APPENDIX F:
FEMA FORMS

This Appendix includes copies of the following certificates that are mentioned in the Study
Course and used in implementing your floodplain management ordinances:

¢ FEMA Form 81-31, Elevation Certificate and Instructions

¢ FEMA Form 81-65, Floodproofing Certificate

The following FEMA forms may be of interest to local officials, but are not included in this
Appendix:

¢ FEMA Form 81-92, MT-EZ, Application Form for Single Residential Lot or Structure
Amendments to National Flood Insurance Program Maps;

¢ FEMA Form 81-87, MT-1, Application Forms for Conditional and Final Letters of Map
Amendment and Letters of Map Revision Based on Fill;

¢ FEMA Form 81-89, MT-2, Application Forms for Conditional Letters of Map Revision and
Letters of Map Revision; and

¢ Standard Flood Hazard Determination form.

Current copies of all of these certificates and forms can be obtained from the following
sources:

¢ They may be downloaded from FEMA’s website at http://www.fema.gov/nfip/forms.shtm;

¢ They are available on the CD-ROM version of the National Flood Insurance Program

(NFIP) Floodplain Management Requirements: A Study Guide and Desk Reference for
Local Officials;

¢ You may request the forms by calling the FEMA Map Assistance Center (FMAC) toll-free at
1-877-FEMA-MAP (1-877-336-2627); and

¢ You may request the forms electronically at femamapspecialist@patlive.com.

While some of the forms may have passed their expiration dates, they are still current and
should still be used.

They may be reproduced for local use.
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FEDERAL EMERGENCY MANAGEMENT AGENCY OMB. No. 3067-0077
NATIONAL FLOOD INSURANCE PROGRAM Expires Decamber 31, 2005
Iniportant: Readthe instructions on pages 1- 7.
SECTION A - PROPERTY OWNER INFORMATION For Insurance Cornpany Lse:
BUILDING OWNER'S NAME Policy Mumber
BUILDING STREET ADDRESS (Including Apt, Unit, Suite, andiar Bidg. No. | OR, 2.0, ROUTE AND BOX MO, Company MAIC Number
CITy STATE ZIPCODE

FROPERTYDEZCRIPTION (Lot and Block Mumbers, Tax Parcel Mumber, Legal Descripfion, &ic.)

BONDNG UZE(eg., Residental, MNon-residenal, Aadibon, Sccessory, 8. S e a oMM ents area, [Tnecessary |

] ; : YPEL
[ #E°-3BE - HIEE or HEIRHERE) O NAD1E2Y O NAD 1583 O USESQuad Map O Other:

SECTION B - FLOOD INSURANCE RATE MAP (FIRM) INFORMATION

B1.NFP COMMUNITYNAVE & COMMUNTYNUVEER B2 COUNTYNAVE B3 5TATE
B4 MAP 3D PANEL B7.FRMPANE. B9 BASEFLOODELEVATIONG)
NUWBER B5 SUFFIX B& FRM MOEXDATE EFFECTVEREVISED DATE BE& FLOOO ZCNE(S) [Zone AD, use depth of fboding)
B10. hdice he sureeof he Ba== Food Ebvaton BFE jdata orbase food depthentered nBO.
[ FiE Pmofie O FIRM O Communiy Determined [ Oher Desorbe);
B11. ndice he sbvdm daumussd forhe BFE nB9: [ MGVO 1820 [0 MavD 1988 [ Oher Descrbe)

B12. 15 hebuiting boasd h 3 CosstalBamer Resures Sysem (CBRS ) asz orOhenwisPoeced Asz (OPAY [ Yes [ Mo Desiondin O

SECTIONC -BUILDING ELEVATION INFORMATION (SURVEY REQUIRED)

C1. Buitihg eevdmsae basad o [ Omsfucin Drawngs” [ Buiting Lnder Cnsucim™ [ Fnehed Consiudion
"AnewE Bvam Certficze willbe equied when amstudon of hebuiting scaompee

C2. Buiting Dagram Mumber | Setcthe buidng dagram mostsmisrd he buiting for whith he certficale sbeng compeed - ==pages 6ad 7. fnodagram
amuraely epresntshebuitng, povie a sketth orphoiogrph. )

C3.Ebvdims- ZmesA1-A30, AE, AH, A (wih BFE), VE V1430,V iwih BFE ), AR, ARA, ARJAE  ARVAT-AZ0, AR/AH, AR/AD
Compiete fiems C3.-24 beow aomming iDhe buiting diagram specfed n ftem C2.5t3e hedzumussd. fhedauim & diieentfom hedaumused or heBFE n
Sedim B, oowerthedaum D ha wsed or heBFE. Showfet meauementsand daum onversm ceuEm. Usehepae povied or he Comments aea of
Secim Dor Sectn G, as3ppmprae, D documentthedaum onversm.
Oaum___ ComeronComment

Eevdm eEeemakusd Ooesheskvdm eemnemakusd pearm heFRM? [ Yes [ Mo

O 3 Tiop of batiom fioor (ncld ng basementorenciosure) L fim) -l

O b) Tap of nexthigher foor L fim) 2

O c)Botiomof bwesthoram alsiucurd membe (V anesmy) L fm) E ﬁ

0O o Attarhed garge (Dpof seb) R X 11} E z

O &) Lovestebvation of mahinery andior equpment = Z
=nicng hebuiting [Descrbe naCommentsaea) LR E

O fjlLovest ad gent (fnihed jgrade LAG) L fim) = §

O g)Hghest adzoent finhed) grade HAG) L Ltm

O hjMo.of permanent cpenings fiood vents)wihin 1 | owxdpentoae E

[ 1) Total areaof 2l permanent qpenings (food wvents) n C3h . 0. (3. cm)

SECTION D -SURVEYOR, ENGINEER, OR ARCHITECT CERTIFICATION

This certificatin stobe signed and sealed by aland aurveyar, engnesr, or ardhitedt athorzed by law to certify eievaton nfomation.
| cedify that the information i Sectibns A, B, and Con tis cedificale represents my best efforts to mtepret the dak avaiable.
I understand that any fise staiement may be punishablke by fine or imprsonment under 18 U5 Code, Sedion 1007.

CERTFIERE NAME LICEMEE NUMBER
TITLE] CONPANY NAME
ADDRESS CITY STATE IF COOE
SIEHATURE DATE TELEPHONE
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IMPORTANT: In these spaces, copy the coresponding information from Section A. For heurance Company LUse:
BUILDMG STREET ADDRESS (Inciuding Apt., Uni Sue, andior Bidg. Mo ) OR.P.0.ROUTE ANDIBOXMO. Poicy Mumber

Cmy STATE ZP CODE Cornparry MAIG Mumber

SECTION D -SURVEYQR, ENGINEER, OR ARCHITECT CERTIFICATION (CONTINUED)
Copy boh stesof hs Eevatin Certfcaie for (1) communiyofical 2) nasrance agenticompany, and (3)buiting ovwer.
COMMENTS

[T Checkhere
attachments
SECTION E- BUILDING ELEVATION INFORMATIOMN (SURVEY NOT REQUIRED) FORZONE AQ AND ZONE A (WITHOUT BFE)

=or Zme AQ and Ime A (whout BFE |, complieie fems E1 hiough B4, i heE Bvain Cerfiicae & niencied foruse assupportng niormaton or aLOMA o LOMRF,
Zedim C mustbe oorp e
E1.Buitng Dzgram hamber _ Seedt hebuit ng diagrem most smigr Dthebuiting r whidh his erfcae isbeng compeed -seepagest aud 7. Fno dagram aomrasly
represntshe buing, povile 2 Seth orphobgEph. )
E2. The'bp of hebatiom foor {ncldng basement arencbaure)ofthebuiting 5 _| fim)_n.m) [0 soeor [ bebw theckme) hehphest afjamntgrate. (Lie
naura grade, faakbie)
E3. Fo Buiting Dicrams8-8 wih openings (e page 7), thenesthgher foororebvaed foor eevdmb)ofhebuiting s ft {m)__n.({cm)bove thehiohestad aoent
grade. Compee fems C3.hand C3.mn fontofom.
E4. The'bp of hep &tiormof machinery and iorequpment senvicng hebuiting 5 _| fim)_n.cm) [0 soeor [ bebw theckme) hehghest afjfaentgrate. (e
naura graoe, faaide)
ES.Fo ZomeAD aiy: ffno food dephinumber isavaizbe, she iop of hebofiom foor eevaied naomomzance wih he mmmun y's foodpan management adinanoe?
[ ves [0 Mo [ Unknown. The bczlofical must certiyihis niomeaim nSedm G
SECTION F - PROPERTY OWNER (OR OWNER'S REPRESENTATIVE) CERTIFICATION
Theprpertyowner o ovwners 2uhorzd represenidie vhommpetes Sectons AB, C lems C3 hand C3Janly), andE for Zane A (wihaut 2 FEMA-Eaued or communiy-
153 BFE jorZme AD mustson here. The skiements n Sections A, B, C and E 2 coned 1o the bes of my knowlsoge.
PROPERTY C'WMERS OR OWNERS ALTHORIZED REPRESENTATVE S MNAME

ADORESS CITY STATE IP OO0E
SIGMATURE OATE TELEPHOMNE
COMMENTE

] checkhers if
attachments

SECTION G- COMMUNITY INFORMATION (OPTIONAL)
The iocd ofica who & ashorized by &vorodnance b adminisier he mmmunity’s foodp &n managementod nance cn ompiseSedmsA LR, C o) ad Gof hsERdD
Centfcae. Compe heppicab e femis)and son bebw.
@1. O The niomaton n Sedin C was 3en fomoher doqumention hathasbesn soned and embosssd by 2 loensed auneyor, engneer, or achied who isashorzsd by
stae or bczl &w D ertfyelvam niomazim. (hdczehe sunead dae of heekvdm daz n he Comments ez beiow)
@20 Ammmniyofcs ompleed Sedm E forabuiting ocaed nZme A (wihouta FEMA-Esued ormmmunity-52ued BRE jor Zme A0,
G3. [ The tolowng niomaim (iems G4-G0) & provitied for community foodp &n manapementpuposes.
G4 PERMIT NUVEER G5 DATEPEAMIT S5UED G& DATECERTFICATE OF COMPLIANCEOCCUPANCY ISSUED

&7 Thispermi has been isued for: [ NewCmsiucim [ Subsiantal Improvement

(8. Evatn of as-buit bwest foor (nclding basement)of he buiding & 0 Fitim) Daum
(:9.BFE or fn Zme AO) deph of fonding & hebuiting sie & Lt Daum ___
LOCAL OFFICIALS NANE TILE
COMMUNITY NANE TELEPHONE
SGNATURE OATE
COMVENTS

EMA Farm 21-31 January 2003 Renlaces all ore
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FEDERAL EMERGENCY MANAGEMENT AGENCY

NATIONAL FLoOOD INSURANCE PROGRAM

ELEVATION CERTIFICATE

AND

INSTRUCTIONS
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NATIONAL FLOOD INSURANCE PROGRAM
ELEVATION CERTIFICATE

PAPERWORK BURDEN DISCLOSURE NOTICE

FEMA Form 81-31

The public reporting burden for this form is estimated to be 3.0 hours per response. The burden
estimate includes the time for reviewing instructions, searching existing data sources, gathering and
maintaining the needed data, and completing, reviewing, and submitting the form. You are not required
to respond to this collection of information unless a valid OMB control number appears in the upper right
corner of this form. Send comments regarding the accuracy of the burden estimate and any suggestions
for reducing this burden to: Information Collections Management, Federal Emergency Management
Agency, 500 C Street, SW, Washington, DC 20472, Paperwork Reduction Project (3067-0077). NOTE:
Please do not send your completed form to the above address.

PURPOSE OF THE ELEVATION CERTIFICATE

The Elevation Certificate is an important administrative tool of the National Flood Insurance Program
(NFIP). Itis to be used to provide elevation information necessary to ensure compliance with community
floodplain management ordinances, to determine the proper insurance premium rate, and to support a
request for a Letter of Map Amendment or Revision (LOMA or LOMR-F).

The Elevation Certificate is required in order to properly rate post-FIRM buildings, which are
buildings constructed after publication of the Flood Insurance Rate Map (FIRM), for flood insurance
Zones A1-A30, AE, AH, A (with BFE), VE, V1-V30, V (with BFE), AR, AR/A, AR/AE, AR/A1-A30,
AR/AH, and AR/AO. The Elevation Certificate is not required for pre-FIRM buildings unless the
building is being rated under the optional post-FIRM flood insurance rules.

As part of the agreement for making flood insurance available in a community, the NFIP requires the
community to adopt a floodplain management ordinance that specifies minimum requirements for
reducing flood losses. One such requirement is for the community to obtain the elevation of the lowest
floor (including basement) of all new and substantially improved buildings and maintain a record of such
information. The Elevation Certificate provides a way for a community to comply with this requirement.

Use of this certificate does not provide a waiver of the flood insurance purchase requirement. Only a
LOMA or LOMR-F from the Federal Emergency Management Agency (FEMA) can amend the FIRM
and remove the Federal mandate for a lending institution to require the purchase of flood insurance.
However, the lending institution has the option of requiring flood insurance even if a LOMA/LOMR-F
has been issued by FEMA. The Elevation Certificate may be used to support a LOMA or LOMR-F
request. Lowest floor and lowest adjacent grade elevations certified by a surveyor or engineer will be
required if the certificate is used to support a LOMA or LOMR-F request.

This certificate is used only to certify building elevations. A separate certificate is required for
floodproofing. Under the NFIP, non-residential buildings can be floodproofed up to or above the Base
Flood Elevation (BFE). A floodproofed building is a building that has been designed and constructed to
be watertight (substantially impermeable to floodwaters) below the BFE. Floodproofing of residential
buildings is not permitted under the NFIP unless FEMA has granted the community an exception for
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DIAGRAM 5

All buildings elevated on piers, posts, piles, columns, or
parallel shear walls. No obstructions below the elevated
floor.

DIAGRAM 6

All buildings elevated on piers, posts, piles, columns, or
parallel shear walls with full or partial enclosure below the
elevated floor.

Distinguishing Feature — For all zones, the area below the elevated floor is open,
with no obstruction to flow of flood waters (open lattice work and/or readily

removable insect screening is permissible).
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(determined by existing grade)
(For V zones only)
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Distinguishing Feature — For all zones, the area below the elevated floor is
enclosed, either partially or fully. In A Zones, the partially or fully enclosed area
below the elevated floor is with or without openings** present in the walls of the
enclosure. Indicate information about openings in Section C, Building Elevation
Information (Survey Required).
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DIAGRAM 7

All buildings elevated on full-story foundation walls with a
partially or fully enclosed area below the elevated floor. This
includes walkout levels, where at least one side is at or above
grade. The principal use of this building is located in the
elevated floors of the building.

DIAGRAM 8

All buildings elevated on a crawl space with the floor of the
crawl space at or above grade on at least one side, with or
without an attached garage.

Distinguishing Feature — For all zones, the area below the elevated floor is
enclosed, either partially or fully. In A Zones, the partially or fully enclosed area
below the elevated floor is with or without openings** present in the walls of the
enclosure. Indicate information about openings in Section C, Building Elevation
Information (Survey Required).

1 1

NEXT HIGHER @
FLOOR /

WALKOUT LEVEL

Distinguishing Feature — For all zones, the area below the first floor is enclosed by
solid or partial perimeter walls. In all A zones, the crawl space is with or without
openings** present in the walls of the crawl space. Indicate information about the
openings in Section C, Building Elevation Information (Survey Required).

NEXT HIGHER

FLOOR /

=

**An “opening” (flood vent) is defined as a permanent opening in a wall that allows for the free

FEMA Forms

passage of water automatically in both directions without human intervention. Under the NFIP, a
minimum of two openings is required for enclosures or crawl spaces with a total net area of not less than
one square inch for every square foot of area enclosed. Each opening must be on different sides of the
enclosed area. If a building has more than one enclosed area, each area must have openings on exterior
walls to allow floodwater to directly enter. The bottom of the openings must be no higher than one foot
above the grade underneath the flood vents. Alternatively, you may submit a certification by a registered
professional engineer or architect that the design will allow for the automatic equalization of hydrostatic
flood forces on exterior walls. A window, a door, or a garage door is not considered an opening



Q.M.B. MO. 3067-0077
Expires July 31, 2002
FEDERAL EMERGENCY MANAGEMENT AGENCY
MNATIONAL FLOOD INSURAMNCE PROGRAM

FLOODPROOFING CERTIFICATE

FOR NON-RESIDENTIAL STRUCTURES

The foodproafing of non-residential buidings may be permitted as an atermabive (o elevaling to or above the Base Flood Elevabon, however, a
floodproofing design cerfification is required. This form is to be used for that certification. Floodproofing of a residential building does nof afer a
community’s fioodolain management elevation requirements or affect the insurance rating unfess the community has been issued an exception by
FEMA to allow Roodproofed residential basemants. The parmitting of a foodproofed residential basement requires a separate certification specifving
that the design complies with the local focdplain management ordinance.

FOR INSURANCE COMPANY USE

BUILDING OWNER'S NAME POLICY NUMBER

STREET ADDRESS {Including Apt.. Unit, Suite, andfer Bldg. Mumber) OR. P.O. ROUTE AND BOX NUMBER CONEANT NAIC NUVEER

QOTHER DESGRIPTICN (Lot and Block Mumbers, etc.)

cITY STATE ZIP CODE

SECTION | FLOOD INSURANCE RATE MAP (FIRM) INFORMATION

Provide the following from the proper FIRM:

COMMUNITY NUMBER PAMNEL NUMBER SUFFIX DATE OF FIRM INDEX FIRM ZOMNE BASE FLOOD ELEVATION
ilm AD Zones, Use Depth)

SECTION Il FLOODPROOQFING INFORMATION (By a Registered Professional Engineer or Architect)

Floodproofing Design Elevation Information:

Building is floodproofed to an elevation of ... feat NGVD. (Elevation daturm used must be the same as that on the FIRM.)

Height of floodproofing on the building above the lowest adjacent grade is ... ... feat.
(NOTE: for insurance rating purposes, the buiiding s fioodproored design elevalion must be at least one footf above the Base Flood Elevalion to

receive rating credit. If the building s foodproofed only to the Base Fiood Elevation, then the building’s insurance rating will resultin a higher
premium.)

SECTION Il CERTIFICATION (By Registered Professional Engineer or Architect)

Non-Residential Floodproofed Construction Certification:

I certify that, based upon development andfor review of siructural design, specifications, and plans for consiruchon, the design and methods of
construction are in accordance with accepled standards of practice for meeting the following provisions.

The structure, together with attendant utiliies and sanitary facilties, is watertight to the floodproofed design elevation indicated above, with
walls that are substantially impermeabile to the passage of water.

All structural compaonents are capable of resisting hydrostatic and hydrodynamic flood forces, including the effects of buoyancy, and
anticipated debris impact forces.

I certify that the information on this certificate represents my best efforts to interpret the data avaiable. | understand that any faise statement
may be pumishable by fine or imprsonment under 18 U.S. Code, Section 1001.

CERTIFIER'S NAME LICENSE NUMBER (or Affiax S=al)

TITLE COMPANY NAME

ADDRESS CITY STATE ZIP CODE
SIGNATURE DATE PHONE

Copies should be made of this Cerificate for: 1) community official, 2) Insurance agent/company, and 3} building owner.

FEMA Form 81-65, AUG 99 Replaces all previous editions F-056 (8/99)
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