U.S. Department of Homeland Security
Washington, D.C. 20472

Federal Emergency Management Agency SR
Directives Management System { S’@E ._ FEM d

. . Svp T
Director’s Policy

No. Date
3-05 November 8, 2005

SUBJECT: Sexual Harassment

1. The Department of Homeland Security (DHS), Federal Emergency Management Agency
(FEMA), is committed to maintaining a work environment that that is free from Sexual
Harassment.

2. This Director’s Policy Statement supersedes Under Secretary’s Policy Statement No. 2-04,
Sexual Harassment, dated September 30, 2004.

3. This policy applies to all FEMA employees, contractors, students, visitors and guests
engaging in business at all FEMA facilities.

4. Title VII of the Civil Rights Act of 1964, as amended, prohibits sexual harassment. The
Equal Employment Opportunity Commission guidelines governing sexual harassment, provide
that:

a. Unwelcome sexual advances, requests for sexual favors, and other verbal and physical
conduct of a sexual nature constitute harassment when: (1) submission to such conduct is made a
term or condition of an individual’s employment; (2) submission to or rejection of such conduct
forms the basis of an employment decision affecting such an individual; or, (3) such conduct has
the purpose or effect of interfering with work performance or creates an intimidating, hostile, or
offensive work environment.

b. In addition to the obvious forms of sexual harassment, a wide range of more unwelcome
subtle behaviors have been found to constitute sexual harassment because these behaviors could
create a hostile or offensive work environment. These include; but are not limited to:

Sexual teasing and innuendo

Making propositions

Jokes of a sexual nature

Indecent or vulgar remarks/winking/whistling

Staring/ogling that causes humiliation

Posting sexually oriented pictures, cartoons or other visual materials that
may be viewed as offensive

Making sexual gestures with hands or body movements

e Deliberate touching, leaning, cornering, pinching

e Referring to an adult as honey, babe, sweetie, hunk, dear
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