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	NIMSCAST: Account Migration v. Move
Within NIMSCAST, Administrator Users can migrate or move account information and/or assessment data if the need should arise.  However, there are important differences in taking these actions.


	
	Account Migration
Migration is the process of copying public account and/or assessment data into a preexisting State or territory account.  This migration of data will override any preexisting data. 
An Administrator may migrate an account by following these steps:

1. Log into the NIMSCAST

2. Verify that the Public account is listed after “Switch Account” (located to the upper right of the Navigation menu).  The user will see the word public in the account location string.

· If the word public is not listed, click on “Switch Account”. 

· Click on the account name listed under the word “Public”.

3. Click on “Migrate My Account”, located in the Navigation menu. 

4. Click on the account name in the “Switch Account” list that information will be migrated to. 

5. Confirm migration by clicking “Ok” in pop up box. 
	Account Move
Moving relocates an account and  assessment information to another place within a hierarchy to which you have administrator access.  Moving an account into a new hierarchy, is similar to creating a new sub-account in a hierarchy).
An Administrator of the parent account may move an account by following these steps:

1. Log into the NIMSCAST
2. Switch to the Parent Account of the account(s) that you want to move.
3. Manage Sub-Account
4. Click “Move Accounts” at bottom of sub-account list
5. Select the account(s) to be moved, then select “continue”

6. Select new parent account to where the previously-selected accounts will be moved
7. Confirm move by selecting “Move Accounts”




	
	E-mailing NIMSCAST Users within NIMSCAST
Administrative users may use the NIMSCAST e-mail features to facilitate communication to other users within the NIMSCAST account structure. E-mails can be targeted to specific account and/or sub-accounts within the account hierarchy. The NIMSCAST e-mail service cannot store e-mails sent or received for users. When an e-mail is sent, it is sent on behalf of the user, who will also receive a copy of the e-mail to their e-mail address in the system. To use the features, users must follow a simple five step procedure.

Instructions to Email User(s):

1. Switch to the appropriate account to use as the basis for the email message.

2. Select the “E-mail Users” link located in the Navigation menu to access the e-mail sending functions. 

3. Select the appropriate group of users to include in your e-mail from the following list of options:

· Current Account Only - Will send email to all users with direct association with the current account. No sub-accounts accounts will be included. 

· Current Account and Immediate Sub-Accounts - Will send email to all users with a direct association with the current account or an account that is a sub-account of the current account. 

· Entire Hierarchy, Starting at This Account - Will send email to all users with direct association with any account at or below the current account. 

4. Provide the subject and email text to be sent to all the users meeting the above criteria.

5. When complete and ready to send the e-mail, select the “Send E-mail” button on the bottom of the form.

The system will queue your message for delivery to the specific set of NIMSCAST users. Once the message has been delivered you will receive a copy of the message as well as a listing of all the users to whom the message was sent.



	
	Previous Tips of the Week include:
July 4

· NIMSCAST Account Migration
June 20

· NIMS IRIS

· NIMS Revision Affect on ICS-700

June 13

· Institutionalizing ICS

·  Discipline-specific ICS Courses

June 6

· Unified Command

· NIMS National Credentialing
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