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Hello. In this video, you will learn how to access the online Unified Reporting Tool (URT), a single platform you will use to complete and submit several FEMA reporting requirements, including the Threat and Hazard Identification and Risk Assessment (THIRA) and the State Preparedness Report (SPR).
How to Access the Online URT
Step 1: Navigate to the Online URT
After setting up and logging into your MAX.gov account, access the online URT through the link to the test page, which you should have received via email from your FEMA regional representative or the person leading your jurisdiction’s URT effort. On this page, you will find information about your browser compatibility, URT access, and jurisdiction permissions.
If you have not have not received the link to the test page, please contact your FEMA regional representative. If you do not see the correct jurisdiction listed, please close your browser and contact the THIRA and SPR helpdesk at FEMA-SPR@fema.dhs.gov to notify FEMA.
By clicking the blue ‘Open Online URT’ button at the bottom of the test page, you will navigate to the online URT’s home page.
Step 2: Learn the Online URT Format
From the test page, you will arrive on the URT home page. Be sure to bookmark this page for easy future access.
On this page, you will find the ‘Welcome’ section, which provides an overview of the URT. Read the ‘Reporting Requirements’ section below to ensure that you understand the requirements for your jurisdiction. The ‘User Guide’ section features a link to the user guide.
On the home page, please note the navy blue menu located just above the ‘Welcome’ section. The menu bar allows you to access the different assessments within the URT, including the THIRA and SPR, the Community Preparedness Guide (CPG) 101 assessment, the National Incident Management System (NIMS) assessment, and the Urban Area Working Group (UAWG) assessment.
Additionally, the menu bar allows you to access the ‘NPS Community’ page, which features information about the National Preparedness System (NPS).
When hovering over the ‘THIRA/SPR’ button in the menu bar, a drop-down appears with links to pages such as the ‘Instructions,’ ‘Navigation,’ ‘Help,’ and ‘Workshop Resources’ pages. 
How to Access and Use the THIRA and SPR Navigation Report
Step 1: Read the Instructions
Using the menu bar, navigate to the THIRA and SPR ‘Instructions’ page. 
This page provides an overview of the THIRA and SPR assessments.
Step 2: Access the Navigation Report
You can access the navigation report from the ‘Instructions’ page by pressing the ‘Go to THIRA/SPR Navigation Report’ button at the bottom of the page.
You can also access the THIRA and SPR navigation report by clicking the ‘Navigation’ link in the menu bar drop-down for THIRA and SPR. The navigation report will serve as your guide to the THIRA and SPR assessments.
Step 3: Explore the Navigation Report
Please read the instructions at the top of the page and then scroll down to the jurisdiction drop-down menu, where you should see your jurisdiction’s name. Most users will not need to use this drop-down menu. However, those users with permission to access more than one jurisdiction’s THIRA and SPR forms can use this menu to switch to another jurisdiction’s forms.
The navigation report is presented as a table with four columns. The first column lists the steps of the THIRA and SPR assessments. 
The second “status” column tracks your progress as you complete each step. If a step is incomplete, the status indicator for that step will be red. If a step is complete, the indicator will turn green. 
The third column specifies the forms your jurisdiction must complete. ‘Yes’ in this column means that the step is required for your jurisdiction. ‘No’ means that the step is not required. However, FEMA encourages jurisdictions to complete all parts of the THIRA and SPR.
The fourth column contains the edit buttons that will allow you to access the forms for each step. This column will also allow you to create threats and hazards for THIRA Step 1.
Above the navigation report, you will find progress bars that track your overall progress.
The navigation report also tracks your progress for each step of the THIRA and SPR. Additionally, the report tracks your progress for THIRA Step 2 at the threat or hazard level, and it tracks your progress for THIRA Steps 3 and 4 and the SPR at the core capability level.
By default, the navigation report hides these rows and ‘Edit’ buttons. To expand these rows, click on the downward arrows to the right of the step names in the ‘Step’ column. To hide these rows, click on the upward arrows to the right of the step names.
You are now ready to begin the online URT. For instructions on how to complete the THIRA and SPR in the online URT, please see Video 5. Also see the user guide for more information on how to use the online URT.
This concludes this video. If you have further questions on how to access the Online URT and use the navigation report, contact the THIRA and SPR helpdesk by email at FEMA-SPR@fema.dhs.gov or by phone at (202) 786-9576.
