFC | [] create/Edit | [] Create/Edit | [ Create/Edit O create/Edit [ createfEdit
Registrations (437) P PR— P - . - .
Redgistrations (4 [ sig O sig [ sig [ sign/Submit [ sign/submit

. [ reject
. Be ected_User - O view O view O view O view O view
Registrations (207}

POM-C [ createsedit [ creater£dit [ Create/Edit O create/Edit [ createfEdit
. All User Redistrations [ signzubmit. [ signisubmit [ Sign/Submit [ sign/Submit [ sign/Submit

(604)

Search User
" Regstrations [ Process ] [ Cancel ]

= Program Administration

Figure 11: View/Process Privileges Screen

Description:

This screen allows the user to select the privileges for Grant
Applicants who have registered to use the eGrants External System.
The user will be able to approve/reject registrations for the Flood
Programs (FMA/SRL/RFC or PDMC) depending on his/her eGrants
roles. Registrants may be given view, create/edit, and/or sign/submit
rights to the system for applications, award packages, and Quarterly
Reports, or they may be rejected for access to the system.

Roles:

Assistance Officers, PDM Coordinators, and FMA Coordinators may
approve/reject Grant Applicant registrations.

Preconditions:

You can access this page by clicking the Process Button on the
Registrations Screen. In order to view this screen, Grant Applicants
must have submitted a registration to use eGrants and have the
appropriate role.

Directions:

Select the access privileges you would like to give the registrant for
the program(s) or, to reject access, click in the Reject box in the All
User Access column. Once you have made your selections, click the
Process Button to submit those selections. You will get a
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Confirmation Screen once you have successfully processed user
registrations. The screen is automatically generated by eGrants.

Approved registrants will receive an e-mail message regarding their
registration status. To cancel the action, click the Cancel Button.

Additional Links and Tabs:

Click the myRoles link on the sidebar menu to display the roles
that you have in the eGrants Internal System.

Click the Pending User Registrations link to display the list of
Grant Applicant registrations that need to be reviewed and
approved/rejected

Click the Approved User Registration link to display the list of
Grant Applicant registrations that have been approved for eGrants
privileges

Click the Rejected User Registration link to display the list of
Grant Applicant registrations that have been rejected.

Click the All User Registrations link to display a list of all of the
registrations from Grant Applicants.

Click the Search User Registration link to search all of the user
registrations.

Click the Program Administration link to edit Account
Classification Coding System (ACCS) codes.

Click any of the links on the menu to navigate elsewhere.

Buttons and Icons:

This will process the selected privileges.
This will cancel the action and return to the previous

screen.
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Note: Users can process the registrations only for the program(s) for which
they have eGrants roles. For example, if a user has only the PDM
Coordinator role, the FMA/SRL/RFC checkboxes will be grayed out,
because the PDM Coordinator cannot approve registrations for
FMA/SRL/RFC. It is suggested that Regions request that Grant
Applicants provide a written request/authorization regarding who
should have sign/submit permission for grant applications before
assigning those privileges to registrants.
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Search User Registrations

\,g‘ FEMA - ¢Grants _ .

&

Version: 5.01.00 11272007 12:00 PM  Server: dteg3w1 i

* L * Home eGrants Home Logout FAQ

R Search User Registrations

Perding L Please enter one or more search criteria below. After entering your search criteria click the Search button to search for
. %ﬁ (149) user registrations that match your criteria. The search includes data based on the Regions(s) from your eGrants roles. If
you do not have any roles far a particular Region, that Region's data will be excluded from the search.

Approved User

" Redistrations (366} General Search Criteria
Rejected User Region: - State: b Indian Tribes: | Includs Indian Tribes v
rejected User
" Registrations (206}
User Hame: | = v E-mail: = w |
. All User Registrations
(7213 First Name: |= v Organization: | = W |
Search User Last Hame: | = ~ Status: v
Reqistrations
[ Search ] [ Reset ]

Figure 12: Search User Registrations Screen

Description:

This screen allows the user to search for a particular registrant among
all of the registrations, whether pending, approved, or rejected.
General search criteria include Region; State, including Indian Tribes;
User Name; First Name; Last Name; E-mail; Organization; and Status
of registration. The user may select “=,” “Begins with,” “Contains,”
or “Ends with” for each criterion.

Roles:

Assistance Officers, PDM Coordinators, and FMA Coordinators can
view this screen.

Preconditions:

You can access this page by clicking the Search User Registrations
link on the eGrants Home page. In order to view this screen, you
must have the appropriate role, and Grant Applicants must have
submitted a registration to use eGrants.
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Directions:

You may use this screen to search all of the registrations that have
come in from Grant Applicants in the Region(s) for which you have
eGrants roles. Select/enter the search criteria that you wish eGrants to
use and click the Search Button. Not all of the search criteria fields
are required; you may enter as few or as many criteria as you wish to
search for results.

Additional Links and Tabs:

¢ Click the myRoles link on the sidebar menu to display the roles
that you have in the eGrants Internal System.

o Click the Pending User Registrations link to display the list of
Grant Applicant registrations that need to be reviewed and
approved/rejected.

o Click the Approved User Registration link to display the list of
Grant Applicant registrations that have been approved for eGrants
privileges.

o Click the Rejected User Registration link to display the list of
Grant Applicant registrations that have been rejected.

e Click the All User Registrations link to display a list of all of the
registrations from Grant Applicants.

o Click the Search User Registration link to search all of the user
registrations.

¢ Click any of the links on the menu to navigate elsewhere.

Buttons and Icons:

This will process the search that you have specified.
This will clear or reset the information you have

entered.
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Search User Results

;o = e = -
nts R, ¢ -
yn: 5.01.00 11/27/2007 12:00 PM  Server: dteg3w1 . i i Home eGrants Home Logout FAQ
 oRoles Search User Results
) The fallowing user registrations were retrieved fram the FEMA Access Management System (FAMS). Click on the User Name to view
. m@ maore infarmation about & specific user.
Reqistrations (149)
Showe|1-10 * | Showe 21 showing 1 - 10 of 366 Mext | Last

. fipproved User
Beqgistrations (3667 User View/Process Reassign

Region Grantee Hame Hame Date Submitted E-mail Status Privileges  Applications

. Befected User ) o &

Redgistrations {206} 4 ALIT  App, Grant algrant 01/28/2004 0716 PM  jennifer burmester@dhs.gov - Approved Q 5
) ; . ) ) @

. all User Registrations 4 ALIT  Bell, Jacqueline  alftribed] 051172003 01:09 PM - gabriela vigog@fema.goy Approved D 5
721 4 ALIT  Bell, Jacqueline  altribe0s 051252003 05:51 PM - gabriela vigog@fema.goy Rejected IQ 5
Search User 4 ALIT  Bell, Jacqueline  altribe0s 051252003 09:22 PM - gabriela vigog@fema.goy Approved IE-] 5
Reqistrations

4 ALIT  Cordelli, Greg alabamait 042202003 02:35 PM - areg.cordelif@fema . goy Rejected IQ 5
4 ALIT  Denham, Steven  alftribe0s 051252003 05:56 PM - gabriela vigog@fema.goy Approved IE-] 5
4 ALIT  Denham, Steven  alftribeds 051172003 01:40 PM - gabriela vigog@fema.goy Rejected IQ 5
4 ALIT  Denham, Steven  altribed0 051252003 09:25 PM - gabriela vigog@fema.goy Approved IE-] 5
4 ALIT  Grant, Alberta  algranttribe 0102872004 07:29 PM - jennifer burmester@dhs gov - Approved IQ 5
4 ALIT  Rabhbit, Peter altribels 051252003 09:24 PM - gabriela vigog@fema.goy Approved I'E-] 5

Figure 13: Search User Results Screen

Description:

This screen shows the results of the user registration search and
allows the user to view registration information, View/Process
Privileges, and reassign applications. It displays the Region, Grantee
abbreviation, Name, and User Name of each registrant, the Date on
which the registration was submitted, the registrant’s E-Mail Address,
and the Status of the registration.

Roles:
Assistance Officers, PDM Coordinators, and FMA Coordinators can
view this screen.

Preconditions:

You access this page by clicking the Search Button on the Search
User Registrations page. In order to view this screen, you must have
the appropriate role, and Grant Applicants must have submitted a
registration to use eGrants.
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Directions:

Click the link under User Name to view the user registration
information for a registrant (see Figure 13). Once you have
completed your review, click the View/Process Privileges icon next to
the registrant to open the View/Process Privileges Screen (see Figure
13).

Click the Reassign Applications icon to search for a user to whom to
reassign applications [see the Reassign Application(s) section of this
Guide for more information].

Additional Links and Tabs:

e Click the myRoles link on the sidebar menu to display the roles
that you have in the eGrants Internal System.

¢ Click the Pending User Registrations link to display the list of
Grant Applicant registrations that need to be reviewed and
approved/rejected.

e Click the Approved User Registration link to display the list of
Grant Applicant registrations that have been approved for eGrants
privileges.

¢ Click the Rejected User Registration link to display the list of
Grant Applicant registrations that have been rejected.

o Click the All User Registrations link to display a list of all of the
registrations from Grant Applicants.

o Click the Search User Registration link to search all of the user
registrations.

o Click any of the links on the menu to navigate elsewhere.
Buttons and Icons:

5. .

=* This will allow you to search for a user to whom to reassign
applications. [See the Reassign Application(s) section of this Guide
for more information.]

& This will allow you to view the Quarterly Report(s) submitted by
a Grantee for a grant application. (See the Quarterly Reports Screen
section of this Guide for more information.)
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Note: You may update previous decisions on registrations. For example,
FEMA may add access, remove access, and/or approve a previously
rejected registration. Click the View/Process Privileges icon to

update privileges.
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ReaSS|gn Appllcatlon(s)

2007 12:00 PM  Server: dtegiw1

pE = &

b L Home eGrants Home Logout FAQ

R Search Users: Reassign Application(s)

) Please enter one or mare search criteria below. After entering your search criteria click the Search button to find
Pending Lser

" Recistrations (149) approved users that match your criteria. The search results will automatically be limited to users within the same State
as Bell, Jacqueline (altribe01).
Approved User _ - -
- Redqistrations (366} User Registration Search Criteria
Rejected User User Hame: | = b E-mail: = v |
. istrations (205) ) o
Registrations (0% First Hame: | = w Organization: | = v |
. Al User Reqistrations Last Hame: | = v

(7211

. Search User
Reqistrations [

Search ] [ Reset ] [ Cancel ]

Figure 14: Search Users: Reassign Application(s) Screen

Description:

This screen allows FEMA to reassign applications owned by the Grant
Applicant to another. For example, FEMA may use this function if a
Grant Applicant retires and has not provided access to the applications
he has created. However, the reassigned applications will still be
accessible to the original user unless his or her registration is rejected.
FEMA can search for all processed Grant Applicants in the same
State/Tribe to reassign these applications to. General search criteria
include User Name; First Name; Last Name; E-mail; and
Organization. The user may select “=,” “Begins with,” “Contains,” or
“Ends with” for each criterion.

Roles:

Assistance Officers, PDM Coordinators, and FMA Coordinators can
view this screen.

Preconditions:

You can access this page by clicking the Reassign Applications icon on the
Registrations Screen. Registrations must be processed and not pending in
order for you to reassign applications. In order to view this screen, you must
have the appropriate role, and Grant Applicants must have submitted a
registration to use eGrants.
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Directions:

Select/enter the search criteria that you wish eGrants to use for the
search and then click the Search Button. Click the Reset Button to
reset the search criteria. To cancel the action, click the Cancel Button.

Additional Links and Tabs:

Click the myRoles link on the sidebar menu to display the roles
that you have in the eGrants Internal System.

Click the Pending User Registrations link to display the list of
Grant Applicant registrations that need to be reviewed and
approved/rejected.

Click the Approved User Registration link to display the list of
Grant Applicant registrations that have been approved for eGrants
privileges.

Click the Rejected User Registration link to display the list of
Grant Applicant registrations that have been rejected.

Click the All User Registrations link to display a list of all of the
registrations from Grant Applicants.

Click the Search User Registration link to search all of the user
registrations.

Click any of the links on the menu to navigate elsewhere.

Buttons and Icons:

This will process the search you have specified.
This will clear or reset the information you have

entered.

[__Cenesl JThis will cancel the action and return to the previous

screen.
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Note: The Reassign Applications function will give access to all of a user’s
applications and cannot be undone. Users with only a PDM or FMA
Coordinator role cannot reassign applications to a Grant Applicant
who has privileges that would be modified by reassigning. For
example, a Grant Applicant assigned FMA/SRL/RFC privileges
cannot be reassigned applications from a Grant Applicant assigned
both PDM and FMA/SRL/RFC privileges by an FMA Coordinator.
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Search User Results: Reassign
Applications

Search User Results: Reassign Applications

Select user(s) from the table below by checking the box under the Select column heading. Click the Reassign button to reassign all of the
applications that can be accessed by Connecticut, REI (rei_g_ct) to the selected user(s). Please note that reassigning applications will still
allow Connecticut, REI (rei_g_ct) access to those applications: this procedure simply allows other users to access those applications.

= myRoles

. Pending User
Reaistrations (160}

Approved User

* Redistrations (437) Show|1-10 %[ Show Al showing 1 - 10 of 24 Next | Last
Select Region Grantee Name User Name Date Submitted E-mail Status
. Rejected User
Registrations {207} |:| 1 CcT F.J jfisherdo 12/20/2007 02:531 PM jeremy. fisher@associates.dhs. gov Approved
All User Registrations |:| 1 cT Figher, Jeremy jfisher701 12/20/2007 03:54 PM jeremy. fisher@associates.dhe.gov Approved
" [e04)
1504)
|:| 1 CT Fizher, Jeremy jfisher0g 12/08/2005 05:34 PM jeremy_fisher@aszociates dhz gov Approved
Search User
* Reqistrations O 1 CT | Michigangrijb2, Bil Michiganarijjb2 02/20/2004 07:29 PM @ Approved
Proaram Administration [} 1 cT Michigangr2jb2, Bill Michigangr2jib2 02/20/2004 07:33 PM @ Approved
= Erogram adminisraton
|:| 1 CcT Nwugwo, Boniface boni nv g pa 12/14/2005 09:35 PM bnwugwo@reisys.com Approved
|:| 1 cT Paper, Peggy ppaper 12/15/2004 08:15 PM peggy.paper@associates.dhs.gov Approved
O 1 cT Smith, John connstategrant0l 07/Z2/2003 04:16 PM todd knode@fema.gov Approved
|:| 1 cT State Grantee, Connecticut connstategrantee 08/27/2003 05:27 PM mitigation@reizys.com Approved
|:| 1 CcT Tanner, Candice ctanner 07/17/2003 12:08 PM George vanderschmidt@DHS. gov Approved
[ Reassign ] [ Cancel ]

Figure 15: Search Users: Reassign Application(s) Screen

Description:

This screen shows the results of your search for approved Grant
Applicants in the same State/Tribe as the selected Grant Applicant
user, and allows the user to view registration information and select a
user or users to whom applications will be reassigned. Reassigning
applications to another user does not mean that the original owner
cannot access them; it simply allows another user or users to access
them as well. The screen displays the Region, Grantee abbreviation,
Name, and User Name of each registrant, the Date on which the
registration was submitted, the registrant’s E-Mail Address, and the
Status of the registration.

Roles:
Assistance Officers, PDM Coordinators, and FMA Coordinators can
view this screen.

Preconditions:

You can access this page by clicking the Search Button on the Search
Users-Reassign Application(s) Screen.
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Directions:

You may use this screen to reassign applications to another registrant
from the same Grant Applicant. Click the underlined links in the User
Name column to view the registration information for that particular
Grant Applicant. Click in the checkbox in the Select column next to
the user(s) to whom you would like to reassign applications. Then,
click the Reassign Button to reassign applications to the selected
user(s). You will then receive a confirmation e-mail once you have
successfully reassigned applications to the user. The e-mail is
automatically generated by eGrants. To cancel the action, click the
Cancel Button.

Additional Links and Tabs:

Click the myRoles link on the sidebar menu to display the roles
that you have in the eGrants Internal System.

Click the Pending User Registrations link to display the list of
Grant Applicant registrations that need to be reviewed and
approved/rejected.

Click the Approved User Registration link to display the list of
Grant Applicant registrations that have been approved for eGrants
privileges.

Click the Rejected User Registration link to display the list of
Grant Applicant registrations that have been rejected.

Click the All User Registrations link to display a list of all of the
registrations from Grant Applicants.

Click the Search User Registration link to search all of the user
registrations.

Click the Program Administration link to add and/or edit Account
Classification Coding System (ACCS) codes.

Click any of the links on the menu to navigate elsewhere.
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Buttons and Icons:

[ Resssin | This will process the request to reassign applications to
the selected user(s).

[_Cenesl | This will cancel the action and return to the previous
screen.
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Program

Administration

= myRoles

Pending User
Registrations {2}

Approved ser
Registrations (121

Rejected User
" Reqistrations (5}

All User Reqistrations
128)

Search User
Registrations

+' Program Administration

Program Administration

Please select the Fiscal Year (FY), Program, and Data Type in order
to administer the program’s FY requirements.Please note that only
the current FY ACCS Codes may be modified.

Administration Criteria

FY:
Program: LPDN | %
Data Type: ACCS Codez - Annual b4

ACCS Codes - Annual

ACCS Codes - Carryowver
Application Peried

[ Submit ] [ Cancel l

Figure 16: Program Administration Screen with Drop-Down Menu

« myRoles

Pending User
Reqgistrations (160}

Approved User
Reqgistrations {437}

Rejected User
Registrations [(207)

All User Reaqistrations
3049

Search User
Reqgistrations

~' Program Administration

Program Administration

Please select the Fiscal Year (FY), Program, and Data Type in order to administer the
program's FY requirements. Please note that only the current FY ACCS Codes may be

modified.
Administration Criteria
F¥:
Program: POMC |
Data Type: Total Funding b

Total Fundinc

ACCS Codes - Annual
ACCS Codes - Carryover

[ Submit ] [ Cancel ]

Figure

17: PDMC Program Administration Screen
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= myRoles

. Pending User
Registrations (162)

. Aporoved User
Registrations (454)

. Rejected User
Registrations (209)

. All User Reqistrations
325)

Search User
Registrations

+/ Program Administration

Program Administration - ACCS Codes - Annual

Flease click the Add button to enter the Fund Code and Program Code from the ACCS code for SRL.
Only one annual ACCS code may be entered. Click the editicon to edit the code as necessary.

ACCS Codes - Annual for SRL
Object Class  Fund Type Edit
Mo Record, Please click the Add button to enter the Fund Code and Program Code.

F¥ Fund Code Program Code Organization Code

Add Cancel

Figure 18: ACCS Codes — Annual

= myRoles

. Pending User
Reaqistrations (162)

. Approved User
Reqistrations (454)

. Rejected User
Reqistrations (209)

. All User Reqistrations
8251

. Search User
Reqistrations

~/ Program Administration

Program Administration - ACCS Codes - Carryover

Flease click the Add button to enter the Fund Code and Program Code from the ACCS code for SRL
More than one carryover ACCS code may be entered. Click the editicon nextto an ACCS code to edit the code as necessary.

ACCS Codes - Carryover for SRL

FY Fund Code Program Code Organization Code Object Class Edit

Mo Record, Please click the Add button to enter the Fund Code and Program Code.

Fund Type

Add Cancel

Figure 19: ACCS Codes Carryover
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Program Administration -
Application Period

. ;EEL?;E;% o Flease click the Update button to enter the Start
and End dates forthe FY 2012

« myRaoles

Approved User
" Registrations (121
PDMC Total Funding

_ Rejected User FY Program StartDate  End Date
Reqistrations (5}

No Record, Please click the

All User Registrations 2012 LPDM Add button to enter the total
" [(128) funding.

Search User
" Reqistrations [

Update ] [ Cancel ]

~' Program Administration

Figure 20: ACCS Codes Annual and Carryover Added

Program Administration - PDMC Total Funding

Flease click the Add or Edit button to enter the available amount for POMC for the FY 2012,
Pending User The Selection for Award queue will not function without this data.
" Reqistrations {14)

= myRoles

Approved User PDMC Total Funding

" Registrations (373)
FY  Program Total Funding Edit

. Rejected User 2012 PODMC Mo Record, Please click the Add button to enter the total funding.
Registrations (819)

. AllUser Registrations
(1508) Add Cancel

. Search User
Reaqistrations

+/ Program Administration

Figure 21: PDMC Total Funding

Description:

This screen allows users to add and/or edit ACCS Codes for the grant
programs each Fiscal Year as well as enter or modify the Application
Period Start and End dates for the grant program as needed. Users can
also enter the application period close time based on Eastern Standard
Time.

In addition, for the PDMC Program, the Total Funding limit
available for the selection of competitive applications must
be entered each Fiscal Year in order to complete the
Selection (for Award) queue (See Figure 21).
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Roles:

HQ PDM Coordinators and HQ FMA Coordinators can edit this
screen.

Preconditions:

You can access this screen by clicking the Program Administration
link on the Home page.

Directions:

Select the FY, Program, and Data Type from the Program
Administration menu screen:

e ACCS Codes-Annual

e ACCS Codes-Carryover

e Funding Limit (PDMC only)
e Application Period

Click the Submit Button.

Then, on the Program Administration screen for the data type
selected, click the Add Button to open the appropriate data entry
screen or click the Cancel Button to return to the Program
Administration menu screen.

Click Save Button after entering data or the Cancel Button to cancel.
If the data already exists, you may edit it by clicking the Ed icon.

For ACCS Codes and Total Funding, only the current FY can be
entered. Once an ACCS code has been used in an award, it
cannot be edited. More than one ACCS Carryover can be
added. The Application period for both the current and future FY
can be added/edited.

Additional Links and Tabs:

¢ Click the myRoles link on the sidebar menu to display the roles
that you have in the eGrants Internal System.
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Click the Pending User Registrations link to display the list of
Grant Applicant registrations that need to be reviewed and
approved/rejected.

Click the Approved User Registration link to display the list of
Grant Applicant registrations that have been approved for eGrants
privileges.

Click the Rejected User Registration link to display the list of
Grant Applicant registrations that have been rejected.

Click the All User Registrations link to display a list of all of the
registrations from Grant Applicants.

Click the Search User Registration link to search all of the user
registrations.

Click the Program Administration link to add and/or edit Account
Classification Coding System (ACCS) codes.

Click any of the links on the menu to navigate elsewhere.

Buttons and Icons:

This will process the request.
This will cancel the action and return to the previous

screen.

|

dad | This will add the available amount for funding.

This will allow you to enter the Start and End Dates.
This will save the information you entered.

4 This will allow you to edit the data that already exists.
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Inbox (myGrants)

S IA - eGrants: fitigation Assis N o A
@ FEMA - ?granh Flood Mitigation Assistance ¢ *

0,00.00 11/16/2010 04:00 PM  Server: dinguat 1 L Home eGrants Home Logout FAQ

= myRoles

' Inbox
= Al Grants

= Chedk In Tool

Inbox

The Inbox displays Flood Mitigation Assistance Grants, Subgrants, Awards, and Quarterly Reports that are ready for you to process. You may check out
queues by selecting the appropriate check boxes and clicking the Check Out/ln button. After checking out a queue, click the corresponding link in the
CQueue column to continue processing.

FY:| 2008 ¥ | Module: | Al b’
Show|1-10 % ghow alAWards showing 1-10 of 18 Next | Last
Pre-Award Eligibility
Checked Quarterly Reports

Select OQut By FY Grant # Subgrant | Quarterly Report # Agreement # Queue
"
[ checkn EE.;;'I'&T' 2008 | FMA-02VE2008 (0] | FMA-PI-02VI2008-001 (D} [ emnzoosruenor  EJ | PresAward Review (Grants)
BOWMAN, , . \ & :
O checkin  parpicps 2008 EMAD&KYV-2008 (0 EMA-2008-Fi-E002 (2) [ Create/Amend Award Package
[ check out 2008 | EMA-04-MS-2008 (0] FMA-MC-04-M5-2008-002 (0) [F] |[F] ewa-2008Fve003  [EJ CostReview
BOWMAN, . o o .
O checkin | pormepn 2008 | EMA-D4-11S-2008 (0) FMANC-DaN5-2006-003 0) (7] | [ ema-200e-Fus00s [ Pre-Award Review (Grants
BOWMAN, o 0 ¢ )
O checkin | parpieqn’ | 2008 | EMA-D4-11S-2008 (0) FMANC-DaN5-2005-003 0) (7] [ ema-z00e-Fus00: [ Pre-Award Review (Program)
[ Check out 2008 | FMA-D4-WS-2008 (0) FMA-MC-04Ms-2008-004 (0) [F] |[P] emaz00s-Fueoos  [EJ Cost Review
[ check out 2008 | FMA-DA-MS-2008 (0) FMAMC04MS-2008-005 ) | [+ ema2008-Fue003 [EJ Cost Review
[ Check out 2008 | FMA-D4WMS-2008 (0) FMA-PJ-041MS-2008-008 (0) ] emazo0srmeoo: 3 Planning Review

Check Out/In

Figure 22: Inbox (myGrants) Screen

Description:

This screen shows all of the applications available to the user to work
on, based on his/her eGrants roles. The Check Out/In function in the
Inbox allows the FEMA user to work on an application and restricts
others from completing the same review steps. This screen shows you
whether you can select a queue for an application to check out/in, the
name of the user who has checked out applications, the grant and
subgrant numbers that eGrants has assigned to applications, and the
queue to be performed for each application in the eGrants workflow.
Note that (21 indicates an application submitted on paper and then
entered into eGrants. Grant and Subgrant numbers use the following
numbering format:

The program prefix (PDMC, FMA, SRL, or RFC); the subgrant
application type: Project (PJ), Planning (PL), and Management Costs
(MC); the FEMA Region; the State or Tribal code; the Fiscal Year;
and the subgrant application number.
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For example, a PDMC project -will appear as “PDMC-01-NH-2006";
a PDMC planning subgrant -will appear as “PDMC-PL-01-NH-2006-
001.” An SRL grant will appear as “SRL-01-NH-2006"; an SRL
project subgrant will appear as “SRL-PJ-01-NH-2006-001.”

Quarterly Reports are numbered as follows:

The program prefix (PDMC, FMA, SRL, or RFC); the FEMA Region;
the State or Tribal code; the Fiscal Year; “QR”; and the Quarterly
Report number. The Quarterly Report number represents the number
of the Quarterly Report (usually 01-12 for a three-year performance
period), not the FY quarter for which the report was submitted. For
example, a PDMC Quarterly Report will appear as “PDMC-01-NH-
2006-QR-05.”

To view or print a grant, subgrant application, or Quarterly Report,
click the Grant # or Subgrant # or Quarterly Report link. Samples of a
printable grant and subgrant are shown below (see Figures 23 and 24).
Note the Revision History link, at the top of both figures, which
shows a record of revision requests that have affected a particular
grant or subgrant application. (See the Revision History section of this
Guide for more information.)
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Click here to view the actual Grant application submitted by the Grantee.

Grant Number:

Grant Title:
Submitted By:
Federal Share:
Hon-Federal Share:
Total Estimated Cost:

Duration:

Congressional District:

Status:

Number of Subgrants:

Grantee Name:
Grantee Type:

Grantee EIN:

Grantee DUNS Number:

SmartLink Grantee:

Point of Contact Information

Hame:
Title:
Agency:
Address:

Phone Number:
Fax Humber:

E-mail:

FWA-MC-04-A1 -2012-00% (0}

Grantee Information

FilA-PJ-04-A1-2012-001 (0}

FWMA-PJ-04-AL-2012-002 (0}

FWA-PJ-04-AL-2012-003 (0}

FilA-PJ-04-41 -2012-004 (0}

FMA-PJ-04-AL-2012-005 (0}

FWMA-PL-04-AL-2012-008 (0}

FMA-PL-04-A1 -2012-007 (0%

FMA-PL-04-AL-2012-008 (0}

Revision History

Grant Information
FMA-D&-AL-2012 (0}
2012 AL FMA Grant
tdl_al_g (on 09/30/2011 09:06 PM}
$67,800.00 (Proposed = §70,200.00)
£22 600.00 (Proposed = 523,400.00)
590 400.00 (Propozed = $93,600.00)
20 DAYS
22
Approved (az of 11/04/2011 02:45 PN}
9

AL Applicant
State Gowvernment
35-3859723
3895723582839
Yes

Mr. First M Last
Title
AL Agency

Address 1
Address 2
City, AL 23835 - 3985

&80-088-8588

fematesting@reizys.com
Subgrant(s)
Approved (ag of 10/1342011 07159 PN}
Revizion Reguested (as of 11/04/2011 02:14 PM}
Pending (as of 09/30/2011 09:06 PM)
Approved (as of 11/03/2011 05.08 PN}
Pending (a= of 02/27/2012 04:13 PM)
Pending (as of 09/30/2011 09:06 PM)
Approved (as of 11/04/2011 02:45 PN}
Revizion Requested (as of 10/20/2011 05:45 PM})
Approved (as of 10/200/2011 05:54 PM)

[ Print

] [ Close ]

Figure 23: Printable View of a Grant
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Click here to view the actual Subgrant application submitted by the Grantee.

Revision History

Subgrant Information

Subgrant Humber: FMA-PJ-04-AL -2012-004 (0}
Subgrant Title: Al FMA Project 4

Submitted By: tdl_al_g (on 093002011 08:05 P}
Federal Share: 22,400.00 (Proposed = 2 400.00)
Non-Federal Share: 2&00.00 (Proposed = 2200.00)

Total Estimated Cost: 53 200.00 (Proposed = 53 200.00)

Duration: 15 0AYS

Congressional District:

Management Costs: No

Status: Pending (a= of 02/27/2012 04:13 PN}
Subgrantee Information

Subgrantee Name: AL Subapplicant

Subgrantee Type: State Gowvernment

Point of Contact Information

Name: Mr. Frizt M La=st
Title: Title
Agency: AL Applicant
Address: Address 1

Addrezs 2

City, AL 28355 2835
Phone Number: TI7-T77-7777 28385

Fax Number:

E-mail: fematesting@reizya.com

[ Prirt ] [ Close ]

Figure 24: Printable View of a Subgrant

Roles:
All users will see this screen upon choosing a mitigation program.
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Preconditions:

Registered users must select a program name link or icon on the
eGrants Home Screen.

Directions:

To customize the view of your Inbox, you may select a Fiscal Year
(FY) from the FY drop-down menu and/or select a workflow type
from the Module drop-down list: All, Awards, Pre-Award Eligibility,
or Quarterly Reports. You can also manage the applications displayed
on this screen by selecting the set of 10 applications to display in the
Show drop-down menu and/or by clicking the Next, Last, First, and
Previous links, or you can view all applications by clicking the Show
All link. In addition, you can sort the applications displayed by
clicking one of the column header links.

You can select queue(s) to check out/in for an application by clicking
the checkbox on the Select column. (See the Checking Out/In
Applications section of this Guide for more information.)

Additional Links and Tabs:

e Click the myRoles link on the sidebar menu to display the roles
that you have in the eGrants Internal System.

e Click the Inbox link on the sidebar menu to return you to the
Inbox.

e Click the All Grants link on the sidebar menu to display all of the
applications available to the user based on his/her eGrants roles,
whether or not the user can process them. (See the All Grants
Screen section of this Guide for more information.)

¢ Clicking the Check In Tool link on the sidebar menu allows users
with the Grants Administrator role to check in queues for grants,
subgrants, Quarterly Reports, and award packages that another user
has checked out. If the user does not have the Grants
Administrator role, the Check In Tool link will not appear. (See
the Check In Tool section of this Guide for more information.)
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o Click the Reports tab on the menu bar at the top of the screen to
display a list of available reports. (See the Reports Screen section
of this Guide for more information.)

o Click the Search tab on the menu bar at the top of the screen to
perform a search of all grants, subgrants, award packages, and
Quarterly Reports available based on your eGrants roles. (See the
Search Screen section of this Guide for more information.)

e Click any of the links on the menu to navigate elsewhere.

Buttons and Icons:

This allows you to filter the applications you can view in your
Inbox.

This allows you to check out/in the selected queues for
applications.

L3 This will open the Pre-Award Eligibility Screen for the subgrant
application. This will show the status of the subgrant for each step in
the Pre-Award Eligibility Workflow. (See the Pre-Award Eligibility
Screen section of this Guide for more information.)

EJ This will allow you to view the Awards Package(s) for the grant
application. (See the Awards Package Screen section of this Guide for
more information.)

& This will allow you to view the Quarterly Report(s) submitted by
a Grantee for a grant application. (See the Quarterly Reports Screen
section of this Guide for more information.)

Note: Applications appear in your Inbox according to your assigned roles
(e.g., Cost Reviewer, PDM Coordinator, Plan Reviewer, etc.).

When a queue is completed for an application, the queue for that
application is automatically checked in and no longer appears in the
Inbox. However, if a queue is not completed and the FEMA user logs
out, applications remain checked out by that user.
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Check Out/In Applications

« myRoles

» Check In Tool

Inbox

The Inbox displays Flood Mitination Assistance Grants, Subgrants, Awards, and Quarierly Reporis that are ready for you to process. You may check out
queues by selecting the appropriate check boxes and clicking the Check Outfin button. After checking out a queue, click the corresponding link in the
Queue column to continue processing.

Fy: | 2003 ’I Module: [ Al 'I Filter

how[T-10 =] show a1 showing 1-10 0714 Next | Last
Select Checked OutBy  EY Grant £ Subgrant / Quarterly Report £ Agreement = Queue

I check out 2005 EMAPLOI-RI-2005(0) | FMA-PU-01.RI2005.001 (@) [0 E Cost Review

I check Out 2005 FMAPLOLRL200S(D)  FMAPLOIRI2005.001(0)  [[0] E3 Planning Review

RANDOLPH, STEVEN FMA-PJ-04-GA-2005 (07  FMA-PJ-04-GA-2005-002 (0)

[ ema-zoos-Fmeotz B W8 planning Review

I Check out 2005 EMA-PLO4-FL2005(0)  FMAPL04FL-2005003 (0  [0] Ema-zoosFmeooz [ WG pianning Review
I check Out 2005 EMAPLO4FLI00S(D)  FMAPLOAFL2005002(0) [ Ema2005FmEccz [ CostReview
I check out 2005 EMA-PLO4-FLI00S(0)  FMAPL04FL-20050150)  [0] Ema-zoosFmeooz [ B Penning Review
I check Out 2005 EMA-PLO4-FL200S(D)  FMAPLOAFL2005.015()  [] Ema-2o0sFmecoz [ B CostReview
I check out 2005 FMAPLD4-FL-2005(0)  FMA-PJDA-FL-2005.008¢0)  [] Ema-zoos-Fv-E0oz Y B lancing Review
[ check out 2005 FMAPLOAFL-2005(0)  EMAPL04FL2005005¢0)  [] Ema-zo0s-Fmecoz [ N Placning Review
I check out 2005 FMAPJLOI-FL-2005 (01 FMA-PJ04.FL-2005.005¢(0)  [] Ema-2006-Fi-E002 [ WE CostReview

Check Out/In

Figure 25: Inbox Screen

Description:

From the Inbox, users can check out or check in a queue for an
application or Quarterly Report. Any applications that are available
for checking out will have a Check Out box in the Select column.
Any applications that you have checked out will have a Check In box
in the Select column. Applications that are currently checked out to
another user will not have the Check Out box, but will display the
name of the user who currently has the application(s) checked out.

Roles:

The Check Out/Check In function is available to users depending on
their eGrants roles.

Preconditions:
Applications cannot be checked out by another user.
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Directions:

Click the Check Out box in the Select column next to the
Grant/Subgrant that you want to work on and then click the Check
In/Out Button. When you have checked out an application, you may
click the appropriate link in the Queue column to work on it. If you
do not check out an application before you click the link in the Queue
column, you will be able to view the queue in read-only.

Inbox

The Inbox displays Flood Mitigation Assistance Grants, Subgrants, Awards, and Quarterly Reports that are ready for you to process. You may check out

queues by selecting the appropriate check boxes and clicking the Check Out/in button. After checking out a queue, click the corresponding link in the

Queue column to continue processing.

FY:| 2012 ¥ | Module: | Al v
Show| 11-20 ™| Show All showing 11 - 20 of 50 First | Previous | Next | Last
Select Checked Out By EY Grant# Subgrant / Quarterly Report # Agreement # Queue
[ check out 2012  EMA-04-KY-2012 (0) FMA-PJ-04-KY-2012-002 (0) E} EMA-2012-FIM-E004 E Initial Review
[ check out 2012 | EMA-04-KY-2012(0) | EMA-PJ-04-KY-2012-003 (0} [ ema-2012-Fi-£004 E§  intialReview
[J check out 2012  FMA-04-KY-2012 (0) FMA-PJ-04-KY-2012-004 (0) D EMA-2012-FI1-E004 E Initial Review
] check out 2012 | FMA-04-KY-2012(0) | FMA-PJ-04-KY-2012-00S (0} ] ema-2012-Fi-£004 E§  intialReview
[ check out 2012  EMA-04-KY-2012 (0) FMA-PL-04-KY-2012-006 (0) D EMA-2012-FIN-E004 E Initial Review
[ check out 2012 | FMA-04-KY-2012(0) | FMA-PL-04-KY-2012-007 (0} ] ema-2012-Fi-£004 E§  intialReview
[J check out 2012  FMA-04-KY-2012 (0) FMA-PL-04-KY-2012-008 (0) E EMA-2012-FI1-E004 g Initial Review
D Check Out 2012 FMA-04-GA-2012 (0) FMA-PJ-04-GA-2012-005 (0} D EMA-2012-FM-E003 Ea Initial Review
[ check out 2012  EMA-04-1MS-2012 (0) FMA-PJ-04-1S-2012-001 (0) D EMA-2012-FM-E006 E Initial Review
D Check Out 2012  FMA-04-1MS-2012 (0) FMA-PJ-04-MS-2012-002 (0} D EMA-2012-FM-E006 Ea Initial Review
Check Out/In

You can also manage the applications displayed on this screen by
selecting the set of 10 applications to display in the Show drop-down
menu and/or by clicking the Next, Last, First, and Previous links, or
you can view all applications by clicking the Show All link. In
addition, you can sort the applications displayed by clicking the
column header links. To check in an application to allow another user
to work on it, click the Check In box in the Select column and then
click the Check In/Out Button.

Additional Links and Tabs:

¢ Click the myRoles link on the sidebar menu to display the roles
that you have in the eGrants Internal System.
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e Click the Inbox link on the sidebar menu to return you to the
Inbox.

e Click the All Grants link on the sidebar menu to display all of the
applications available to the user based on his/her eGrants roles,
whether or not the user can process them. (See the All Grants
Screen section of this Guide for more information.)

e Clicking the Check In Tool link on the sidebar menu allows users
with the Grants Administrator role to check in queues for grants,
subgrants, Quarterly Reports, and award packages that another user
has checked out. If the user does not have the Grants
Administrator role, the Check In Tool link will not appear. (See
the Check In Tool section of this Guide for more information.)

e Click any of the links on the menu to navigate elsewhere.

Buttons and Icons:

] check Out

Select the Check Out checkbox for the queue you wish to

check out.

[ check In

Select the Check In checkbox for the queue you wish to

check in.

This allows you to check out/in queues for applications
that you have selected.

el This is the pre-award eligibility icon.
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Check In Tool

Check In Tool

The table below lists all of the Flood Mitigation Assistance Grant, Subgrant, Award, and Quarterly Report queues that are currently checked out. As a Grants
Administrator, you may check in queues by selecting the appropriate check boxes and clicking the Check In button.

Show|1-10 |™| Show All showing 1-10 of 16 Next | Last
Select Checked Qut By Y Grant # Subgrant / Quarterly Report # Agreement # Queue

WMAN, 5  EMA-PJ-09-CA-2005 (0) A FMA-PJ-09-CA-2005-002 (0} WF- -FM- usues
] check in | BOWMAN, PATRICIA 2005 | FMA-PJ-08-CA-2005 (0) = FMA-PJ-08-CA-2005-002 (0} E EMF-2007-FM-E0O1 E E EHP Q

[] Checkin BOWMAN, PATRICIA 2005 | FMA-PJ-09-CA-2005 (0) EMF-2007-Fi-£001 (0) | [E]] W@ Assistance Officer Review
[ Checkin BOWMAN, PATRICIA | 2005 | FMA-PJ-08-NV-2005 (0} | FMA-PJ-08-NV-2005-001 (0} [V 5| EHP Queues

BOWMAN, PATRICIA | 2005 | FMA-PL-09-CA-2005 (0} FMA-PL-09-CA-2005-003 (0} EMF-2006-FI-E001 Pre-Award Review
[J checkin EMA-PL-08-CA-2005 (0} | FMA-PL-09-CA-2005-003 (0} | [+ E] & ere-tward Review

[] CheckIn BOWMAN, PATRICIE | 2008  FMA-PJ-D4-FL-2008 (0)  FMA-PJ-04-FL-2008-002 (0)  [V] E3 EHP Queues
[ Checkin BOWMAN, PATRICIA | 2007 | FMA-PL-04-FL-2007 (0} ' FMA-PL-04-FL-2007-001 (07 [ 5| Planning Review

Figure 26: Check In Tool Screen

Description:

This screen shows all of the queues for grants, subgrants, awards, and
Quarterly Reports that are currently checked out, including those that
the Grants Administrator has checked out, which he/she may check in
to make available to another user to work on. This may be used if a
user is on vacation or has retired.

Roles:
This tool is available only to users with the Grants Administrator role
in eGrants.

Preconditions:
Queues are checked out by other users. The Check In Tool link was
selected from the left menu bar on the Inbox Screen.

Directions:

Select the Check In box for the application(s) you want to check in
and click the Check In Button. You can manage applications
displayed from the Inbox. Click any of the links on the menu to
navigate elsewhere.
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Additional Links and Tabs:
None.

Buttons and Icons:

[ check In

Select the Check In box for the queue you wish to check in.

This allows you to check in queues for applications that

you have selected.
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Part 11. Pre-Award Eligibility
Workflow Queues

Receipt and Delegate

Receipt and Delegate
FMA-PJ-04-SC-2007 (0) FMA PJ SC 2007 (R4)

« myRoles

= Grant Application . o .
By forwarding the above referenced grant application, FEMA acknowledges receipt of the

« Grant Checklist application and delegates program administration to the person listed below.
= Single Audit Database
. Suspension and . * Please select an FMA Coordinator: Select... b Revision History
Debarment Website ut
. Workflow Diagram User: BOWMAN, PATRICIA  Status: Pengindo il PATRICA o006 ng:09 P
’ Attachments... ] ’ Comments... ] ’ Forward ] [ Revise

Figure 27: Receipt and Delegate Screen (FMA)

8 FEM A - €Grants: Severe Repetitive Loss

: 5.01.00 112772007 12:00 PM  Server: dteg3w1

myGrants Pre-Award Eligibility Awards Quarterly Reports Reports Search

i Receipt and Delegate

SRL-04-KY-2008 (0): FY0O8 SRL
Application

By forwarding the above referenced grant application, FEMA acknowledges receipt of the

« Grant Checklist application and delegates program administration to the person listed below.

« Single Audit Database

4 Suspension and ' Is this state receiving an SRL allocation this fiscal year? Select... ' »

Debarment Website
* Please select a Coordinator: [ Select.. | Revision History
User: BOVWAAN, PATRICIA Status: Pending Date: 1212712007 06:34 PM

[ Attachments... ] [ Comments... ] [ Forward ] [ Revise ]

Figure 28: Receipt and Delegate Screen (SRL)

Description:

Receipt and Delegate is the first step in the eGrants Internal System
Workflow process. This step is done at the grant application level and
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applies to all subgrant applications within the grant application
submitted.

The Receipt and Delegate Screen for SRL has an additional
required question about whether the State is receiving an
SRL allocation for the Fiscal Year.

The drop-down list on the page will display a list of users to whom the
application may be assigned for processing the next queue in the
workflow. The red asterisk indicates a required field.

Roles:

The Assistance Officer, PDM Coordinator, and FMA Coordinators
can perform this step.

Preconditions:

Checking out the Receipt and Delegate Queue for the selected grant in
your Inbox.

Directions:

Select Yes or No regarding state allocation for SRL only.

Select the appropriate Coordinator, using the drop-down list, and click
the Forward Button. The application will then move on to the user
you selected for the next step in the review process. You will then be
directed to a Confirmation Screen.

An e-mail will be automatically generated to the POC(s) identified in
the grant application to inform them that FEMA received their
application(s).

Additional Links and Tabs:

e Click the myRoles link on the sidebar menu to display the roles
that you have in the eGrants Internal System.

e For grant applications, if the grant has not yet been through
Receipt and Delegate, check the box in the Select column for the
subgrant number or numbers that require revision and enter your
reason for the Revision request. If the grant has been forwarded
from the Receipt and Delegate Queue, the subgrant applications
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will require individual revision requests, either through the
Revision Request icon on the All Grants Screen or through the
Revise Button in a workflow queue with Revision functionality.
Revision requests should be coordinated closely with the Grants
Office.

e Click the Grant Checklist link on the sidebar menu to view the
Grant checklist that has been prepared by the Grants Management
Division Assistance Officers.

e Click the Single Audit Database link on the sidebar menu to go to
the Single Audit Database website, where you can search for single
audit data.

e Click the Suspension and Debarment website link on the sidebar
menu to go to that website so that you can determine whether a
contractor or other party mentioned in the application is suspended
or debarred. Note that suspended and debarred parties cannot
participate in Federal Government projects.

o Click the Workflow Diagram link on the sidebar menu to view a
PDF version of the eGrants Internal System Workflow Diagram
for the selected grant program.

¢ Click the Revision History link within each queue to view the
revisions requested for this application within the specific queue.

e Click the myGrants tab on the menu bar at the top of the screen to
go back to your Inbox.

o Click the Pre-Award Eligibility link on the menu bar at the top of
the screen to review the results of previous queues.

e Click the Awards tab on the menu bar at the top of the screen to
view the Awards Package(s) for the grant application.

o Click the Quarterly Reports tab on the menu bar at the top of the
screen to view the Quarterly Reports for the grant application.

¢ Click the Reports tab on the menu bar at the top of the screen to
display a list of available reports.

o Click the Search tab on the menu bar at the top of the screen to
perform a search of all applications.

e Click any of the links on the menu to navigate elsewhere.
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Buttons and Icons:

This allows you to attach documents to this queue.
This allows you to make comments regarding your

review of this queue.

This processes the current queue and moves the

application to the next queue in the workflow process. You will
receive a Confirmation Screen confirming that the subgrant
applications included in the grant application were forwarded to the
next queue in the workflow process and that the Grant Applicant was
notified via e-mail.

This allows you to request a revision from the Grant

Applicant. Revision requests should be coordinated closely with the
Grants Office.
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Initial Review

Initial Review
« myRoles
PDMC-PL-04-FL-2006-002 (0): Test-PL-AugD92005
« Grank Application
« Subgrant Application L
Revision History
« Workflow Diaqrarm
Question Answer
Have you completed the Initial Review Checklist for this sub-application? Please attach completed checklist and Yes 7
erter comments regarding issues addressed in the checklist,
Are both the Applicant and Sub-applicant eligible for the program? If no, please disapprove this gueue and erter ves v
comments,
Does the Scope of Work section reflect the aclivity(s) selected in the Mitigation Activity section? If no, please Yes T
enter comments.
|2 the proposed mitigation activity, as described in the Scope of Work section of the sub-application, eligible for Yes 7
the program? If no, please disapprove this queue and enter comments.
Does the sub-application include sl of the information recguired by the program guidance? If no, please enter Yes 3
commerts.
Iz all of the supporting documentation required by the program guidance provided for the sub-application? If no, ves 7
please erter comments.
Fields marked with a red asterizk (*) are required.
Approved: Select,.. w User: BOWMAN, PATRICIA Status: Pending Date: 1272202005 0337 PM
[ Attachments. . ] [ Comments... ] [ Save ] [ Farward ]
Figure 29: Initial Review Screen
Description:
[ ]

This step follows Receipt and Delegate for PDMC, FMA, SRL, RFC
planning and project subgrant applications.

Roles:
PDM Coordinators and FMA Coordinators can perform this review.

Preconditions:
The Receipt and Delegate step must be completed.

Directions:

All of the review questions must be completed in order for this queue
to be forwarded. Certain questions require a positive response in order
to approve the queue. When all of the questions have been completed,
select Yes or No in the Approved drop-down box and click the
Forward Button.
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If this queue is disapproved, comments are required, and the
application is removed from subsequent queues in the workflow.

Additional Links and Tabs:

Click the myRoles link on the sidebar menu to display the roles
that you have in the eGrants Internal System.

Click the Grant Application link on the sidebar menu to go to the
View Grant Application Sections Screen, where you can view or
print the grant application.

Click the Subgrant Application link on the sidebar menu to go to
the View Subgrant Application Sections Screen, where you can
view or print the subgrant application.

Click the Initial Review Checklist link on the sidebar menu to open
the Initial Review Checklist to be used for your review of the
application and then attached to the queue.

Click the Workflow Diagram link on the sidebar menu to view a
PDF version of the eGrants Internal System Workflow Diagram.

Click the Revision History link to view the revisions requested for
this application.

Click any of the links on the menu to navigate elsewhere.

Buttons and Icons:

This allows you to attach documents to this queue. Itis
recommended that you attach the completed Initial Review Checklist.

This allows you to make comments regarding your

review of this queue.

This will save the information entered in this queue and

update any information auto-filled by the system.

This processes the current queue. You will then receive

a Confirmation Screen.
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Cost Review

Cost Review
PDMC-MC-04.GA-2007-041 (D). test revision request after deadhine
Revision History
Subgrant Budget Class Rem Name  Office  Eligible Unit Ouantity Unit of Measure Unit Cost Total Cost
Appicant NA 1111 CF $22200 $245 654200
Persorned Rem | —— v n - S;r . n ’[ —
Proposed Total Cost (Ak $245 64 Total Eligible Cost (D) $000
Proposed Federal Shase * (B 75 00000000% Total Ineligible Cost (E= A -Dg $246 542 .00
Proposed Federal Share (C = A 'B): $164 881 50 Eligible Federal Share (F=D ' By $0.00
Proposed lon Federal Share (A - Cx: $61 66050 Eligible llon-Federal Share (G« D - Fy: $0.00
Approved: Select. v User: BOWMAN, PATRICIA Status: Pending Date: 08/22/2007 1224 PM
[ Amactenerss. | [ Commems.. | | Save ] [ Fowad | [ Rewse |

Figure 30: PDMC Cost Review Screen

Cost Review
FidA-PLAOS-N-2006-002 (@) FM A Planning 03-09
Revision History
Subgrant Budget Class Hem Hame Office  Eligible Unit Quantity Unit of Measure Unit Cost Total Cost
Applicant  NA 1 LS £5,000.00 $65,000.00
Cortractual Plan Approval and Execution
Program = | Ls $/65000 H ;fz000
Applicant  NA 4 DAY $1,600.00 $6,400.00
Perzonnel Consult Program - ,07 ﬂ By $|D ﬂ $|D.E|E|
Proposed Total Cost (Ak $71,400.00 Total Eligible Cost (D) 000
Proposed Federal Share % (B): 50.00000000% Total Ineligible Cost{E=A - D): F71 40000
Proposed Federal Share (C=A"B): $335,700.00 Eligible Federal Share (F=D " B): F0.00
Proposed Hon Federal Share {4 - C): $35,700.00 Eligible Hon-Federal Share (G=D - Fj: $0.00

Approved: User: BCOIAMAN, PATRICIA, Status: Pending Date: 06/ 5/2007 12:25 AM

[ Attachments... ] [ Comments... ] [ Save ] [ Fanward ] [ Revize

Figure 31: FMA Cost Review Screen
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Description:

This screen shows you a breakdown of the proposed cost from the
application. It allows you to select eligible cost line items.

For PDMC, the Unit Quantity and Unit Cost cannot be
edited and are grayed out. For FMA, SRL, RFC, and
LPDM, the Unit Quantity and Unit Cost can be edited.

After saving, the proposed costs are displayed on the lower left-hand
side, and the eligible costs are determined and displayed on the lower
right-hand side.

The Revision History link takes you to a screen that shows the
revisions requested for this application.

Roles:
The Cost Reviewer performs this step.

Preconditions:
Having the Initial Review Queue completed.

Directions:

After reviewing the application, select the cost line items that you
believe represent eligible costs for this activity by clicking in the box
in the Eligible column.

When you are finished selecting eligible line items, click the Save
Button to save your selections and update the Total Eligible Costs.

Where possible, you may edit the units. You may also request a
revision to the application and wait to complete the Cost Review after
revisions are received.

For PDMC, a revision may not be requested after the
application deadline.

If you determine that a cost line item is ineligible, you should
document that by entering a comment using the Comments Button.

When you have completed the Cost Review, select Yes or No in the
Approved drop-down box and then click the Forward Button. You
cannot approve this queue with $0 selected as eligible.
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Click any of the links on the menu to navigate elsewhere.

Additional Links and Tabs:

None.

Buttons and Icons:

Note:

This allows you to attach documents to this queue.
This allows you to make comments regarding your

review of this queue.

This processes the current queue. You will then receive

a Confirmation Screen.

This allows you to request a revision from the Grant

Applicant. Revision requests should be coordinated closely with the
Grants Office.

This will save the information entered in this queue and

update any information auto-filled by the system.

All applications will require a cost review: planning, project, and
management cost applications.

Disapproving this queue will not remove an application from further
consideration.
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Cost-Effectiveness and Cost-
Effectiveness/Engineering Review

Cost-Effectiveness/Engineering Review
SREL-PJ-04-NC-2012-005 (0): NC SRL Project 5

Revision History
Question

Answer

Iz an electronic copy of the benefit-cost analysis (BCA) for this project attached to the application?

Iz the benefit-cost ratio (BCR) greater than or equalte 1.07 If no, pleaze disapprove thiz queue and enter comments.

Was the attached BCA performed using a FEMA-approved methodology? (If alternative non-FEMA BCA =oftware was used, did the appropriate
FEWMA Regional Office and FEMA Headquarters approve the methodology prior to the applicant's submizsion of the project application to FEMA?)
If no, please dizapprove thiz queue and enter comments.

Doss the attached BCA reflect the total net present value of benefits and total project cost provided in the project application? If no, pleaze enter
comments.

BCR (Applicant)
BCR (FEMA)
VWas Greatest Savings to the Fund (GS5TF) used?

Engineering Feasibility
Click here to view FEMA's Benefit-Cost Analysis of Hazard Mitigation Projects web page.

Approved:

User: Status: Pending Date: 11/04/2011 07:29 PM

[ Mtachments... ] [ Comments... ]

Figure 32: PDMC Cost-Effectiveness Review Screen
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vl Cost-Effectiveness/Engineering Review
RFC-PJ-04-FL-2010-002 (0): 2010 test
= All Grants
e Revision History

= Grant Application Question Answer
= Subgrant Application

Iz an electronic copy of the benefit-cost analysis (BCA) for thiz project attached to the application? :
= Workflow Diagram

Iz the benefit-cost ratio (BCR) greater than or equal te 1.07 If no, please dizapprove this queus and enter comments. :

Was the attached BCA performed using a FEMA~approved methodelogy? (If akternative non-FEMA BCA software was
used, did the appropriate FENMA Regional Office and FEMA Headguarters approve the methodelogy priogds
applicant’s submizzion of the project application to FEMA?) If no, pleaze dizapprove thiz queue ang

Does the attached BCA reflect the total net prezent value of benefitz and total project cost p

ided in the project
application? If no, please enter comments.

BCR [Applicant)

BCR (FEMA)

Engineering Feasibility

Click here to view FEMA's Benefit-Cost Analysis of Hazard Mitigatig Frojects web page.

Approved: User: BOWMAN, PATRICIA  Status: Pending

[ Attachments... ] [ Comments... ] [ Save ] [ Forward ] [ Revise

Figure 33: RFC Cost-Effectiveness Review Screen

Cost-Effectiveness Review
LPDM-PJ-04-FL-2011-002 {0} Mayhaw Bayou Project Application

Revizion History
Question Answer

Iz an electronic copy of the benefit-cost analyziz (BCA) for thiz project attached to the application? If no, [ select_ %
please dizapprove this queus and enter comments.

Iz the benefit-cost ratio (BCR) greater than or equal to 1.07 If no, pleaze dizapprove this queue and enter )
comments.

Was the attached BCA performed using a FEMA-approved methodology? (If atternative non-FENMA BCA

software was used, did the appropriate FEMA Regional Office and FEMA Headquarters approve the [ celect_ %
methodelogy prior to the applicant's gsubmizzion of the project application to FEMA?) If no, pleaze
dizapprove this queue and enter comments.

Does the attached BCA reflect the total net prezent value of benefitz and total project cost prg
project application? If no, please enter comments.

fed in the

BCR (Applicant)

BCR (FEMA)

Click here to view FENMA's Benefit-Cost Analysiz of Hazard Mitigation ProNgls web page.

Approved: User: BOWMAN, PATRICIA  Status: Pending  Date: 02/08/2011 08:13 P

Attachments... ] [ Comments... ] [ Save ] [ Forward ] [ Revise

Figure 34: LPDM Cost-Effectiveness Review Screen
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Description:

This screen documents your review of the Benefit-Cost Analysis and

its supporting documentation for project applications. Click the link

to view FEMA’s Benefit-Cost Analysis webpage if you need
assistance during your review.

For the Flood Programs (FMA, SRL, and RFC), the title of
this step has been changed to Cost-Effectiveness/Engineering
Review and is an extra field for

the Engineering Feasibility.

For FMA, SRL, RFC, and LPDM, there are fields for the
Applicant BCR and FEMA BCR.

Roles:
PDM Coordinators and FMA Coordinators perform this step.

Preconditions:
Having the Initial Review Queue completed for the applications.

Directions:

Based on your review of the Benefit-Cost Analysis for the application,
indicate your response to the questions.

All of the review questions must be completed in order for this queue
to be forwarded. Certain queues require a positive response in order
to approve the queue. When all of the questions have been completed,
select Yes or No in the Approved drop-down box and click the
Forward Button.

If this queue is disapproved, a comment is required. The application
will be removed from subsequent queues. However, concurrent
queues must still be completed.

You may also request a revision to the application. Revision requests
should be coordinated closely with the Grants Office.

For PDMC, a revision may not be requested after the
application deadline.
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Additional Links and Tabs:

Click the myRoles link on the sidebar menu to display the roles
that you have in the eGrants Internal System.

Click the All Grants link on the sidebar menu to display all of the
applications available to the user based on his/her eGrants roles,
whether or not the user can process them. (See the All Grants
Screen section of this Guide for more information.)

Click the Grant Application link on the sidebar menu to go to the
View Grant Application Sections Screen, where you can view or
print the grant application.

Click the Subgrant Application link on the sidebar menu to go to
the View Subgrant Application Sections Screen, where you can
view or print the subgrant application.

Click the Workflow Diagram link on the sidebar menu to view a
PDF version of the eGrants Internal System Workflow Diagram.

Click any of the links on the menu to navigate elsewhere.

Buttons and Icons:

This allows you to attach documents to this queue.
This allows you to make comments regarding your

review of this queue.

This processes the current queue. You will then receive

a Confirmation Screen.

This allows you to request a revision from the Grant

Applicant. Revision requests should be coordinated closely with the
Grants Office.

This will save the information entered in this queue and

update any information auto-filled by the system.

Note: Only project applications will include a cost-effectiveness review. If
this queue is disapproved, the application is removed from subsequent
gueues in the workflow.
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Planning Review

Planning Review
FMA-PJ-04-MS-2006-007 (0): GAS FY 2008 PJ (FMA) #2

Revision Histor|
Local Plan
*1. Does the Subgrart applicant have a current FEMA-approved local mitigation plan? If no, please enter Mo =
comments,
It Wez, the following must be enteredfanswered before forwarding the gueue: Search Plans Repository
Mame of local plan; [
Type of | [Seled... ;I

Date local plan vwas approved by FEMA: l]

Iz the project described in this application consistent with the goals and objectives of the ,ﬁ
leaze dizapprove this queue and enter comments. Select... ¥

State/Tribal Plan
* 2. Does the State/Tribe in which the Subgrant applicant is located have a current FEMA-approved plan? |Mo VI

*If Yes, the following must be enteredfanswered before forwarding the queus: Search Plans Repository

MName of State/Tribal plan: |

Type of State/Tribal

| Select... =l
i |
Select... vl

ate StatesTribal plan was approved by FEMA:

q Iz the: project described in this application consistert with the goals and objectives of the
State/Tribal plan? If no, please disapprove this queus and enter comments.
Figlelz marked w s 7

Figure 35: Planning Review Screen—Project Subgrant Applications
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Planning Review
FMA-PL-01-CT-2010-016 {0): Load Test 1/21/10

= myRoles
= Al Grants

= Grant Application

Local Plan
= Subgrant Application

* 1. Does the Subgrant applicant have a current FEMA-approved local mitigation plan? If no, please enter
comments,

= Workflow Diagram
If Yes, the following must be entered/answered before forwarding the queue:
Name of local plan:
Type of local plan:

Date local plan was approved by FEMA:

Is the planning activity described in thiz application consistent with the goals and objectives of the

Revision Histo

Select... |v

Search Plans Repository

Select... A
i |

Select... |v

Iocal plan? If no, please disapprove this queue and enter comments.
StatelTribal Plan

* 2. Does the State/Tribe in which the Subgrant applicant is located have a current FEMA-approved plan? | Select..

* If Yes, the following must be entered/answered before forwarding the queue: Search Plans Repository

Name of State/Tribal plan |

Type of State/Tribal plan: Select... b

i |

Select... |¥

Date State/Tribal plan was approved by FEMA:

Is the planning activity described in this application consistent with the goals and objectives of the
State/Trikal plan? If no, please disapprove this queue and enter comments.

Fields marked with a red asterisk (*) are required

Approved: | Select.. ¥ User: EAST, JENNIFER Status: Pending Date: 12/22/2010 08:17 PM

[I—\ﬂachmems . ] [ Comments ] [ Save ] [ Forward ] [ Revise ]

Figure 36: Planning Review Screen—Planning Subgrant Applications

Description:

This screen documents the review of the Subgrant and Grant
Applicants’ mitigation plan status. It also documents the review of
the activity’s consistency with the FEMA-approved plan.

The Revision History link takes you to a screen that shows the
revisions requested for this application.

Roles:
The Plan Reviewer performs this step.

Preconditions:
Having the Initial Review Queue completed for PDM applications.

Directions:

All of the review questions must be completed in order for this queue
to be forwarded. If you indicate that there is a FEMA-approved plan,
either provide the plan information or click the Search Plans
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Repository link to search for the plan information, which will auto-fill
the plan information fields.

Once you have answered all of the questions, select Yes or No in the

Approved drop-down box and click the Forward Button. For project
subgrants, if you respond either that the Subgrant or Grant Applicant

does not have a FEMA-approved plan, or that the project is not
consistent with the plan, then you must disapprove this queue.

For RFC projects, a local plan is not required. However, if

there is a local plan, then the project must be consistent with

it for this queue to be approved. For planning subgrants,

neither a local nor a state plan is required. However, if there

Is a plan, then the activity must be consistent with it.

If you disapprove this queue, you are required to provide comments—
click the Comments Button to insert your comments.

Additional Links and Tabs:

Click the myRoles link on the sidebar menu to display the roles
that you have in the eGrants Internal System.

Click the All Grants link on the sidebar menu to display all of the
applications available to the user based on his/her eGrants roles,
whether or not the user can process them. (See the All Grants
Screen section of this Guide for more information.)

Click the Grant Application link on the sidebar menu to go to the
View Grant Application Sections Screen, where you can view or
print the grant application.

Click the Subgrant Application link on the sidebar menu to go to
the View Subgrant Application Sections Screen, where you can
view or print the subgrant application.

Click the Workflow Diagram link on the sidebar menu to view a
PDF version of the eGrants Internal System Workflow Diagram.

Click any of the links on the menu to navigate elsewhere.
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Buttons and Icons:

Note:

This allows you to attach documents to this queue.
This allows you to make comments regarding your

review of this queue.

This will save the information entered in this queue and

update any information auto-filled by the system.

This processes the current queue. You will then receive

a Confirmation Screen.

This allows you to request a revision from the Grant

Applicant. Revision requests should be coordinated closely with the
Grants Office.

Only planning and project applications will include a planning
review. If this queue is disapproved, the subgrant is removed from
subsequent queues in the workflow. However, concurrent queues must
be completed.
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Environmental and Historic
Preservation (EHP) Queues

EHP Rework
LPDM-PJ-04-FL-2009-004 {0): 1226
Mote: The EHP reviews must be completed in the EHP application. If vou have the appropriate roles,
you may link to the EHP application by clicking here.
Revizion History

Reason
for
Rework Resubmission Comment

[ Attachments... ] [ Comments... ] [ Resubmit ] [ Fevise

Figure 37: EHP Queues Screen

EHP Rework [Read-Only]
SRL-PJ-01-CT-2008-002 (0): Load Test SG PJ #002

Note: The EHP reviews must be completed in the EHP application. If you have the appropriate roles, you may link to the EHP application by
clicking here.

Revizion History

No rewark requests exist

[ Attachments... ] [ Comments... ]

Figure 38: EHP Queues Screen with No Rework

Description:

The Environmental and Historic Preservation (EHP) review of project
subgrant applications is completed in a separate system. The EHP
Rework Screen indicates whether or not a user in EMIS has requested
a rework of a project subgrant back to the eGrants system to request
additional information. A Revision request is needed to obtain the
information from the Grant Applicant before the project can be
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resubmitted to EMIS. If the eGrants user has EHP roles giving
him/her access to the EHP system, he/she may link to that system
from this screen to check the status of the EHP Review of the project.
Revision requests should be coordinated closely with the Grants
Office.

Roles:

The PDM Coordinator and FMA Coordinator can view this screen and
resubmit a project subgrant to EMIS.

Preconditions:

The user must have selected the EHP Queues from the Inbox for
project subgrants with EHP Rework requests, or selected the EHP
Queues link from the Pre-Award Eligibility Screen.

Directions:

Request a revision from the Grant Applicant by clicking the Revise
Button. Review the reason for Rework. Enter resubmission comments
and click the Resubmit Button.

Once the revised subgrant is received, you may select the link from
the eGrants EHP Review Screen to access EMIS. Refer to the EHP
Users Guide for instructions on completing the EHP review.

Additional Links and Tabs:

e The Revision History link takes you to a screen that shows the
revisions requested for this application.

¢ Click any of the links on the menu to navigate elsewhere.

March 2012 89



eGrants Internal System Quick Reference Guide

Buttons and Icons:

This allows you to attach documents to this queue.
This allows you to make comments regarding your

review of this queue.

This allows you to resubmit a project subgrant to EMIS.

This allows you to request a revision from the Grant

Applicant. Revision requests should be coordinated closely with the
Grants Office.
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Pre-Award Review

Pre-Award Review
POMC-PL-04-GA-2009-008 (0): GA PL UAT data #3

Revigion Higtory

Office Question
Have you reguested the Applicant's responsefrevizion to all of the pre-award izsues identified in the previous review gueues for this Subgrant as
well as the requirements outlined in the program guidance (e.g., NFIP requirements; DUNS number; acquisition and relocation project requirements;
Pregram =pecial flood hazard area project requirements; project geo-coding requirements; preject maintenance plan; cost estimate line items; small,
impoverizhed community documentation; non-Federal cost share documentation)? If not, please use the Revise button below to request the
Applicant to provide updated or corrected information to the Subgrant application.
Did you receive a rezponze/revizion from the Applicant that adequately addrezsesz all of the pre-award izzues within the required timeframe, as
Program . . X R N
identified in the pre-award notification?
Program Are the reviews complete?
Program  Are the reviews satisfactory?
Program  Conditional Award?
Grantz  Did an autherized official electronically =ign all of the Grant forms?
Grantz  Did you review the =ingle audit database?
Grants  Were there any audit findings that should be addressed? If 20, please enter comments to this effect in the system.
Grantz  I= this applicant suspended or debarred? If =0, thiz Grant must be rejected.
Did you complete the Grant Checklizt? If =0, pleaze enter your comments about the following:
Grants a) Were all costs adegquately described in the narrative?
v} Was the source and amount of the match verified?
c} Were there any other izzues addressed when completing the checklizt?
Grants Did you need to contact either the Program office or the applicant about this application?

If =0, please describe the issues that were discussed and resolved.

Office: Program Approved: User: BOWNMAN, PATRICLA Status: Pending

Office: Grants

User: BOWMAN, PATRICLA Status: Pending

Attachmenrts... ] [ Commerts... ] [ Save ] [ Revise ]

Date: 03/25/2010 11:39 AM

Date: 03/25/2010 11:39 AM

Answer

Select... | v

Figure 39: PDMC Pre-Award Review Screen
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Pre-Award Review
SEL-PJ-04-AL-2012-005 {0): AL SEL Project &
Rewvark History Revision History
Office Question Answer
Program Hawe you reviewed the Grant and Subgrant applicatione? Iﬁ
Program Hawe you reviewed the previous gueues for thiz Subgrant? lﬁ
Program | Are the reviews complete? lﬁ
Program Are the reviews satisfactory? Iﬁ
Program Conditicnal Award? Iﬁ
Grantz  Did an authorized official electronicalty =ign all of the Grant formz? lm
Grantz | Did you review the single audit database? lm
Grantz  Were there any audit findings that should be addressed? If 20, please enter comments to this effect in the system. Im
Grantz Iz thiz applicant suspended or debarred? If 20, thiz Grant must be rejected. lm
Did you complete the Grant Checklizt? If =0, pleaze enter your comments about the following:
IS )t soures and amount o the match verfcs [seect.. =
c) Were there any other izzuez addrezzed when completing the checklist?
E=3
Office: Program  Approved: [ = | User: WINNINGHAM, R Status: Completed  Date: 10/14/2011 01:22 P
Office: Grants Approved: [Sekect ¥] User: BOWMAN, PATRICIA Status: Pending Date: 10/14/2011 01:22 PM
Figure 40: SRL Pre-Award Review Screen
Description:

This is a joint queue used by both the Program and Grants Offices to
document the pre-award requirements for applications. The
Conditional Award checkbox is intended to indicate subgrants that
will be awarded on the condition that requirements are met prior to
drawdown of funds.

The questions for the FMA, SRL, RFC, and LPDM
Programs Pre-Award Review Screen are different than for
PDMC. Also, the user can rework applications to previous
queues, as needed.

For PDMC, this is the last queue of the Pre-Award
Workflow prior to the Awards Workflow and must be
approved by both Program and Grants Officers.
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The Revision History link takes you to a screen that shows the
revisions requested for this application.

Roles:

The PDM Coordinator or FMA Coordinator can answer the program
eligibility review questions. The Assistance Officer can answer the
grants eligibility questions.

Preconditions:

The application must have completed all of the prior queues in the
workflow.

Planning and project subgrant applications must have been approved
in the Cost Effectiveness and Planning Queues.

Directions:

Select the response to each question based on your review of the
application and the review documented in eGrants.

A revision may be requested from the Grant Applicant by clicking the
Revise Button if it is determined that additional or corrected
information is required to continue to process the application.
Revision requests should be coordinated closely with the Grants
Office.

Once you have answered the eligibility questions, select Yes or No in
the Approved drop-down box for your office and click the Forward
Button. This processes the current queue. You will then receive a
Confirmation Screen.

Additional Links and Tabs:

¢ Click the Pre-Award Eligibility link on the menu bar at the top of
the screen to review the results of previous queues.
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Buttons and Icons:

This allows you to attach documents to this queue.
This allows you to make comments regarding your

review of this queue.

This will save the information entered in this queue and

update any information auto-filled by the system.

This processes the current queue. You will then receive

a Confirmation Screen.

This allows you to request a revision from the Grant

Applicant. Revision requests should be coordinated closely with the
Grants Office.

This allows you to rework the application to a previous

ueue or queues.

Note: For PDMC, subgrant applications are forwarded to the Awards
Workflow only if both the Program Office and the Grants Office select
Yes in the Approval line.
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Part I11. Awards Workflow
Queues

Notification Coordination

myGrants  Pre-Award Eligibility Awards Quarterly Reports Reports Search

Notification Coordination

N F.ol
s POMC-05-MN-2005 (0): Minnesota Division Homeland Security and Emergency Management [EMG-2005-PC-0005 (1)]

= Grant Application
= Subgrant Application

Hotification Coordination Complete: Select.. % | Hotification Coordination Date: I]
= wWorkflow Diagram
Regional External Affairs Officer Notified: Select.. % | Public Hews Release Date: I]
User: EAST, JENMIFER Status: Pending Date: 03/09,2006 01:07 PM

[ Attachments... ] [ Commerits... ] [ Save ] [ Forward ]

Figure 41: Notification Coordination Screen

Description:

This step is completed in the Awards Workflow (see Figure 3 for
additional information) after the award is made. This screen provides
a record of the Congressional notification process for all award
packages that include planning or project subgrant applications with a
Federal share of $1 million or greater. The coordination of these
awards with the Office of Congressional/Legislative Affairs through
FEMA Headquarters must follow the Large Project Notification
process.

Roles:
The PDM Coordinator or FMA Coordinator is responsible for
completing notification coordination.

Preconditions:

Notification Coordination can take place only after the Regional
Director Review Queue is completed for initial grant awards or after
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the Assistance Officer Review Queue is completed for grant
amendments.

Directions:

Select Yes or No regarding Congressional notification and Regional
External Affairs Officer notification and enter dates for each, as
appropriate. The actual written notice is created offline in a separate

document and should be attached by clicking the Attachments Button.
When you have completed the information, click the Forward Button.

Click any of the links on the menu to navigate elsewhere.

Additional Links and Tabs:

Click the myRoles link on the sidebar menu to display the roles
that you have in the eGrants Internal System.

Click the All Grants link on the sidebar menu to display all of the
applications available to the user based on his/her eGrants roles,
whether or not the user can process them. (See the All Grants
Screen section of this Guide for more information.)

Click the Grant Application link on the sidebar menu to go to the
View Grant Application Sections Screen, where you can view or
print the grant application.

Click the Subgrant Application link on the sidebar menu to go to
the View Subgrant Application Sections Screen, where you can
view or print the subgrant application.

Click the Workflow Diagram link on the sidebar menu to view a
PDF version of the eGrants Internal System Workflow Diagram.

Click the myGrants tab on the menu bar at the top of the screen to
go back to your Inbox.

Click the Pre-Award Eligibility link on the menu bar at the top of
the screen to review the results of previous queues.

Click the Awards tab on the menu bar at the top of the screen to
view the Awards Package(s) for the grant application.

Click the Quarterly Reports tab on the menu bar at the top of the
screen to view the Quarterly Reports for the grant application.
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o Click the Reports tab on the menu bar at the top of the screen to
display a list of available reports.

e Click the Search tab on the menu bar at the top of the screen to
perform a search of all applications.

e Click any of the links on the menu to navigate elsewhere.

Buttons and Icons:

Note:

This allows you to attach documents to this queue.
This allows you to make comments regarding your

review of this queue.

This will save the information entered in this queue and

update any information auto-filled by the system.

This processes the current queue. You will then receive

a Confirmation Screen.

Although the Large Project Notification process is required to be
completed prior to award, this step is completed after award to
document the Notification Coordination process. It is independent of
the obligation of the award in GFS/IFMIS and therefore can be
completed any time after award. All other subgrant applications
should follow the established notification process for their respective
Regions, following coordination between the Region and
Headquarters.
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Part IV. Quarterly Reports
Workflow Queue

Quarterly Report Program Review

Quarterly Report Program Review
PDMC-01-CT-2011 {0): 2011 State of Connecticut HMA (PDM/FMA/RFC)

Report # PDMC-01-CT-2011-QR-02 Period Covered: 09/19/2011 - 12/31/2011 (FY 2012/Q1)

Question
De the accomplizhments described in the Perfermance Report cerroberate the cutlays in the Financial Report?
Are the program reguirsments (e.g., envirenmentalhiztoric cenditions, draft plan =ubmittal for review and contractz in place within reguired timeframes, etc.) being met?
Are the activities identified in the Subgrant Scopes of VWork being achisved in the timsframes establizhed in the Work Schedules?
Status: Pending Date: 02/17/2012 07:12 PM

Approved: | Selsct.. W User: EAST, JENNIFER

[ Attachments... ] [ Commerts... ] [ Save ] [ Faorward ] [ Revise ]

Revision History

Answer
Select.. (v
Select.. (v
Select.. W

Figure 42: Quarterly Report Program Review Screen
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Quarterly Report Revision Requests

Revision Request
POMC-01-CT-2011 (0): 2011 State of Connecticut HMA [PDM/FMA/RFC)

Report #: POMC-01-CT-2011-QR-02 Period Covered: 09/18/2011 - 12/31/2011 (FY 2012/Q1)

Flease enter general comments, selectthe Subgrant sections that need to be revised and enter comments describing the reason(s) for requesting revision.
* General Comments;

Please select the report(s) that need to be revised and enter comments describing the reason(s) for requesting revision

Select Report Reason(s) for Revision Request

|:| Financial Status Report (FF 20-10) ‘

[0 | Performance Report ‘

[ Continue ] [ Cancel ]

Figure 43: Quarterly Report Revision Request Screen
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Part V. Queue Functionalities

Attachments

Attachments: Receipt and Delegate
FIMA-PJ-04-AL-2007 (0): FMA PJ AL 2007 (R4)

Hard Copy
Document File File
Delete User Date Type Description Reference Size View Edit
BOWNLAN, 02/09/2011  Checklist 10 12 V4
PATRICIA 0428 PM KB

[ Mew ] [ Close ]

Figure 44: Attachments Screen

Description:

This screen allows the user either to view files attached to a queue for
an application, if any, or to add an attachment to a queue for an

application. You can also edit or delete files that you previously
added.

Roles:

All users are able to review and attach documents to any queue for an
application to which they have access.

Preconditions:

This feature is available in every queue for the grant/subgrant
application and Quarterly Reports. To access it, click the Attachments
Button at the bottom of the queue screen. The queue does not need to
be checked out and can be pending or complete.

Directions:

To view an existing attachment, click & in the View column. To add
a new attachment, click the New Button. You can edit or delete your
own attached files. To edit an attachment, click E4 in the Edit column.
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To delete a file, click Ed in the Delete column. To close the window,
click the Close Button.

Click any of the links on the menu to navigate elsewhere.

Buttons and Icons:

This allows a user to open the New Attachments Screen

to add an attachment to the queue.

This closes the Attachments Window.
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New Attachments

New Attachment: Initial Review
FOMC-PL-O4-FL-2006-002 {0): Test-PL-Aug032005

Uzer: BN, PATRICIL,

Date: 12182007 03:31 PM

Document

Type: Select... W

Description: |

" File: | Browse. ..
Hard Copy

File

Reference:

[ Save ] [ Cancel ]

Figure 45: New Attachments Screen

Description:

This is an example of the screen that allows the user to attach a file to

a queue for an application. Files that may be attached are not limited
to specific formats or sizes.

Roles:

All users are able to attach documents to any queue for an application
to which they have access.

Preconditions:

The user must select a queue within an application and click the New
Button in the Add Attachments Screen in order to access this feature.
This feature is available at every review/approval step for the grant
application and the subgrant application: To access it, click the New
Button on the Attachments Screen. The file does not need to be
checked out in order to attach files.
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Directions:

Enter information about the document you will attach and then click
the Browse Button to locate and open the file. Click the Save Button
to add the attachment. Click the Cancel Button to cancel the action.

Click any of the links on the menu to navigate elsewhere.

Additional Links and Tabs:
None.

Buttons and Icons:

This will save the attachment.
This will cancel the action and return to the previous

screen.
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Comments

Comments: Initial Review
FDOMC-PL-O4-FL-2006-002 ({0): Test-PL-Aug092005

Delete User Date itle View Edit
B AR, 1202242005 & K4
PATRICIA, 0343 PM
[ MHew ] [ Cloze ]

Figure 46: Comments Screen

Description:

This screen allows the user either to view comments added to a queue
for an application, if any, or to add comments to a queue for an
application. You can also edit or delete comments you previously
entered.

Roles:

All users are able to add comments to any queue for an application to
which they have access.

Preconditions:

The user must select a queue within an application in order to access
this feature. This feature is available at every review/approval step for
the grant application and the subgrant application: To access it, click
the Comments Button at the bottom of the screen. The queue does not
need to be checked out in order to view or add comments.

Directions:

To add a new comment, click the New Button. To view a comment,
click & in the View column. You can edit your own comments by
clicking 4 in the Edit column. You can delete your own comments
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by clicking E3 in the Delete column. To close the window, click the
Close Button.

Click any of the links on the menu to navigate elsewhere.

Additional Links and Tabs:
None.

Buttons and Icons:

This allows a user to open the New Comments Screen

to add comments to the queue.

This closes the window.

i1 This will allow you to view a comment.
4 This will allow you to edit your own comments.
E3 This will allow you to delete your own comments.
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New Comments

New Comments: Initial Review
FOMC-PLO4-FL-2006-002 [0): Test-PL-AugD92005

User: BCOAMRALRN, PATRICLA
Date: 12M 852007 03:35 Pw

Title:

Comments:

[ Save ] [ Cancel ]

Figure 47: New Comments Screen

Description:

This screen allows the user to add comments to a queue for an
application. Comment length is restricted to a maximum of 4,000
characters.

Roles:

All users are able to add comments to any queue for an application to
which they have access.

Preconditions:

The user must select a queue within an application and click the New
Button on the Comments Screen in order to access this feature. This
feature is available at every review/approval step for the grant
application and the subgrant application: To access it, click the New
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Button on the Comments Screen. The file does not need to be
checked out in order to add comments.

Directions:

Enter the title of your comment and the comment itself, and then click
the Save Button. Click the Cancel Button to cancel the action.

Click any of the links on the menu to navigate elsewhere.

Additional Links and Tabs:
None.

Buttons and Icons:

This will save the comment.
This will cancel the action and return to the previous

screen.
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Revision Request: Receipt and
Delegate Queue

Revision Request
RFC-10-AK-2011 (0): RFC Test -2011

Please enter general comments describing the reason(s) for requesting revision and indicate whether or not Subgrants may be added to this
Grant.

* General Comments:

* Revision Deadline Date: I]

Select Subgrant # Reason(s) for Revision Request

[  RFC-PJ-10-AK-2011-001 (0} ‘

Fields marked with a red asterizk (*) are required.

[ Continue ] [ Cancel ]

Figure 48: Revision Request Screen from Receipt and Delegate Queue

Description:

This screen allows users to request a revision from the Grant
Applicant when it is determined that additional or corrected
information is required before the grant application can be processed
further. Once a revision has been requested, the Receipt and Delegate
queue will not be able to be forwarded until the grant applicant
resubmits the application to FEMA, and, therefore, the attached
subgrants will not be able to be processed further. Revision requests
should be coordinated closely with the Grants Office.

Role:
All users are able to request a revision for an application to which
they have access.

Preconditions:

This screen may be accessed by clicking the Revise Button from the
Receipt and Delegate queue.
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Directions:

Provide any comments that you wish the applicant to see in the
General Comments textbox. Enter a date in the Revision Deadline
Date textbox with format MM/DD/YYYY.

Select Yes or No from the drop-down list regarding whether
additional subgrant applications may be added.

Check the box in the Select column for any of the subgrant
applications attached to the grant that you would also like to return to
the grant applicant for revision and enter the reason(s) for the revision
request for each.

Click the Continue Button to process the revision. Click the Cancel
Button to cancel the action.

Click any of the links on the menu to navigate elsewhere.

Additional Links and Tabs:
None.

Buttons and Icons:

This will process the Revision request and produce a

Confirmation Screen confirming that the Grant Applicant was notified
of the Revision request via e-mail.

This will cancel the action and return to the previous

screen.

Note: The Grant Applicant will automatically be notified of the Revision
request via e-mail sent to the authorized representative and the point
of contact specified in the Contact Information section of the grant
application.
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Revision History: Receipt and
Delegate Queue

Revision History: Receipt and Delegate
RFC-04-TN-2012 (0): 2012 RFC TN Grant

Revision Date Resubmitted
Request # Queue Subgrant # Requested By Requested By
1 Receipt and BOWMAN, 03082012
Delegate PATRICLA 07:42 PN

General Comments test
Subgrants may be added? Yes
RFC-MC-04-TH-2012-008

(o

RFC-PJ-04-TN-2012-001

iy

RFC-PJ-0&-TN-2012-002

(o

RFC-PJ-04-TN-2012-003

(0

RFC-PJ-04-TN-2012-004

(o

RFC-PJ-04-TN-2012-005

(o

Close

Date
Resubmitted

Figure 49: Revision History Screen from Receipt and Delegate Queue

Description:

This screen shows a record of revision requests that have affected a
particular grant application. The record includes the Revision request
number, the queue for which the revision was requested, the general
comments provided by the requestor, whether or not additional
subgrants were allowed, the subgrant number that required revision
and reason(s) for revision request (if applicable), the name of the
individual who requested the revision, the date requested, the user
name of the Grant Applicant user who resubmitted the application (if
complete), and the date the application was resubmitted (if complete).
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Roles:

Any user can view the Revision History for any application. The
application does not have to be checked out to view the Revision
History Screen.

Preconditions:
The Revision History can be accessed by clicking the Revision
History link on the Receipt and Delegate queue screen.

Directions:

When you have finished reviewing the revision history, click the
Close Button.

Click any of the links on the menu to navigate elsewhere.

Additional Links and Tabs:
None.

Buttons and Icons:

This closes the window.

Note: The Revision History: Grant Screen, accessed by clicking the
Revision History link on the Receipt and Delegate queue screen,
displays only revision requests made from this queue and not any out-
of-queue grant or subgrant revision requests initiated from the All
Grants screen (see All Grants under Part 6: Tabs and Links for more
information).
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Revision Request: Subgrant Review
Queues

Revision Request
RFC-PJ-04-AL-2010-002 (0): test 510

Flease enter general comments, selectthe Subgrant sections that need to be revised and enter comments describing the reason(s) for
requesting revision.

* General Comments:

o o oo oo o0 o o o0 o0 oo oo oo

O

Select

* Revision Deadline Date:

Subgrant Section

Applicant Information

Contact Information

Mitigation Plan Information

Mitigation Activity Information

Hazard Information

Community Information

Scope of Work

Properties

Decizion Making Process

Cost Estimate

Match Sources

Caost Effectivenezs Information

Environmental Information

Maintenance Schedule and Costs

Evaluation Information

Comments and Attachments

Aszsurance and Certifications

Field= marked with a red asterizk (*) are required.

a

Reason(s) for Revision Request

[ Cortinue ] [ Cancel ]

Figure 50: Revision Request Screen from Subgrant Review Queues
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Description:

This screen allows users to request a revision for subgrant applications
when it is determined that additional or corrected information is
required to continue to process the application. Once a revision has
been requested from a review queue, the queue will not be able to be
forwarded until the grant applicant resubmits the application to
FEMA. Revision requests should be coordinated closely with the
Grants Office.

To allow subgrant revisions without delaying the processing of
the subgrant, you may wish to request a subgrant revision out-of-
gueue (see the Out-of-Queue Subgrant Revisions section for
more information.)

Role:

All users are able to request a revision for an application to which
they have access.

Preconditions:

This screen may be accessed by clicking the Revise Button from an
application queue screen with Revision functionality.

For PDMC, revisions cannot be requested after the
application deadline until after the National Review process,
so there will not be a Revise Button in the review queue
screens.

Directions:

Provide any comments that you wish the applicant to see in the
General Comments textbox. Enter a date in the Revision Deadline
Date textbox with format MM/DD/YYYY.

Check the box in the Select column for the section(s) of the
application that require revision and enter your reason(s) for the
Revision request.
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For subgrants submitted in the new format, not all of the old

subgrant sections will apply. Click the Continue Button to

process the revision. Click the Cancel Button to cancel the
action.

Click any of the links on the menu to navigate elsewhere.

Additional Links and Tabs:
None.

Buttons and Icons:

This will process the Revision request and produce a

Confirmation Screen confirming that the Grant Applicant was notified
of the Revision request via e-mail.

This will cancel the action and return to the previous

screen.

Note: The Grant Applicant will automatically be notified of the Revision
request via e-mail sent to the authorized representative and point of
contact specified in the Contact Information section of the grant
application.
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Revision History: Subgrant Review
Queues

Revision History: Pre-Award Review
FMA-PL-01-CT-2010-006 (0): Load Test 1/21/10

Revizion Subgrant Date
Request # Queue Section Requested By Date Requested Resubmitted By Reszubmitted
1 Pre-Award BOWRAN, 10M5/2010 05:43
Review PATRICLA PH

Pleaze revize Cost Eztimate and update Match Sources =ection to reflect current

General Comments Fed/non-Fed shares.

Cosat Eztimate Sample comments from FEMA.
Match Sources Sample comments from FEMA.

Figure 51: Revision History Screen from a Subgrant Review Queue

Description:

This screen shows a record of Revision requests that have affected a
particular subgrant application. The record includes the Revision
request number, the queue for which the revision was requested,
general comments provided by the requestor, the subgrant section that
required revision and the reason(s) for the request, the name of the
individual who requested the revision, the date requested, the user
name of the Grant Applicant user who resubmitted the application (if
complete), and the date the application was resubmitted (if complete).

Roles:

Any user can view the Revision History for any application. The
application does not have to be checked out to view the Revision
History Screen.
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Preconditions:
The Revision History Screen for a subgrant application can be
accessed as follows:

e Clicking a subgrant number link in the Inbox or All Grants Screen
and then clicking the Revision History link located in the upper
right-hand corner of the screen

e Selecting the Bl jcon next to the subgrant application on the All
Grants Screen

The Revision History Screen for a subgrant application queue can be
accessed by clicking the Revision History link located in the upper
right-hand corner of the queue screen.

Directions:

When you have finished reviewing the Revision History, click the
Close Button.

Click any of the links on the menu to navigate elsewhere.

Additional Links and Tabs:
None.

Buttons and Icons:

This closes the window.

Note: The Revision History: Subgrant Screen, accessed by clicking the
Revision History link from a subgrant review queue screen, displays
only revision requests made from this queue and not any requested
from any other subgrant review queue or from any out-of-queue
revisions initiated through the All Grants screen (see All Grants under
Part 6: Tabs and Links for more information).
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Rework Request

Rework Request

FMA-PJ-04-FL-2006-001 (0): Testingl

Please select the queue(s) to be reworked and enter comments describing the reason(s) for requesting rework.
Select Queue Reason(s) for Rework Request

[[1  CostReview

[ cCost-Etfectiveness Review

[T Planning Review

i ]

[ Continue ] [ Cancel ]

Figure 52: Rework Request for Project Applications (Project)

Rework Request
FMA-PL-01-ME-2010-003 (0): Load Test 1/21/10

Flease select the queue(s) to be rewarked and enter comments describing the reason(s) for requesting rework.

Select Queue Reasonis) for Rework Request

[0 costReview

[[] ' Planning Review

[ Continue ] [ Cancel ]

Figure 53: Rework Request for Project Applications (Planning)

Description:

This screen allows users to request rework of an application to a
previous queue or queues if they are not satisfied with the results. The
application will be returned to the Inbox, and users with the roles to
complete the reworked queue may check it out, review the Rework
History, and rework the queue.
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This screen is not available for PDMC applications due to
the National Evaluation process.

Role:
All users are able to request a rework for an application from a queue
to which they have access.
Preconditions:
The user must select the Rework Button from the Pre-Award Review
gueue to request a rework of the previous queue(s) for the application.
Directions:

Check the box in the Select column for the queue that requires
rework. Enter your reason for the Rework request and click the
Continue Button.

Click any of the links on the menu to navigate elsewhere.

Additional Links and Tabs:
None.

Buttons and Icons:

This will process your Rework request and produce a

Confirmation Screen confirming that the application was reworked to
a previous queue or queues.

This will cancel the action and take you back to the

Queue Screen.
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Rework History

Rework History: Pre-Award Review
FhA-PJ-04-FL-2007-001 (0); FY2007 FL FMA-PJ 1

Rework Request & Rework Queue Requesied By Date Requested  Reworked By Date Reworked
1 Planning Reviewe  BOWMAN, PATRICIL 01252007 0440 P

test planning revwork

Close

Figure 54: Rework History Screen

Description:

This screen shows a record of Rework requests for an application.
You can view the Rework request number, the Rework Queue, the
name of the user who requested the rework, the date requested, the
name of the user who reworked the queue (if complete), and the date
reworked (if complete).

This screen is not available for PDMC applications.

Roles:
Any user can view the Rework History for any application. The
application does not have to be checked out to view the Rework
History Screen.

Preconditions:

The user must access the Pre-Award Review queue for an application
and click the Rework History link in the upper right-hand corner.

Additional Links and Tabs:
None.

Buttons and Icons:

This closes the window.
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Part VI. Tabs and Links

|Reports Search
- vRoles All Grants
The table below lists all of the Pre-Disaster Mitigation - Competitive Grants, Subgrants, fwards, and Quarterly
» Inbox Reports that you can access,
' all Granks
= Check In Tool Fy: | 2008
EY Grant # Subgrant # Agreement &
2005 |4 POMC04-FL-2006(0) W8 PDMC-MC-04-FL-2008-002 (01 ™ Ema-2008-pc-o001 | [E3
2008 O POMC-04-FLo008¢m O pomc-p-0s-FL2o0s0m @) [ ] BY eme-zoos-pcooor | Y
2008 | oW POMC-04-FL-2008 (07 W POMC-PJ-04-FL-2008-003 (0) 01 Ema-zo0s-pc-oo01 | B
2008 oW POMC-04-FL-2008(0) oW PDMC-PJ-04-FL-2008-004 (0] O Enta-2008-Pc-o001 [
2005 4 POMC04-FL-2006(0) WW FDMC-PJ-04-FL-2008-005 (0) 01 B ems-coospcooon | B3
2008 o POMC-10-AK-2008 (0) | o9 PDWC-PL-10-AK-2008-001 (0) 0B
2008 | o4 POMCA0-aKk-2008(0) W POMC-PL-0-ak-zo0s-002i0y [F] [0 B
2008 o4 POMC-10-AK-2008(0)  o# PDMC-PL-10-AK-2005-003 (0) e
Figure 55: All Grants Screen
Description:

This screen shows all of the applications available to you based on
your eGrants roles, regardless of where they are in the workflow or
whether you can work on them. This screen shows the Fiscal Year,
Grant #, Subgrant #, and Agreement #. Note that [F indicates an
application submitted on paper and then entered into eGrants.

To view or print a grant, subgrant application, or Quarterly Report,
click the Grant # or Subgrant # or Quarterly Report link. (See Figures
23 and 24).

Roles:

All users will see this screen after clicking the All Grants link on the
Inbox Screen.
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Preconditions:

Registered users must have clicked on the All Grants link from the
Inbox.

Directions:

To customize the view of the All Grants Screen, you may select a
specific Fiscal Year or “All” from the drop-down menu and then click
the Filter Button. You can also manage the applications displayed on
this screen by selecting the set of 10 applications to display in the
Show drop-down menu and then clicking the Next, Last, First, and
Previous links, or you can view all applications by clicking the Show
All link. In addition, you can sort the applications displayed by
clicking a column header link.

Additional Links and Tabs:

e Click the myRoles link on the sidebar menu to display the roles
that you have in the eGrants Internal System.

e Click the Inbox link on the sidebar menu to return you to the
Inbox.

e Click the All Grants link on the sidebar menu to display all of the
applications available to the user based on his/her eGrants roles,
whether or not the user can process them.

e Clicking the Check In Tool link on the sidebar menu allows users
with the Grants Administrator role to check in queues for grants,
subgrants, Quarterly Reports, and award packages that another user
has checked out. If the user does not have the Grants
Administrator role, the Check In Tool link will not appear. (See
the Check In Tool section of this Guide for more information.)

o Click the Reports tab on the menu bar at the top of the screen to
display a list of available reports. (See the Reports Screen section
of this Guide for more information.)

e Click the Search tab on the menu bar at the top of the screen to
perform a search of all grants, subgrants, award packages, and
Quarterly Reports available based on your eGrants roles. (See the
Search Screen section of this Guide for more information.)

e Click any of the links on the menu to navigate elsewhere.
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Buttons and Icons:

This allows you to filter the applications you can view in your
Inbox.

3 This will allow you to make Revision requests to the Grant
Applicant for grants and/or subgrants under the Grant # or Subgrant #
column (see the Revision Request section of this Guide for more
information). Revision requests should be coordinated closely with
the Grants Office.

B This will display the Revision History Screen (see the Revision
History section of this Guide for more information).

L3 This will open the Pre-Award Eligibility Screen for the subgrant
application. This will show the status of the subgrant for each step in
the Pre-Award Eligibility Workflow. (See the Pre-Award Eligibility
Screen section of this Guide for more information.)

EJ This will allow you to view the Awards Package(s) for the grant
application. (See the Awards Package Screen section of this Guide for
more information.)

& This will allow you to view the Quarterly Report(s) submitted by
a Grantee for a grant application. (See the Quarterly Reports Screen
section of this Guide for more information.)
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Out-of-Queue Grant Revision

myGrants  Pre-Award Eligibility Awards Quarterly Reports Reports Search

Revision Request
FIMA-01-CT-2010 {0): Load Testing CT

= myRoles

+ Grant Apolication Please enter general comments describing the reason(s) for requesting revision and indicate whether or not Subgrants may be added to this

Grant.
= Grant Checklist
- Single Audit Datshase * General Comments:

. Suspension an d
Debarment Website
= Workflow Diagram

* Revision Deadline Date: I]

* Subgrants may be added: | Select... v

Fields marked with a red asterisk (%) are reguired.

Cortinue ] [ Cancel

Figure 56: Out-of-Queue Grant Revision Screen

Description:

This screen allows users to request a revision from the Grant
Applicant when it is determined that additional or corrected
information is required to continue to process the grant application
after the Receipt and Delegate queue has already been completed.
Revision requests should be coordinated closely with the Grants
Office.

Note that out-of-queue Grant Revision requests do not impact the
processing of the grant application or attached subgrant applications
in the Pre-Award Eligibility Workflow.

Roles:
All users are able to request a revision for an application to which
they have access.

Preconditions:

Registered users must have clicked on the Revision icon N (refer to
Figure 55 for more information) to the left of the Grant # column in
the All Grants Screen.
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Directions:

As with Grant Application Revision requests from the Receipt and
Delegate queue (see the Revision Request: Receipt and Delegate
Queue section of this Guide for more information), you must provide
comments to the applicant by entering them in the General Comments
textbox and set the revision deadline by entering a date in the
Revision Deadline Date textbox with format MM/DD/YYYY.

Note that this is a requested date that will not prevent the Grant
Applicant from resubmitting the application after the deadline.

Once the Receipt and Delegate queue has been completed, you may
also allow the Grant Applicant to submit additional subgrant
applications by selecting “Yes” from the Subgrants May Be Added
drop-down menu.

Note that if the Receipt and Delegate queue is pending, then this
screen will function exactly like the Revision Request from the
Receipt and Delegate Queue (see Figure 48-Revision Request Screen
from the Receipt and Delegate Queue).

After the PDMC application deadline, you may not allow the
Grant Applicant to attach additional subgrant applications to
his/her grant application since this is a

competitive program.

Select the Continue Button to send the revision request or the Cancel
Button to return to the All Grants Screen.

After you select the Continue Button, you will receive a confirmation
screen that the Grant Applicant was notified of the Revision request.

Additional Links and Tabs:

o Click the myRoles link on the sidebar menu to display the roles
that you have in the eGrants Internal System.

o Click the Grant Application link on the sidebar menu to go to the
View Grant Application Sections Screen, where you can view or
print the grant application.

e Click the Grant Checklist link on the sidebar menu to view the
Grant checklist that has been prepared by the Grants Management
Division for Assistance Officers.
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e Click the Single Audit Database link on the sidebar menu to go to
the Single Audit Database website, where you can search for single
audit data.

o Click the Suspension and Debarment website link on the sidebar
menu to go to that website so that you can determine whether a
contractor or other party mentioned in the application is suspended
or debarred. Note that suspended and debarred parties cannot
participate in Federal Government projects.

e Click the Workflow Diagram link on the sidebar menu to view a
PDF version of the eGrants Internal System Workflow Diagram
for the selected grant program.

e Click the myGrants tab on the menu bar at the top of the screen to
go back to your Inbox.

o Click the Pre-Award Eligibility link on the menu bar at the top of
the screen to review the results of previous queues.

e Click the Awards tab on the menu bar at the top of the screen to
view the Awards Package(s) for the grant application.

e Click the Quarterly Reports tab on the menu bar at the top of the
screen to view the Quarterly Reports for the grant application.

o Click the Reports tab on the menu bar at the top of the screen to
display a list of available reports. (See the Reports Screen section
of this Guide for more information.)

e Click the Search tab on the menu bar at the top of the screen to
perform a search of all grants, subgrants, award packages, and
Quarterly Reports available based on your eGrants roles. (See the
Search Screen section of this Guide for more information.)

o Click any of the links on the menu to navigate elsewhere.
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Buttons and Icons:

This will process the Revision request and produce a

Confirmation Screen confirming that the Grant Applicant was notified
of the Revision request via e-mail.

This will cancel the action and return to the previous

screen.

Note: The Grant Applicant will automatically be notified of the Revision
request via e-mail sent to the authorized agent and the point of
contact specified in the Contact Information section of the grant
application.
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Out- of-Queue Subgrant Revision

ggl FE[\I A - Grantv Flood Mitigation -\wldance é - - EESEIE

9.00.00 11/16/2010 04:00 PM erver: dingual *_L * Home eGrants Home Logout FAQ

. L
myGrants  Pre-Award Ellglbllltv Awards QuartErIvREports Reports  Search

Revision Request
FMA-PL-01-CT-2010-001 (0): Load Test 1/21/10

= myRoles

- MlGrants Please enter general comments, selectthe Subgrant sections that need to be revised and enter comments describing the reason(s) for

requesting revision.
= Grant Application
* General Comments:

= Subgrant Application

= Workflow Diagram

* Revision Deadline Date: I]

Select Subgrant Section Reason(s) for Revision Request

[1  Applicant Information

Contact Information

Mitigatien Plan Information

o o o o

Hazard Information

Mitigatien Activity Information |

[1  Community Information

Figure 57: Out-of-Queue Subgrant Revision Screen

Description:

This screen allows users to request a revision for subgrant applications
when it is determined that additional or corrected information is
required to continue to process the application. Subgrant revision
requests must be made from a workflow queue that allows revisions
(see the Revision Request: Subgrant Review Queues section of this
Guide for more information) or from the All Grants Screen as an out-
of-queue Revisions Request. Revision requests should be coordinated
closely with the Grants Office.

Role:
All users are able to request a revision for an application to which
they have access.

Preconditions:

Registered users must have clicked on the Revision icon N (refer to
Figure 55 for more information) to the left of the Subgrant # column
in the All Grants Screen.

March 2012 128



eGrants Internal System Quick Reference Guide

Directions:

Provide any comments that you wish the applicant to see in the
General Comments textbox. Enter a date in the Revision Deadline
Date textbox with format MM/DD/YYYY.

Check the box in the Select column for the section(s) of the
application that require revision and enter your reason(s) for the
Revision request.

Click the Continue Button to process the revision or click the Cancel
Button to cancel the action.

Click any of the links on the menu to navigate elsewhere.

Additional Links and Tabs:

Click the myRoles link on the sidebar menu to display the roles
that you have in the eGrants Internal System.

Click the All Grants link on the sidebar menu to display all of the
applications available to the user based on his/her eGrants roles,
whether or not the user can process them. (See the All Grants
Screen section of this Guide for more information.)

Click the Grant Application link on the sidebar menu to go to the
View Grant Application Sections Screen, where you can view or
print the grant application.

Click the Subgrant Application link on the sidebar menu to go to
the View Subgrant Application Sections Screen, where you can
view or print the subgrant application.

Click the Workflow Diagram link on the sidebar menu to view a
PDF version of the eGrants Internal System Workflow Diagram
for the selected grant program.

Click the myGrants tab on the menu bar at the top of the screen to
go back to your Inbox.

Click the Pre-Award Eligibility link on the menu bar at the top of
the screen to review the results of previous queues.

Click the Awards tab on the menu bar at the top of the screen to
view the Awards Package(s) for the grant application.
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o Click the Quarterly Reports tab on the menu bar at the top of the
screen to view the Quarterly Reports for the grant application.

o Click the Reports tab on the menu bar at the top of the screen to
display a list of available reports. (See the Reports Screen section
of this Guide for more information.)

¢ Click the Search tab on the menu bar at the top of the screen to
perform a search of all grants, subgrants, award packages, and
Quarterly Reports available based on your eGrants roles. (See the
Search Screen section of this Guide for more information.)

e Click any of the links on the menu to navigate elsewhere.

Buttons and Icons:

This will process the Revision request and produce a

Confirmation Screen confirming that the Grant Applicant was notified
of the Revision request via e-mail.

This will cancel the action and return to the previous

screen.

Note: The Grant Applicant will automatically be notified of the Revision
request via e-mail sent to the authorized agent and the point of
contact specified in the Contact Information section of the grant
application.
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Pre-Award Eligibility Screen

Pre-Award Eligibility
FIA-PJ-04-15-2008-005 (0): GAS FY 2008 PJ (FMA) £3

Queue Approved User Status Status Date

Receipt and Delegate e ZOTO, ALFRED Completed 0S/20/2008 02:58 P

Werkflow Management ez BOWMAN, PATRICLE Completed 0942172010 08:12 PM
Cost Review fes BOVWRMAN, PATRICIA Completed 0972872011 01:58 AM
Cost-Effectiveness Review Yes BOWWKMAN, PATRICLS Completed 0842172010 08:12 PM
Planning Review fes BOVWRMAN, PATRICIA Completed 0342872011 07:08 PM
EHP Queues Pending Mot Ready 08/22/2010 05:08 PM
Pre-Award Review (Grantz) Pending BOWMAN, PATRICLS Pending 05/25/2011 01:58 AN

=1

Pre-Award Review (Program} Pending BOVVNMAN, PATRICIA Pending 125902011 01:58 AM

Figure 58: Pre-Award Eligibility Screen

Pre-Award Eligibility
PDMC-PJ-04-KY-2012-005 {0): KY PDIM Project &

Queue Approved User Status Status Date

Beceipt and Delegate 2 wmalens Completed 10132011 05:10 PM
Initial Review =2 wmaleng Completed 1072011 0714 PM
Cozt Review =2 wmaleng Completed 1072011 0715 PM
Cost-Effectivensss Review sz wmalone Complsted 10M72011 0715 PR
Planning Review sz wmalone Complsted 10M72011 0715 PR
Mational Technical Review = BOVVIMAN, PATRICIS Completed 10182011 05:25 AN
Subgrant Selection (for Award] &8 gjordan Complsted 114032011 02:28 AM
EHP Queues Pending Not Ready 11032011 02:28 PM
Pre-Award Review (Grants] Pending ZOTO, ALFRED Pending 11032011 02:28 PM

Pending ZOTO, ALFRED Pending 11/03/2011 02:28 PM

Figure 59: Pre-Award Eligibility Screen for PDMC

Description:

The Pre-Award Eligibility Screen is a handy reference for users. It
provides an overview of a particular subgrant application’s status in
the Pre-Award Eligibility Workflow. It displays where an application
Is in the workflow, whether the queue is pending or was approved, the
user who has performed or is in process of completing each queue, the
application’s status in each queue, and when that status changed.
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The Approved column indicates whether a queue was approved. The
Status column indicates whether a queue is:

Completed (queue is completed)
Pending (queue needs to be completed)

Not Ready (application cannot move to this queue until a prior
queue is completed)

Revision or a Rework requested (queue cannot be completed until
application is returned to that queue)

The Reset, Remove and Restore Buttons may also be available,
depending on the user’s eGrants roles (see the Reset, Remove and
Restore sections of this guide for more information).

Roles:

All users can see this screen. Only the HQ PDM Coordinator or HQ
FMA Coordinator can access the Reset, Remove and Restore Buttons
on the Pre-Award Eligibility Screen.

Preconditions:

You can view the Pre-Award Eligibility Screen at any time by
clicking the Pre-Award Eligibility icon in the Inbox or clicking the
Pre-Award Eligibility link on the menu bar at the top of the screen.

Directions:

You may click any link under the Queue column to open that Queue
Screen. It will be read-only unless you have checked out the queue
and it is pending for a subgrant application.

Click any of the links on the menu to navigate elsewhere.

Additional Links and Tabs:
e Click the myRoles link on the sidebar menu to display the roles

that you have in the eGrants Internal System.

Click the All Grants link on the sidebar menu to display all of the
applications available to the user based on his/her eGrants roles,
whether or not the user can process them. (See the All Grants
Screen section of this Guide for more information.)
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¢ Click the Grant Application link on the sidebar menu to go to the
View Grant Application Sections Screen, where you can view or
print the grant application.

e Click the Subgrant Application link on the sidebar menu to go to
the View Subgrant Application Sections Screen, where you can
view or print the subgrant application.

e Click the Workflow Diagram link on the sidebar menu to view a
PDF version of the eGrants Internal System Workflow Diagram.

e Click the myGrants tab on the menu bar at the top of the screen to
go back to your Inbox.

o Click the Pre-Award Eligibility link on the menu bar at the top of
the screen to review the results of previous queues.

e Click the Awards tab on the menu bar at the top of the screen to
view the Awards Package(s) for the grant application.

e Click the Quarterly Reports tab on the menu bar at the top of the
screen to view the Quarterly Reports for the grant application.

o Click the Reports tab on the menu bar at the top of the screen to
display a list of available reports.

¢ Click the Search tab on the menu bar at the top of the screen to
perform a search of all applications.

e Click any of the links on the menu to navigate elsewhere.

Buttons and Icons:

[_Rest  Jrhis allows users to reset the current queue back to a

previous queue or queues. (See the Reset/Remove/Restore section of
this Guide for more information.)

This allows you to rework the application to a previous

(ueue or queues.

[_FRestoe  This restores a subgrant application that was removed or
not approved.

Note: For an explanation of when each button will be available in
FMA/SRL/RFC/LPDM and PDMC applications, see Appendix A.
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Reset

Pre-Award Eligibility
POMC-PJ-04-FL-2006-001 {0): Test-PJ-080202005

Queue Approved User
Receipt and Delegate Yes BCAARN, PATRICLA,
Initial Rewview Yes BovhARN, PATRICLA,
Cost Review Pending
Cost-Effectiveness Review Pending BovARN, PATRICLA,
Planning Review Pending BOWARN, PATRICLA,

Status
Completed
Completed
Pending
Pending

Pending

Status Date
1242202005 03:37 PM
12M 902007 05:49 Ph
12902007 05:49 Ph
124902007 05:49 PM
124942007 05:49 Ph

Figure 60: Pre-Award Eligibility Screen Showing Reset Button

Confirm Subgrant Reset

From To
Cost Reviewy Initial Fewvies
Cost-Effectivensss Review

Planning Review

POMC-PJ-04-FL-2006-001 (07 Test-PJ-O802022005 Conditions

Click an the Continue button to reset this subgrant:

Click an the Cancel button to return to Pre-2Award Eligiblity.

[ Continue ] [ Cancel

Figure 61: Confirm Subgrant Reset Screen
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Description:

Users with the HQ PDM Coordinator or HQ FMA Coordinator
eGrants role may reset subgrant applications from the Pre-Award
Eligibility Screen as necessary. The Reset function is designed to
reset a subgrant application to a previous queue(s) in the Pre-Award
Eligibility Workflow process if it is determined that an error was
made prior to forwarding the queue that must be corrected. (For
example, responses need to be edited or the queue needs to be
disapproved.)

After the reset, the previous queue’s status will change from
Completed to Pending and can be Checked Out from the Inbox by a
user with the necessary role to complete it.

There will be no record of the reason for Reset or notification of users
regarding the Reset action. Data originally entered, including any
Comments and Attachments, will be retained. The user who checks
out the queue will be able to edit any of the queue data. However, any
Comments and Attachments will only be editable by the user who
entered them,

At this time, only the Initial Review queue for a
planning or project applications can be reset if at
least one of the following Pre-Award Eligibility
gueues must have a status of Pending:

e Cost Review
e Cost-Effectiveness Review

¢ Planning Review

Roles:

Only the HQ PDM Coordinator or HQ FMA Coordinator can access
this functionality on the Pre-Award Eligibility Screen. Users without
this role will not see the Reset Button on the Pre-Award Eligibility
Screen.
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Preconditions:
The user has selected the Pre-Award Eligibility icon or link for a
subgrant application and has the HQ PDM Coordinator or HQ FMA
Coordinator role in eGrants.

Directions:

You may click any link under the Queue column to see a read-only
version of that screen. It is recommended that comments and/or
attachments be added to the queue to be reset to provide an
explanation for using the Reset functionality.

Click the Reset Button to reset the subgrant.

Then on the Confirm Subgrant Reset screen, click the Continue
Button to reset the subrant or the Cancel button to return to the Pre-
Award Eligibility screen.

You will receive a Conformation Screen once the reset is complete.

Additional Links and Tabs:
None.

Buttons and Icons:

This resets a subgrant application to a previous queue.
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Remove

Pre-Award Eligibility
SRL-PJ-01-RI-2005-040 (0): SRL 5G app #41

Queue Approved User Status Status Date
Receipt and Delegate == alerner Completed 06/25/2008 08:25 PM
Workflow Management =3 dzilva Completed 0%/21/2010 05:00 PK
Cest Review == ZOTO, ALFRED Completed 1042142011 05:02 PK
Cost-Effectiveness Review = dzilva Completed 08/21/2010 05:20 PK
Planning Review == dzilva Completed 09/21/2010 05:03 PK
EHP Queues &% BOWNMAN, PATRICIA Completed 10/21/2011 04:54 PM
Pre-Award Review (Grants) Pending Pending 1042142011 05:02 PR
Pre-Award Review (Program) Pending Pending 1042142011 05:02 PK

Remove

Figure 62: Pre-Award Eligibility Screen Showing Remove Button

Confirm Subgrant Removal

SRL-PJ-01-RI-2008-040 (0): SRL SG app #41 Conditions

Click on the Continue button to remove this subgrant from processing in the following queus(s)
Queue

Pre-Award Review (Grantz)

Pre-Award Review (Program)

Click on the Cancel button to return to Pre-Award Eligiblity

Continue ] [ Cancel

Figure 63: Confirm Subgrant Removal Screen

Description:

Users with the HQ PDM Coordinator or HQ FMA Coordinator
eGrants role may remove subgrant applications from the Pre-Award
Eligibility Screen as necessary.
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The Remove function is designed to remove a subgrant application
from all further processing in the Pre-Award Eligibility Workflow
process.

Once removed, the pending queue(s) will have a status of Not
Approved. There will be no record of the reason for Remove or
notification of users regarding the Remove action.

At this time, PDMC Management Cost subgrant
applications with Pending status in the Cost
Review queue can be removed. In addition,
subgrants pending the Pre-Award Review queue
for all but the PDMC program can be removed.
(For projects, only if the EHP Review is
complete.)

NOTE: Projects, once removed, will also be deleted from the EMIS
system.

Roles:

Only the HQ PDM Coordinator or HQ FMA Coordinator can access
this functionality on the Pre-Award Eligibility Screen. Users without
this role will not see the Remove Button on the Pre-Award Eligibility
Screen.

Preconditions:

The user has selected the Pre-Award Eligibility icon or link for a
subgrant application and has the HQ PDM Coordinator or HQ FMA
Coordinator role in eGrants.

Directions:

You may click any link under the Queue column to see a read-only
version of that screen. It is recommended that comments and/or
attachments be added to the queue(s) that will be removed to provide
an explanation for using the Remove functionality.

Click the Remove Button to remove the subgrant.
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Then on the Confirm Subgrant Removal screen, click the Continue

Button to remove the subgrant or the Cancel button to return to the
Pre-Award Eligibility screen.

You will receive a Confirmation Screen when removal is complete.

Additional Links and Tabs:
None.

Buttons and Icons:

This removes a subgrant application from all further

processing in the Pre-Award Eligibility Workflow process, including
any concurrent queues.
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Pre-Award Eligibility
POMC-PJ-04-FL-2006-001 {0): Test-PJ-030202005
Queue Approved User Status Status Date

Receipt and Delegste Yes BO NN, PATRICIA, Completed 1202272005 03:37 PM
Initial Resview Yes BOMAN, PATRICIA Completed 121972007 058:55 PM
Cost Reviewy Pending Pending 12M9/2007 03:55 PM
Cost-Effectiveness Review Mo B AN, PATRICIA Completed 1219/2007 09:00 PM
Planning Rewview Pending Pending 121972007 03:58 PM

Figure 64: Pre-Award Eligibility Screen Showing Restore Button

Description:

Users with the HQ PDM Coordinator or HQ FMA Coordinator
eGrants role may restore subgrant applications from the Pre-Award
Eligibility Screen as necessary.

The Restore function is used to restore subgrant applications that were
removed or Not Approved to allow the subgrant application to
continue the Pre-Award Eligibility Workflow process.

After the restore, the previous queue’s status will change from
Completed to Pending and can be Checked Out from the Inbox by a
user with the necessary role to complete it. The subgrant’s status will
change from Disapproved to Pending.

There will be no record of the reason for Restore or notification of
users regarding the Restore action. Data originally entered for the
Restored queue, including any Comments and Attachments, will be
retained. The user who checks out the Restored queue will be able to
edit any of the queue responses. However, any Comments and
Attachments will only be editable by the user who entered them.

At this time, the ability to restore is only available
In certain circumstances. (See Appendix A for a
table that displays the situations in which Restore
Is available).
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NOTE: Projects, once restored, will be resubmitted to EMIS for the
EHP Review; however, any data originally created for the project in
EMIS will not be retained.

Roles:

Only the HQ PDM Coordinator or HQ FMA Coordinator can access

this functionality on the Pre-Award Eligibility Screen. Users without
this role will not see the Restore Button on the Pre-Award Eligibility
Screen.

Preconditions:
The user has selected the Pre-Award Eligibility icon or link for a
subgrant application and has the HQ PDM Coordinator or HQ FMA
Coordinator role in eGrants.

Directions:

You may click any link under the Queue column to see a read-only
version of that screen. It is recommended that comments and/or
attachments be added or edited to provide an explanation for using the
Restore functionality.

Click the Restore Button to restore the subgrant.
You will receive a Confirmation Screen when restore is complete.

Additional Links and Tabs:
None.

Buttons and Icons:

This restores a subgrant application that was removed or

not approved.

Note: Appendix A shows the Restore function availability for
FMA/SRL/RFC/LPDM and PDMC applications.
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Awards Screen

Awards

FMA-04-FL-2011 (0): Florida FIMA Grant Application 2011

The table below lists all of the Award Packages for this Grant. Award Packages can only be deleted ifthey are not pending Grantee review
and have not been submitted to GFS/IFMIS.

Award Effective Grantee GFS IFMIS Agreement Award

Delete  Package Type Agreement # Date Commitment # Status Status Status  View Edit FFT76-10A  Articles Letter
Additional Obligation  EMA-2011-FM-E002 (3} Not Ready m IE‘ IE‘ E
De-Obligation EMA-2011-FM-E00Z (2} 06/28/2011 AZ011001N Accepted  Accepted  Accepted [(] |E| E |E|
De-Obligation EMA-Z011-FM-E00Z (1) 06/23/2011 AZ011001N Accepted  Accepted  Accepted [(] |E| E |E|
Standard EMA-2011-FM-E002 (0) 06M7/2011 AZ011001N Accepted  Accepted  Accepted m E |E| |E|

Figure 65: Awards Screen

Description:

This screen shows all of the award packages for a specific grant (see
Figure 3 for more information about the Awards Workflow). The
type of award package (standard or de-obligation), agreement #,
effective date, commitment #, grantee status, GFS status, and IFMIS
status are displayed.

Roles:

This screen is available to all users.

Preconditions:

An award package must exist for the application. Either the E icon
was selected from the Inbox Screen or the Awards link was selected
from the menu at the top of the screen.

Directions:

Award packages that are not pending Grantee review and that have
not been submitted to GFS/IFMIS may be deleted or edited by users
with the Grants Administrator or Assistance Officer role by clicking

the E3 icon in the Delete column or the B icon in the Edit column.

Click the Commitment # link to view the funding summary for the
grant.

Click the Grantee Status link to view the Grantee’s comments, if any.

Click the Not Accepted link to view the IFMIS error, if applicable.
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Click the " icon to open the Process Award Package Screen to view
the status of the award package in the Awards Workflow and see who
has completed the queue(s) for the award package.

Click the =l icon for the FF 76-10A, the Agreement Articles, or the
Award Letter to view these documents.

Additional Links and Tabs:

Click the myRoles link on the sidebar menu to display the roles
that you have in the eGrants Internal System.

Click the Grant Application link on the sidebar menu to go to the
View Grant Application Sections Screen, where you can view or
print the grant application.

Click the Workflow Diagram link on the sidebar menu to view a
PDF version of the eGrants Internal System Workflow Diagram.

Click the myGrants tab on the menu bar at the top of the screen to
go back to your Inbox.

Click the Pre-Award Eligibility link on the menu bar at the top of
the screen to review the results of previous queues.

Click the Awards tab on the menu bar at the top of the screen to
view the Awards Package(s) for the grant application.

Click the Quarterly Reports tab on the menu bar at the top of the
screen to view the Quarterly Reports for the grant application.

Click the Reports tab on the menu bar at the top of the screen to
display a list of available reports.

Click the Search tab on the menu bar at the top of the screen to
perform a search of all applications.

Click any of the links on the menu to navigate elsewhere.
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Buttons and Icons:

E3 This will allow you to delete an award package.

H This will open the Process Award Package Screen and will allow
you to view the status of the award package in the Awards Workflow
and see who has completed the queue for the award package.

E4 This will allow you to edit the award package.

= This will allow you to view the FF 76-10A, the Agreement
Acrticles, or the Award Letter.
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Quarterly Reports

Quarterly Reports
FMA-PJ-04-FL-2005 (0): the lvingston test
The table below lists all the Quarterly Reports submitted by the Grantee for this Grant. Clicking the View icon lgwill display

+ Workflow Diagram the Quarterly Report queues. Clicking the form icon Ewill display the Financial Report or the Performance Report. Clicking
the Attachments icon awill list all of the attachments associated with a report.

- myRoles

= Grant Application

Date Submittal Financial Performance

FY Quarter Report # Period Covered Date Due Submitted Status View Report Report
FMA-PJ-04-FL- 01022005 - . = £ i

£ £ £ ) & &
2005 2 2005-0R.01 03312005 04/30/2005 | 04/04/2005 On time |®) E E = HE

Figure 66: Quarterly Reports Screen

Description:

This screen shows all of the Quarterly Reports submitted by the
Grantee for a specific grant (see Figure 4 for more information about
the Quarterly Reports Workflow).

Roles:
This screen is available to all users.
Preconditions:

Quarterly Reports must be submitted by the Grantee. Either the <
icon was selected from the Inbox or the Quarterly Reports link was
selected from the menu at the top of the screen.

Directions:

Click the " icon to display the Process Quarterly Report Screen,
which gives the status of the Quarterly Reports Workflow.

Click the = icon to view the Financial Report or the Performance
Report.

Click the  icon to view files attached to either the Financial Report
or the Performance Report, if any.
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Additional Links and Tabs:

o Click the myRoles link on the sidebar menu to display the roles
that you have in the eGrants Internal System.

e Click the Grant Application link on the sidebar menu to go to the
View Grant Application Sections Screen, where you can view or
print the grant application.

o Click the Workflow Diagram link on the sidebar menu to view a
PDF version of the eGrants Internal System Workflow Diagram.

e Click any of the links on the menu to navigate elsewhere.
Buttons and Icons:

™ This displays the Process Quarterly Report Screen.

= This allows you to view the Financial Report or the Performance
Report.

& This allows you to view any files attached to either the Financial
Report or the Performance Report.
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Reports Screen

- myRoles

Reports

To run a report, simply select a fiscal year, report format, and click the report ID link. Clicking that link will generate the selected report as an Adobe Acrobat PDF file or a Microsoft Excel spreadsheet and
display the outputin a new browser window. Each report includes data based on the Region(s) from your eGrants roles. If you do not have any roles for a particular Region within this Grant program, that
Region's data will be excluded from the report.

FY: | 2010 [ Report Format:| POF %
Paper

n Title Size Description
GEN-01 | Grant Summary Legal Summary report of Pre-Disaster Mitigation (PDM) Grants ordered by Region, State, and Grant &
GEN-02 ' Subgrant Summary Legal Summary report of Pre-Disaster Mitigation (PDM) Subgrants ordered by Region, State, and Subgrant #.
GEN-03 ' Subgrant Summary by Status Letier  Summary report of Federal Share amounts and counts for Pre-Disaster Mitigation (PDM) Subgrants ordered by Region and State.
GEN-04 | Subgrants Not Approved Letter | Report of all Pre-Disaster Mitigation (PDM) Subgrants not approved, and the queues where they were not approved, ordered by Region, State, and Subgrant #
GEN-05 ' Summary of Subgrant Comments Legal Summary report of Comments to FEMA entered by the Grantes for Pre-Disaster Mitigation (PDM) Subgrants ordered by Region, State, and Subgrant £,
ELIG-01 | Subgrant Workflow Summary Letier  Summary report of Pre-Award Eligibiity workflow for Pre-Disaster Witigation (PDM) Subgrants ordered by Region, State, and Subgrant #

Pre-Award Elighilty Queue Comments | Legal Report of all comments entered in the Pre-Award Eligibility queues for Pre-Disaster Mitigation (PDM) Subgrants ordered by Region, State, and Subgrant #
Award Package Summary Legal Summary report of Pre-Disaster Mitigation (PDM) Award Packages ordered by Region, State, Grant #, and Agreement #.

Award Package Workflow Summary Legal  Summary report of Pre-Disaster Hitigation (PDI) Award Packages ordered by Region, State, Grant #, and Agreement .

3| Approved Subgrants Pending Award Letter  Summary report of approved Pre-Disaster Mtigation (PDM) Subgrants pending award ordersd by Region, Stats, and Subgrant #

Report of Pre-Disaster Miigation (PDI) submissins te GFS for the preceding week (excluding repert date) ordered by Region, State, and Agreement %, For

AWID-D4| GFS Submissions for Preceding Week | Letter | 0o nning this report on Honday will include GFS submissions from fhe preceding Monday - Friday.

AWD-DS | Awarded Subgrants (Accepted by FIIS) | Letier  Report of awarded Pre-Disaster Witigation (FDM) Subgrants (accepted by IFMIS) ordered by Region, State, Agresment #, Grant #, and Subgrant #

Figure 67: Reports Screen

Description:

This screen shows all of the reports that can be created for the
applications available to the user based on his/her eGrants roles.
Reports can be created for a selected Fiscal Year (FY) and in either
PDF or MS Excel format. The following reports can be created:

GEN-01: Grant Summary

GEN-02: Subgrant Summary

GEN-03: Subgrant Summary by Status

GEN-04: Subgrants Not Approved

GEN-05: Summary of Subgrant Comments
ELIG-01: Subgrant Workflow Summary
ELIG-02: Pre-Award Eligibility Queue Comments
AWD-01: Award Package Summary

AWD-02: Award Package Workflow Summary
AWD-03: Approved Subgrants Pending Award
AWD-04: GFS Submission for Preceding Week
AWD-05: Award Subgrants (Accepted by IFMIS)
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Roles:
The Reports Screen can be accessed by all users.

Preconditions:

The Reports link was selected from the menu at the top left of the
screen.

Directions:

Select the Fiscal Year, the report format (PDF or Excel), and the
Report ID link. The report is displayed in a new browser window.
You can save the report to your computer.

(See Appendix B for a table that displays what reports are available
for which programs.)

Click any of the links on the menu to navigate elsewhere.

Additional Links and Tabs:

e Click the myRoles link on the sidebar menu to display the roles
that you have in the eGrants Internal System.

e Click any of the links on the menu to navigate elsewhere.

Buttons and Icons:
None.
Note: Appendix C shows screenshots of the reports that are available.
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Search

:ﬁ FEMA - €Grants: Flood Mitigation Assistance

myGrants  Pre-Award Eligibility Awards Quarterly Reports Reports  Search

Search: Grants
- myRoles

Flease enter one or more search criteria below. After entering your search criteria click the Search button to search for
. Search Grants that match your criteria. The search includes data based an the Region({s) frarm your eGrants roles. If you da not
have any roles for a particular Region within this Grant program, that Region's data will he excluded from the search.

~ Granks
General Search Criteria

= Subgrants

= Award Packages

= Quarterly Reports

Grant Search Criteria

= v

Grant & Grant Amendment =
= R

Grant Title: |
= v

Grantee Hame:

Federal Share: Queue:
Grant Status: Queue Status:
Grant Status Date: Queue Status Date:
[ Search ] [ Reset ]

@/‘? FEMA - ¢Grants: Flood Mitigati stance

myGrants  Pre-Award Eligibility Awards Quarterly Reports Reports Search

Search: Subgrants

= myRoles
Please enter one or more search criteria below. After entering your search criteria click the Search button to search for Subgrants that match your criteria
+ Search The search includes data based on the Region(s) from your eGrants roles. If you do not have any roles for a particular Region within this Grant program,
— Grants that Region’s data will be excluded from the search.
~ Subgrants
— Award Packages General Search Criteria
= Quarterly Reports
uarterly Reports Region: State:
Subgrant Search Criteria
Subgrant #: = vl Subgrant Amendment #
Subgrant Title: = - |
Subgrantee Name: = v |
Federal Share: Queue:

Subgrant Status: Queue Status:
ﬂ Queue Status Date:

Subgrant Status Date:

[ Search ] [ Reset ]

Figure 69: Search: Subgrants Screen
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P

*7 Home gGrants Home Logout FAQ

@? FEMA - ¢Grants: Flood Mitigation Assistance g *

myGrants  Pre-Award Eligibility Awards Quarterly Reports Reports Search

Search: Award Packages

= myRoles
Please enter one or more search criteria below. After entering your search criteria click the Search button to search for Award Packages that match your
+ Search criteria. The search includes data based on the Region(s) from your eGrants roles. If you do not have any roles for a particular Region within this Grant
— Grants program, that Region's data will be excluded from the search.
— Subgrants

General Search Criteria
Region: State:

Award Package Search Criteria

' Award Packages
— Quarterly Reparts

Agreement #:
Federal Share:
GFS Status:

GF5 Status Date:

IFMIS Status:

IFMIS Status Date:

Award Amendment #

Subgrant #

Queue:

Queue Status:

Queue Status Date:

[ Search ] [ Reset ]

o A/ eGrants: Flood Mitigation Assis : =* AN
@{? FEI\I‘\ E 0 ] t Home gGrants Home Logout FAQ
myGrants Pre-Award Eligibility Awards Quarterly Reports Reports Search

Search: Quarterly Reports

= myRoles
Please enter one or more search criteria below. After entering your search criteria click the Search button to search for Quarterly Reports that match your
- Search criteria. The search includes data based on the Region(s) from your eGrants roles. If you do not have any roles for a particular Region within this Grant
= Grants program, that Region's data will be excluded from the search.
— Subarants

General Search Criteria
Region: State:

Quarterly Report Search Criteria

— Award Packages
~ Quarterly Reports

[

Quarterly Report # = v | Quarter:

Queue Status:

Quarterly Report Status:

Quarterly Report Status Date:

Submittal Status: Queue Status Date:

I Search ] [ Reset I

Figure 71: Search: Quarterly Reports Screen
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Description:

These screens display search criteria for applications available to the
user based on his/her eGrants roles. The following search categories
are available:

e Grants

e Subgrants

e Award Packages
e Quarterly Reports

General search criteria include Fiscal Year (FY), Region, and State.
Additional search criteria depend on the search category. The user
may select “=,” “Begins with,” “Contains,” or “Ends with” for each
criterion.

Roles:
The Search Screen can be accessed by all users.

Preconditions:

The Search link was selected from the menu at the top left of the
screen.

Directions:

Select the Grants, Subgrants, Award Packages, or Quarterly Reports
link on the sidebar menu. Then, enter or select one or more search
criteria on the screen and click the Search Button.

To clear the search criteria, click the Reset Button.
The search results will open in a new screen and can be exported as an
MS Excel file format.

Additional Links and Tabs:

e Click the myRoles link on the sidebar menu to display the roles
that you have in the eGrants Internal System.

e Click the myGrants tab on the menu bar at the top of the screen to
go back to your Inbox.
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Click the Pre-Award Eligibility link on the menu bar at the top of
the screen to review the results of previous queues.

Click the Awards tab on the menu bar at the top of the screen to
view the Awards Package(s) for the grant application.

Click the Quarterly Reports tab on the menu bar at the top of the
screen to view the Quarterly Reports for the grant application.

Click the Reports tab on the menu bar at the top of the screen to
display a list of available reports.

Click the Search tab on the menu bar at the top of the screen to
perform a search of all applications.

Click any of the links on the menu to navigate elsewhere.

Buttons and Icons:

This allows you to search for grants, subgrants, Award

Packages, and/or Quarterly Reports based on a search criterion you
entered/selected.

This resets the search criterion you entered/selected.
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Search Results

o 4 A _ eGrants: Flood Mitigation Assistance =~ 3 A
tﬁ FEMA - = ¥ o
@ i L > Home x_aF}ranis Home Logout FAQ
myGrants  Pre-Award Eligibility Awards Quarterly Reports  Reports
R Search Results: Grants
24 Grant(s) match your search criteria.
= Search
' Grants Show Show Al showing 1-10 of 24 Next|Last
— Subgrants
B Grant # Grant Title Grantee Hame Federal Share
= Award Packages
— Quarterly Reparts 2010 | EMA-01-CT-2010 (0) = Load Testing CT REI 554,000.00 E
2008  FMA-01-MA-2008 (0} FY0& FMA Grant Application a $4,499.25 E
2010 FMA-01-MA-2010 (0} Pre-Testing for SCR 1155 Scenarios  a 51181500
2010 FMA-01-ME-2010 (0} = Load Test MN REI 50.00
2008  EMA-01-NH-2008 (0} NH - FMA Grant NH State Divizion of Emergency Management £525,000.00 E
2010 FMA-01-MH-2010 (0} ' Load Test NH REI 50.00
2010 FMA-01-RI2010(0) | Load Testing RI REI $6,000.00
2008  FMA-01-WT-2008 (0} WT-FMA Grant VT State Divizion of Emergency Management $525,000.00 E
2009  FMA-01-WT-2009 (0} VT -FMA Grant VT State Division of Emergency Management $525,000.00 E
2010 | FMA-01-WT-2010 (0} = Load Testing Grant VT REI 50.00
Export

Figure 72: Search Results: Grants Screen

eGrants Home Logout FAQ

@{? FEMA - ¢Grants: Flood Mitigation Assistance

myGrants  Pre-Award Eligibility Awards Quarterly Reports Reports Search

R Search Results: Subgrants
57 Subgrant(s) match your search criteria.
= Search
— Grants Show[1-10_ %] show 41 showing 1- 10 0 57 Next | Last
' Subgrants
B Subgrant # Subgrant Title Subgrantee Name Federal Share
— Award Packages
— Quarterly Reports 2008 | FMA-PI-01-M4-2008-001 (0} | [V Load TestPi#t |a s7so.00 | [E3
2008  FMA-PJ-01-MA-2008-002 (0} E Load TestPI#2 a §750.00 E
2008  FMA-PJ-01-MA-2008-003 (0} E: Load TestPI#2  a §750.00 E
2008 FMA-PJ-01-MA-2008-004 (0} E Load TestPl#4  a §745.25 E
2008  FMA-PJ-01-MA-2008-005 (0) E: Load TestPI#5  a $0.00 E
2008  FWA-PJ-01-MA-2008-005 (0} E Load TestPI#5  a 50.00 E
2008  FMA-PJ-01-MA-2008-007 (0} E: Load TestPI#7 a 50.00 E
2008  FWA-PJ-01-MA-2008-008 (0} E Load TestPI#8 a §750.00 Ea
2008  FMA-PJ-D1-MA-2008-008 (0} E Load TestPI#3 a 50.00 E
2008  FMA-PJ-01-MA-2008-010 (0} E: Load Test PJ#10  a 50.00 E
Export

Figure 73: Search Results: Subgrants Screen
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. s . - g - P 3
A FEMA - ¢Grants: Flood Mitigation Assistance - g ** e
e i Version: 5.09.00.00 11/16/2010 04:00 PM  Server: dtnguai ity I ~Home gGrants Home Logout FAG
myGrants  Pre-Award Eligibility Awards Quarterly Reports Reports  Search
. myRoles Search Results: Award Packages
4 Award Package(s) match your search criteria.
= Search
= Grants Federal Share
= Subgrants FY Agreement # Award Package Type Grant # Grant Title {Amount Awarded)
Award PAckAges 3 y 3
/' Awerd Packages 2010 | EMA-2010-FI-E001 (0)  Standard FMAQ4FL2010 (0) FL FMA 2010 Test 2 s42,000.00 [
= Quarterly Reports
2010 | EMA-2010-FM-E001 (1) Standard FliA-04-FL-2010 (0% FL FMA 2010 Test 2 521,000.00 @
2010  EMA-2010-FM-E001 (2) Additional Obligation FIA-D4-FL-2010 (0} FLFMA 2010 Test 2 s0.00 @
2010  EMB-Z0110-FM-E001 (0) Standard FWA-01-CT-2010 (0} Leoad Testing CT $6,000.00 @
Export

Figure 74: Search Results: Award Packages Screen

@:’? FEMA - E.EGE:::E:;_Flood 11!_lg€l£¥??.f&:=!:t?nsﬁ L S

9.00.00 11/16/2010 O Server: dingual *_L * Home EE;_[_-El! Home Logout FAQ

i S2tafis Home

myGrants  Pre-Award Eligibility Awards Quarterly Reports Reports  Search

Search Results: Quarterly Reports

= myRoles
8 Quarterly Report(s) match your search criteria.
= Search
= Grants EY Quarter Quarterly Report # Grant # Grant Title
— Subgrants

2008 3 FMA-04-KY-2008-0R-01 FWA-04-KY-2008 (0) 08 FMA test 31M
— Award Packages

+ Quarterly Reports 2009 FMA-04-KY-2008-QR-02 FMA-04-KY-2008 (0) 08 FMA test S1M

2005 FMA-PJ-04-FL-2005-0R-01  FMA-PJ-04-FI-2005 (0}  the livingston test

2005 FMA-PJ-04-GA-2005-QR-01  FMA-PJ-04-GA-2005 (0} = Test FMAPJ grant 2005

mEEa
gare e e e

2005 FMA-PL-04-FL-2005-QR-01  FMA-PL-04-FL-2005 (0} = FMA PL for internal testing Ea e

2006

4
2z
3

2005 3 FMA-PJ-04-3C-2005-QR-01  FMA-PJ-04-SC-2005 (0)  bugger umbrella project 3C E (8
2
1 FMA-PL-04-FL-2005-QR-04 = FMA-PL-04-FL-2005 (0}  FMA PL for internal testing E @
3

2005 FMA-TA-04-GA-2005-QR-01 = FWMA-TA-04-GA-2005 (0} Test FMATA grant 2005 Ea @

Export

Figure 75: Search Results: Quarterly Reports Screen

Description:

These screens display the search results for the selected search based
on the user’s eGrants roles and the selected search category. The user
may click a specific Grant number, Subgrant number, Award, or
Quarterly Report link to view the appropriate results.

Roles:

The Search function can be accessed by all users.

Preconditions:
The Search Button was selected from the Search Screen.
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Directions:

You can manage the results displayed on this screen by selecting the
set of 10 applications to display in the Show drop-down menu and
then clicking the Next, Last, First, and Previous links, or you can view
all by clicking the Show All link. In addition, you can sort the results
displayed by clicking one of the column header links.

Select the Grant or Subgrant number link to open the grant or subgrant
application summary in a new window.

Additional Links and Tabs:

Click the myRoles link on the sidebar menu to display the roles
that you have in the eGrants Internal System.

Click the myGrants tab on the menu bar at the top of the screen to
go back to your Inbox.

Click the Pre-Award Eligibility link on the menu bar at the top of
the screen to review the results of previous queues.

Click the Awards tab on the menu bar at the top of the screen to
view the Awards Package(s) for the grant application.

Click the Quarterly Reports tab on the menu bar at the top of the
screen to view the Quarterly Reports for the grant application.

Click the Reports tab on the menu bar at the top of the screen to
display a list of available reports.

Click the Search tab on the menu bar at the top of the screen to
perform a search of all applications.

Click any of the links on the menu to navigate elsewhere.
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Buttons and Icons:

This will download the search results and export the

results in an MS Excel file format.

L3 This will open the Pre-Award Eligibility Screen for the subgrant
application. This will show the status of the subgrant for each step in
the Pre-Award Eligibility Workflow. (See the Pre-Award Eligibility
Screen section of this Guide for more information.)

E3 This will allow you to view the Awards Package(s) for the grant
application. (See the Awards Package Screen section of this Guide for
more information.)

& This will allow you to view the Quarterly Report(s) submitted by
a Grantee for a grant application. (See the Quarterly Reports Screen
section of this Guide for more information.)

H This will open the Process Award Package Screen and will allow
you to view the status of the Award Package in the Awards Workflow
and see who has completed the queue for the Award Package or the
Process Quarterly Report Screen that provides the status of the
Quarterly Report in the Quarterly Reports Workflow.

Mitigation eGrants Help Desk

Remember, FEMA has a Mitigation eGrants Help Desk available to
provide customer service for both the Internal and External eGrants
Systems. You can access the Help Desk via phone or e-mail:

1-866-476-0544 or MTeGrants@dhs.gov
Hours of Operations: Mon — Fri, 8AM — 7PM
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Appendix A: Queues from which a Subgrant can be

Removed

GRANT PROGRAM SUBGRANT QUEUE
TYPE
ALL PJ, PL Initial Review
PDMC MC Cost Review

ALL PJ Cost-Effectiveness Review

ALL PJ, PL Planning Review

ALL ALL Pre-Award Review
FMA, RFC, SRL, LPDM ALL Approval Concurrence
FMA, RFC, SRL, LPDM ALL Final Approval
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Appendix B: Reports for FMA/SRL/RFC/LPDM and
PDMC Applications

The Appendix contains a table that lists what reports are available for which programs.

FMA RFC PDMC SRL LPDM ID DESCRIPTION
GEN-01  GRANT LEGAL Summary report of Flood Mitigation Assistance
v v v v v SUMMARY (FMA) Grants ordered by Region, State, and Grant
#.
GEN-02  SUBGRANT LEGAL Summary report of Flood Mitigation Assistance
v v v v v SUMMARY (FMA) Subgrants ordered by Region, State, and
Subgrant #.
GEN-03  SUBGRANT LETTER Summary report of Federal Share amounts and
v v v v v SUMMARY counts for Flood Mitigation Assistance (FMA)
BY STATUS Subgrants ordered by Region and State.

GEN-04  SUBGRANTS  LETTER Report of all Flood Mitigation Assistance (FMA)
NOT Subgrants not approved, and the queues where
v v v v v '
APPROVED they were not approved, ordered by Region, State,
and Subgrant #.

GEN-05 SUMMARY LEGAL Summary report of Comments to FEMA entered by

OF the Grantee for Flood Mitigation Assistance (FMA)
v v v v v

SUBGRANT Subgrants ordered by Region, State, and Subgrant

COMMENTS #.
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FMA RFC PDMC SRL LPDM

ID

DESCRIPTION

v v ELIG-01 SUBGRANT  LETTER  Summary report of Pre-Award Eligibility
WORKFLOW workflow for Flood Mitigation Assistance (FMA)
SUMMARY Subgrants ordered by Region, State, and
Subgrant #.
v v ELIG-02 PRE-AWARD LEGAL Report of all comments entered in the Pre-
ELIG QUEUE Award Eligibility queues for Flood Mitigation
COMMENTS Assistance (FMA) Subgrants ordered by Region,
State, and Subgrant #.
v ELIG-04 SUBGRANT LETTER  Report of all comments entered in the Pre-
COMMENTS Award Eligibility queues for Repetitive Flood
Claims (RFC) Subgrants.
ELIG-05 BENEFIT LEGAL Report showing Benefit-Cost Ratios for all Severe
COST Repetitive Loss (SRL) Subgrants.
REPORT
v v AWD-01 AWARD LEGAL Summary report of Flood Mitigation Assistance
PACKAGE (FMA) Award Packages ordered by Region, State,
SUMMARY Grant #, and Agreement #.
v v AWD-02 AWARD LEGAL Summary report of Flood Mitigation Assistance
PACKAGE (FMA) Award Packages ordered by Region, State,
WORKFLOW Grant #, and Agreement #.
SUMMARY
March 2012 160




eGrants Internal System Quick Reference Guide

FMA RFC PDMC SRL LPDM

ID

DESCRIPTION

v v v v v/ AWD-03 APPROVED  LETTER  Summary report of approved Flood Mitigation
SUBGRANTS Assistance (FMA) Subgrants pending award
PEND ordered by Region, State, and Subgrant #.
AWARD

v v v v v’ AWD-04 GFS LETTER  Report of Flood Mitigation Assistance (FMA)
SUBMISSION submissions to GFS for the preceding week
FOR (excluding report date) ordered by Region, State,
PRECEDING and Agreement #. For example, running this
WEEK report on Monday will include GFS submissions

from the preceding Monday - Friday.

v v v v v'  AWD-05 AWARDED  LETTER  Report of awarded Flood Mitigation Assistance
SUBGRANTS (FMA) Subgrants (accepted by IFMIS) ordered by
ACCEPTED Region, State, Agreement #, Grant #, and
BY IFMIS Subgrant #.

v v v v v’ AWD-06 AWARDED  LETTER  Report of awarded Flood Mitigation Assistance
SUBGRANTS (FMA) Subgrants by ACCS Code ordered by
BY ACCS Region, State, Agreement #, Grant #, and
CODES Subgrant #.
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Appendix C: Report Screenshots

The Appendix contains sample screenshots of the reports that are available in the eGrants Internal System.

12/14/2008 FEDERAL EMERGENCY MANAGEMENT AGENCY GEN-OT
16:32:18 REPETITIVE FLOOD CLAIMS Regionis): 1, 2, 3,4, 58,7, 8,8, 10
FY: 2010
GRANT SUMMARY
Proposed Proposed Nom- MNon-
Grant # Title Status Status Date Subgrants Federal Share Federal Share Federal Share Federal Share  Submitted By Submittad Date
Region 4
Florida
RFC-04-FL-2010 (D) FLRFC 2010 Test Perding 11/2272009 02:50:14 2 $355,000.00 $25,000.00 $0.00 $0.00  femahqusert 11/22/2009 02:50:14
Florida Totals: 2 $355,000.00 $25,000.00 $0.00 $0.00
Kentucky
RFC-D4-KY-2010 (D) testDd RFC Pending 00/21/200€ 14:30:16 2 $20,000.00 §20,000.00 $0.00 $0.00 kystategrant=e  0G/21/2000 14:20:16
Kentucky Totals: 2 $90,000.00 $30,000.00 $0.00 $0.00
Region 4 Totals: 4 $445,000.00 $55,000.00 $0.00 $0.00
Grand Totals: 4 $445,000.00 $55,000.00 $0.00 $0.00

MOTE: All imes are GMT using a 24-hour clock.

Figure 76:

Gen-01—Grant Summary Report
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02n7am FEDERAL EMERGENCY MANAGEMENT AGENCY GEN-02
-a7- R is):1,2.3,4,5.8.7.8.0,
tesrm SEVERE REPETITIVE LOSS sl '
FY: 2008
SUBGRANT SUMMARY
Proposed  Proposed Non- Mon-
Subgrant # Title Status Status Date Federal Share Federal Share Federal Share Federal Share  Submitted By Submitted Date
Region 1
Connecticut
SRL-MC-01-CT-2008-004 (0} FFY¥ 2003 SRL Managment and Admin Cbligated 02/23/2000 17:43:25 $267.761.23 $20.751.25 $267.786123 §2075125 glowackid 05/30/2008 15:12:21
SRL-PJ-01-CT-2008-001 (0) 200& S5RL Elevation project Cbligated 02/10/2000 04:43:25 $243,000.00 $27,100.00 $243,000.00 §27,100.00 glowackid 05/30/2008 15:12:21
SRL-PJ-01-CT-2008-002 (D) 2008 SRL Elevation Projects Obligated 02/25/2000 14:43:25 $1.018,178.50 $212,008.50 $1.018,176.50 $212008.50 glowackid 05/20/2008 15:12:21
SRL-PJ-01-CT-2003-003 (0) 2008 SRL Elevation Project - City of Obligated 02/1B/2008 18:43:26 $365.400.00 $40.600.00 $365.400.00 54060000 glowackid 05/30/2008 15:12:21
Milfiord
SRL-PJ-01-CT-2008-005 (0) Trumbull SRL elevation project Pending OT/20/2008 15:45:48 $320.147.06 $30.546.04 $320,147.06 53654604 glowackid O7/20/2008 15:45:43
SRL-PJ-01-CT-2008-008 (0) Mansfield SRL at 102 Thornbush Road Cbligated 03/11/2000 16:43:25 $152.145.00 $18.,905.00 $152,145.00 §16905.00 glowackid O7/20/2008 15:48:51
Connecticut Totals: £3,274,529.79 $363,811.69 43,274,529.79 $363,311.69

Fi

ure 77: Gen-02—Subgrant Summary Report
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0anTizo FEDERAL EMERGENCY MANAGEMENT AGENCY GEN-03
16:28:54 SEVERE REPETITIVE LOSS Region(s): 1,2, 3,4,5,6,7, 8,9,
FY: 2008
SUBGRANT SUMMARY BY STATUS
Pending Approved Awarded Obligated Revision Requested Mot Approved Totals
Federal Share Count | Federal Share Count | Federal Share Count | Federal Share Count | Federal Share Count | Federal Share Count | Federal Share Count
Region 1
Connecticut $329.14706 1 5000 O 3000 O $294538273 5 J000 0 3000 0O $32914706 1
Maine 2000 O 5000 O 3000 O 000 O J000 0 000 O 000 O
Massachusetts 3000 O 5000 © 5000 O $714,993.30 2 3000 0 3000 0O 3000 O
New Hampshire $676,791.90 2 5000 O 5000 O 000 O 000 0 3000 0O $676, 79190 2
Rhode Island 3000 O 5000 O 3000 O 5000 O 3000 0 3000 0O 000 O
Wermont 2000 0O 5000 O 3000 O 5000 O 5000 0 000 O 000 O
Region 1 Totals: $1,0059389 3 s0.00 O so00 O $3,660,376.0 7 000 0 $0.00 0 $1,005,938.96 3
Region 2
New Jersey 5000 O 5000 © 3000 O 5000 O 3000 0 3000 0O s0.00 O
New York 2000 O 5000 O 3000 O 000 O J000 0 000 O 000 O
Puerto Rico 3000 O 5000 © 5000 O 3000 O 3000 0 3000 0O 3000 O
irgin Islands 3000 O 5000 O 5000 O 000 O 000 0 3000 0O 3000 O
Region 2 Totals: $0.00 O s0.00 O so00 O 000 O 000 O 000 0 s$0.00 O

Figure 78: Gen-03—Subgrant Summary by Status Report
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12/14/2008

16:38:05

FEDERAL EMERGENCY MANAGEMENT AGENCY

REPETITIVE FLOOD CLAIMS
SUBGRANTS NOT APPROVED

GEN-04
Region(s): 1.2, 3,4, 5,6.7, 8,8, 10

FY: 2008

Proposed
Subgrant # Title Federal Share Federal Share
Region 1
Connacticut
RFC-PJ-01-CT-2008-008 (0) Load Test SG PJ #0529 $100,000.00 0.00
Queue Approved User Status Status Date
Workflow Management Mo jeast Completed 11/22/2009 19:33:25
Connecticut Totals: $100,000.00 50,00
Region 1 Totals: $100,000.00 $0.00
Region 4
Alabama
RFC-P.J-04-AL-2008-001 (D) Grant:s Mess 50.00 $0.00
Queue Approved User Status Status Date
Final Approval Mo SOWMAN, PATRICIA  Complsted 11/28/2007 21:18:30
Alabama Totals: 50.00 50.00

Figure 79:

Gen-04—Subgrants Not Approved Report
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m2z7ed FEDERAL EMERGENCY MANAGEMENT AGENCY GENE
1e3nEs FRE-DISASTER MITIGATION - COMPETITIVE Regonizil LA S EETAS
=Y 2011
SUMMARY OF SUBGRANT COMMENTS
Subgrant # Tiis [ bo FEMA
Feglon &
Florida
PORSCF1L-02-FL-201 1004 [0y Mayhaw Bayou Cubeert Mitgation Project PO Test
PORSCF1L-04-FL-201 1002 (0) Erockvile Mutiharard Fian Test
PORSCF1L-04-FL-201 1003 (0) Hometan Muti harard MEgation Flan Test
PORSC-FL-0L-FL-2011-004 (0§ Yearwood City Miigation Plan Test
PORSC-FPL-OS-FL-201 1005 (0) ~efferson County Mutiazsrd MSgaton Tes
Flan
PORSC-FL-0E-FL-201 1006 (0) Banks Flanning Test Aoplicaton e g
PORSCF1L-04-FL-201 1007 (0) Weathershy Planning Appilcation iy
PORSCF1L-04-F1L-201 1-008 (0) Chrisiopher Flanning Appiicaton iy
PORSC-FL-0<L-FL-201 1-008 (0} Apthony Flanning Applicaion =
MNOTE: Al fmes are ST using a 24-hour dock.
Kentucky
PORSCAC-D4-CY-20411-001 (00 st this Is cormect
PORSCFHME-0Y-201 1002 () ‘=st PORC paper best papesr subgrant for FOMC 5 2011 - S.08 reeass
PORAC-F -I-20v-201 1-003 0] =gt PJ 508 best commeniz o FERA fom Grantes
PORSCHME-E0Y-201 1002 () st b=st
PORSCFHME-0Y-201 1005 () mom= Rl N N N N N N N W W W N O N O O X N N N N Y W I WO IO N NN NN WY WO WOEN
PORAC-F J-I4-20v-201 1-006 o0 st Pls
PORSC-FHH-0-201 1007 01 SDE st P

MOTE: Al Tmes are GWT using @ 24-hour dock.

Figure 80:

Gen-05—Summary of Subgrant Comments Report

March 20
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12/14/2008

16:43:10

FEDERAL EMERGENCY MANAGEMENT AGENCY

REPETITIVE FLOOD CLAIMS
SUBGRANT WORKFLOW SUMMARY

ELIG-D1

Regionis): 1.2, 3,4.5,6.7, 8.8, 10

F¥: 2010

Subgrant # Title
Region 4
Florida
RFC-FPJ-D4-FL-2010-001 (D) Fairfax
Gueue Approved User Status Status Date
Receipt and Delegate Yas BOWMAM, PATRICIA Completed 11/23/2008 19:54:52
Initial Review Yes BOWMAN, PATRICIA Completed 11/23/2008 19:5
Cost Review Fending BOWMAN, PATRICIA Pending 11/23/2008 19:57:21
Cost-Effectivensss Review Yas BOWMAM, PATRICIA Completed 1142472008
Flanning Review Panding BOWMAMN, PATRICIA Pending 11/23/2008
EHP Qusues Pending Mot Ready 11/23/2008
Pre-Award Review (Grants) Pending Mot Ready 11/23/2008
Pre-Award Review (Program) Fending Mot Ready 11/23/2008
Approval Concurrence Panding Mot Ready 11/23/2008
Final Approval Pending Mot Ready 11/23/2008
RFC-FPJ-04-FL-2010-002 (D) 2010 test
Queue Approved User Status Status Date
Receipt and Delegats Vas BOWMAN, PATRICIA Completed 11/23/2008 19:54:52

Figure 81: ELIG-01—Subgrant Workflow Summary Report
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1201402008 FEDERAL EMERGENCY MANAGEMENT AGENCY ELie-02
16:44:17 REPETITIVE FLOOD CLAIMS Regicn{s): 1.2, 2, 4,5 8.7,8,6,10
FY: 2010
PRE-AWARD ELIGIBILITY QUEUE COMMENTS
Proposed  Proposed Non- Non-
Subgrant £ Title Status Status Date Federal Share Federal Share Federal Share Federal Share
Region 4
Florida
RFC-FJ-04-FL-2010-D01 (D) Fairfax Pending 11/22/2008 02:50:18 $280,000.00 $0.00 $0.00 50.00
Initial Review Queus
User Date Title Comments
BOWMAN, PATRICIA 12/07/2009 12:43:35 nu test
Cost Review Queue
User Date Title Comments
BOWMAN, PATRICIA 12/07/2009 12:41:04 test
Kentucky
RFC-PJ-04-KY-2010-002 () nitial review 72 Pending 0221/2000 16:22:30 $4Z,000.00 $15,000.00 $0.00 $0.00
‘Workflow Management Queue
User Date Title Comments
BOWMAN, PATRICIA 11/23/2008 18:52:32  test test
MOTE: Sl timncc arg (SRAT sscines 2 Tl hrar ol

Figure 82: ELIG-02—Pre-Award Eligibility Queue Comments Report

March 2012 169



eGrants Internal System Quick Reference Guide

2z FEDERAL EMERGENCY MANAGEMEMNT AGEMNCY ELiG4
- . =
e REPETITIVE FLOOD CLAIMS ReRMIL LA SETAS
FY: 2012
SUBGRANT COMMENTS
Approeal Ststuc Prop Fad  Prop Hon Fed Hon Fad Caorrme Attanhe
FY Fign Stats Subgrant # Tiis Statuc Daie Shars Fad Thare Shars Zhars G Uger Mame  Updats Dads Tis Comenent
RFC-MC-I4-GA-20124005  GA RFC Management oA Fre-taard WIBNINGHAM, 106 32011 I
Iz 4 @A Revizion IR 5 150.00 §5000  §1S000 ss0m e B ieng COMMENt  porta commert
RFC-MC-O4-ME-2T1 2008 WS R50 Management DT Fre-taard EAST, 10EATIH1 Mew
Iz 4 WS Fendi 150,00 5000 150,00 §5000 . This bz & pre-assand review grant o
Comt ™ s ¥ ¥ ¥ Fsvien JERNIFER ISITOE  Comment =
RFC-MC-I4-NC-20124005 MG RFC Management oM2E Fre-taard WIBNINGHAM,  10A 22011 Test Comment for Management I
T2 4 MO Approvea 1R 5 150.00 §5000  §1S000 ss0m e B ooge TEstMC
RFCMC4-ECITM2006 2042 Testing T Fre-taard EAST, A0AT2I I
Tzos EC Management CostS eoroved et FISLOD EENOD FUEODD RSO0 JENNIFER: M o =
M2 4 OA RFC-PHM-GAINID0Z  GARFC Frogc 2 Approved 100112009 §240000  §BO0O0 §240000  § 350000 Fredward wmiordan A0 s test o
16:3718 Fevms 16:3547
. L 5 Fre-taard 100 12011 I
M2 4 GA RAFC-PHM-GAND03  GARFC Project 3 Approvea 17000 $240000  SEOOO0 $240000  §E00CO R wiordan i ¥
. - = L 5 Fre-taard 100 12011 I
M2 4 GA RAFC-PHM-GAIND0S  GARFC Proect s pprovea 17 $240000  SEOOO0 $240000  §E00CO R wiordan Pl for conditional
- L 5 Fre-taard WIBNINGHAM,  10¢ 12011
T2 4 KY RFC-PHMAOY-I0RO0  KYRFC Projed 1 Appoved 240000 §E0000 §$240000  §S0000 = best o
132508 F2am Fevms R 152240
. - L 5 Fre-taard WIBNINGHAM,  10¢ 12011 I
T2 4 KY RFC-PHMAOY-IDROM  KYRFC Projed 4 Approvea 101 $240000  SEOOO0 $240000  §E00CO R B e et
oM 5 Fre-taard ZoTo, DM Test Test Comment for Appilcation 001
FO-PHS-HC-201 2 2400 ) o
T2 4 MG R 2001 MG RFC Project 1 s e $240000  SEOOO0 $240000  §E00CO R - e e ant
. - TmaEm1 Fre-fsard EAST, A0ATZI I
Wiz 4 50 AFCPAMSCINION MU TetngFroietis Aproed 1RSSR $ES0000 FII0000 FEI0O00 §r0000 T : Pl o

MOTE: All Tmes are GMT using a 24-hour oock.

Figure 83: ELIG-04— Subgrant Comments
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a2z FEDERAL EMERGENCY MANAGEMENT AGENCY ET-EE
[PEIEE SEVERE REPETITIVE LOSS Rsgionizi 1, %, 5.4, 5, 5 7, 8.5,
BENEFIT-COST REFORT e
Fr Fisgloin 3ixis Target Zubgrant # This Hatug Stabuc Dabs Federal & hars Fadera 3hams Shars BCR FEMA
212 4 A ¥ SRL-F=0L-AL =201 2-001 Al ZR1 Progect 1 Approwed 11002011 145400 2 400 .00 BDO.00 240000 FE00L00 1.00
212 4 BC ¥ SRL-FIL-EC-2H 2005 2012 Testimg Project 12 Approwed 0T 1432 6. 500 .00 230000 &, 500,00 £2,300.00 150
2mz 4 AL A SRL-PHIE-AL-Z1 25003 AL 5RIL Progect 3 Pending 042011 130558 2 400 00 BOO.DO 240000 F800L00 Z0a
212 4 A ¥ SRL-F=IL-AL -2 2-004 Al ERI Progec 4 Panding 1100201 135628 2 400 .00 BDO.00 240000 FE00L00 3.00
212 4 A ¥ SRL-F-IL-AL =201 2-005 Al ERI Progec & Panding I0M4ZM 1 13226 2 400 .00 BDO.00 240000 FE00L00 Z0a
212 4 FL ¥ SRL-FIL-FL-201 2001 =zt 510 FJ Panding 0MEZM 1 AT 1,393, 539.00 52 51100 1,353, 835,00 §156,511.00 150
212 4 Y M SRL-F-IL-K0Y-20 12001 Y ERL Project 1 Panding 0021 DeC 1132 2 400 .00 BDO.00 ooa tulli] ooa
212 4 Y M SRL-FIL-K0Y-20 12000 Y ERL Project 2 Panding 0021 DeC 1132 2 400 .00 BDO.00 ooa tulli] ooa
212 4 Y M SRL-FHIL-KY-20 12003 Y ERL Project 3 Panding 0021 DeC 1132 2 400 .00 BDO.00 ooa tulli] ooa
212 4 Y M SRL-F-IL-K0Y-20 12004 Y ERL Project 4 Panding 0021 DeC 1132 2 400 .00 BDO.00 ooa tulli] ooa
212 4 Y M SRL-FIL-K0Y-20 12008 Y ERL Project £ Panding 00EZ 1 01135 2 400 .00 BDO.00 ooa tulli] ooa
212 4 [T M SRL-FHIL-GA-2012-001 34 SRL Project 1 Panding 0012011 02x41:10 2 400 .00 BDO.00 ooa tulli] ooa
212 4 [T M SRL-FHIL-GA-2013-002 34 SAL Project 2 Panding 0012011 02x41:10 2 400 .00 BDO.00 ooa tulli] ooa
212 4 [T M SRL-FHIL-GA-2012-003 OASAL Project 3 Panding 0012011 02x41:10 2 400 .00 BDO.00 ooa tulli] ooa
212 4 [T M SRL-FHIL-GA-2013-00L 3A SAL Project £ Panding 0012011 02x41:10 2 400 .00 BDO.00 ooa tulli] ooa
212 4 [T M SRL-FHIL-GA-2013-008 3ASAL Project & Panding 0012011 02x41:10 2 400 .00 BDO.00 ooa tulli] ooa
212 4 (113 ¥ SRL-FHIL-MC-2012-001 MG SRL Project 1 Panding 0021 21743 4 50000 120000 ooa tulli] ooa
212 4 (113 ¥ SRL-FHIL-NC-2012-002 M SRL Project 2 Panding 0021 21743 4 50000 120000 ooa tulli] ooa
212 4 Wi ¥ SRL-FHIL-NC-2012-003 MC SRL Project 3 Panding 0021 221743 4 50000 1,200.00 ooa 000 ooa
212 4 Wi ¥ SRL-PHIL-MNC-2012-00L MC SRL Project £ Panding 0021 221743 4 50000 1,200.00 ooa 000 ooa
212 4 (113 ¥ SRL-FHIL-NC-2012-008 MG SRL Project 5 Panding 0021 21743 4 50000 120000 ooa tulli] ooa
212 4 ™ M SRL-F-IL-TH-20 12001 TH ERL Project 1 Panding I00EZ0 1 02545 2 400 .00 BDO.00 ooa tulli] ooa
212 4 ™ N SRL-FHIL-TH-2012-000 THERL Project 2 Panding S0OET ] D245 2,400 .00 BDO.0O ooa 000 ooa
212 4 ™ N SRL-FHIL-TH-2012-003 TH ERL Project 3 Panding I0OEZ 1 D226 2,400 .00 BDO.0O ooa 000 ooa
212 4 ™ M SRL-FHIL-TH-20 12004 TH ERL Project 4 Panding 00201 02526 2 400 .00 BDO.00 ooa tulli] ooa
212 4 ™ M SRL-FHIL-TH-20 12005 THERL Project = Panding 00201 02526 2 400 .00 BDO.00 ooa tulli] ooa
212 4 BAE ¥ SRL-F-IL-345-201 2-001 k5 ERL Project 1 Approwved I0MATI Y A 2,400 .00 BDO.0O 240000 F800L00 120
212 4 BAE ¥ SRL-F-IL-345-201 2-000 WS ERL Project 2 Panding 0012011 DL-40:21 2,400 .00 BDO.0O ooa 000 ooa

Figure 84: ELIG-05 --Benefit-Cost Report
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Dab2r201 FEDERAL EMERGENCY MANAGEMENT AGENCY AWD-01
- 5 Region(s)-1,2.3, 4 5 8. 7.8.0
W18 SEVERE REPETITIVE LOSS wents|
FY: 2008
AWARD PACKAGE SUMMARY
Commitment # Federal Share
Grant # Agreement # Award Package Type ACCS Code Vendor ID [Amount GFS Status GFS Status Date IFMIS Status IFMIS Status Date
Region 3
Pennsylvania
SRL-03-PA-2008 (D) EMP-2003-5R-0002 (0}  Standard 2008-05-5302F1-8032-4101-D POBO101N SPAZRD $2.431,064.08 Accepted 0B/15/2008 14:58:36 Accepted D8/16/2008 00:00:00
EMP-2008-5R-0002 Total: $2.431,064.06
Pennsylvania Total: $2.431,064.08
Virginia
SRL-03-VA-2008 (D) EMP-2008-5R-0001 (0} Standard 2008-05-5302F-8032-4101-D POBO101N SVAZBD $621,365.20 Accepted 0BM5/2008 15:01:31 Accepted 09/16/2008 00:00:00
EMP-2008-SR-0001 Total: $821,365.20
Virginia Total: $821,365.20
Region 3 Total: §$3,252 42926

Figure 85: AWD-01—Award Package Summary Report
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o2z FEDERAL EMERGENCY MANAGEMENT AGENCY NNT-02
ez PRE-DISASTER MITIGATION - COMPETITIVE Regionizi:1, 2, 3.4, 8 1:”
AWARD PACKAGE WORKFLOW SUMMARY ’
Federal 3hare
Award Package Type ACCE Code = i Ed Vandor ID [Amount Awarded) Mor-Federal Ehars Todal
Reglon 4
Fioraa
B30 P00 (1) Shandard EF 280 §375,000 00 §125,000.00 $500,000.00
Gusus Ugar Farhuc Statuc Dabe
Creaieifrend Asard Fackage Z20T0, AL FRED Perding CAMAA0 H 3308
Graniee Review Mot Ready D8MZ2010 213309
Azzictance Ofcer Revies Mot R=ady DEMI210 H3E0E
GFE Cibligation it Ri=ady N0 H 3%
=S Chilgation it Ri=ady N0 H 3%
B30 -PC-D002 () Shandard Z-F-234 S0 2~ 0D UAT-TEETH EA 280 &7,500.00 $2.500.00 §90.000.00
duoye gar b Statuc Dobe
Creaieifrend Asard Fackage BOAMAN, PATRICIA Completed DSOSA0 19:16:19
Granies Reviey famahgqusari Arrepied DSOSA0 19:17-25
Agsistance Oficer Review BOWMAN, PATRICIA Completed DSOS2010 191508
Regioral Director Review BOWMAN, FATRICIA Completed DSIDS2010 19:15%07
GFE Cibligation BOAMAN, PATRICIA Arrepied DSOS0 19:1%07
llS Coigation S Acept=d 0SM42010 M 4Z42
Geongia
BEA-20H 0-PC-D003 (0} Etandard 2OM0-17-2344-504 221040 A I3LEENPDOC EGASDD $1s,000.00 §5,000.00 $20,000.00
Queus Ligar ot Stabuc Doabs
Createidrend Aaard Sackage ZOTO, ALFRED Completed 0SAI2M10 173545
Granies Review Perding DSHAA0 173515
Agsistance Ofcer Review it Ri=ady DSHAAN0 17 2717
FRegional Director Rewiew Mot Ready O0SAI210 172747

Figure 86: AWD-02—Award Package Workflow Summary Report
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RFC-PJ-04-KY-2008-003 (D)

Bedrack Il Acguistion

12/14/2009 FEDERAL EMERGENCY MANAGEMENT AGENCY AWD-03
16:48:12 REPETITIVE FLOOD CLAIMS Region(s): 1,2, 3,4 56,7, 8 8 10
F: 2003
APPROVED SUBGRANTS PENDING AWARD
Subgrant # Title Agreement # Federal Share  Pending Queue
Region 1
Maine
RFC-PJ-01-ME-2008-001 {0} GAS PJ (RFC-ME) #1 EME-2008-RC-0002 (D) 5750000  Create/&émend Award Package
Maine Total: 57,500.00
Massachusetis
RFC-PJ-01-MA-2008-001 {0) GAS PJ (RFC-MA&) #1 EME-2008-RC-0001 (D) F75,00000  Create/émend Award Package
Massachusetts Total: §76,000.00
Region 1 Total: $82,500.00
Region 4
Florida
RFC-PJ-04-FL-2008-004 (D) test RFC PJ EMA-2008-RC-0001 (2) 510000  Grantee Review
RFC-PJ-D4-FL-2008-005 (D) test! RFC Fy02 EMA-2008-RC-0001 $466,000.00 Mot selected for award yet
Florida Total: $466,100.00
Fentucky
RFC-PJ-04-KY-2008-002 (D) Bedrock Acquistion EMA-2008-RC-0002 $360,000.00 Mot selected for award yet
EMA-2008-RC-0002 $687,500.00 Mot selected for award yet

Kentucky Total:

$1,227,500.00

Figure 87: AWD-03—Approved Subgrants Pending Award Report
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nazmam FEDERAL EMERGENCY MANAGEMENT AGENCY Ao
1B PRE-DISASTER MITIGATION - COMPETITIVE kLS LA R AR
=1 21

F5 SUBMISSIONS FOR PRECEDING WEEK

CommEment 3 Fadaral 2hare HonFaderal
A grasment 3 Swand PaoEags Typs ACCE Code Wemdor 1D Armount Awarded)] Ehare OFL Eatue GF3 Stahsc Dot
FEeglon &
Ecuth Camdra
ENA-ZT 1-PC-0004 (2] Elandard ZM2E8-ETT0RE-30S2 101D AS315548N WODOZ=0a0 5513453 F152,05501 Aocepted  O2TV0AZ 10006
RAaglon 4 Totalc: 58 184.68 F162,085.01
Orand Totals: 58 184.63 162,050

MOTE: GFE submissions |isisd ans thoess Sat e submiBed during e saven days precsding the report dats (eeciuding the nepoed dat=). Al Bres ans GRT using 3 24-hour

Figure 88: AWD-04— GFS Submissions for Preceding Week
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0340227201
20:17:29

FEDERAL EMERGENCY MANAGEMENT AGENCY

SEVERE REPETITIVE LOSS
AWARDED SUBGRANTS (ACCEFTED BY IFMIS)

AWD-D5
Region{s):- 1,2, 3,4,5,6,7,8,9,

Fy: 2008

Conditional ) Federal Share IFMIS Accepted Date
Agreement # Grant/Subgrant # Title {Amount Awarded) Non-Federal
Region 3
Pennsylvania
EMP-2008-5R-0002 SRL-03-PA-2008 (0) PA SRL 2008
N SRL-MC-03-PA-2008-006 (0) P4 SRL 08 Management Cost $216,711.00 $24 079,00 U09/16/2008 00:00:00
N SRL-PJ-03-PA-2008-001 (0) Lower Macungie Township SRL 1 $847 806.00 $94,201 00 09/16/2008 00:00:00
N SRL-PJ-03-PA-2008-002 (D) Morthampton County SRL Property Elevation Project $78,450.00 $8,720.00 U9/16/2008 00:00:00
M SRL-PJ03-PA-2008-003 (0) Plumstead Township SRL Application 5167,45353 518,613.70 09/16/2008 DO-00:00
N SRL-PJ-03-PA-2005-004 (0) Yardley Borough Elevation Project 5900,901.03 5100,100.g7 U9/16/2008 CO:00:00
N SRL-PJ-03-PA-2008-005 () Westfall Township Pike County SRL $219,712.50 §24 41250 09162008 00:00:00
EMP-2008-SR-0002 Totals:  $2,431,064.06 $270,127.47
Pennsylvania Totals: $2,431,064.06 $270,127 .47
\irginia
EMP-2008-5R-0001 SRL-03-A-2008 (0) City of Salem SRL application
n [P SRL-PJ-03-vA-2008-001 (O} City of Salem Severe Repefitive Loss Project $621,365.20 $91,262.50 U9/162008 00:00:00
EMP-2008-SR-0001 Totals: $821,365.20 $91,262.80
Virginia Totals: $821,365.20 $91,262.80
Region 3 Totals:  §3,252,429.26 $361,380.97

Figure 89: AWD-05— Awarded Subgrants (Accepted by IFMIS)
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021720 FEDERAL EMERGENCY MANAGEMENT AGENCY AWD-06
18:23:23 SEVERE REPETITIVE LOSS Region({s): 1,2, 3, 4,56, 7,8 9,
FYy: 2008
AWARDED SUBGRANTS BY ACCS CODE
Federal Share IFMIS Date
Agreement £ Grant/Subgrant £ Title ACCS-Code Awarded
Region 3
Pennsylvania
EMP-2008-SR-0002 SRL-03-PA-2008 (D) PA SRL 2008

SRL-MC-03-PA-2008-005 (0)
SRL-PJ-03-PA-2008-001 (D)
SRL-PJ-03-PA-2008-002 (0)
SRL-PJ-03-PA-2005-003 (D)
SRL-PJ-03-PA-2005-004 (0)

SRL-PJ-03-PA-2008-005 (0]

PA SRL 08 Management Cost

Lower Macungie Township SRL 1

Morthampton County SRL Property Elevation Project
Plumstead Township SRL Application

Yardley Borough Elevation Project

Westfall Township Pike County SRL

2008-05-5302F1-9032-4101-D

2008-05-5302F1-9032-4101-D

2008-05-5302F1-9032-4101-D

2008-05-5302F1-9032-4101-D

2008-05-5302F1-9032-4101-D

2008-05-5302F1-9032-4101-D

$216,711.00 09/16/2008 00:00:00
5547 gog.oo  09/16/2008 00:00:00

$78.4p0. 00 09M6/2008 00:00-00
16745353 09/16/2008 D0:00:00
$900.901.03 09/16/2008 00:00:00

$219.712.50 09/16/2008 00:00:00

Virginia
EMP-2003-5SR-0001

SRL-03-YA-Z008 (D)

SRL-PJ-03-A-2008-001 (D)

City of Salem SRL application

City of Salem Severe Repetitive Loss Project

2008-05-5302F1-9032-4101-D

$521,365.20 D916/2008 00:00:00

Figure 90: AWD-06— Awarded Subgrants by ACCS Code
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