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Hello. In this video, you will learn how to check for completeness and submit the Threat and Hazard Identification and Risk Assessment (THIRA) and the State Preparedness Report (SPR) in the online unified reporting tool (URT).
Previous videos showed you how to access the online URT and complete the THIRA and SPR using the navigation report and forms. This video begins at the THIRA and SPR navigation report.
How to Check for Completeness
Before submitting your THIRA or SPR, you should check that you have completed all required steps.
To do this, look at the ‘Status’ and ‘Required’ columns in the navigation report. When the THIRA or SPR is complete, all status indicators for the required steps will be green. Additionally, if either the THIRA or SPR is complete, the progress bar for that assessment will be full and read as 100%.
If a status indicator is red, that means you have not yet completed that step. Since several steps include sub-steps, you will need to click on the downward arrows to determine which sub-steps you need to complete.
For example, if the status indicator is red for the SPR Capability Assessment, you will need to click the downward arrows next to the step name to find the core capabilities with incomplete capability assessments. Those core capabilities will have red status indicators.
To complete a step or sub-step, click the appropriate ‘Edit’ button. This will load a form in the ‘Assessment’ tab.
Once the form loads, scroll down to the ‘Items to Complete’ section below the Journal Notes. This section will provide completeness tips, which explain the actions you must take to complete the form and turn the status indicator green in the navigation report. 
For example, in this SPR Capability Assessment form, the completeness tips explain that you need to select an option for “Responsibility for Filling Gaps” from the dropdown menu. You also need to check an option in the “Assessment Corroboration” section. Complete the listed items and then click the ‘Save’ button.
Click on the ‘Navigation’ tab to return to the navigation report where you can repeat this process for all steps and sub-steps with red status indicators.
How to Review Your THIRA and SPR Responses
Once you have completed your assessments, you can review your THIRA and/or SPR responses by clicking the ‘Review THIRA Submission’ and ‘Review SPR Submission’ links below the navigation report.
For example, click the ‘Review THIRA Submission’ button to review your THIRA responses. A report viewer will load in a new tab in your internet browser. Once the viewer loads, select a core capability from the ‘Capability’ dropdown menu. A document will automatically download, which you can open in Microsoft Word. If you want to download your entire THIRA submission, select the ‘All Capabilities’ option in the dropdown menu.
Downloading the THIRA and SPR pre-submission reports may be useful for leadership review, information gathering, and data sharing. For example, this might be one way to collect input from a large number of stakeholders or to share data with state or UASI partners.
How to Submit Your THIRA and SPR
Upon completion of your THIRA and/or SPR, you can submit your assessment to FEMA by clicking the submit buttons found below the navigation report. The buttons will be gray and will not activate until you complete the requirements for each assessment.
For example, you will only be able to submit your THIRA once all required steps are complete. This means that the progress bar is full at 100% and the status indicators for all required THIRA steps are green.
Upon completion of your THIRA, the ‘Submit THIRA to FEMA’ button will turn blue and become active. Click the button to submit your THIRA to FEMA.
Submitting will lock in your data and automatically send a notification email to FEMA.
For additional information about navigating the online URT and completing the THIRA and SPR, please see Videos 4 and 5. Also, see the online URT user guide for further instructions about how to use the online URT and complete the other assessments. These resources are available on the Help page, which you can access through the menu bar.
This concludes this video. If you have further questions about how to submit the THIRA and SPR in the online URT, contact the THIRA and SPR helpdesk by email at FEMA-SPR@fema.dhs.gov or by phone at (202) 786-9576.


