
	

NEWLY MAPPED

I.	 GENERAL DESCRIPTION 

The Newly Mapped procedure applies to properties 
previously in Zones B, C, X, or D that have been newly 
mapped into a Special Flood Hazard Area (SFHA). This 
procedure also applies to policies previously issued 
under the Preferred Risk Policy Eligibility Extension 
that are renewing on or after April 1, 2015. The Newly 
Mapped procedure does not apply to properties 
mapped into the SFHA by the initial Flood Insurance 
Rate Map (FIRM).

For 1–4 family dwellings, the maximum coverage 
combination is $250,000 building and $100,000 
contents. For other residential buildings, the maximum 
coverage combination is $500,000 building and 
$100,000 contents. Up to $100,000 contents-only 
coverage is available for all residential properties.

For non-residential properties, the maximum  
coverage combination is $500,000 building and 
$500,000 contents. Up to $500,000 contents-only 
coverage is available.

Only 1 building can be insured per policy, and only 1 
policy can be written on each building.

II.	 ELIGIBILITY REQUIREMENTS

A.	 Eligibility

To be eligible for coverage under the Newly Mapped 
procedure, the building must meet the following criteria:

• Properties newly mapped into an SFHA on or after 
April 1, 2015, are eligible for the Newly Mapped 
procedure if the applicant obtains coverage that is 
effective within 12 months of the map revision date.

• Properties newly mapped into an SFHA between 
October 1, 2008, and March 31, 2015, are  
eligible for the Newly Mapped procedure if the 
applicant obtains coverage that is effective before 
April 1, 2016.

• Policies validly issued under the PRP Eligibility 
Extension prior to April 1, 2015, must be renewed 
with the Newly Mapped procedure on the first 
effective date on or after April 1, 2015.

For the purpose of determining the flood zone, the 
agent/producer may use the FIRM in effect at the time 
of application and presentment of premium.

B.	 Occupancy

Combined building/contents amounts of insurance are 
available for owners of all eligible occupancy types — 
1–4 family properties (including individual condominium 
units in residential condominium buildings), other 
residential properties, and non-residential properties.

Contents-only coverage is available for tenants and 
owners of all eligible occupancies, except when 
contents are located entirely in a basement.

C.	 Loss History

A building’s eligibility for the Newly Mapped procedure 
is based on the preceding requirements and on the 
building’s flood loss history. If any of the following 
conditions exists within any 10-year period, regardless 
of any change(s) in ownership of the building, then the 
building is not eligible for the Newly Mapped procedure:

• 2 flood insurance claim payments for separate 
losses, each more than $1,000; or 

• 3 or more flood insurance claim payments for 
separate losses, regardless of amount; or

• 2 Federal flood disaster relief payments (including 
loans and grants) for separate occurrences, each 
more than $1,000; or

• 3 Federal flood disaster relief payments (including 
loans and grants) for separate occurrences, 
regardless of amount; or

• 1 flood insurance claim payment and 1 Federal 
flood disaster relief payment (including loans and 
grants), each for separate losses and each more 
than $1,000.

In determining a building’s flood loss history for the 
Newly Mapped procedure, Federal flood disaster relief 
payments (including loans and grants) are considered 
only if the building sustained flood damage. A Newly 
Mapped property that becomes ineligible due to 
loss history must be renewed as a standard-rated 

TABLE 1. PROPERTIES NEWLY MAPPED INTO AN SFHA COVERAGE LIMITS

COVERAGE TYPE

MAXIMUM LIMITS BY OCCUPANCY TYPE

1–4 FAMILY OTHER RESIDENTIAL NON-RESIDENTIAL

Combined Building/Contents $250,000/$100,000 $500,000/$100,000 $500,000/$500,000

Contents Only $100,000 $100,000 $500,000 
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policy. Renewal of a policy under the Newly Mapped 
procedure that does not qualify because of loss history 
is considered a misrating.

III.	 INELIGIBILITY

For help in determining eligibility/ineligibility of 
various condominium risks, use the Condominium 
Rating Chart (Table 2) in this section.

• Buildings and/or contents in Emergency Program 
communities are not eligible for the Newly Mapped 
procedure.

• Multi-unit residential condominium buildings  
eligible under the Residential Condominium  
Building Association Policy (RCBAP) are not eligible 
for the Newly Mapped procedure. 

• Buildings on Leased Federal Property determined by 
the Administrator to be located on the river-facing 
side of any dike, levee, or other riverine flood-control 
structure, or seaward of any seawall or other coastal 
flood-control structure are not eligible.

IV.	 DOCUMENTATION

A Preferred Risk Policy (PRP) application form must 
be used when applying for coverage under the Newly 
Mapped procedure. To determine eligibility, both the 
previous and current zones must each be documented 
with 1 or more of the items from the list below.

• A Letter of Map Amendment (LOMA);

• A Letter of Map Revision (LOMR);

• A Letter of Determination Review (LODR);

• A letter indicating the property address and flood 
zone of the building, and signed and dated by a local 
community official;

• An Elevation Certificate indicating the exact location 
and flood zone of the building, signed and dated 
by a surveyor, an engineer, an architect, or a local 
community official;

• A flood zone determination certification that 
guarantees the accuracy of the information; or

• A copy of the most recent flood map marked to  
show the exact location and flood zone of the 
building is also acceptable, though additional 
documentation may be required if the building is 
close to the zone boundary.

An agent/producer writing through a Write Your  
Own (WYO) Company should contact that company  
for guidance.

V.	 RENEWAL

An eligible risk renews automatically without submission 
of a new application. If, during a policy term, the risk 
fails to meet the eligibility requirements due to loss 
history, it cannot be renewed under the Newly Mapped 
procedure. It must be non-renewed or rewritten as a 
standard-rated policy.

After the initial policy year, a policy issued under the 
Newly Mapped procedure will begin the transition to 
full-risk rates. An insured may obtain an Elevation 
Certificate to determine whether full-risk rates are 
more favorable. The full-risk rates may be based on 
the current map or a grandfathered zone and/or Base 
Flood Elevation (BFE). For additional guidance, refer to 
the Rating section of this manual.

VI.	 COVERAGE LIMITATIONS

• Basement coverage limitations apply to a policy 
issued under the Newly Mapped procedure.

• Individual condominium units in nonresidential 
condominium buildings are not eligible for building 
coverage.

• Condominium units insured under the Dwelling or 
General Property form are not eligible for Increased 
Cost of Compliance (ICC) coverage.

NOTE: Elevated building coverage limitations do not 
apply to a policy issued under the Newly Mapped 
procedure

VII.	DISCOUNTS/FEES/ICC PREMIUM

• Community Rating System (CRS) discounts are not 
available for Newly Mapped properties.

• The $50 Community Probation Surcharge is added, 
when applicable.

• Add either a $25.00 or a $250.00 surcharge to the 
premium in accordance with the Homeowner Flood 
Insurance Affordability Act of 2014 (HFIAA). The 
HFIAA surcharge is $25.00 for policies covering 
primary residences, including contents-only policies, 
if the named insured’s primary residence is a 
single-family dwelling, an individual condominium 
unit, an apartment unit, or a unit in a cooperative 
building. For all other policies, the HFIAA surcharge 
is $250.00. The HFIAA surcharge is not subject to 
agent commissions.

• The Federal Policy Fee of $45 is included in the 
premium and is not subject to commission.

• The ICC Premium of $5 for residential coverage up 
to $230,000 and $4 for coverage over $230,000 is 
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included in the premium. Deduct this amount if the 
risk is a condominium unit.

VIII.	DEDUCTIBLES

The deductible for a Newly-Mapped-rated policy is 
$1,000 each for both building and contents if the 
building coverage is less than or equal to $100,000; if 
the building coverage is over $100,000, the deductible 
is $1,250, regardless of the insured building’s 
construction date compared to the initial FIRM date. 
A contents-only policy will have a $1,000 deductible. 

IX.	 ENDORSEMENTS

A Newly-Mapped-rated policy may be endorsed to:

• Increase coverage mid-term. See the General Change 
Endorsement section in this manual for an example.

• Correct misratings, such as those due to an incorrect 
building description or community number.

X.	 CONVERSION OF A STANDARD-RATED 
POLICY TO A NEWLY-MAPPED-RATED POLICY 
DUE TO MISRATING

A policy written as a standard-rated policy and later 
found to be eligible for the Newly Mapped procedure 
may be endorsed or canceled and rewritten for only the 
current policy term.

The policy may be canceled/rewritten using 
Cancellation Reason 22 if both of the following 
conditions are met:

• The request to endorse or cancel/rewrite the policy 
is received during the current policy term; and

• No claim has been paid or is pending on the policy 
term being canceled.

The building and/or contents coverage on the Newly-
Mapped-rated policy must be equal either to the 
building limit and/or contents limit issued under 

the standard-rated policy, or to the next-higher limit 
available under the Newly-Mapped-rated policy if there 
is no Newly-Mapped-rated policy option equal to the 
standard-rated policy building and/or contents limit.

For a standard-rated contents-only policy, the contents 
coverage will be equal to the limit issued under the 
standard-rated policy or the next-higher limit. If building 
coverage is desired, the policy should be endorsed for 
building and contents coverage with a 30-day waiting 
period applied.

XI.	 CONVERSION OF A NEWLY-MAPPED-RATED 
POLICY TO A STANDARD-RATED POLICY 

A Newly-Mapped-rated policy must be canceled and 
rewritten as a standard-rated policy if the risk does 
not meet the Newly-Mapped-rated policy requirements 
on the policy effective date. (See the Eligibility 
Requirements subsection in this section.) 

When converting a Newly-Mapped-rated policy to a 
standard-rated policy, all underwriting information 
must be obtained at the time of conversion, unless 
the information is contained in the underwriting file. 
The building and/or contents coverage on the new 
standard-rated policy cannot exceed the building  
limit and/or contents limit issued under the Newly-
Mapped-rated policy.

The policyholder will have 30 days from notification 
to pay the additional premium due, or 60 days 
from notification to obtain additional information if 
needed to rate the policy, and then 30 days to pay 
the additional premium due. The premium due will be 
calculated from the beginning of the policy term to 
restore the originally requested limits without a waiting 
period. The policyholder has the option to reduce or 
delete coverage in order to wholly or partially reduce 
the underpayment amount.

If increased coverage limits are desired, the new 
standard-rated policy must be endorsed; the 30-day 
waiting period will apply.
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TABLE 2. PROPERTIES NEWLY MAPPED INTO AN SFHA CONDOMINIUM RATING CHART

RESIDENTIAL SINGLE-UNIT BUILDING OR  
TOWNHOUSE-/ROWHOUSE-TYPE BUILDING WITH SEPARATE ENTRANCE FOR EACH UNIT

PURCHASER OF  
POLICY

BUILDING 
OCCUPANCY1

CONDO UNIT 
INDICATOR1

NEWLY 
MAPPED RATE TABLE POLICY FORM

UNIT OWNER Single family Yes Yes 1–4 Family residential Dwelling

ASSOCIATION
(ASSOCIATION-OWNED 

SINGLE UNIT ONLY)
Single family Yes Yes 1–4 Family residential Dwelling

ASSOCIATION
(ENTIRE BUILDING) N/A N/A No N/A N/A

MULTI-UNIT RESIDENTIAL BUILDING – 2 TO 4 UNITS PER BUILDING

PURCHASER OF  
POLICY

BUILDING 
OCCUPANCY1

CONDO UNIT 
INDICATOR1

NEWLY 
MAPPED RATE TABLE POLICY FORM

UNIT OWNER 2–4 Yes Yes 1–4 Family residential Dwelling

ASSOCIATION
(ASSOCIATION-OWNED 

SINGLE UNIT ONLY)
2–4 Yes Yes 1–4 Family residential Dwelling

ASSOCIATION
(ENTIRE BUILDING) N/A N/A No N/A N/A

OWNER OF NON-
RESIDENTIAL CONTENTS Non-residential

Yes  
(Building coverage

not available)
Yes

Non-residential 
contents-only General Property

MULTI-UNIT RESIDENTIAL BUILDING – 5 OR MORE UNITS PER BUILDING

PURCHASER OF  
POLICY

BUILDING 
OCCUPANCY1

CONDO UNIT 
INDICATOR1

NEWLY 
MAPPED RATE TABLE POLICY FORM

UNIT OWNER Other residential Yes Yes Other residential Dwelling

ASSOCIATION
(ASSOCIATION-OWNED 

SINGLE UNIT ONLY)
Other residential Yes Yes Other residential Dwelling

ASSOCIATION
(ENTIRE BUILDING) N/A N/A No N/A N/A

OWNER OF NON-
RESIDENTIAL CONTENTS Non-residential

Yes  
(Building coverage

not available)
Yes

Non-residential 
contents-only General Property

NON-RESIDENTIAL BUILDING

PURCHASER OF  
POLICY

BUILDING 
OCCUPANCY1

CONDO UNIT 
INDICATOR1

NEWLY 
MAPPED RATE TABLE POLICY FORM

OWNER OF NON-
RESIDENTIAL CONTENTS Non-residential

Yes
(Building coverage

not available)
Yes Non-residential  

contents-only General Property

OWNER OF RESIDENTIAL 
CONTENTS Single family

Yes
(Building coverage

not available)
Yes Residential  

contents-only Dwelling

ASSOCIATION 
(ENTIRE BUILDING) Non-residential N/A Yes Non-residential building 

and contents General Property

1	 When there is a mixture of residential and commercial usage within a single building, refer to the General Rules section of this manual.
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TABLE 3. COVERAGE LIMITS AND PREMIUMS FOR PROPERTIES  
NEWLY MAPPED INTO AN SFHA ON OR AFTER OCTOBER 1, 20081, 2, 3

1–4 FAMILY RESIDENTIAL BUILDING AND CONTENTS COVERAGE COMBINATIONS4

WITH BASEMENT OR ENCLOSURE5 WITHOUT BASEMENT OR ENCLOSURE6

BUILDING CONTENTS PREMIUM BUILDING CONTENTS PREMIUM

$ 20,000 $ 8,000 $196 $ 20,000 $ 8,000 $165 

$ 30,000 $ 12,000 $234 $ 30,000 $ 12,000 $203 

$ 50,000 $ 20,000 $296 $ 50,000 $ 20,000 $265 

$ 75,000 $ 30,000 $347 $ 75,000 $ 30,000 $310 

$100,000 $ 40,000 $379 $100,000 $ 40,000 $343 

$125,000 $ 50,000 $397 $125,000 $ 50,000 $361 

$150,000 $ 60,000 $419 $150,000 $ 60,000 $384 

$200,000 $ 80,000 $462 $200,000 $ 80,000 $419 

$250,000 $100,000 $493 $250,000 $100,000 $445

RESIDENTIAL CONTENTS-ONLY COVERAGE

CONTENTS ABOVE GROUND LEVEL MORE THAN 1 FLOOR ALL OTHER LOCATIONS (BASEMENT-ONLY NOT ELIGIBLE)

CONTENTS PREMIUM CONTENTS PREMIUM

$ 8,000 $68 $ 8,000 $91 

$ 12,000 $88 $ 12,000 $121 

$ 20,000 $126 $ 20,000 $165 

$ 30,000 $143 $ 30,000 $189 

$ 40,000 $158 $ 40,000 $209 

$ 50,000 $173 $ 50,000 $230 

$ 60,000 $188 $ 60,000 $251 

$ 80,000 $216 $ 80,000 $275 

$100,000 $246 $100,000 $300

1  Add either a $25.00 or a $250.00 surcharge to the premium in accordance with the Homeowner Flood Insurance Affordability Act of 
2014 (HFIAA). The HFIAA surcharge is $25.00 for policies covering primary residences, including contents-only policies, if the named 
insured’s primary residence is a single-family dwelling, an individual condominium unit, an apartment unit, or a unit in a cooperative 
building. For all other policies, the HFIAA surcharge is $250.00.

2  Add the $50 Probation Surcharge, if applicable.

3  Premium includes a 15% Reserve Fund Assessment and $45 Federal Policy Fee. 

4  Premium includes ICC Premium of $5 for residential building coverage up to $230,000 and $4 for coverage over $230,000. Deduct this 
amount if the risk is a condominium unit.

5 Use this section of the table for buildings with crawlspaces or subgrade crawlspaces with an attached garage without proper openings.

6 Use this section of the table for buildings with crawlspaces or subgrade crawlspaces, including those with an attached garage that have 
proper openings.
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TABLE 4. COVERAGE LIMITS AND PREMIUMS FOR PROPERTIES  
NEWLY MAPPED INTO AN SFHA ON OR AFTER OCTOBER 1, 20081, 2, 3

OTHER RESIDENTIAL BUILDING AND CONTENTS COVERAGE COMBINATIONS4

With Basement or Enclosure5

CONTENTS COVERAGE $8,000 $12,000 $20,000 $30,000 $40,000 $50,000 $60,000 $80,000 $100,000

BU
IL

DI
NG

 C
OV

ER
AG

E

$ 20,000 $213 $231 $246 $262 $277 $290 $303 $316 $328 

$ 30,000 $231 $247 $263 $279 $294 $308 $320 $333 $346 

$ 50,000 $272 $289 $305 $320 $335 $349 $363 $374 $387 

$ 75,000 $292 $309 $325 $340 $355 $369 $382 $394 $407 

$100,000 $318 $335 $351 $367 $382 $395 $409 $421 $433 

$125,000 $325 $341 $356 $372 $387 $401 $415 $426 $439 

$150,000 $331 $347 $363 $379 $393 $407 $420 $432 $444 

$200,000 $367 $385 $401 $417 $431 $444 $457 $469 $481 

$250,000 $388 $404 $421 $438 $451 $464 $478 $490 $502 

$300,000 $405 $421 $436 $450 $464 $477 $490 $502 $513 

$350,000 $421 $438 $451 $466 $479 $492 $505 $516 $527 

$400,000 $436 $450 $465 $480 $493 $504 $518 $528 $540 

$450,000 $449 $464 $478 $493 $504 $517 $531 $541 $551 

$500,000 $462 $476 $490 $504 $516 $527 $541 $551 $562

OTHER RESIDENTIAL BUILDING AND CONTENTS COVERAGE COMBINATIONS4

Without Basement or Enclosure6

CONTENTS COVERAGE $8,000 $12,000 $20,000 $30,000 $40,000 $50,000 $60,000 $80,000 $100,000

BU
IL

DI
NG

 C
OV

ER
AG

E

$ 20,000 $179 $194 $206 $220 $233 $244 $256 $267 $277 

$ 30,000 $201 $214 $227 $241 $254 $265 $277 $288 $297 

$ 50,000 $243 $257 $271 $283 $296 $309 $319 $331 $340 

$ 75,000 $269 $281 $295 $308 $319 $332 $343 $354 $364 

$100,000 $290 $303 $317 $329 $341 $354 $365 $375 $386 

$125,000 $298 $312 $326 $336 $349 $361 $371 $382 $392 

$150,000 $308 $320 $334 $346 $358 $369 $380 $390 $401 

$200,000 $341 $354 $367 $380 $392 $403 $415 $424 $434 

$250,000 $359 $371 $386 $398 $410 $421 $432 $442 $451 

$300,000 $387 $397 $410 $420 $431 $442 $450 $459 $470 

$350,000 $405 $415 $427 $438 $447 $456 $466 $474 $485 

$400,000 $423 $431 $443 $451 $461 $471 $480 $488 $499 

$450,000 $439 $446 $456 $465 $474 $484 $493 $501 $511 

$500,000 $451 $458 $470 $478 $486 $496 $504 $512 $523

1  Add either a $25.00 or a $250.00 surcharge to the premium in accordance with the Homeowner Flood Insurance Affordability Act of 
2014 (HFIAA). The HFIAA surcharge is $25.00 for policies covering primary residences, including contents-only policies, if the named 
insured’s primary residence is a single-family dwelling, an individual condominium unit, an apartment unit, or a unit in a cooperative 
building. For all other policies, the HFIAA surcharge is $250.00.

2  Add the $50 Probation Surcharge, if applicable.

3  Premium includes a 15% Reserve Fund Assessment and $45 Federal Policy Fee. 

4  Premium includes ICC Premium of $5 for residential building coverage up to $230,000 and $4 for coverage over $230,000. Deduct 
this amount if the risk is a condominium unit.

5 Use this section of the table for buildings with crawlspaces or subgrade crawlspaces with an attached garage without proper openings.

6 Use this section of the table for buildings with crawlspaces or subgrade crawlspaces, including those with an attached garage that 
have proper openings.
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TABLE 5. COVERAGE LIMITS AND PREMIUMS FOR PROPERTIES  
NEWLY MAPPED INTO AN SFHA ON OR AFTER OCTOBER 1, 20081, 2, 3

NON-RESIDENTIAL BUILDING AND CONTENTS COVERAGE COMBINATIONS4

With Basement or Enclosure5

CONTENTS 
COVERAGE $50,000 $100,000 $150,000 $200,000 $250,000 $300,000 $350,000 $400,000 $450,000 $500,000

BU
IL

DI
NG

 C
OV

ER
AG

E

$ 50,000 $1,106 $1,423 $1,727 $2,015 $2,291 $2,554 $2,802 $3,035 $3,256 $3,463 

$100,000 $1,563 $1,881 $2,183 $2,473 $2,748 $3,010 $3,259 $3,493 $3,713 $3,920 

$150,000 $1,882 $2,196 $2,496 $2,781 $3,055 $3,314 $3,560 $3,792 $4,009 $4,214 

$200,000 $2,063 $2,378 $2,677 $2,962 $3,236 $3,495 $3,742 $3,973 $4,191 $4,396 

$250,000 $2,190 $2,504 $2,804 $3,089 $3,363 $3,622 $3,868 $4,099 $4,319 $4,524 

$300,000 $2,330 $2,644 $2,945 $3,230 $3,503 $3,762 $4,008 $4,241 $4,458 $4,663 

$350,000 $2,487 $2,800 $3,099 $3,386 $3,658 $3,917 $4,162 $4,395 $4,613 $4,818 

$400,000 $2,588 $2,902 $3,201 $3,487 $3,760 $4,020 $4,265 $4,496 $4,714 $4,919 

$450,000 $2,704 $3,018 $3,317 $3,605 $3,876 $4,136 $4,381 $4,613 $4,831 $5,035 

$500,000 $2,832 $3,145 $3,445 $3,731 $4,004 $4,264 $4,509 $4,740 $4,958 $5,163

NON-RESIDENTIAL BUILDING AND CONTENTS COVERAGE COMBINATIONS4

Without Basement or Enclosure6

CONTENTS 
COVERAGE $50,000 $100,000 $150,000 $200,000 $250,000 $300,000 $350,000 $400,000 $450,000 $500,000

BU
IL

DI
NG

 C
OV

ER
AG

E

$ 50,000 $699 $868 $1,030 $1,184 $1,331 $1,470 $1,603 $1,728 $1,845 $1,956 

$100,000 $934 $1,103 $1,264 $1,420 $1,566 $1,706 $1,838 $1,964 $2,081 $2,191 

$150,000 $1,099 $1,266 $1,427 $1,580 $1,724 $1,862 $1,994 $2,118 $2,234 $2,343 

$200,000 $1,279 $1,447 $1,606 $1,760 $1,905 $2,043 $2,174 $2,298 $2,414 $2,524 

$250,000 $1,400 $1,568 $1,728 $1,881 $2,027 $2,164 $2,295 $2,419 $2,535 $2,644 

$300,000 $1,529 $1,697 $1,857 $2,010 $2,156 $2,293 $2,424 $2,548 $2,664 $2,773 

$350,000 $1,598 $1,766 $1,927 $2,079 $2,225 $2,363 $2,494 $2,617 $2,733 $2,842 

$400,000 $1,675 $1,842 $2,003 $2,156 $2,301 $2,439 $2,570 $2,694 $2,810 $2,919 

$450,000 $1,759 $1,927 $2,086 $2,238 $2,385 $2,523 $2,654 $2,777 $2,893 $3,002 

$500,000 $1,849 $2,016 $2,176 $2,329 $2,475 $2,612 $2,743 $2,868 $2,984 $3,093

NON-RESIDENTIAL CONTENTS-ONLY COVERAGE
CONTENTS ABOVE GROUND LEVEL MORE THAN 1 FLOOR ALL OTHER LOCATIONS (BASEMENT-ONLY NOT ELIGIBLE)

CONTENTS PREMIUM CONTENTS PREMIUM
$ 50,000 $204 $ 50,000 $430 
$100,000 $296 $100,000 $640 
$150,000 $388 $150,000 $848 
$200,000 $480 $200,000 $1,056 
$250,000 $572 $250,000 $1,264 
$300,000 $664 $300,000 $1,472 
$350,000 $756 $350,000 $1,680 
$400,000 $848 $400,000 $1,888 
$450,000 $939 $450,000 $2,097 
$500,000 $1,031 $500,000 $2,305

1  Add either a $25.00 or a $250.00 surcharge to the premium in accordance with the Homeowner Flood Insurance Affordability Act of 
2014 (HFIAA). The HFIAA surcharge is $25.00 for policies covering primary residences, including contents-only policies, if the named 
insured’s primary residence is a single-family dwelling, an individual condominium unit, an apartment unit, or a unit in a cooperative 
building. For all other policies, the HFIAA surcharge is $250.00.

2  Add the $50 Probation Surcharge, if applicable.
3  Premium includes a 15% Reserve Fund Assessment and $45 Federal Policy Fee. 
4  Premium includes ICC Premium of $5 for non-residential building coverage up to $480,000 and $4 for coverage over $480,000. 
5 Use this section of the table for buildings with crawlspaces or subgrade crawlspaces with an attached garage without proper openings.
6 Use this section of the table for buildings with crawlspaces or subgrade crawlspaces, including those with an attached garage that have 

proper openings.
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XII.	 COMPLETING THE FLOOD INSURANCE 
PREFERRED RISK POLICY APPLICATION

The NFIP Preferred Risk Policy Application, or a similar 
form for WYO Companies, must be used to apply for a 
policy under the Newly Mapped procedure.

The following are instructions for completing Part 1 of 
the PRP application form. 

A.	 Application Type

Check the appropriate box to indicate if the  
Application is for a NEW policy, RENEWAL, or 
TRANSFER (Direct or WYO) of an existing policy. If the 
Application is for a renewal or transfer, enter the prior 
10-digit policy number.

Select NEW:

• If applying for a new policy.

Select RENEWAL:

• If renewing an existing policy by application.

Select TRANSFER (NFIP ONLY):

• If the agent/producer moves his or her book of 
business from one insurer to another, or when an 
insurer acquires another’s book of business.

• If the agent/producer is transferring an individual 
policy within the NFIP (Direct or WYO). For additional 
guidance, refer to the Transfer of Business subsection 
in the General Rules section of this manual.

B.	 Billing

Check the appropriate box to indicate who should 
receive the renewal bill.

C. 	 Policy Period

Enter the policy effective date and policy expiration 
date (month/day/year). Check the box for the 

applicable waiting period. The effective date of the 
policy is determined by adding the appropriate waiting 
period, if applicable, to the date of application listed in 
the “Signature” section. The standard waiting period 
is 30 days. For additional guidance on exceptions to 
the standard waiting period, refer to the Effective Date 
subsection in the General Rules section of this manual.

Check YES if the property was purchased on or after 
07/06/2012, and indicate the property purchase date. 
Otherwise, check NO.

Property purchase does not apply to inheritances, gifts, 
transfers of ownership without purchase, assignments 
to an estate or trust, or at the time of foreclosure. 

D. 	 Agent/Producer Information

Enter the agent/producer or agency name, mailing 
address, agency number, tax ID number, phone 
number, fax number, and email address.

E. 	 Insured Information

Enter the name, mailing address, and telephone 
number of the insured.

F.	 Property Location

Check YES if the location of the property being insured 
is the same as the insured’s mailing address entered 
in the “Insured Information” section of the form. Leave 
the rest of the section blank unless there is more than 
1 building at the property location.
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If NO is checked, provide the address or location of the 
property to be insured.

The property location should be provided as a standard 
street address whenever possible. The use of a legal 
description may be used temporarily when a building/ 
subdivision is under construction or prior to the time a 
street address has been established. The policy must 
be endorsed to indicate the street address as soon 
as it is available. A descriptive address may be used 
when a building is located in a very rural area of the 
country and a standard street address is not available. 
Property location cannot be listed as a post office box.

For an address with multiple buildings at the same 
location, describe the one building to be insured (barn, 
silo, etc.). Submit a sketch showing the location of 
the insured building to assist the NFIP in matching the 
policy number to the specific building insured.

If applying for insurance for an addition or extension 
separately, describe the addition or extension to  
be insured.

G.	 1st Mortgagee

Enter the name, mailing address, and loan number of 
the first mortgagee.

For condominium association applicants, do not  
enter the mortgagees for the individual condominium 
unit owners.

H.	 2nd Mortgagee/Other

Identify the second mortgagee, loss payee or other by 
checking the appropriate box. Enter the name, mailing 
address, and loan number.

For condominium association applicants, do not  
enter the mortgagees for the individual condominium 
unit owners.

If more than 1 additional mortgagee or disaster 
assistance agency exists, provide the requested 
information on the insurance agency’s letterhead and 
attach the letterhead to the Application form.

I.	 Disaster Assistance

Check YES if flood insurance is being required for 
disaster assistance. Identify the Government (disaster) 
agency and enter the insured’s case file number; 
otherwise, check NO.

J.	 Community

•• Rating Map Information

Use the FIRM and zone in effect immediately prior 
to the current FIRM.

Enter name of the county or parish where the property 
is located. (Not all communities that have been 
assigned NFIP community numbers are participating  
in the NFIP. Policies may not be written in non-
participating communities.)

Enter the community identification number, map 
panel number, and revision suffix of the map that 
will be used for rating for the community where the 
building is located. When there is only 1 panel (i.e., 
a flat map), the community number will consist of 
only 6 digits. 

The community number may also be obtained from 
a flood zone determination or by checking the NFIP 
Community Status Book online (http://www.fema.
gov/national-flood-insurance-program/national-
flood-insurance-program-community-status-book) or 
contacting the insurer or a local community official.

Submit documentation of both the previous and 
current zones with the Application form.

NOTE: The postal address of the insured building 
may not reflect the community where the property 
is located. Therefore, do not rely on the postal 
address when determining community status  
and identification.

 In addition, because of possible changes in  
the FIRM, do not rely on information from a  
prior policy as accurately reflecting the current 
FIRM information. 
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• Current Map Information

Enter the current map information in the space 
provided. Submit documentation of both the previous 
and current zones with the Application.

K.	 Building 

Complete all required information in this section. 

•  Building Occupancy

Check the type of occupancy for the building (i.e., 
Single Family, 2–4 Family, Other Residential, or Non- 
Residential [including hotel/motel]).

o Single Family – This is a residential single-family 
building, or a single-family dwelling unit in a 
condominium building; incidental occupancies 
are permitted if limited to less than 50% of 
the building’s total floor area. This includes a 
residential townhouse/rowhouse, which is a 
multi-floor unit divided from similar units by solid, 
vertical, load-bearing walls, having no openings 
in the walls between units and with no horizontal 
divisions between any of the units.

NOTE: Incidental occupancies are offices, private 
schools, studios, or small service operations 
within a residential building.

o 2–4 Family – This is a residential building that 
contains 2–4 units. This category includes 
apartment buildings and condominium buildings. 
Incidental occupancies (see note above) are 
permitted if the total area of such occupancies 
is limited to less than 25% of the total floor area 
within the building. This excludes hotels and motels 
with normal room rentals for less than 6 months.

o Other Residential – This is a residential building 
that contains more than 4 apartments/units. This 
category includes condominium and apartment 
buildings as well as hotels, motels, tourist homes, 
and rooming houses where the normal occupancy 
of a guest is 6 months or more. These buildings are 
permitted incidental occupancies (see note above). 
The total area of incidental occupancy is limited 
to less than 25% of the total floor area within the 

building. Examples of other residential buildings 
include dormitories and assisted-living facilities.

 Non-Residential (including hotel/motel) – This is a 
commercial or non-habitational building, or a mixed-
use building that does not qualify as a residential 
building. This category includes, but is not limited 
to, small businesses, churches, schools, farm 
buildings (including grain bins and silos), garages, 
poolhouses, clubhouses, recreational buildings, 
mercantile buildings, agricultural buildings, 
industrial buildings, warehouses, nursing homes, 
licensed bed-and-breakfasts, and hotels and 
motels with normal room rentals for less than 6 
months. This may also include a commercial, non-
habitational, or mixed-use townhouse/rowhouse, 
which is a multi-floor unit divided from similar 
units by solid, vertical, load-bearing walls, having 
no openings in the walls between units and with 
no horizontal divisions between any of the units.

o

• Building Purpose

o Indicate if the building’s purpose is 100% 
Residential or 100% Non-Residential. If Mixed 
Use, specify percentage of residential use.

o Check YES if the intended use of the building is for 
business; otherwise check NO. 

For the purpose of completing the Application, a 
business property is any non-residential building 
that produces income or a building designed for 
use as office or retail space, wholesale, hospitality, 
or similar uses. 

Churches are not considered business property; 
nor are buildings permitted for residential use 
such as apartments and rental dwelling units. 

• Basement/Enclosure/Crawlspace

Check whether the building contains: 

o Basement – Any area of the building, including any 
sunken room or sunken portion of a room, having 
its floor below ground level (subgrade) on all sides.

o Enclosure – That portion of an elevated building 
below the lowest elevated floor that is either 
partially or fully shut in by rigid walls. A garage below 
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or attached to an elevated building is considered 
an enclosure.

NOTE: A finished (habitable) area is an enclosed 
area that has more than 20 linear feet of interior 
finished walls (paneling, etc.).

 An unfinished area is an enclosed area 
that is used only for the parking of vehicles,  
building access, or storage purposes and that 
does not meet the definition of a finished 
(habitable) area.

o Crawlspace – In an elevated building, an under-floor 
space that has its interior floor area (finished or 
not) no more than 5 feet below the top of the next-
higher floor. 

o Subgrade Crawlspace – A crawlspace foundation 
where the subgrade under-floor area is no more 
than 5 feet below the top of the next-higher floor 
and no more than 2 feet below the lowest adjacent 
grade on all sides. (A building with a subgrade 
crawlspace is not an elevated building.)

NOTE: For buildings insured under the Newly 
Mapped procedure that have crawlspaces or 
subgrade crawlspaces, including those with an 
attached garage that has the proper openings, 
use the Without Basement/Enclosure section 
of the rate table. 

• Number of Floors in Building or Building Type

Indicate the number of floors in the entire building, 
including the basement/enclosed area if applicable, 
in the appropriate space. 

If the building’s enclosure or crawlspace is eligible 
for exclusion from rating, do not count the enclosed 
area as a floor. If a building elevated on a crawlspace 
has an attached garage without openings, it must 
be rated using the With Basement or Enclosure rate 
table; see the Lowest Floor Determination subsection 
in the Lowest Floor Guide section of this manual.

o 1 Floor – excludes unfinished attic; 

o 2 Floors – includes basement, enclosure, 
crawlspace, and subgrade crawlspace;

o 3 or More Floors – includes basement, enclosure, 
crawlspace, and subgrade crawlspace;

o Split Level – A foundation with a vertical offset in 
the floor framing on either side of a common wall;

o Manufactured (Mobile) Home or Travel Trailer – 
Must be built on a permanent chassis and affixed 
to a permanent foundation, regardless of size.  

A serial number must be provided in Part 2 of  
the Application.

• Condominium Information

o Condo Unit

Check YES if coverage is for a condominium unit. 
Otherwise, check NO.

Check YES if the coverage is for a townhouse/
rowhouse condo unit; otherwise, check NO.

• Building Walled and Roofed, Building in the Course of 
Construction, Building Over Water

o Building Walled and Roofed

Check YES if the building has at least 2 outside 
rigid walls and a fully secured roof; otherwise, 
check NO.

o Building in the Course of Construction

Check YES if the building is in the course of 
construction (if the building is not yet walled and 
roofed); otherwise, check NO.

o Building Over Water

Check NO if the building is not located over water.
Check PARTIALLY if any part of the building is over 
water. Check ENTIRELY if the building is completely 
over water. In tidal areas, use the mean high tide 
in determining whether the building is partially 
or entirely over water. For additional guidance on 
buildings over water, refer to the Building Property 
Eligibility subsection in the General Rules section 
of this manual.

• Federal Land

Check YES if the building is located on Federal 
land; otherwise, check NO. For additional guidance 
on federally leased properties, refer to the Leased 
Federal Properties section of this manual.

• Estimated Building Replacement Cost

Using normal company practice, estimate the 
Replacement Cost Value (RCV) and enter the value in 
the space provided. Include the cost of the building 
foundation when determining the RCV.
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• Insured’s Primary Residence, Rental Property, 
Tenant’s Coverage

o Insured’s Primary Residence

 Check YES if an applicant or an applicant’s 
spouse will live in the building more than  
50 percent of the 365 days following the policy 
effective date. Otherwise, check NO. If YES, the 
Application must include current documentation 
of primary residence status. Acceptable 
documentation is one of the following: Homestead 
Tax Credit Form for Primary Residence, driver’s 
license, automobile registration, proof of insurance 
for a vehicle, voter’s registration, or documents 
showing where children attend school. 

 If documentation of a primary residence is not 
available, the insurer must obtain a signed 
and dated statement from the applicant which 
specifies that the property is the insured’s primary 
residence. For additional guidance, refer to the 
Primary Residence Determination subsection in 
the General Rules section of this manual.

o Rental Property

Check YES if the building is a rental property; 
otherwise, check NO.

o Tenant’s Coverage

 If the insured is a tenant, check YES; otherwise, 
check NO. If the tenant is requesting building 
coverage, check YES; otherwise, check NO. If YES, 
see the Notice in the Signature section of the form. 
The building owner must be named on the policy. If 
building coverage is purchased by a tenant due to 
a lease agreement, the tenant may also be named 
on the policy. Coverage for contents owned by the 
tenant must be written on a separate policy in the 
name of the tenant only. For additional guidance, 
refer to the Tenant’s Coverage subsection in the 
General Rules section of this manual.

•• Additions or Extensions

Check YES if the building has additions or extensions 
attached to and in contact with the building by 
means of a rigid exterior wall, a solid load-bearing 
interior wall, a stairway, an elevated walkway, or a 
roof. If YES, complete Application Part 2, Section I, 
Question 4. Check NO if the building has no additions 
or extensions. For additional guidance, refer to the 

Additions or Extensions subsection in the General 
Rules section of this manual.

•• Elevated Building

Check YES if the building is an elevated building; 
otherwise, check NO. An elevated building is a 
building that has no basement and that has its 
lowest elevated floor raised above ground level by 
foundation walls, shear walls, posts, piers, pilings, 
or columns.

If the building is elevated, indicate whether the area 
below the lowest elevated floor is free of obstruction 
or with obstruction. An obstruction is a partially or 
fully enclosed area, or machinery and equipment, 
below the lowest elevated floor of the building.

L.	 Contents

Check the box that describes the location of the 
contents to be insured. 

M.	 Construction Information

•• Construction Date

Enter the building construction date (month/day/
year). For Pre-FIRM buildings, enter the date the 
building was originally constructed, even if the building 
has subsequently been substantially improved. For 
Post-FIRM buildings, enter the date the building was 
originally constructed, unless the building has been 
substantially improved. For Post-FIRM buildings that 
have been substantially improved, enter the date the 
building was substantially improved.

Select the applicable box. 

NOTE: For optional rating for Pre-FIRM buildings, 
refer to the Rating section of this manual.

• Building Permit

Select this box if construction began within 180 days 
of the building permit date and enter the building 
permit date.
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• Construction

Select this box if construction began more than 180 
days after the building permit date and enter the 
date of the start of construction. 

• Manufactured (Mobile) Homes/Travel Trailers Located 
Outside a Mobile Home Park or Subdivision

Select this box if the manufactured (mobile) home  
or travel trailer is located outside a mobile 
home park or subdivision, and enter the date of  
permanent placement. 

• Manufactured (Mobile) Homes/Travel Trailers Located 
in a Mobile Home Park or Subdivision

Select this box if the manufactured (mobile) home or 
travel trailer is located inside a mobile home park or 
subdivision, and enter the construction date of the 
mobile home park or subdivision facilities. 

• Substantial Improvement

Select this box if the building has been substantially 
improved. Substantial improvement is any
reconstruction, rehabilitation, addition, or other 
improvement of a building, the cost of which equals 
or exceeds 50% of the market value of the building 
before the start of construction of the improvement.

 

N.	 Building Eligibility 

Check YES if the building is located in an SFHA; 
otherwise, check NO.

NOTE: If the answer to question A is YES, this risk is 
not eligible for the PRP, except for buildings eligible 
under the Newly Mapped procedure.

Check the appropriate boxes to determine the building’s 
eligibility for a PRP.

NOTE: If the answer is YES to any of the questions 
in B, this risk is not eligible for the Newly  
Mapped procedure.

O.	 Coverage and Premium 

Enter the coverage limits and premium amounts from 
the appropriate Newly Mapped into an SFHA premium 
tables in this section.

Add either a $25.00 or a $250.00 surcharge to the 
premium in accordance with the Homeowner Flood 
Insurance Affordability Act of 2014 (HFIAA). The HFIAA 
surcharge is $25.00 for policies covering primary 
residences, including contents-only policies, if the 
named insured’s primary residence is a single-family 
dwelling, an individual condominium unit, an apartment 
unit, or a unit in a cooperative building. For all other 
policies, the HFIAA surcharge is $250.00. The HFIAA 
surcharge is not subject to agent commissions.

Add the $50 Probation Surcharge, if applicable. If the 
risk is a condominium unit, deduct the ICC Premium 
of $5 for residential building coverage up to $230,000 
and $4 for coverage over $230,000.

Select risk rating method “R” for the Newly-Mapped-
rated policies.

P.	 Signature

The agent/producer must sign and date Parts 1 
and 2 of the PRP application and is responsible for 
the completeness and accuracy of the information 
provided on it. The insured’s signature is optional. 

NOTE: The waiting period, if applicable, is added to this 
date to determine the policy effective date entered 
in the Policy Period section of the Application. 

Electronic transactions are permitted if the business 
process includes authentication of signatures and 
dates of receipt of premium. WYO Companies are 
responsible for determining the business practices and 
transaction authentication methods they will use to 
ensure the security and integrity of such transactions.
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XIII.	COMPLETING PART 2 OF THE PREFERRED 
RISK POLICY APPLICATION FORM

The agent/producer must complete all relevant items 
in Part 2 of the PRP application form for all buildings.

A.	 Section I – All Building Types 

1. 	 Building Use

	


2. 	 Garage

	





3.  Basement/Subgrade Crawlspace

	       
     


     


4. 	 Additions and Extensions (if Applicable)
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or Application) number for the policy covering the 
main building.

B.  Section II – Elevated Buildings (Including 
Manufactured [Mobile] Homes/Travel Trailers)

This section is required for all elevated buildings, 
including manufactured (mobile) homes/travel trailers.

1. 	 Elevating Foundation Type

	      






2. 	 Machinery and Equipment Below the Elevated Floor

	       



3. 	 Area Below the Elevated Floor

	          


	 3c. Indicate the materials used for the enclosure.

	   



	         
      



	
      


4. 	 Flood Openings
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C. Section III – Manufactured (Mobile) Homes/
Travel Trailers (Wheels must be removed for 
travel trailer to be insurable.)

1. Manufactured (Mobile) Homes/Travel Trailer Data

 

	      


 

	     



	
 


2. 	 Anchoring

	      
     


3. 	 Installation

	


XIV. 	MAILING INSTRUCTIONS

Upon completion of all sections of the Application, 
attach all required certifications and other documents 
to the Application, along with a check or money order 
made payable to the insurer for the Total Amount Due.

If paying by VISA, MasterCard, Discover, or American 
Express, submit a disclaimer form, signed by the 
insured, with the Preferred Risk Policy Application. The 
disclaimer will state that cancellation of a policy due 
to a billing dispute will be permitted only for a billing 
error or fraud. If the credit card information is taken 
over the telephone, the agent/producer may sign the 
authorization form on behalf of the payor only after 
having read the disclaimer to the payor.

Mail the original copy of the completed Application and 
all required documentation as described above, with 
the Total Amount Due, to the insurer. Retain a copy 
of the Application and supporting documents for the 
agency file, and provide copies of the Application to the 
applicant and the mortgagee.

After receipt of the Application and Total Amount Due, 
the insurer will process the Application and issue the 
policy. The policy contract and declarations page will 
be mailed to the insured. Copies of the declarations 
page will be provided to the agent/producer and any 
designated mortgagee(s).

XV.  HANDLING OF INCOMPLETE OR  
INCORRECT APPLICATIONS

If an Application is incomplete, and/or the information 
submitted is incorrect or inconsistent, a policy will not 
be issued. The Application may be placed in a pending 
status until the agent/producer provides the complete 
or correct information.

For NFIP Direct Business, in the case of an incomplete 
PRP Application, the Servicing Agent will send the 
agent/producer a letter requesting the necessary 
information. Copies of this letter will be provided to 
the named insured and designated mortgagee(s). 
The agent/producer should provide the necessary 
information to the NFIP Servicing Agent.

If the premium received is not enough to purchase 
the kind and amount of coverage requested, the 
policy will be issued for only the kind and amount 
of coverage that can be purchased for the premium 
payment received. 
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